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CATALOG DISCLAIMER INFORMATION

All contents of this publication are accurate as of June 1, 2004. GCCC reserves the
right to make changes at any time, due to any circumstances, and/or in order to carry out its
mission, without prior notice and/or obligation. Changes are effective when made, unless
otherwise specified. This catalog does not constitute a contract.

STATEMENT OF NON-DISCRIMINATION/EQUAL OPPORTUNITY

Garden City Community College, pursuant to the requirements of TitlesVI and V11 of
the Civil RightsAct of 1964, TitleIX of the Education Amendments of 1972, Section 504 of
the Rehabilitation Act of 1973, TheAge Discrimination Act of 1974, the Elliot-Larsen Civil
RightsAct, Executive Order 11246, and the Americans With DisabilitiesAct, does not dis-
criminate against applicants, employees or students on the basis of race, religion, color,
national origin, sex, age, height, weight, marital status, sexual orientation, or other non-
merit reasons, or handicap, nor will sexual harassment betolerated, in its employment prac-
tices and/or educational programs or activities. Those concerned about the above should
contact: Dee Wigner, Equal Opportunity Compliance Officer, Garden City Community Col-
lege, 801 Campus Drive, Garden City, Kansas 67846 (620) 276-9574.
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President’s M essage

At Garden City Community College, the student is the center and the focus of
everything we do.

Obvioudly, that’s astatement you might hear at many institutions of higher learning
across the state and around the nation. But things are different here in Southwest
Kansas, and things are different on the GCCC campus too.

You can see that difference in the way our instructors earn national recognition for the scope and quality of their
teaching. You can seeitintheway our student organizations bring home more than their share of awardsin regiona
and national competition. And you can also see it when our transfer students reach the state university campuses of
Kansas, where they earn higher grades than their classmates who didn’t go to a community college.

| believe one of the main reasons our institution stands out is because of the mission we striveto meet. Our jobis
to help each person become a positive contributor to the economy, and to the society we all share. In meeting this
mission, those of us who work at GCCC try to organize our efforts around four key objectives:

* Preparing students for academic advancement

* Helping students reach their career goals

 Guiding men and women toward development of essential skills

» Offering opportunities to enrich the quality of life for everyonein our service area.

These are goal s that matter to each of us, no matter what kind of background you come from as our student, or what
kind of educational goals you've set for yourself. You might be a recent high school graduate, ready to start your
college career, or you might be someone returning to the classroom for the first timein many years. You might also
be a newcomer to our community and country, or someone who needs new skills and knowledge beyond those
covered by your college degree.

Our college has served the public since 1919, and students today, like those in generations past, have used their
education in becoming doctors, lawyers, nurses, journalists, welders, builders, paramedicsteachers, actors, musicians,
artists, police officers, detectives and businessowners. Othershave becomefarmers, ranchers, firefighters, managers,
webmasters, accountants, athletes, trainers, service technicians, researchers or scientists, and to enter many other
productive professions. Quite afew have also gone on to become leadersin their communities, and at the state or
national level.

As someone who has personally seen the real value and true advantages that a community college can offer, | want
to congratulate you on selecting our institution. | gauge my own success — and that of our institution — on how
well you achieve your goals and objectives. Welcome to Garden City Community College. From here, you can go
anywhere.

Carol E. Ballantyne, Ph.D.
President
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2004-2005 Academic Calendar

August 12
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17
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September 6
October 14
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November 8
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24
29

December 13-15
16

January 3
10
11
12
February 21

March 11

18
29
April 4
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19

May 14
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23
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June 10
13
July 4

22

Faculty reports - Inservice
Division/Dept. Day
Orientation/A ssessment
Registration Day/Office Day
Classes begin

LABOR DAY - No classes
Mid-term grades due in Registrar’s
Officeby 1 p.m.

FALL BREAK- No classes
Work Day for faculty

FALL BREAK - No classes
Faculty Holiday

Classes Resume

Spring Enrollment begins for
currently enrolled students only
Last day to withdraw from Fall
Semester classes
THANKSGIVING BREAK begins
Classes Resume

Spring Enrollment begins for all
students

Final Exams

Fina grades due in Registrar’s
Officeby 1 p.m.

Semester ends

Registration Week begins
Faculty reports - Inservice
Division/Dept. Day

Classes begin

PRESIDENT’'S DAY - No classes
Faculty/Staff Holiday

Mid-term grades due in Registrar’s
Officeby 1 p.m.
SPRING/EASTER BREAK begins
Classes resume

Fall Enrollment begins for
currently enrolled students only
Last day to withdraw from
Spring Semester classes

Fall Enrollment begins for all
students

Commencement

Final Exams

Final grades duein Registrar’s
officeby 1 p.m.

Semester ends

Work Day for Faculty

Early Summer Session begins
MEMORIAL DAY - No classes
Early Summer Session ends
Regular Summer Session begins
INDEPENDENCE DAY

No classes

Regular Summer Session ends

THISCALENDAR ISSUBJECT TO CHANGE.

(Check with your Advisor or the Office of the Dean of L earning Services for changes.)
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2005-2006 Academic Calendar
August 11  Faculty reports - Inservice
12 Division/Dept. Day
15  Orientation/Assessment
16  Registration Day/Office Day
17  Classes begin
September 5 LABOR DAY - No classes

October 13  FALL BREAK- Faculty Work Day
No classes
Mid-term grades due in Registrar’'s
Officeby 1 p.m.
14  FALL BREAK - Faculty Holiday
No classes
November 7  Spring Enrollment begins for

currently enrolled students only
14  Last Day to withdraw from Fall
Semester classes
23  THANKSGIVING BREAK begins
28  Classes Resume
Spring enrollment begins for al
students
December 12-14  Final Exams
15 Fina gradesduein Registrar’s
Officeby 1 p.m.
Semester ends
January 4 Registration Week begins
9  Faculty reports - Inservice
10 Division/Dept. Day
11  ClassesBegin
February 20 PRESIDENT SDAY - No classes
Staff and Faculty Holiday
March 10 Mid-term grades due in Registrar’s
Officeby 1 p.m.
13 SPRING BREAK begins
20 Classesresume
April 10 &l Enrollment begins for
currently enrolled students only
14 EASTER BREAK begins
18 Classesresume
Last day to withdraw from Spring

Semester Classes
24 Fal Enrollment beginsfor all
students
May 13  Commencement

15-17  Final Exams
18 Final gradesduein Registrar’s
officeby 1 p.m.
Semester ends
22  Early Summer Session begins
29 MEMORIAL DAY - No classes

June 9  Early Summer Session ends
12 Regular Summer Session begins
July 4  INDEPENDENCE DAY
No classes

21  Regular Summer Session ends

THISCALENDAR ISSUBJECT TO CHANGE.

(Check with your Advisor or the Office of the Dean of Learning Servicesfor changes.)
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GENERAL INFORMATION

ACCREDITATION

Garden City Community College (GCCC) is officiay
accredited by the Higher L earning Commission of theNorth
Central Association of Colleges and Schools, 30 North
LaSalle, Suite 2400, Chicago, IL 60602-2504, 1-800-621-
7440, and the Kansas State Department of Education. On
July 1, 1999, governance of the Kansas Community Col-
legeswastransferredtotheK ansasBoard of Regents(SB345).
Loca control by the GCCC Board of Trustees remains
unchanged. In addition, the GCCC Nursing Program is
accredited by the National League for Nursing Accrediting
Commission, Inc. (NLNAC) and the Kansas State Board of
Nursing. Certain GCCC programs have al so obtained other
specific individual accreditations.

The Collegeisamember of the American A ssociation of
Community Colleges, Association of Community College
Trustees, Council of North Central Two-Year Colleges,
National Commission of Accreditation, American Council
of Education, and the Kansas Association of Community
College Trustees.

MISSION STATEMENT

Garden City Community College existsto produce posi-
tive contributors to the economic and social well-being of
society.

EXPECTED STUDENT OUTCOMES
Essential Skills
Students will possess essential skills.

1. Studentswill havetheessential skillsof interpersonal
communications including speaking, listening, and
writing.

2. Studentswill havereading skills appropriatefor their
chosen field of endeavor.

3. Studentswill have essential math skills.

Work Preparedness
Students will be prepared for successin the workplace.

1. Studentswill have the skills and knowledge required
for successful entry into the workplace.

2. Students will have the work ethics, discipline, and
collaborative skills necessary to be successful in the
workplace.

3. Studentswill havetheskillsand knowledge necessary
to maintain, advance, or change their employment or
occupation.

Academic Advancement
Students desiring academic advancement will be prepared
for successful transfer to other colleges and universities.
1. Students will have the academic prerequisites suffi-
cient for successful transfer.
2. Studentswill have appropriate knowledge of transfer
requirements.

Personal Enrichment
Recipients will have experiences of personal enrichment in
their chosen areas of interest.

EDUCATIONAL PHILOSOPHY

The educational philosophy of the college calls for the
institution to accept students as they are, to assess them, to
counsel theminto appropriateprogramsandtoassistthemin
attaining the highest possible level of achievement through
educational, personal and socia experiences.

COLLEGE HISTORY

Thefirst four community collegesin Kansas were estab-
lished in 1919, and GCCC is one of the two from that group
which still exist. It was created by county-wide election on
April 1, 1919, and opened in September of the same year.
The college celebrated its 85th anniversary in 2004.

GCCCinitialy sharedfacilitiesin SabineHall and Calkins
Hall in the 100 block of Buffalo Jones Avenue with Garden
City High School and opened with afirst class of less than
three dozen students. The first graduate, Mildred Hope of
Garden City, received her degreein the spring of 1920.

The college moved to the then-new Garden City High
School building in 1954 and first occupied a campus of its
own in 1958 on property where Buffalo Jones Elementary
School islocated.

The first effort to establish GCCC as an entity separate
from the Garden City public school system waslaunched in
1958. It was killed in a Kansas legislative committee in
Topeka, and a second attempt was al so rejected in 1962.

INn1963thecollegemoved back to Sabineand CalkinsHalls
and also made use of nearby Ben Grimdey Gym aswell asa
group of adjacent World War |1-erabarracks buildings.

The Kansas L egidlature passed the Community College
Act in 1965, authorizing the establishment of 22 indepen-
dent collegesincluding GCCC. This authorized the institu-
tion to levy taxes, conduct its own programs, and function
independently of the K-12 school system. County voters
elected the first GCCC Board of Trusteesin July 1965 and
thefirst college president was hired. Today GCCC isone of
19 Kansas community colleges.

The present 13-building, 63-acre campus at 801 Campus
Drive was designed between July 1965 and January 1966.

Votersapproved a$2.5millionbondissue, supplemented
by a $538,000 federal grant for construction. Buildings
erected between 1968 and 1970 were the Residence Hall,
Student Center, Academic Building, Thomas F. Saffell
Library, Administration Building, Warren L. Fouse Sci-
ence-Math Building, Pauline Joyce Fine Arts Building and
the Physical Education Building. The John Collins Voca-
tional Building wasadded in 1974. The Williams Baseball
Stadium, named for Garry and Janet Williams, wasadded in
1975, and aresidentia life addition was builtin 1978. The

8 - General Information



GARDEN CITY COMMUNITY COLLEGE 2004-2006

ADMISSIONS

Penka Building, named for Sister Aquinata Penka, was
added in 1986 when additions were completed to the Joyce,
Collins and PE Buildings.

InJanuary of 1996 a15,000 squarefoot, 1.4milliondollar
technical teaching laboratory was completed so that GCCC
could providemoretraining for workersin areaand national
industries.

In addition, GCCC owns 75 acres east of CampusDrive.
That property includes a baseball practice building, afoot-
ball practice area, and arunning track. The city of Garden
City added abaseball field and asoftball complex to the East
campus in the spring of 1996.

TheFinney County L earning System (FCLS), acollabo-
rate consortiumincluding Holcomb Public Schools, Garden
City Public Schools and GCCC, was established in 1993 to
implement comprehensive, systemic education reform de-
signed to benefit students of all agesin Finney County. The
FCLS implemented Centers of Excellence in Automotive
Technology, Information Technology, Industrial Technol-
ogy, Criminal Justice, Allied Health, and Early Childhood
Education.

In 2002, three new apartment style residence complexes
were built and extensive renovations were made to the
existing student housing. An addition to theexisting Student
Center was started in 2003. The Beth G. Tedrow Student
Center was completed and named in January 2004.

ADMISSIONS POLICIES

Admissionto Garden City Community Collegeisgranted
by meeting one of the following requirements:

1. A graduate of an accredited high school.

2. Atransfer student, in good standing, fromaregionally
accredited university/college.

3. A successful completer of the General Education
Development (GED) examination.

4. A high school junior or senior student with written
permission from the high school principal.

5. A studentenrolledinarecognized gifted programwith
written permission from the school principal.

6. A student 18 years of age or older having demon-
strated through the GCCC student assessment process
the ability to benefit from attending the college.

Applicants who do not meet one of the above require-
mentswill be admitted with “ special student” statusand are
considered as non-degree seeking students. “Specia stu-
dent” status may be changed to “degree-seeking” status
upon graduation from an accredited high school program or
upon the successful completion of a GED examination.

The college reserves the right to deny admission or re-

admission to any individual considered detrimental to the
best interests of the college community or if the collegeis
unableto providethe services, coursesor program needed to
assist any person in meeting his’her educational objectives.

SELECTIVE ADMISSIONS PROGRAMS

Admissionto GCCC doesnot guaranteeenrollmentinthe
following programs or Centers of Excellence: Nursing,
Practical Nursing, Emergency Medical Services Technol-
ogy, John DeereAgricultural Technology, AutomotiveTech-
nology, Information Technology, and Industrial Technol-
ogy. Students seeking admission to one of these programs
should meet with the director of that program as early as
possible. Additional requirements and/or an additional
application isrequired for these programs.

ADMISSIONS PROCEDURE

NEW STUDENTS

Students must obtain, complete, and submit the follow-

ing:

1. An Application for Admission.

2. An official high school transcript, including final
grades, grade point average, class ranking (if avail-
able), and graduation date, or an official copy of GED
SCcores.

3. An official transcript from each university/college
attended.

*All first-time students are required to take the COM-
PASS Assessment through the Mary Jo Williams
Assessment Center |ocated in the Saffell Library.

* Applicants are strongly advised to take the ACT
Assessment for scholarship, advising, and counseling
purposes (GCCC's ACT code is 1414).

* Students are placed on “Conditional Acceptance”
until all required transcripts or official GED scores
have been received and evaluated.

* Official transcripts must be mailed, by the issuing
institution, directly to the GCCC Admissions Office.
Hand-carried copies are not acceptable. All tran-
scripts must be received prior to the student’ s enroll-
ment in any subsequent semester.

* A completemedical formisrequiredfor al studentsin
nursing, child care and cosmetology programs, resi-
dential hall residents and athletic program partici-
pants. Studentsintheseareaswill be advised accord-
ing to departmental policy and the appropriate forms
will be provided.

General Information - 9
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NON-DEGREE SEEKING STUDENTS

Students who are admitted as “non-degree seeking” are
not required to submit transcripts. Should the classification
of the student be changed to “degree-seeking” status, all
transcriptsmust bereceived befor efinancial aid, includ-
ing scholarships and grant-in-aid awards, will be dis-
bursed.

FORMER STUDENTS

Studentswho havenot attended GCCC since2002 will be
required to submit a new Application for Admission. For
“degree-seeking” students, official transcriptsof all college
credits earned since last attendance must be mailed to the
Admissions Office.

Former students should refer to “Residency Defined”
section of this catal og to determine current residency status.

HIGH SCHOOL STUDENTS

High school junior and senior students, including home-
study program students, may enroll concurrently in college
courses with written permission of their high school princi-
pal. A yearly cooperative agreement with the unified school
district or the home study school and the college must be on
fileinthe Registrar’ s Officefor college credit to be granted.
Individual student permissionformsmust besubmitted each
semester.

GIFTED PROGRAM STUDENTS

Students younger than high school juniors enrolled in a
recognized gifted program may enroll in college courses.
Written permission of their school principal and a copy
of thestudent’ s ndividual Education Plan (I EP) must be
on fileinthe college Registrar’ s Office for college credit to
be granted. The |EP must be renewed each academic year.

TRANSFER STUDENTS

A transfer student who has attended any post-secondary
institution must have an officia transcript sent from all
previous institutions to the Admissions Office. Transfer
studentsarenot officially enrolled until all collegetran-
scriptshave been received and evaluated. Transfer cred-
its will be accepted from colleges and universities starting
from the year they are accredited or hold candidacy status
withtheNorth Central Association of Collegesand Schoals,
Middle States Association of Colleges and Schools, New
England Association of Colleges and Schools, Northwest
Association of Collegesand Schools, Southern Association
of Colleges and Schools, Western Association of Colleges
and Schools, or other institutions approved by GCCC. All
transfer credit will beconverted tothe semester hour system.
All coursesattempted/listed withan“F” gradeor higher will
be articulated and calculated in cumulative GPA Quality
points. Gradepointswill bearticulated and averagedintothe
cumulative grade point average earned at GCCC.

Students on academic probation at their former colleges
or with transfer cumulative grade point averages below 1.5

will be admitted on probation to GCCC. Students on
academic dismissal at the last college of attendance must
petition for ahearing beforethe Academic Review Commit-
teebeforethey may beadmittedto GCCC. If admitted by the
committee, they will be placed on probationary status until
their grade point average meetsregular college standards as
outlined in the Academic Probation/Dismissal section of
this catal og.

Note: Itistheresponsibility of thetransferring student to
inform the Admissions Officeif he/she has previously been
academically dismissed at any former college. Failureto do
so or falsification of information requested by the collegemay
result in immediate dismissal from Garden City Community
Collegeat thetimethecollegebecomesawareof thedeception.

OUT-OF-STATE STUDENTS
Residency Defined

Out-of -stateand foreign residence: Personsenroll-
ing in a community college who, if adults, have not
been, or, if minors, whose parents have not been
domiciliary residents of the State of Kansas for six
months prior to enrollment for any enrollment term or
sessionarenot residentsof Kansasandwill becharged
out-of-state tuition. Residence of minors shall be
determined as provided in K.S.A. 72-1046 and acts
amendatory thereof and of adults as provided in sub-
part Twenty-three of K.S.A. 66-201 and actsamenda-
tory thereof.

The Kansas Board of Regents may adopt rulesand
regulations governing the determination of residence
of students for student tuition and out-of-state and
foreign student tuition purposes. (L. 1972. ch. 271.
Sec.1; April 11.)

Students who have not resided in Kansas for six months
prior to thefirst day of the semester (or the summer session)
aredeterminedto be non-resident studentsand must pay out-
of-state tuition rates. The six-month requirement may be
waived, upon appeal tothe Registrar, if thestudent (or parent
of a dependent student) was transferred or recruited by a
Kansascompany asafull-timeemployeetowork inthestate
and he/she hasestablished aresidencein Kansas. A letter of
verification from the company is required.

After astudent hascontinuously resided in Kansasfor six
months, he/she may petition for in-state residency status by
securing and completing an Affidavit of Residency form
fromtheRegistrar prior tothefirst day of thesemester or the
summer session. A student can be a resident of only one
state. If a student leaves the state and claims residency in
another state, he/sheforfeits Kansasresidency regardless of
the time spent out of the state.

The responsibility of enrolling under proper residence
classification for tuition purposesis that of the student. If
thereisany question of residency classification, asregul ated
by the Kansas Board of Regents, the student must raise the
guestion to the Registrar prior to the first day of classes of
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any given semester. If a student enrolls incorrectly as a
resident of Kansas, anditisdetermined at alater datethat the
student was anon-resident for tuition purposes, payment of
non-resident tuition will be required for all terms during
which the student was incorrectly registered.

A student who is classified as a non-resident for tuition
purposeswhen enrolling and who disagreeswith that classi-
fication shall be entitled to an appeal, provided that awritten
appeal isfiledwiththeRegistrar within 30daysfromthedate
of the enrollment. A student who is classified as aresident
for tuition purposes at the time of enrollment and who
subsequently is reclassified as a non-resident for such pur-
posesand who disagreeswiththat recl assifi cation may make
an appeal provided that a written appeal is filed with the
Registrar within 30 days of notification of reclassification.
The payment in full of tuition asoriginally assessed shall be
acondition to theright to appeal from residency classifi-
cationor reclassification. If astudent failstofilean appeal
in the allocated time and manner stated above, the
classification or reclassification determined by the Reg-
istrar shall, upon expiration of the appeal period, be-
comefinal.

INTERNATIONAL STUDENTS

GCCC encourages enrollment of qualified international
students as a means of enriching the campus environment.
International students who wish to attend must follow pro-
cedures outlined in this section in order to meet admission
requirements. GCCC hasbeen approved by theU.S. Citizen-
ship & Immigration Services, an agency of the U.S. Depart-
ment of Homeland Secutiry, as a school for nonimmigrant
students.

International students are advised that the college does
not provide special language training, and employment
opportunities are limited. International students must also
obtain a TOEFL (Test of English as a Foreign Language)
score of at least 500 (paper) or 173 (computer based) for
admission to GCCC. The regular student application for
admission isrequired.

International students must be prepared to supply the
followinginformation and meet thefoll owing requirements:

1. Completed GCCC Application for Admission.

2. Proof of graduation from an accredited secondary
school or theequivalent. Transcriptsof creditfromthe
secondary school and any colleges/universities at-
tended areto be sent by thestudent’ sschool (s) directly
to the Admissions Office (Non-English Language
transcriptsmustincludecertified Englishtranslations.)

3. Certificate that the “Test of English as a Foreign
Language” (TOEFL) has been completed within the
18 months immediately preceding the application to
GCCC with a minimum score of 500 (paper) or 173
(computer based).

Note: Studentsmay berequired toenroll inappropri-
ate English as a Second Language (ESL) class(es)
upon their arrival.

4. Payment of $150 U.S. by international money order
with initial Application for Admission payable to
“Garden City Community College” for processing
papers and forms for the prospective student. This
payment is not refundable whether or not the student
actually enters the college.

5. Specific evidence (bank statement or validated de-
posit dlip) that the student hasdir ect accessto at least
$10,392 U.S. to cover expensesfor theacademicyear.

6. A persona health history and immunization record
must be sent to the college health nurse.

* A properly executed 1-20 form will be issued by the
college and mailed to the international student in his/
her home country upon compl etion of items 1 through
5 above. The I-20, signed by a college officid, is
required by the U.S. Immigration and Naturalization
Service (INS) for the student to enter the United
States. Studentswho leavethe U.S. for holidays must
have their |-20 forms properly endorsed by a college
official before they leave the U.S. in order to assure
their re-entry into the country to attend GCCC.

* Students must obtain Tuberculin Skin Test (PPD)
after entering the U.S., not earlier than one month
prior to enrollment at GCCC. TB skin tests are
available from the college health nurse at a minimal
cost (approximately $6.00 U.S.).

* |International students must provide for their own
health insurance coverage. That coverage can be
purchased upon arrival at GCCC, or the student may
purchase coverage in his’her home country and carry
evidence of coverage applicableinthe U.S.

* International students will be classified as non-resi-
dents and will be required to pay out-of-state tuition.

* Application deadlines are:

e For Fall Semester (August) - July 1
« For Spring Semester (January) - November 1
e For Summer Semester (June) - April 1

RESIDENT ALIENS

Resident Aliensareinternational studentswho havebeen
granted permanent resident statusby theU.S. Department of
Immigration and Naturalization Services (INS). To qualify
for in-state tuition rates, a student must present hisher
resident alien card, or another official document issued by
the INS, showing the student’ s Resident Alien Registration
Number to the Registrar prior to thefirst day of the semester
(or the summer session). If a student cannot provide this
documentation, he/she will be classified as a non-resident
andwill berequiredto pay out-of-statetuition. Thestudent has
theright toappeal residency classification. (Refer to out-of -
state student section in this catal og for appeal procedure.)
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AUDIT STUDENTS

Audit students, those who attend a class regularly but
who elect not to earn credit, are permitted to enroll. Regular
tuition and fees will be charged to a student who audits a
class. Students must declare their intention to audit at the
time of enrollment, and the option cannot be changed once
the class begins. A course originally completed under the
audit option cannot later be converted to a graded or Pass/
Fail basis.

RETENTION OF RECORDS

Credentia sof applicantswho do not register for theterm
to whichthey have been admitted arenormally retained by the
Admissions Officefor oneyear. Studentsregistering after one
year will be required to update application information.
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ENROLLMENT AND REGISTRATION

STUDENT CREDIT HOUR LOAD

The academic year consists of afall and a spring semes-
ter, each 16 weeksin length. Two 3-week and one 6-week
summer sessionsareal soavailable. Academicandtechnical
credit programs are offered on asemester credit-hour basis.
Onehour of creditisgenerally earned for each hour per week
a student attends class every semester. Laboratory classes
require additional time under an instructor’s supervision.
Approximately two hours of study timeisrecommended for
each hour of classroom activity. Sixteen hours of college
creditisconsidered astandard semester load. Students may
discuss with their advisors and the appropriate dean their
desireto carry morethan 18 hoursasemester. Permissionto
enroll inmorethan 18 hours per semester may begranted by
the appropriate dean. An average course load for the
combined summer sessionsis suggested to be no more than
12 hours.

ENROLLMENT

Enrollment begins well in advance of the beginning of
each semester and summer session. Currently enrolled
students are given the opportunity to select classes before
enrollment is opened to new students. Early enrollment is
highly recommended for students to secure a satisfactory
class schedule. Late enrollment may cause scheduling
difficulties because of closed classes. Early enrollment for
the summer and fall semestersbeginsin April. Enrollment
for the spring semester beginsin November. Exact datesfor
thestart of these enrollment periodsarelisted inthe calendar
located in the front of this catal og.

PLACEMENT ASSESSMENT

GCCC students complete a skills assessment to deter-
mine their “best fit” course placement. This assessment
underscoresthe college’ scommitment to the student’ sright
to succeed. Earning a degree from GCCC requires the
successful completion of a series of communication and
math courses. There are mandatory prerequisite skills for
access to these courses. Admitting studentsto a course for
which they are not prepared doesthem aninjustice. Devel-
opmental coursework isintended to preparethestudent with
the academic skills necessary to succeed at college-level
course work. The placement assessment determines if the
student is prepared to succeed in the required English,
reading and math courses or if he/she would benefit from
developmental course preparation before advancing to the
required college level courses. Students have opportunities
to confirm or appeal course placements. To arrange for
assessment, students should contact the Mary Jo Williams
Assessment Center in the Saffell Library.

ADVISEMENT

An academic advisor is assigned to each student accord-
ing to the major declared on the student’s application for

admission. Students who are still deciding on amajor will
beassigned anadvisor by the Advising Center. Advisorswill
assist students in developing a degree completion plan,
selecting courses each semester and monitoring academic
progress toward completing the selected degree program.
Theadvisor’ssignatureisrequired for thecompletion of
astudent’senrollment. Students may change advisors by
completing aReassignment of Advisor formavailableinthe
Registrar’ s Office. Each student isresponsible for working
out aplan of education with his/her advisor. The student is
ultimately responsible for the success, degree requirements
and transferability of his’her own education plan.

STUDENT CLASSIFICATION

e Part-time-Students carrying fewer than 12 semester
credit hours.

e Special-Students pursuing high school graduation
requirements and concurrently enrolled in college
classes.

¢ Freshman—Students carrying 12 or more semester
credit hours with fewer than 32 semester credit hours
compl eted.

e Sophomor e-Students carrying 12 or more semester
credit hours with at least 32 semester credit hours
compl eted.

« Non-degree Seeking—Students enrolled in only per-
sonal enrichment courses, after graduating from a
community collegeor after earning 64 semester credit
hours, unless a candidate for the associate degree.

¢ Probationary-Studentsenteringfromnon-accredited
high schools or transferring from non-regionally ac-
credited universities/colleges. (Upon successful
completion of 12 credit hoursat GCCC, classification
will be re-evaluated.)

COURSE NUMBERS

000-099 Developmental courses. Developmental
coursesaredesigned to raisethelevel of basic
skills so that students can perform satisfacto-
rilyincollegelevel courses. Thesecour sesdo
not count toward fulfilling the 64 hour
graduation requirement; however, they can
be used for athletic eligibility requirements
and some financial aid requirements.

100-299 Credit courses. Credit courses are those
coursesthat meet degreerequirements. Course
prerequisites should be noted and adhered to
for maximal student success.
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IDENTIFICATION CARDS

During enrollment periods, the college will issue (or up-
date) a photo identification card for al students. Upon
payment of fees, the I.D. card will be validated for the
semester. The cards are available in the Administration
Building. Studentsarerequestedto carry thecard at all times
to take advantage of anumber of activities and eventsfree of
charge. Thel.D. card entitles the student to the following:

1. Admittance to Lecture Series, Student Government
Association activities, homeathletic events, dramaand
musical presentations sponsored by the college.

2. Copies of each issue of the college magazine and
newspaper.

3. A votein all college elections such as student govern-
ment offices and college royalty contests.

4. Materials and the use of other services at the Saffell
Library.

5. Use of the computer center, checking out games/game
equipment and other services in the Tedrow Student
Center.

6. Entry to the college cafeteriafor those who have con-
tracted for meals.

7. Cash discounts at area businesses.

Additional privileges and services are currently being
developed. Lost |.D. cards should be reported to the Campus
Security. Duplicate cards may be obtained for a nominal
charge.

REGISTRATION

Final registration is scheduled the day prior to the start of
each semester. Late registrations, without a dean’s permis-
sion, are alowed for the first five (5) class days of each
semester. Studentswho did not early enroll, or who enrolled
but did not pay fees prior to the fee payment deadlines, must
come to campus for final registration.

DEADLINES
e High school students and students in gifted programs
must have principal permission forms completed and
on fileat thetime of their enrollment. Failureto do
so will classify students as “course auditors’ and no
credit will be awarded.

e Fee payment must be made by August 1 and January 1
of each semester for early enrolled studentsto maintain
their enrollments. Failure to do so will cancel enroll-
ments, and the student will need to re-enroll.

¢ Documentation for change of “ Residency Status” must
bein placeby registration day of the semester for which
the change is requested.

ADD/DROP PROCEDURES

Once a student has completed registration, the only way
to modify the class schedul e is through the add/drop proce-
dures (Change of Schedule Form) adopted by the college.
Any student who is improperly registered should immedi-
ately go to the Registrar’ s Office for instructions on how to
proceed in completing the registration process. The add or
drop portion of the Change of Schedule Formmust besigned
and dated by theinstructor of theclasshasalready met for the
first time.

ADDING CLASSES

Studentswishing to add (a) class(es) during thefir st five
(5) days of each semester may do so with the advisor’s
signature only. The student must secure a Change of
Schedule form from the Registrar’ s Office or their advisor,
obtain the advisor’'s signature, and return the completed
form to the Registrar’s Office for processing.

After thefifth (5th) day of the semester, in addition to
theadvisor’ ssignature, studentsmust al so obtain asignature
from the instructor(s) involved before returning the com-
pleted form to the Registrar’ s Office. In addition, after the
published 20" day of classesfor agiventerm (or 25% of class
meetings for non-standard classes), the signature of the
Deanof Learning Servicesisrequired beforethe Registrar's
Office will process the Change of Schedule form.

DROPPING CLASSES

Students wishing to drop (@) class(es) during the fir st
five (5) daysof each semester may do sowiththeadvisor's
signature only. The student must secure a Change of
Schedule form from the Registrar’ s Office or their advisor,
obtain the advisor’ s signature and return the completed and
signed form to the Registrar’s Office for processing.

After thefifth (5th) day of the semester, in addition to
theadvisor’ ssignature, studentsmust al so obtainasignature
from the instructor(s) involved before returning the com-
pletedformtotheRegistrar’ sOffice. Studentsreceivingany
type of financia assistance must also notify the Financial
Aid Office beforereturning the Change of Scheduleformto
the Registrar’s Office. Courses dropped prior to the pub-
lished 20" day of classes (certification day) for agiventerm
(or 25% of classmeetingsfor non-standard classes) will not
be recorded on the student’ stranscript. After the certifica-
tion date, officially dropped courses will appear on the
transcript with agradeof “W”. Dropping coursesisallowed
only until the published “last date to withdraw.” After the
last date to withdraw, written permission from the Dean of
L earning Servicesisrequired. Studentswhodonot officially
drop (withdraw) from a class will receive an “F’ for that
class.
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COMPLETE WITHDRAWAL FROM
COLLEGE

Students who find it necessary to withdraw from all
college classesfor the remainder of the semester must meet
with a counselor in the Saffell Library. Completing this
process helps the student avoid future holds on records by
returning materials and clearing up discrepancies before
leaving GCCC. Instructors cannot withdraw a student who
has stopped attending. Students who do not process a
Complete Withdrawal will receive an “F’ for those classes
still enrolled, and that grade will be entered on the student’s
transcript. Studentsreceiving any type of financial aid must
aso complete an exit interview with a financial aid staff
member.
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COSTS

*TUITION AND GENERAL FEES

Thetotal amount of tuitionand general feesisdetermined
each semester by the student’s residency status, and the
number of hours in which the student enrolls. Regular
tuition and fees will be charged for audited courses.

KANSASIN-STATE RESIDENCY STATUS

TUItION oo $37 per credit hour
Student FEes........oeevvvricrerienn, $21 per credit hour
(includes $6 Technology Fee

and $4 Student Center Fee)

OUT-OF-STATE RESIDENCY STATUS

TUItION oo $65 per credit hour
Student FEes.......coeevririeieeenn, $21 per credit hour
(includes $6 Technology Fee

and $4 Student Center Fee)

*SPECIAL FEES
Certain courses, classes or programs have various addi-
tional laboratory, class materials or other fees. These addi-
tional costsare approved annually by the Board of Trustees.
A complete listing is available in the Business Office.
Various Credit by Examination programs require a pro-
cessing fee for the credits to be placed on the student’s
transcript. Studentswill benotified of thischargeat thetime
of award.
*Tuition and fees are subject to change.

FEE PAYMENT

If students are enrolled prior to the start of the semester,
they will be billed by the Business Office. If thefee portion
isnot paid or otherwise accounted for on or before August
1for thefall semester and before January 1 for the spring
semester, the registration will be canceled and the student
will need to repeat the enrollment process. Studentsenroll-
ing after August 1for fall and after January 1for spring
will need to submit thefee portion at the time of enroll-
ment or make payment arrangements with the Business
Office. Studentswhosefinancia aid applications are com-
plete and accurate in the Financial Aid Office by July 1 or
December 1 will have their aid eligibility determined by
August 1 or January 1.

TUITION AND FEESREFUND POLICY

e Students may be eligible for refunds upon filing a
“Change of Schedule” formin the Registrar’ s Office.
Written notification is required.

e Students who enroll during the early enrollment pe-
riod andfail to maketherequired (fee) payment by the
publicized date will have their enrollment deleted

without the necessity of completing a “Change of
Schedule” form.

* Refunds are calculated based on the day the officia
withdrawal isfiledintheRegistrar’ sOffice(in person,
by fax or by postmark date), not when the student
stopped attending class. (Failureto attend or ceas-
ing to attend a class does not constitute an official
withdrawal.)

¢ If the college cancels a class, enrolled students will
receive afull refund of tuition and fees for that class
regardless of date.

e If astudent withdraws from a course after the refund
period and simultaneously adds a course, no refund
will begivenfor thewithdrawn (dropped) course. Full
tuition and feeswill be charged for the added course.
Exception: If at any timeastudent, upon the advice of
his/her instructor, advisor or counselor and with ap-
proval of the dean of learning or applicable outreach
administrator, withdraws from a course and simulta-
neously adds a course (i.e., section change or level
changein samedepartment, etc.), no additional tuition
or feeswill bechargedif thetotal coursehoursandfees
areidentical.

¢ Ifanenrolledstudentiscalledtoactivemilitary duty, full
tuition will berefunded. Fees are not refundableif the
activated date is beyond the published refund date.

e Students receiving Federa Financial Aid who com-
pletely withdraw from Garden City Community Col-
lege are also subject to a pro-rata or Federal refund
calculation as applicable. All applicable refund/re-
payment cal culationswill befigured and studentswill
receivethelargest refund possible. Examplesof each
refund are available upon request from the Financial
Aid Office.

100% REFUND PERIODS
(also applies to Evening and Outreach classes):

¢ Regular Sessions (16 weeks)
Studentswho officially withdraw are entitled to afull
refund of tuition and feesthrough thethird Friday of
the fall and spring semesters. No refund on tuition
and/or feesis given after this date, and the student is
responsible for the total tuition and fees incurred.
Refer to the Student Handbook for the exact date.

e 8-Week Sessions
The 100% refund period for 8-week sessions is the
second Friday after the start of these sessions. Refer
to the Student Handbook for the exact date.
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e SessionsLess Than 8-Weeks
The 100% refund for classes less than 8 weeks in
length is prior to the fifth class meeting. The 100%
refund for classeslessthan 6 weeksin lengthisprior
to the third class meeting.

For Businessand Industry Institute (B&1) classesand
American Management Association Extension Insti-
tute (AMA) classes, refer to brochures for refund
policy and time periods.
¢ Workshopsand Seminar Refunds

A request for refund for workshops and seminars
(usually oneweek or lessin length) will be honored if
awritten request isreceived in the Registrar’ s Office
five business days prior to the beginning of the
seminar/workshop. If awrittenrequestisnot received
fivedaysprior, thestudentisresponsiblefor all tuition
and fees.

REFUND APPEAL PROCEDURE
e Studentswishingtoappeal their refund must complete
a “Refund Appea Request” form and return it with
appropriate documentation to the Business Office
within one week of the official withdrawal date.

* Ruling onthe appeal will be determined by acommit-
tee consisting of representatives from the Business
Office, Student Services and Learning Services.

* TheBusiness Officewill notify the student in writing
of the committee’s decision.

In addition to GCCC’s refund policy, all students
receiving Federal (Title V) Financial Aid are subject
to a “Return of Title IV Funds’ calculation. This
calculation is required for students who completely
withdraw on or before the 60% point of the semester.
The “Return of Title IV Funds’ calculation involves
only the Federal Financial Aid portion of funds re-
ceived by the student. It determines the amount of
federal funds the student and GCCC are entitled to
keep, based on how long the student was enrolled
during the semester. It is possible that GCCC and/or
thestudent will owefederal fundsback totheDepart-
ment of Education regardless of the outcome of the
GCCC institutional refund policy.

PAYMENT OF OBLIGATIONS

Students are expected to make prompt payment of all
collegefinancial obligations, such astuition and fees, hous-
ing, food, special fees, library finesand loans. MasterCard
and VISA cards are accepted for payments.

e All existing financia obligations must be paid before
enrollment will be allowed for the subsequent semes-
ter or summer session.

e |If astudent leaves the college with unpaid accounts,
his/her academic records will be placed on hold and
no academic transcripts will be issued until the ac-
count is cleared.

e Graduating students must clear all outstanding ac-
counts before their diplomas will be issued.

e Holdswill be placed on records of studentswho have
defaulted on Federal Student Loans received while
attending GCCC. No academic transcripts will be
issued until the default statusis resolved.

e To avoid registration delays, a student relying on
financial aid to pay college costs is responsible for
contacting the Financial Aid Office and having al
necessary forms and documentation completed be-
foreregistration.

RESIDENCE HALL COSTS

The Residence Hall Contract is aroom and board con-
tract. Thecost includesactual room rent and food servicefor
19 meals per week. This amount is subject to change.
Students interested in living in the Residence Halls should
telephonethe Residential Life Officeat (620) 276-9516 for
current costs, contracts, payment plans available, and addi-
tional information.

TEXTBOOK COSTS

Full-time students can expect to pay at least $400 per
semester for textbooks. Textbooks may be purchased at the
Broncbuster Bookstore, located in the Beth Tedrow Student
Center. Studentswithfinancial aidin placeat the beginning
of each semester may purchase books with abook voucher
issued by the Business Office.

TRANSCRIPT FEES

Students will be charged $5 for each official transcript
requested or $5 for each faxed transcript. Transcripts will
not be issued until payment isreceived. Transcriptswill be
sent by Federal Express only if an authorized account is
provided, or if payment is made in advance to cover each
transcript fee and actual express costs.

RETURNED CHECK POLICY

If a check made payable to the college is returned by a
bank, for any reason, the student’ srecordswill be placed on
hold until thefinancial obligationsarepaid. Thestudent will
be charged areturned check fee for each returned check.
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FINANCIAL AID

GOAL & PHILOSOPHY

Thegoal of Student Financial Aidisto provide accessto
post-secondary education for al students and to offer stu-
dents a choice of institutions.

The philosophy of Student Financial Aid isthat parents
and students are primarily responsible for financing the
student’ s education.

SERVICES

TheFinancial Aid Officeiscommitted to hel ping Garden
City Community College students reach their educational
goals. Students may contact the office for answers to
questionsabout applying for aid, receiving aid, and transfer-
ring aid to another college.

For specific information, contact the Financial Aid Of-
fice at (620) 276-9519.

APPLICATION PROCESS

To apply for Federal Student Financial Aid, students
must submit the Free Application for Federal Student Aid
(FAFSA). To complete their application, students must
submit aGarden City Community College Student Informa-
tion Form. The student’s official high school transcript or
GED and all college/university transcriptsmust beonfilein
the Admissions Office. If the applicant’s Student Aid
Report is selected for “verification,” the student will be
asked to provide additional documentation.

STUDENT ELIGIBILITY

REQUIREMENTS

Students must meet the following requirements to be
eligible to receive Student Financial Aid:

e BeaU.S. Citizen or €ligible non-citizen.

» Haveahighschool diploma, GED, or demonstratethe
ability to benefit from post-secondary education
through a test approved by the U.S. Department of
Education. Students cannot be concurrently enrolled
in high school, including the alternative high school.

e Beenrolledasaregular studentinaneligibleprogram.
A regular student isonewho isenrolled in an institu-
tion to obtain a degree or certificate.

¢ Make satisfactory academic progress toward earning
adegree or certificate.

TYPESOFAID

U.S. Department of Education
Federal Financial Aid

» Federal Pell Grant
A Federal Pell Grant helps undergraduates pay for
their education after high school. Pell Grantsare need
based and, for thosewho qualify, provideafoundation
of financial aidtowhichaidfrom other sourcesmay be
added. Unlike loans, grants generally do not haveto
be repaid.

* Federal Supplemental Educational Opportunity
Grant (FSEOG)
The FSEOG isavailableto studentswho demonstrate
exceptional need. Students must be eligible for Pell
Grant to receive FSEOG. FSEOG isvery limited at
Garden City Community College, so students must
apply early toreceivefull considerationfor thisaward.
FSEOG awards normally do not have to be repaid.

e Federal Work-Study
The Federal Work-Study Program provides part-time
employment for students with financial need. Stu-
dentswork incollegefacilitiesor in approved commu-
nity programs. Garden City Community College
alsoprovideswork-study opportunitiestostudents
who do not demonstrate financial need.

e Federal Stafford L oan
A Stafford Loan is alow-interest loan made through
lenders such as banks, credit unions, or savings and
loans associations. These loans must be repaid.

e Federal Plusl oan
ThePLUS L oan program allows parentsto borrow to
help pay for their student’s education. Like Stafford
Loans, PLUS L oansare borrowed from banks, credit
unions or savings and |oan associations, and must be
repaid.

GCCC Institutional Aid

e Scholarships
Scholarships are awarded to students who demon-
strate promise of outstanding achievement in their
educational pursuits. Most scholarships require full-
time enrollment. Refer to the Financial Aid and
Scholarship Handbook for complete information.

e Grant-in-Aid Awards
Grant-In-Aid awards are available through various
departmentson campus. Grant-In-Aidaward amounts
vary but are usually limited to a maximum of tuition
and book charges.
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Additional Financial Aid Assistance
¢ Veterans Administration Benefits
Veterans, spouses, and children of disabled or de-
ceased veterans may qualify for special education
benefits. Studentsshould contacttheirlocal Veteran's
Administration Office for further information.

* Vocational Rehabilitation
Students with physical or emotional disabilities may
qualify for special assistance. Studentsshould contact
the Division of Vocational Rehabilitation, Depart-
ment of Social and Rehabilitation Services, in their
area.

SATISFACTORY ACADEMIC

PROGRESS POLICY

Federal regulationsrequirethat astudent must bemaking
“satisfactory academic progress’ toward adegreeor transfer
program leading to a bachelor’s degree to be eligible to
receive federal financial aid.

Satisfactory academic progress is evaluated for each
student requesting financial assistance at Garden City Com-
munity College based on a review of all academic tran-
scripts.  Enrollment periods and transfer hours that were
completed during a term in which financial aid was not
received are included in the calculation.

Academic progressstandardsareeval uated prior to pack-
aging astudent’sinitial award and following each semester
during which astudent received federal financial aid. Offi-
cial academic transcripts from all previously attended post-
secondary institutions must be on file at GCCC before an
initial financial aid award will be made.

Enrollment in 12 or more credit hours constitutes full-
time; 9-11 credit hours constitutes three-quarter time; 6-8
credit hours constitutes half-time; and 3-5 credit hours
constitutes less-than half-time enrollment for financial aid
purposes. Student classification for the summer termisthe
same as during a semester.

Satisfactory Academic Progress Standards
To maintain satisfactory academic progr ess, students
must meet the following:

Associate Degree must
If enralled in: Must complete: be completed within:
12 or morecr. hrs. 11 hours minimum 6 semesters
9-11 credit hours 8 hours minimum 8 semesters
6-8 credit hours 5 hours minimum 12 semesters
3-5 credit hours 3 hours minimum 22 semesters

All students must maintain a minimum 2.0 cumulative GPA

Hoursattempted and/or completed at all previousinstitu-
tions will be included in the evaluation and toward the
maximum time frame to complete a degree.

Financial Aid Probation
e Students who do not meet the satisfactory academic
progress standards as stated above will be placed on
Financial Aid Probation for thefollowing semester.

e Studentsmay be on Financial Aid Probation during
their first semester at GCCCif their transfer hoursdo
not meet the minimum guidelines.

e Students who are on Financial Aid Probation must
meet the requirements for good academic standing
during their probationary semester, or they will be
placed on Financial Aid Denial.

e Students who meet the requirements for hours com-
pleted during their probationary semester, but are
unable to raise their cumulative GPA to 2.0 in one
semester, must have asemester GPA of abovea2.0to
remain on Financial Aid Probation.

Financial Aid Denial
e Studentson Financial Aid Denial are not eligible to
receive federal financial aid.

e Students who fail to meet the requirements outlined
above while on Financial Aid Probation will be
placed on Financial Aid Denial.

e Full-time students who successfully complete less
than 7 credit hours; three-quarter time students who
successfully complete less than 5 credit hours; half-
time students who successfully complete less than 4
credit hours, and less-than-half-time students who
successfully completelessthan 2 hourswill automati-
caly be placed on Financial Aid Denial with no
probationary period.

¢ Studentswho have attended more than the maximum
number of semesters, including semesters at other
institutions, will be placed on Financial Aid Denial.
Students in this category may only continue receiving
financial aid for specific courses needed to complete
their degree. Verification of required coursesmust come
from the student’ s advisor.

e Students who have completed 72 credit hourswill be
placed on Financial Aid Denial. Students in this
category may only continuereceiving financia aidfor
specific courses needed to complete their degree.
Verification of required courses must come from the
student’ s advisor.

e Students who have attempted 96 credit hours will be
placed on Financial Aid Denial. Students in this
category may only continuereceiving financia aidfor
specific courses needed to complete their degree.
Verification of required courses must come from the
student’ s advisor.
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Note: Students who have completed an Associate De-
gree or beyond are no longer eligible for financial aid.
Exceptions may be made on a case-by-case basis when
additional hoursarerequiredto establish, maintain, or renew
professional certification, or for other unusual circumstances
asper thediscretion of the Director of Financial Aid. Second
Associate Degrees will not normally constitute a special
circumstance.

Reinstatement of Financial Aid

Studentswho have been placed on Financial Aid Denial
have the right to appeal if they have extenuating circum-
stances that warrant an exception to the policy. Students
must follow the appeal process as outlined.

Students who do not appeal or whose appeal is denied
must completeaminimum of twelve(12) credit hours (half-
time students or less-than half-time students must compl ete
aminimum of six (6) credit hours) at their own expenseand
attain a minimum 2.0 GPA. Students who meet this
requirement will have their financial aid reinstated upon
written request. If their cumulative GPA is below the
required 2.0, students, will be reinstated on Financial Aid
Probation upon their written request for reinstatement.

Appeal Process

An appeal process is available to any student placed on
Financial Aid Denial. During theappeal process, astudent
isalowed to enroll in GCCC if he or she meets all require-
mentsfor admission or re-admission. However, the student
isresponsiblefor paying all direct educational costs(tuition,
fees, books, residence hall fees) at the time of enrollment.
All appeals must be made in writing and submitted in
compliance with the requirements shown below.

To make an appeal, the student must take the following

steps:

1. File an “Appeal of Financial Aid Denial” form
(availableat theFinancial Aid Office) by thefir st day
of classfor thesemester of enrollment followingthe
denial. The form should explain specific mitigating
circumstanceswhich prevented thestudent frommain-
taining Satisfactory Academic Progress and should
includesupporting statementsand documentationfrom
appropriate sources(i.e. physician, academic advisor,
employer). Theappeal should a soincludestepstaken
to ensure that the circumstances will not be repeated.
The Director of Financial Aid will make a decision
regarding the Appea and notify the student of the
decision within one week following the deadline to

appeal.

2. Iftheappeal isdeniedby theDirector of Financial Aid,
the student may continue the appeal process by filing
a written appeal with the Dean of Student Services
within two school days of notification of denial of
appeal by the Director of Financial Aid. The Dean of
Student Serviceswill forward the appeal to the Schol-
arship and Academic Review Committee.

3. The Scholarship and Academic Review Committee
will hold a hearing on the appeal within one week of
receipt of thereferral. The Committeewill notify the
student of the hearing date, time, and place. This
notification will be given at least two school daysin
advance, and the student must be present at such
hearing. Student’s failure to appear at the hearing
waives the student’ s right to appeal. The committee
shall either (1) upholdthedecision, or (2) recommend
that the decision be modified.

4. The student, the Dean of Student Services, or the
Director of Financial Aid may appeal the decision of
the Scholarship and Academic Review Committee.
Thisrequest for appeal must be madeinwriting to the
College President within three school days after the
Committee has made its decision.

If the appeal isdenied, the student remains on Financial
Aid Denial. If the appeal is granted, the student will be
placed on Financial Aid Probation. The President of
Garden City Community College, or his appointee, shall
have final jurisdiction on academic progress appeals for
financial aid recipients.

If the appeal isdenied, or the student does not submit an
appeal withinthe above deadline, the student must complete
aminimum of twelve credit hourswith aminimum 2.0 GPA
beforethestudent will beallowed torequest areinstatement.
If the student received adenial notification for asemester in
whichthey wereenrolled ha f-timeor less, aminimum of six
credit hours with a minimum 2.0 GPA must be completed
before the student may request a reinstatement.
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ACADEMIC & STUDENT POLICIES AND PROCEDURES

THE STUDENT AND ACADEMIC

DECISIONS

Academic decisions are made by faculty members, divi-
sion directors and deans. If a student believes that an
academicdecisionisunfair, he/shemay meet withtheabove
personnel who will review the student’'s complaint and
render afinal decision.

STUDENT RESPONSIBILITIES

Thoseenrollingfor collegework at GCCC areconsidered
adults and expected to assumeresponsibility for thefollow-
ing: 1. Planning asemester schedule or course of study and
completion of all course requirements. Instructors, counse-
lors, andadministratorswill giveadvice. Thecollegecatalog
and supplementary bulletins are authoritative sources of
information on academic matters. 2. Voluntary consultation
with counselors on adjustment difficulties, vocational and
professional aptitude and planning, as well as personal
problems pertaining to acollegecareer. 3. Attending classes
regularly. 4. Observance of all college regulations as speci-
fied in the college catalog, the Student Handbook, the
Residential Life Handbook, the Student Athlete Handbook
and other information bulletins.

UPDATING STUDENT INFORMATION

Students needing to change their recorded information,
including name, address, or social security number, must
complete a“ Student Data Change Form” at the Registrar’s
Office. Changing a name requires a copy of a marriage
certificate or court order. Changing an erroneously reported
social security number requires acopy of the official social
security card.

ADVANCED STANDING CREDIT

Advanced standing impliesthat credit will begranted for
specific courses in which certain requirements or standards
have been satisfactorily completed from external sources.
Theseexternal sourcesmay include: proficiency examina-
tions, military credits, national standardized examina-
tions, KansasVocational Technical Schools, competency
based programs, correspondence cour ses, and depart-
mental cour se challenges. A maximum of 30 credit hours
may be accepted by thismethod. (Creditstransferred from
regionally accredited universities/collegesareexcluded from
this classification; however, the total hours applicable to
fulfilling degree requirements from advanced standing and/
or transfer cannot exceed 48 semester hours.) Advanced
standing credit will not count for the 16 credit hour residency
requirement. All external credit requests must be eval uated
and approved by the College Registrar. Thesourcewill aso
be listed on the transcript.

In most cases, aprocessing feeisrequired and the student
will be notified at the time of evaluation the amount of the
charge. Credit will not be awarded if:

1. A student has previously received a grade in the

course.

2. A student has previously received agrade in ahigher
content level course.

3. A student has been awarded credit through other non-
traditional programs in areas containing the same
content.

The Credit by Examination Program is administered

throughthe Mary Jo Williams Assessment Center locatedin
the Saffell Library.

AP and CL EP Examinations

Credit will begranted for students presenting scoresof 3,
4 or 5 on the College Entrance Examination Board Ad-
vanced Placement Tests (CEEB-AP) and scores at or above
55% on the College Level Examination Program (CLEP)
Subject Examinations. Credit for Non-Traditional Educa
tion Support (DANTES) examinations may also be ac-
cepted. General Examinationsinthe Humanitiesand Social
Science areas may be accepted for the A.A.S. degree only.
Natural Science exams will not satisfy laboratory science
requirements. For specificinformation, contact the counse-
lors (located in the Saffell Library).

Competency-Based Credits
Competency-Based Credit for previous experience may

bearranged through the appropriate corresponding program
director at GCCC.

Departmental Cour se Challenges

In courses where a comprehensive examination is avail-
able, credit may be granted if asatisfactory level of achieve-
ment is demonstrated (with competencies of at least a C
grade). Students cannot receive credit by examination to
repeat or to replace apreviously earned course grade listed
on the transcript, nor may they receive credit for a lower
level course than one previously enrolled and shown on the
transcript. A feeis charged for al comprehensive course
challenge examinations. Costs for awarded credit will be
equivalent to thetuition rate assessed for actual classenroll-
ment.

A student wishing to apply for credit by examinationin
courses not available through the CLEP route should peti-
tion the director of the college division where the courseis
offered. If permission is granted, the director or his/her
designeewill administer acomprehensivefina examination
for that class. If the student passes the examination with a
gradeof “C” or better, the division director will forward that
information and credit recommendation to the Registrar.
After completion of 12 GCCC credit hours and payment of
the assesed fee, the course will be listed on the student’s
transcript with agrade of “CR”.
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Military Credits

Studentswho havepreviously servedinany branch of the
U.S. Military Services may receive credit for their military
training, education and experience. All military evaluations
are based on therecommendations of the American Council
on Education (ACE). Physical education creditisgenerally
awarded in addition to those courses applicable to the
student’s chosen major of study. In no case will credit be
granted for non-existing GCCC-equivalent courses. Stu-
dents desiring credit should submit a DD214 or its equiva-
lent to the Registrar.

Those students who are currently or were previously in
the Army/Army National Guard should request a copy of
their Army/American Council on Education Registry Tran-
script (AARTS) be sent to the college Registrar. Reguest
formsareavailablefromthat office. U.S. Air Forceenlisted
or formerly enlisted personnel must request an official copy
of their Community College of the Air Force transcript be
sent to the Admissions Office. The Navy also provides
college credit recommendation transcripts.

High School Articulation

Some selected high school courses have been articul ated
with coursesoffered by GCCC to enabl e studentsto advance
to higher level courses at the college. Participating high
schools may award credit toward high school graduation to
students who demonstrate sufficient competency in these
college level courses. Individuals who are interested in
details should make specific inquiries to their high school.

Finney County L earning System Centers of Excellence

The Finney County Learning System combines a com-
mon core or foundation of college technica courses with
applied academics, including math, science and communi-
cations. Adult participants, or thosewho haveattained junior
status in high school, may apply for admission to a FCLS
Center of Excellenceand continueinastructured and closely
coordinated program that leads to the completion of an
Associatein Applied Science degree at GCCC.

Student Placement

e High school students who wish to enter a Center of
Excellence must be of junior status prior to seeking
admission; have successfully completed Algebra |
and Geometry or the equivalent; and must have suc-
cessfully completed English | and English I1.

e Students 19 years of age and older who wish to enter
aCenter of Excellence must demonstrate through the
COMPASS Assessment competent skills in math,
equivalent to Algebra | and Il and Geometry; and
communication skill swhich demonstratecompetency
for enrollment in English Composition I.

e In programs where mechanica &bility is necessary,
studentswill berequiredtotakeamechanical ability test.

e A Center of Excellence application must be com-
pleted through the counseling ceter at the high school
or community college.

e Pre-requisitecoursework, recommendations, and test
resultswill be considered in the admission of students
into the Center of Excellence.

e Applicantswill participate in an interview.

e Applicants will be notified in wiriting of admission
acceptance/denial and reason(s) why.

Vocational Coursesfrom Kansas AreaVo-Tech Schoals

1. Kansas community colleges will accept al Kansas
Board of Regents approved postsecondary areavoca-
tional-technical school program creditsfor evaluation
and transfer as credit toward the Associatein Applied
Science degree.

2. Former students of Kansas area vocational-technical
schools must be enrolled in the community college
and successfully complete 12 hours with the commu-
nity college before the evaluated hours will be re-
corded on the college transcript.

3. All Kansasareavocational-technical school programs
must be divided into coursesor unitsand documented
on atranscript for transfer eval uation purposes.

4. Credit hour conversion of courses completed in the
Kansasareavocational-technical schoolsarebased on
the same requirements Kansas community colleges
currently usein determining credit hoursfor acourse.
a. 750 minutes lecture 1 credit hour
b. 1,350 minutes lab 1 credit hour
These are minimum requirements and may be ex-
ceeded.

5. Not morethan 75 percent of the Associatein Applied
Science degree credit hours shall be in the technical
area. At least 25 percent of the total program hours
shall beinthe general education area. Students must,
in addition, meet the graduation requirementsfor the
Associatein Applied Sciencedegreefor theindividual
community college (KSBE-1987).

Completed Vocational Programs

Credit may be granted for approved area vocational-
technical school students upon program completion. After
successfully completing 12 hourswith GCCC, theeval uated
hours will be recorded on the college transcript. Students
with 1080 hour programs(9 months) areeligiblefor 32 hours
credit. Students with 2160 hour programs (2 years) are
eligible for 48 hours credit. In each case, students are
required to complete the 18 hour General Education require-
ments for the A.A.S. degree from GCCC. Courses of study
with less than 1080 hours are not eligible for block credit
award. All creditswill belistedwith*“CR” grade designation.

Correspondence Study Credits
Correspondence Study courseswill beaccepted for equiver

lent GCCC courses provided they were received from re-
gionally accredited study programs. Such course work in
Kansasis provided through the University of Kansas Divi-
sion of Continuing Education. Enrollment in and comple-
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tion of all correspondence classes is handled through this
K.U. Division. Transcripts of al completed course work
should berequested and sent to GCCC’ sAdmissions Office.
Enrollment forms and additional information are available
from the counselors (located in the Library).

Other External Credits

Other external programs of study may be available for
conversion to college credits if such programs are recom-
mended for credit by a recognized agency such as the
American Council on Education or The National Program
on Noncollegiate Sponsored Instruction. Students inter-
ested in potential credit should contact the Registrar.

ATTENDANCE

Students are expected to be regular and punctual in
attendance of al classes. Regular classattendanceisneces-
sary for student success. Excusesfor absencesarenot i ssued.
Thecollegewill informinstructorsof special circumstances
which make an absence necessary. There is no officially
recognized system allowing a certain number of absences
before astudent’ sgradeisaffected. Those representing the
college in any capacity necessitating absence from class
should obtain assignmentsfrominstructorsand submit them
upon returnto the campus. Instructorswill be provided lists
of participantsin college activities.

CLASSCANCELLATION

During the registration process, all course sections of-
fered are reviewed to seeif thereis sufficient enrollment to
justify running the class. If aclassiscancelled, studentsare
contacted by mail if thereis sufficient time beforethe end of
theregistration period to adjust their schedules. If asection
iscancelled toolatefor mail notification, attemptsto contact
students are made by telephone and asign is posted outside
the scheduled classroom door.

EXAMINATIONS

Students absent on the day of an announced examination
may be permitted to make up the examination at the discre-
tionof theinstructor. Final examinationsat the closeof each
semester arecollegerequirementsfor all students. 1n caseof
an emergency such as bereavement or hospitalization, a
student may be permitted to deviate from the announced
schedule of examinations with permission from the appro-
priate dean. The academic calendar for the entire year is
printed in the calendar section of this catalog aswell asin
each semester’ s Schedul e of Courses. Studentsshould refer to
thescheduleprior tomakingtravel arrangementssothat there
will be no conflict with the fina examinations schedule.

GRADING SYSTEM

Grades are reported to the office of the Registrar at mid-
semester and at the end of each semester. Grades are
reported by letter only. No plus or minus values are re-
corded. The scale of grades and grade pointsisasfollows:

GRADE GRADE POINTSPER HOUR
A (EXCEIENL) .. 4
|23 (€100 o ) USSR 3
C (AVEIAE) ..ottt 2
D (Poor, but passing) .......cccccereereereereeseesenesenens 1
F (FaliNG) oot 0
P (Passing - Credit only, not computed in GPA) ......... 0
I (INCOMPIELE) ..o 0
W (WIthdrawn) .......ooeeeennenneneeeeeeee e 0
CR (Credit only, not computed in GPA) ........cc.ccceveee. 0
AU (Audit - no credit, N0 grade) ........cocevvereerinenen 0

CREDIT/PASS GRADES

A “CR” or “P’ grade indicates that the student has
received credit for the course, but the gradeisnot cal cul ated
in the grade point average. The hours do count for gradua-
tion. A “CR” grade is assigned for credit in courses for
which no letter gradeisgiven, such as seminars, workshops
or other similar learning experiences. Credit by examination
program credits are usually designated by this notation.

PASS/FAIL POLICY

Studentsmay enroll in certain coursesunder the Pass/Fail
option. Under this option, an earned grade of A, B, Cor D
will berecorded onthetranscript asa“ P’ ; agradeof “F” will
be recorded as an “F’. “P’ grades will not be counted in
calculating grade point averages, but “F’ grades will be
counted in the calculation.

Thefollowing conditions apply to studentschoosing this

option:

e Courses which cannot be taken Pass/Fail:

1. Genera educationrequirements, withtheexcep-
tion of Physical Education (activity courses).
2. Coursesrequired in the mgjor field of study.

e Advisor approval isrequired before astudent chooses
the Pass/Fail option.

e A student mustindicatethe Pass/Fail option at thetime
of registration, and the option cannot bechanged once
the class begins.

e A course originaly completed under the Pasy/Fail
option cannot later be converted to a grade.

e A student may enroll in only one Pass/Fail course per
semester.

Note: Someuniversity/colleges, schol arship committeesand honor
societiesdo not accept the Pass/Fail grading system when comput-

ing grade point averages and may convert gradesof “P” and “CR”
to aletter grade of “C” or in some other way penalize the student.

POSTING GRADES

The public posting of grades, either by student name,
institutional student identification number, or social security
number, without the student’ swritten permissionisaviola-
tion of Federal Education Rights and Privacy Act and is
restricted by the college. Even with names obscured, nu-
meric student identifier numbers are considered personally
identifiable information.
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The student may obtain the grade for a particular course
by: individua discussion with the instructor; accessing
School Maestro or the Student Information System viathe
internet; or self-addressed, postage-paid envel ope/postcard
with identifying information pertaining to the course num-
ber and section to be given to the instructor for mailing.

Students cannot obtain grades from the Registrar’s Of-
fice. Grades are entered into the computer for processing,
and the student must wait until grades are posted on the
Student Information System via the internet.

INCOMPLETE GRADES

Due to extenuating circumstances, if a student has not
completed al the requirements of a course, the instructor
may issueanincomplete () gradeat the end of the semester,
giving the student additional time to complete the require-
ments. The instructor will not automatically record an
incomplete; the student must petition the instructor
beforethe end of final examinations. A contract for an
Incomplete Grade, available from the Registrar’s Of-
fice, isrequired.

The student and the instructor must agree on conditions
by which the requirements will be met, and the contract for
anincomplete“l” grade must be completed and attached to
theinstructor’ sfinal grade sheet. Theinstructor must issue
aChange of Grade Request form beforethe“1” grade can be
removed and aletter grade entered onthetranscript. The*l”
gradeswill be convertedto “F” gradesif requirements have
not been met by the Friday prior to finals week of the
following semester.

INDEPENDENT STUDY COURSES

In exceptional circumstances the college may approve
the offering of an existing course on an independent study
basis (e.g. student must have the course to graduate that
semester, and there are not sufficient other students to
warrant offering a regular class section). The student will
need to obtain the approval of the dean before being allowed
to register.

REPETITION OF COURSES

Repeatingacour setaken at GCCC forwhichcredit has
already been earned will cancel the grade and the credit
previously awarded for that course; however, arecord of the
prior course will continue to appear on the transcript. Only
thegradeand credit from themost recent repeat of the course
will be used when computing the grade point averages.
When a student has withdrawn from a repeated course, the
transcript entry indicates “W” and the most recent letter
grade (A,B,C,D,F) is used for the GPA calculation. If a
cour setaken at another institutionisrepeated at GCCC,
thegradeswil beaveraged, not cancelled, tocomputethe
GPA calculations.

GRADE CHANGES

Grade change forms are submitted directly to the
Registrar’ sOfficeby theinstructor whotaught thecourse. A
failing grade will not be changed to a passing grade without
the signature of the appropriate dean. The student will
receive acopy of the grade change form as notification that
the process has been completed.

Grade change and withdrawal appealsmust be submitted
totheRegistrar’ sOfficewithin onesemester of thestudent’s
initial enrollment in the cour se.

ACADEMIC PROBATION/DISMISSAL

Students enrolled in six or more credit hours whose
semester grade point average falls below 1.5 will be placed
onacademicprobation. Thisisawarningthat theindividual’s
performance is below that necessary for satisfactory aca-
demic progress. To avoid dismissal, the student’ s semester
grade point average must be a minimum of 1.5 at the
conclusion of the next enrolled semester.

Studentsdismissed fromthe GCCC for academic reasons
may not re-enroll without permission of the Academic
Review Committee. This policy also applies to those dis-
missed from other colleges who wish to transfer to GCCC.
(Refer to Academic Dismissal Appeal Process.)

ACADEMIC DISMISSAL APPEAL

PROCESS

An appeal process is available to any student placed on
Academic Dismissal. During the appeal process, a student
isnot allowed to enroll at GCCC. All appeals must occur in
the following manner by the deadline specified in the
Academic Dismissal letter or asindicated by the Academic
Review Chair.

1. A letter of appeal must be submitted to the Dean
of Student Services stating reasons for dismissal
and conditions that indicate a plan of
improvement.

2. Threeletters of recommendation must be mailed
directly to the Dean of Student Services. Two of
the three letters MUST come from the following
sources:

a) Work Supervisor(s)
b.) College Faculty or Staff
c.) Counselor

3. Submit college transcript(s) to the Dean of

Student Services.

The items listed above must be in the office of the Dean of
Student Services by the deadline date specified in the
Academic Dismissal letter. Dishonesty on any of the
material s submitted to the Review Committeeis considered
grounds for denial of readmission to the college. The
Academic Review Committee will schedule a hearing and
notify the student of the hearing date, time, and place. The
student must be present at such hearing. The Committee
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shall either (1) readmit (admit) the student and allow him/
her to enroll inthe upcoming session or (2) deny the student’s
request to bereadmitted. A student’sfailureto appear at the
hearing waives the student’s right to appeal for that appeal
session.

Students who have been academically dismissed from
Garden City Community College or any other post-
secondary institution at least five (5) years prior to
seeking (re)admission to GCCC must present the same
information listed above to the Dean of Student Services by
the deadline date set for the academic review hearing. The
student seeking (re)admission to the college at afuture date
issolely responsiblefor knowing and meeting deadlinesfor
the appeal. The student will meet with a member of the
Academic Review committee and follow the conditions set
during the scheduled appointment to be granted permission
to (re)enroll at Garden City Community College. The
student will be placed on Academic Probation for the first
semester of enrollment and must maintain at least a1.5 GPA
to continue to enroll in good academic standing.

Students whose appeals of dismissal are denied by the
Academic Review Committee may appeal directly to the
President of the College or his/her appointee. Such appeals
must be madein writing to the Office of the President within
one working day following denial by the Committee.
Dispositions by the Office of the President are final.

If astudent does not appeal or isdenied readmission for one
semester, he/she hastheright to appeal at afuture date. The
appeal process must be completed by the deadline date
specified for the semester in which the student wishes to
enroll. The student seeking readmission to the College at a
future date is solely responsible for knowing and meeting
deadlines for the subsegquent appeal.

Studentstransferring from another college are reminded that
enrollment is not official until all records are complete and

in the Admissions Office.

ACADEMIC RENEWAL

The college permits students to petition for academic
renewal on one semester’s course work completed at least
five years prior to current enrollment. This permits a new
start without the handicap of that semester’'s academic
record. A student eligible for consideration may apply for
Academic Renewal by petitioning the Registrar’s Office
according to the following guidelines:

1. Coursework at Garden City Community Collegemust
have been taken five or moreyearsprior to petitioning
for renewal. None of the credits completed in the
semester for which renewal is petitioned will count
toward a degree.

2. Atthetime of petitioning for Academic Renewal, the

student must have completed a minimum of 12 credit
hourswithin the previoustwo yearsat GCCC with an
earned GPA of at least 2.0.

3. A petition for Academic Renewal will not be consid-
ered if a degree has been earned subsequent to the
semester in question.

4. All course work will continue to appear on the tran-
script, but the grades earned in the renewal semester
will not beincludedinthestudent’ SGCCC cumulative
GPA.

5. Thispolicy refersto GCCC only. A student transfer-
ring from or to another institution will haveto follow
the other institution’s palicy.

6. Academic Renewal will be granted for only one se-
mester.

7. Granting of AcademicRenewal doesnot affect or alter
a student’s record for financial aid awards or for
athletic eligihility.

HONORSRECOGNITION

Outstanding scholastic work is recognized at the end of
each semester through issuance of a President’ sHonor Roll
whichlistsnamesof thosewho haveearned a4.0 grade point
averagefor that semester. The Dean’ sHonor roll liststhose
who have earned a 3.2 to 3.999 grade point average. Hon-
orableMentionisgiventothosewith 3.0t03.199 gradepoint
averages. To be eligible for honors recognition, a student
must be enrolled in and receive grades in eight credit hours
or more.

At commencement, excellence in scholarship is recog-
nized. High Honors are awarded to those with cumulative
gradepoint averagesof 3.6 or better, andHonorsareawarded
to those with 3.2 to 3.599 cumulative grade point averages.

TRANSCRIPTS

A fee of $5 will be charged for each officia transcript
requested ($5 for faxed transcripts). No transcript will be
released for anyone who is financially indebted to the
college. Transcriptsareissued only onthe student’ swritten
request and after theappropriatetranscript feeispaid. Those
who desireto transfer to another institution of higher educa-
tion should request the Registrar’s Office to forward the
transcript directly to the admissions office of theinstitution
they plan to enter. Official transcripts received from
other institutionscannot ber eleased toany individual or
institution. Transcriptswill besent by Federal Expressonly
if an authorized account number is provided, or if payment
is made in advance to cover each transcript fee and actual
express/shipping costs. Transcripts issued to the student
will be marked “Issued to Student,” and are not considered
to be official transcripts.
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RECORDSON HOLD

If a student is delinquent on an account to the college,
including but not limited to: unpaid tuition and/or fees,
unpaid housing contracts, non-return of scholarship books,
non-returned athletic equipment or clothing, unpaid library
fines or non-returned books or unpaid class supplies, a
“hold” will be placed upon the student’s records by the
collegeofficial in charge of that area. Therecordswill only
be sent by the Registrar’ s Office with written authorization
from the official who originally requested the hold that the
obligation has been cleared or paid. Records of former
students who are in default on Federal Loans taken while
attending GCCC will aso beplaced on hold until the default
status is satisfactorily resolved.

STUDENT RECORDS

A student hasthe right to inspect and review any and all
official records, files, and datadirectly related to the student,
includingall material that isincorporatedinto each student’s
cumulative record folder, and intended for college use or to
be available to parties outside the college or school system,
and specifically including, but not necessarily limited to,
identifying data, academicwork completed, level of achieve-
ment (grades, standardized achievement test score), atten-
dance data, scores on standardized intelligence test, apti-
tude, psychological tests, interest inventory results, health
data, family background information, teacher or counselor
ratings and observations, and verified reports of serious or
recurrent behavior patterns.

Students will be granted access to their personal college
recordswithin aperiod of 45 days after the request has been
made. All records pertaining to the student shall not be
removed from the office where the records are maintained.

Students shall have an opportunity for a hearing to
challenge the content of the student’s college records, to
ensure that the records are not inaccurate, misleading, or
otherwise in violation of the privacy or other rights of
students, and to provide an opportunity for the correction or
deletion of any such inaccurate, misleading, or otherwise
inappropriate data contained therein.

No personal college records of astudent will bereleased
to any person or agency outside the institution without the
written consent of the student. A form shall be provided by
the college for this purpose.

Collection of personally identifiable data specifically
authorized by federal law shall not include information
(including socia security numbers) which would permit
personal identification of students.

STUDENT’SPRIVACY RIGHTS

Officia records are released only with the student’s
knowledge and written consent in keeping with policies of
the American Council on Education and the Family Educa-
tional Rightsand Privacy Act of 1974 asamended, with the
following exceptions:

a. School officials within the educational institution who
have legitimate educational interests;

b. Atthestudent’ srequest, officialsof schoolsat whichthe
student intends to enroll;

¢. The Comptroller General of the United States, the U.S.
Dept. of Education Secretary, theadministrative head of
the education agency, or the educational authorities;

d. In connection with a student’ s request for or receipt of
financial aid as necessary to determine the eligibility,
amount, or conditions of thefinancial aid, or to enforce
the terms and conditions of the aid;

e. If required by a state law requiring disclosure that was
adopted before November 19, 1974,

f. Organizations or educational agencies conducting le-
gitimate research, providing no personally identifiable
information about the student is made public;

g. To parentsof an eligible student who claim the student
asadependent; and proof of which hasbeen provided by
means of income tax returns,

h. To comply with a judicial order or a lawfully issued
subpoeng;

i. Toappropriate partiesin ahealth or safety emergency;

j. Directory information so designated by the educational
institution as follows:

Name

Address

Telephone listing

Date and place of birth

Major field of study

Classification

Participation in officially recognized college ac-

tivities

Sports - weight and height of athletic team mem-

bers

9. Dates of attendance

10. Degrees or certificates earned

11. Awards received

12. Most recent previous educationa institution at-

tended

13. Photograph

NoOoOA~WDNE

©

The college will publish Directory Information, collec-
tively, or individually, UNLESS a student notifiesthe Regis-
trar in writing to the contrary within ten (10) days of the
semester inwhichtheinitial enrollmentismade. If the student
makessuch notice, all Directory Informationwill bewithheld
from publication.

Studentsmay fileacomplaint withthe U.S. Department of
Educationif they believetheir rightsunder thislaw have been
violated and efforts to resolve the situation have not proved
satisfactory. Complaints should be addressed to: Director,
Family Compliance Office, U.S. Dept. of Education, 400
Maryland Ave., SW., Washington, D.C. 20202-4605.

Copies of the complete student records policy may be
obtained upon request from the Registrar.
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SENIOR CITIZENS

Senior citizens 62 years or older and residents of Finney
County may receivealifetimecollegeactivity passallowing
free admissions to regularly scheduled college related ac-
tivities. Passes are issued by the President of the college.

Tuitionwaiversfor all GCCC credit courses, on aspace-
availablebasis, aregrantedto Finney County senior citizens.
Waivers will be approved for credit (including pass/fail
option) only. Audit courses do not qualify for tution waiv-
ers. Fees must be paid by the senior student. The Tuition
Waiver formis available in the Business Office. Computer
access and assistance, plus internet access, are available to
seniorsinthe Senior Citizen Computer Labfor afee. (Finnup
Lab in the Collins Building).

VERIFICATION OF ENROLLMENT

Students needing verification of enrollment for the cur-
rent semester should present formsto the Registrar’ s Office
after classes have been in session at least one week.

STUDENT CODE OF CONDUCT

The college assumesthat all studentsare ableand willing
to maintain standards of self-discipline appropriate to
membership inacollege community. A rigid code of conduct
is purposely omitted in order to establish confidence in this
assumption. The college reserves the right to take
disciplinary measures in the best interests of GCCC.

Discipline is the responsibility of the Dean of Student
Services. Cases involving minor infractions of normal
discipline are handled by a Disciplinary Review Board.
When men and women are jointly involved in misconduct
or violation of collegeregulations, they will be held equally
responsible.

The fundamental test for disciplinary action by the
college administration is whether or not the behavior casts
discredit on GCCC or manifests undesirable conduct on the
student body. The college reserves the right to dismiss a
student whose conduct is at any time unsatisfactory in the
judgment of the college officials.

Conflictswith rules/regulations governing thefollowing
areas place a student in violation and subject to discipline
of the Student Code of Conduct:

¢ Alcohol and Drug Policy — Possession,
distribution or use of acoholic beverages, 3.2 beer, or the
unlawful manufacture, distribution, dispensing, possession
or use of a controlled substance on the Garden City
Community College Campus, within the college buildings
or at any college-sponsored event is strictly prohibited.
Violation will result in immediate disciplinary action up to
and including dismissal from college.

e Assault and Battery —includesany action, includ-
ing hazing, which threatens the physical, mental health, or
safety of others.

e Dishonesty —includes cheating, plagiarism, other
areas of academic dishonesty, or intentionally giving false
information to the college.

e Disruptive Behavior — includes disorderly,
indecent, or obscene conduct, either in the classroom or on
campus owned/operatefacilitiesor propertieson /at college
sponsored events.

e Electronic Communications — Students are
expected to abide by ethical standards in the use of all
€l ectronic communi cationswhich includes, butisnot limited
to Internet services, and electronic mail.

¢ Fireworks, Firearms and Ammunition, Knives
or Other Weapons—A Garden City ordinance forbids the
detonation of fireworkswithinthecity limits. Kansas Statute
39-17-1309 forbids carrying weapons on school property
and prescribes a maximum penalty of six (6) years
imprisonment and afine not to exceed threethousand dollars
($3,000) for carrying weapons on school property. Firearms,
ammunition, knives, explosives, explosive weapons,
weapons of any type or any stolen property are strictly
prohibited on the campus. This list includes, but is not
limited to any weapon designed to fire any projectile, i.e.,
paintball guns, bb guns, air rifles, pellet guns, etc. The
college cooper ateswith and will report any violationsto
local law enfor cement agenciesfor prosecution. Students
will also be dismissed from the college should any type
of weapon be used in a threatening manner.

e Gambling — by Kansas Statute 21-4303, gambling
isillegal and is not permitted.

e Smokingin Restricted Areas—All buildingsowned
and leased by GCCC are tobacco-free. Neither smoking
nor chewing of tobacco is allowed within the buildings.

¢ Telephone/l ong Distance Dishonesty — Students
arenot to make personal long distance callson the college's
phone line. Should students need to make a personal long
distance call, they should use a personal credit card, call
collect, or havethecall charged to their home phone number.
Unauthorized use of another student’s credit card is strictly
forbidden.

e Theft/Vandalism — Theft or damage to college or
others' property will subject studentsto collegedisciplinary
measures as well as legal action.

e Traffic Laws and Regulations — All local and
state regulations are in effect on campus 24 hoursaday. In
addition to campus security, city, county and state law
enforcement agencies havejurisdiction on campus. All laws
and regulations are strictly enforced to assure safety.

COLLEGE DISCIPLINARY PROCESS

Therightsof eachindividual at Garden City Community
Collegedeservetherespect and protection of administrators,
faculty and staff. Toassurefair treatment of eachindividual,
rules of disciplinary process have been developed and arein
effect.
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The main objectives of the disciplinary process are to
protect members of the campus community from harm due
to the indiscretion of those on campus who are unable or
unwilling to respect the rights of others, and to assure
students due processif they have been charged with violat-
ing college rules and regulations as listed in the Student
Handbook.

Misconduct is considered a matter of concern to admin-
istrators, faculty, staff and students alike. Reports of mis-
conduct areusually madeto the Dean of Student Servicesfor
investigation and determination of appropriate action.

IMPLEMENTATION OF DISCIPLINARY

PROCESS

The Dean of Student Services will review with the
student the nature of the complaint and therel evant evidence
and testimony. When the investigations have been com-
pleted, the Dean will take appropriate disciplinary action or
refer the case to the College Disciplinary Review Board.

DISCIPLINARY APPEALSPROCEDURES

If the appropriate action taken by the Dean of Student
Servicescallsfor the student to be expelled or penalized, the
student will beinformed in writing, with a statement of the
actiontaken by the Dean. The student hastheright to appeal
the disciplinary action taken by the Dean to the College
Disciplinary Review Board. Thisappeal must bemadein
writing to the Dean of Student Serviceswithin 48 hours
after the original decision has been made.

All appeal hearings are private to best ensurejustice and
to discourage delay. The appeal is not anew hearing, but a
review of the record of the original hearing. If evidence
which wasunavailable at the original hearing isdiscovered,
it will also be considered. The student requesting the
appeal must be present on the hearing dateasset in the
letter tothe student. Failureto be present asscheduled
waives the student’sright to appeal.

COLLEGE DISCIPLINARY REVIEW

BOARD

The College Disciplinary Review Board shall hear the
appeal after being informed in writing by the Dean of
Student Services that the disciplinary action has been ap-
pealed by said student. This Board is composed of three
professional staff members (appointed by the Faculty Sen-
ate) and three full-time students (appointed by the Student
Government Association).

At thisappeal hearing, the Chair of the Board shall give
both the student and the Dean of Students, or his’her desig-
nee, an opportunity to testify. Both may bring witnessesto
thehearing. Witnesseswill belimitedtofive (5) unlessprior
approval is granted by the Dean of Student Services. Each
witness will be afforded a maximum of five (5) minutes of
testimony. After thewitnesseshavebeen heard, membersof

the Board may ask questions of the student who has had
disciplinary action taken against him/her, thedean or his/her
designee, and the witnesses who have testified.

The College Disciplinary Review Board shall decide to
uphold the decision of the Dean of Student Servicesor his/
her designee or to recommend that the action be modified.

The student or the dean or his’her designee may appeal
the decision of the College Disciplinary Review Board.
Thisrequest for an appeal must bemadeinwritingtothe
College President within three (3) daysafter the College
Disciplinary Review Board has made its decision about
a specific case.

THE PRESIDENTIAL REVIEW

The College President shall hear the appeal within seven
(7) days and render awritten decision to al parties. Deci-
sionsof the President should be considered final by students,
administrators, faculty and staff.

ATHLETIC CODE OF CONDUCT

The athlete will not instigate, participate in, or condone
inappropriate behavior from himself or another athlete.
Inappropriate behavior isany behavior that draws unwanted
attention to the athlete, the athlete's teammates or to the
college. Such attention is embarrassing to the athlete, the
athlete’ sparents, coachesandtothecollege. Involvementin
an extra-curricular activity is a privilege, not a guaranteed
right. Studentsareresponsiblefor their ownactions; if those
actions are in violation of the athletic guidelines, then the
student will be held accountable.

Individual coaches have requirements/regulations for
conduct on the practice area, during travel to and from
competition, and in competition. This Code of Conduct is
not meant to infringe upon or detract from that right/respon-
sibility. However, there are times and situations separate
and removed from theimmediate confinesof practiceand or
competitioninwhichtheathlete can and may beinviolation.

Studentsinvolved in inappropriate behavior will be sub-
ject to certain disciplinary actions. All disciplinary actions
and subsequent enforcements are cumulative for the entire
time of enrollment at GCCC. Depending upon the behavior
problem of the student, one or more of thefollowing actions
will be taken by school officials:

1.  Thecoachwill havetheinitial responsibility totake
first disciplinary action.

2. Action taken by the Disciplinary Committee may
include, but is not limited to:

a.  Short-term suspension—Suspensionfromat |east
one regular season athletic contest.

b.  Long-term suspension—Suspensionfrom at |east
20% of the regular season athletic contests, up to the entire
season with forfeiture of any future athletic scholarship at
GCCC.
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c.  Expulsion —Elimination from participation in all
athletic activities while enrolled at GCCC. The athletic
scholarship will also be forfeited for the remaining enroll-
ment at GCCC.

An individual charged with a criminal offense such as
stealing, assault, battery, forgery, etc,. will at least receivea
long-term suspension.

ATHLETIC DEPARTMENT
DISCIPLINARY PROCESS

The objective of the Athletic Department disciplinary
process is to protect constituents of the athletic program
from jeopardy due to the impropriety of those with the
athletic department who are unable or refuse to abide by the
departmental rules and regulations.

IMPLEMENTATION OF DISCIPLINARY
PROCESS

The Director of Athletics will review with the student-
athlete the nature of the complaint and therel evant evidence
and testimony. When theinvestigation has been compl eted,
the director may convene the Disciplinary Action Commit-
tee.

The Committee will consist of the following members:

1.  theinvolved athlete’ s head coach

2. theathletic director

3. theassistant athletic director

The Committee will hear the evidence and rule on the
complaint. The student athlete involved must be present so
he/she may present testimony or evidence on higher behalf.

If the appropriate action taken by the Committee callsfor
the student athlete to be penalized, the student will be
informed in writing with a statement describing the action
taken.

STUDENT APPEALSOTHER THAN
DISCIPLINARY AREAS

THE STUDENT AND ACADEMIC
DECISIONS

Academic decisions are made by faculty members, divi-
sion directors and deans. If a student believes that an aca-
demic decision is unfair, he/she may meet with the above
personnel who will review the student’s complaint and
render afinal decision.

ACADEMIC ETHICS

GCCC assumesthat all studentsareenrolled tolearn and
expects each individua to function as an ethical student.
Integrity in the classroom is a definite expectation. There-
fore, any cheatingisat variancewith the purposesof boththe
student and theinstitution. Any student dishonesty detected
inacourse (including during examinations or in submitting

plagiarized materials) will result in the student receiving no
credit for the examination, written work or quiz, and may
resultinan“F" grade, suspension and/or dismissal fromthe
course. A violation of academic integrity includes:

1. Cheating on examinations, written quizzes, and other
written work.

2. Plagiarism, which is defined as the use of another’s
written work without recognition/citation, the use of
another student’s work, the purchase and/or use of a
paper that hasal ready been prepared, theborrowing of
an idea or phrase or the paraphrasing and/or summa-
rizing of an idea without proper documentation.

3. Giving assistance to another person during an exami-

nation.

Falsification of an academic record.

5. Obtaining or attempting to obtain copies of a
noncircul ated examination or examination questions.

s

GRADE APPEALS PROCESS

Students wishing to appeal a grade received should first
meet with theinstructor who issued thegrade. If the student
does not feel that the matter was resolved satisfactorily, the
student may consult withtheappropriatedivisionchairinan
attempt toresolvethematter. If thestudent still feel sthat the
grade is in error, he/she may request a meeting with the
appropriate dean. Thedean’' sdecisionisfinal intheappeals
process.

OTHER ACADEMIC APPEALSPROCESS

Studentswho have been charged with academic dishon-
esty do havetheright to appeal that action or decision made
and are guaranteed due process by the college.

The academic appeal s process allows students an oppor-
tunity to question academic behavior by administrators,
faculty or other collegestaff/personnel. Theseappeal scould
be related to any academic concerns, including but not
limited to: grade appeals, class assignments, classroom
policies, procedures or any related areas. Students are
requested to:

1.  Discuss the matter directly with the faculty/staff
member and to attempt to resolve the matter.

2. Ifthematter cannot besatisfactorily resolvedat this
level between the student and faculty/staff member, an
appeal letter should be presented to the program/division
director for resolution.

3. If thedecision of the program/division director is
not satisfactory with either party, a written appea may be
presented to the appropriate dean. If this ruling is not
acceptable to either party, afina written appeal should be
presented to the Dean of Learning Servicesfor final ruling.
The Dean will notify the student in writing of the final
decision.
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NON-ACADEMIC APPEALS PROCESS

Any GCCC student has the right to appeal what is
perceived to be an unfair practice without fear or reprisal,
abuse or other form of discouragement by the staff, faculty
or administration. Such unfair practice may beregistered by
the student informally asan oral complaint (arecommended
first step), or officially filed in writing.

The College encourages the resolution of all complaints
through the most informal means and at the lowest possible
administrativelevel. Whenever acomplaintismadedirectly
tothe Board of Trusteesasawhole or to aBoard member as
an individual, it will be referred to the administration for
study and possible resol ution.

This appeals procedure is designed for issues other than
academic or disciplinary actions (previously addressed in
thiscatalog). Thisprocessprocedureprovidesstudentswith
protection against unwarranted infringement of their rights.
Such appeals may concern alleged violations of college
policies, infringement of students' rights, and other such
problems dealing with other students, college staff and
faculty and college activities. The following procedures
should be adhered to in order to ensure an appropriate
resolution of a student complaint:

1. The student should attempt to rectify the grievance
with the supervisor of the area in which the alleged
violation occurred. After consulting with the appro-
priate supervisor and attempting to resolve the griev-
ancethroughinformal discussions, thesupervisor will
inform the student, in writing, of any decision made
and the reason for that decision.

2. If the student feels that the complaint has not been
satisfactorily resolved, he/she may submit a written
appeal to the Dean of Student Services and request a
conference. The Dean will inform the student in
writing of any decision made and the reason for
making that decision.

3. If thestudent still feelsthat the complaint has not been
satisfactorily resolved, he/she may submit a written
grievanceto thepresident for review. The decision of
the President isfinal.

Students concerned with the grievance procedure, after
exhausting the college’ s appeal procedure, may contact the
Kansas Board of Regents, 700 SW Harrison, Suite 1410,
Topeka, KS 66603-3760, telephone (785) 296-2635, fax
(785) 296-3523 for further clarification.

CAMPUSENVIRONMENT/
OFFICIAL COMPLIANCE

ANTI-HARASSMENT STATEMENT

Garden City Community College establishesthefollow-
ing conduct guidelinesconsistent with federal and statelaws
or regulationsin order to ensurethat empl oyeesand students
of the college shall be allowed to function in an atmosphere

whichisfreefrom harassment on the basis of race, religion,
sex, nationa origin, color, ancestry, age, marital status,
sexual orientation, veteran status, citizenship status, medical
condition, disability, physical handicap or other protected
group status.

In this context, harassment shall mean the use of asper-
sions, insults or slurs or other verbal or physical conduct
which:

1. Hasthe purpose or effect of creating an intimidating,
hostile, or offensive academic or employment envi-
ronment;

2. Hasthepurposeor effect of unreasonableinterference
with anindividual’ sacademic or employment perfor-
mance;

3. Otherwiseadversely affectsanindividual’ sacademic
or employment progress.

The term “harassment” will encompass “sexua harass-
ment,” which includes unwel come sexual advances, unwel-
come physical contact of a sexua nature, unwelcome re-
quests for sexual favors, and other verbal or physical con-
duct of a sexual nature (including, but not limited to, the
deliberate, repeated making of unsolicited gestures or com-
ments, or the deliberate or repeated display of offensive,
sexually graphic materials, which is not necessary for edu-
cational purposes) when:

1. Submission to such conduct is made whether explic-
itly orimplicitly asatermor conditionof anindividua’s
employment or enrollment; or

2. Submission to or regjection of such conduct by an
individual is used as a basis for employment or aca-
demic decisions affecting the individual; or

3. Such conduct hasthe purpose or effect of reasonably
interfering with anindividual’ swork performance or
creating anintimidating, hostileor offensiveenviron-
ment.

Examplesof actionsor behaviorsthat may be considered

sexual harassment are:

¢ unwelcome suggestive comments about a person’s
physical appearance.

e unwelcome*“humor” or “jokes’ that are sexual or sex-
based.

e unwelcome touching.

e unwelcome sexual advances.

e requests for sexual favors.

* threats that a person could be fired or in some way
made to suffer if they don’t sexually submit.

No college employee or student shall sexually harass, be
sexually harassed, or fail to report or refer a complaint of
sexual harassment for investigation. Complaints of sexual
harassment by employees or students will be promptly
investigated and resolved by the college president or his/her
designated compliance officer. Initiation of acomplaint of
sexual harassment will not adversely affect the job security
or status of an employee or the grade status of astudent, nor
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will it affect the employee’ s compensation or work assign-
ment or the student’s grade or other determination of suc-
cess. Violation of thispolicy prohibiting sexual harassment
shall result indisciplinary action, up to and including termi-
nation of any employee or dismissal of any student deter-
mined to have engaged in the sexual harassment of others.

Garden City Community College prohibits and will not
tolerate the harassment of any employee or student by
supervisory personnel, co-workers, students or non-stu-
dents, faculty or staff. Individuals who engage in any type
of harassment are subject to disciplinary action up to and
including termination of employment or enrollment.

Any employee or student who believesthat he or she has
been harassedinviolation of thispolicy isurgedto report the
incident to the Dean of Student Services or the Director of
Human Resources. All such reportswill beinvestigated in
accordance with procedures developed pursuant to Section
106.8 of Title IX, Education Amendments of 1972.

STATEMENTSOF
NON-DISCRIMINATION

EQUAL OPPORTUNITY

Garden City Community College does not discriminate
against applicants, employees or students on the basis of
race, religion, color, national origin, sex, age, height, weight,
marital status, sexual orientation, or other non-merit rea-
sons, or handicap, nor will sexual harassment betoleratedin
its employment practices and/or educational programs or
activities. Those concerned about the above should contact
Dee Wigner, Equal Opportunity Compliance Officer, Gar-
den City Community College, 801 Campus Drive, Garden
City, KS 67846. (620) 276-9574.

ADA/EQUAL ACCESS

Garden City Community College complies with the
Americanswith Disabilities Act and is committted to equal
and reasonable access to facilities and programs for all
employees, students and visitors. Those with ADA con-
cerns, or who need special accommaodations, should contact
Barbara Larson, Garden City Community College, 801
Campus Drive, Garden City, KS 67846. (620) 276-9663.
Accommaodations forms are available in the Accommoda-
tions Office.

DRUG/ALCOHOL-FREE CAMPUS

GCCC haslong recognized that an academic community
isharmed in many ways by the abuse of alcohol and the use
of other drugs. This high-risk behavior is exemplified by
decreased productivity of members of the community, seri-
ous health problems, and strained social interactionsaswell
asforms of vandalism. Problems associated with theillicit
use and abuse of substances have a pervasive impact upon
theacademiccommunity and arenot associatedwithasingle
socioeconomic group or agelevel. The processes of educa-

tion and learning are especially impaired by alcohol abuse
and the use of illicit drugs. GCCC subscribes to the basic
philosophy of the Network of Colleges and Universities
Committed to the Elimination of Drug and Alcohol Abuse:

1. Theinstitutional establishment enforcesclear policies
that promote an educationa environment free from
the abuse of acohol and other drugs.

2. Theingtitutionwill provideeducation for itsmembers
for the purpose of preventing acohol and other drug
abuse aswell as educating them about the use of legal
drugsin ways that are not harmful to self or others.

3. GCCC will create an environment that promotes and
reinforceshealthy responsibleliving; respect for com-
munity laws, campus standards and regulations; the
individual’ sresponsibility withinthecommunity; and
theintellectual, social, emotional, spiritual or ethical,
and physical well-being of its community members.

4. Theingtitutionwill providefor areasonablelevel of care
for alcohol and drug abusersthrough counseling, refer-
ral and treatment. The foundation of the philosophy
concerningal cohol and drug abusefor GCCCisthefirm
commitment to an educational program which provides
the adequate information and counseling to help al
membersof theacademic community to makeinformed
and responsible decisions concerning the use of any
controlled substance. Theingtitution iscommitted to a
healthy environment for learning and living.

STUDENT’SRIGHT-TO-KNOW/CAMPUS

SECURITY ACT

GCCC adheres to the Student’s Right-To-Know and
Campus Security Act (Public Law 101-542). Current statis-
tics are available upon request through the Admissions
Department.

Graduation Rate

Thefour-year completion or graduation rate for students
who entered Garden City Community College fall 1997,
1998, 1999 and 2000 asfirst-time, full-time, degree-seeking
studentswas 34%. Thefour-year successful transfer-out rate
for other students (non-graduates) in the same cohort groups
was 27%. The persistence rate accounted for 61% of the
four-year cohort groups (2003 Graduation Rate Survey).
Copiesof thissurvey areavailable at the Admissions Office
and the Athletic Director’s Office.

Crime Statistics

Campus crime statistics for the most recent three aca-
demic years are listed and categorized in the most recent
Garden City Community College Student Handbook.

Current or prospective students interested in obtaining
futher information should contact the Student Services Of-
fice located in the Academic Building.
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STUDENT ASSISTANCE AND SERVICES

STUDENT SERVICES

The mission of the Student Services Division isto pro-
videquality servicesthat preparestudentsfor learningandto
participate as partners in the student learning experience.
The professional staff of the Division of Student Services
counsel sstudentsand student organizationsto providemean-
ingful activity programsand toimplement themission of the
collegeto provide positive contributorsto the economic and
social well-being of society.

Students are encouraged to visit the Student Services
Officesfor counseling or consultation concerning any ques-
tions, concerns or problems. The Dean of Student Services
and the Financial Aid Offices are located in the Academic
Building. Counseling and Advising, Assessment and Test-
ing, and the TRIO Programs - Student Support Services
(SSS), Educational Talent Search (ETS), and Upward Bound
(UB) Officesarelocated inthe Saffell Library. Admissions
and RecordsOfficesarelocatedinthe Administration Build-
ing. The College Health Nurse, Activities Coordinator, and
Residential Life Offices are located in the Tedrow Student
Center.

SALMANSADVISING CENTER

The Salmans Advising Center islocated in the northeast
corner of the Saffell Library. This center is open to assist
part-time, evening, undecided and walk-in students. The
staff provides assistance to students by assessing their abili-
ties, aptitudes, interestsand educational needs. Thestaff also
advises students regarding courses of study best suited to
their abilitiesand interestsand hel psdevel op an understand-
ing of educational and career opportunities and require-
ments. Endowed by funds from M.K. and Agnes Salmans,
thisCenter isdedi cated to providing each student the profes-
sional assistance necessary to ensure the opportunity for
student success.

BOOKS/SUPPLIES

College textbooks may be purchased in the Broncbuster
Bookstore located in the Tedrow Student Center. Regular
hours are 8 am. to 3 p.m. Monday through Friday. Specia
evening hourswill be in effect during rush periods. Schol-
arship books are checked out through the bookstore and are
to be returned there at the end of each semester.

CAMPUSSAFETY AND SECURITY

The GCCC Safety and Security Unit, located in the
Physical Plant Building, is an integral part of the college's
dedication to devel oping and maintaining a safe and secure
campus through the cooperative efforts of many college
departments. Charged with ensuring safety and security for
GCCQC, the unit strives to fulfill its responsibility to each
member of the college community by providing quality
services. In addition to enforcing the laws on campus, they

also provide valuable services to students such as: vehicle
unlocks, “jumpstarts,” engraving, bicycle identification,
escorts and safety programs.

CHILD CARE CENTER

The campus Child Care Center exists to meet the child
care needs of employees and student parents who desire to
continue their education through full-time or part-time en-
rollment at GCCC. The primary goa of the Center is to
provide high quality and convenient child carethat isnurtur-
ing, safe, and educational in order to encourage children to
developtotheir fullest potentials. Thechild careprogramis
open to children ages 2 1/2 through not yet first grade and
who are toilet trained. The program is planned for care as
parents attend classes, attend to their jobs, or study at their
convenience. The Center is open Monday through Friday,
7:30a.m. to5:00 p.m. or withirregular hoursscheduled with
thedirector. For enrollment or further information, contact
the child care director in the Penka Building, Room 137,
(620) 276-9506.

COMPREHENSIVE LEARNING CENTER

AND ASSESSMENT CENTER

The Mary Jo Williams Comprehensive Learning Center
and Assessment Center existsto assess, support and enhance
the academic achievement of those it serves. Other testing
services are also provided. The Center is located in the
Saffell Library and observes the same service hours as the
library.

The Comprehensive L earning Center isstaffed by ateam
of professional educators, paraprofessionals, peer tutorsand
volunteers. The learning environment is friendly and sup-
portive. Freeassistanceisavailable by appointment or ona
walk-in basis to those wishing help in study skills, reading,
math, writing, English as a Second Language, and most
other curriculum areas.

All levels of learning assistance are available in the
Comprehensive Learning Center.

* Enrichment activities provide learning opportunities

beyond those available in the traditional classroom.

e Supplemental activities support college courses by
providing alternative learning methods.

* Developmental activities help students gain compe-
tencies so they can successfully completetheir course
of study.

The Comprehensive L earning Center has many comput-
ers available for use in word processing, course tutorials,
Internet research or e-mail. Students and instructors also
find this a convenient place to use audio and video course
supplements, programmed texts, and other special instruc-
tional materials.

The Center’ s goal isto enhance learning for all students
through a helpful staff, modern materials and equipment,
and an atmosphere which supports learning.
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COUNSELING/CAREER RESOURCE

CENTER

Licensed professional counselorsareavailablefor educa
tional, occupational and personal counseling. Studentsmay
see acounselor by appointment or on awalk-in basis. The
Counseling/Career Resource Center, located in the north-
east corner of the Saffell Library, has many resources
available. Anyone who is undecided about the career they
would like to pursue may benefit from using the Career
Resource Center. The Career Resource Center administers
computerized interest and personality assessments such as
DISCOVER, Strong Interest Inventory and Myers Briggs
Typelndicator. Theseinventoriescanhel pexpandaperson’s
knowledge of themselves, generate appropriate ideas about
career choices, and offer possibilities that match his/her
interests. To supplement these career guidance tools, the
Career Resource Center provides detailed career informa-
tion, catalogs from other colleges, and Internet access to
career and college transfer information. In addition, assis-
tanceisavailablefor studentsto createresumes, cover letters
and thank-you letters.

HEALTH SERVICES

The college employs a part-time Registered Nurse. The
Student Health Office islocated in the northwest corner of
the Tedrow Student Center and is open to al students and
employees. Officehoursare8:00am. to4:00 p.m. Monday
through Thursdays.

Servicesofferedthroughthehealth officeinclude: health
assessment, pregnancy testing, weight and blood pressure
checks, vaccinations (including annual influenza shots),
nutrition counseling, community healthcarereferral s, health/
wellnesseducation, preventionissues, literaturedistribution
and general first aid. Over-the-counter medications are
dispensed by the health nurse and are also available from a
vending machine in the Center. For information on other
services offered through the Student Health Office, please
contact thenurse. All recordsand conversationsare strictly
confidential.

HEALTH AND HOSPITAL PROTECTION
The college does not offer a student health insurance
program. Studentswho do not have health and hospitaliza-
tion protection covered by their parents, spouses or employ-
ersareresponsiblefor their own health insurance coverage,
and the college assumes no responsibility for health insur-
ance plans. Information onindividual student health insur-
ance plansis available from the Health Services Office.

HOUSING

On-campus living facilities for 306 students provide a
living/learning environment which is part of the college.
All students who need to locate housing in order to attend
the college should contact the Residential Life Office for
full informati on concerning on-campusor off-campusavail -
ability.

RESIDENCE HALL APPLICATION

Applications for the Residence Halls for students are
available upon regquest from the Residential Life Office.

RESIDENCE POLICIES

All policies pertaining to campus residency are based on
the assumption that the student body is made up of respon-
sible men and women. Policies are not intended to be
restrictive, but rather realistic procedures which protect the
rights of individualsand those of the college. Each resident
will have ahealth and immuni zation form completed and on
file with the Residentia Life Office Manager and in the
Student Health Services Office. Students who live in the
Residence Halls should acquaint themselves with residency
policies and provisions of the Residence Hall Contract and
the Residential Life Handbook. Intheevent of violations of
the residency policies, the college reserves the right to
terminate the housing contract.

OFF-CAMPUS HOUSING

A list of off-campus housing isavailablein the Residen-
tial Life Office. Students are responsible for taking proper
careof furnitureandfacilitiesin off-campushousing. GCCC
assumes no responsibility in any matter and/or issue be-
tween students and landlords.

MEAL PLANS

Several meal ticket plans are available to off-campus
students desiring to eat their meals in the cafeteria. Inter-
ested students should contact the Food Service Director
(located in the cafeteria) for prices and plans available.

The cafeteriameal scheduleis asfollows:
Monday - Friday

Breakfast 7:15am. - 8:30am.
Continental 8:30am. - 9:00am.
Lunch 11:30am. - L:15p.m.
Dinner 5:00p.m. - 6:30p.m.
Saturday & Sunday

Brunch 12:00 p.m. - 1:00 p.m.
Dinner 5:00p.m. - 6:00p.m.

THOMASF. SAFFELL LIBRARY

The Saffell Library islocated at the center of the campus
and maintainsacollection and facilitiesto support thevaried
curricula offered on campus. Study facilities include study
tables, individual study carrels, rooms for individual and
group study, and comfortable lounge chairs for general
reading. Also located in the building are the Mary Jo Will-
iamsComprehensive L earning Center and A ssessment Cen-
ter, the Salmans Advising Center, the Counseling/Career
Resources Center, the Counselors and the TRiO Programs.

The book collection of 32,000 titles is arranged in open
stacks for convenient use and browsing. The on-line public
access catal og provides convenient searching for books by
subjectsand key words. A periodical collection of 150titles
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in print is available, along with a collection of pamphlets,
microfilm, videocassettes, and slides.

Networked subscriptionresourcesprovideaccessto many
indexesto periodicalsto over 1,000 full text periodicalsand
toother proprietary databases. Thelibrary staff offersformal
and informal instruction for using information sources ef-
fectively, efficiently, and ethically.

Library hoursare:

Monday through Thursday ................. 8am.to 10 p.m.
Friday ..o 8am. to4:30 p.m.
SUNAAY .o 6 p.m. to 10 p.m.

The library lounge area provides informal seating. Li-
brary hours are subject to change during vacation periods.
Notices of changes will be posted on the front door of the
library. Students should refer to the Library Handbook,
availablein the Library, for services and policies.

BETH G. TEDROW STUDENT CENTER

The Tedrow Student Center providesadditional opportu-
nities for students and community members. Services
include eating facilities, study areas, recreational activities,
etc. Located in the Center are the Broncbuster Bistro,
Cafeteria, Broncbuster Bookstore, campus student organi-
zation meeting areas, a computer lab, and a movie theztre.
Offices housed in the Center include: the Student Govern-
ment Association, Student Activities Coordinator, College
Health Nurse, Residential Lifestaff including the Director,
Supervisor, and the Office Manager, the Evening Recep-
tionist, and the Southwest Kansas Regiona Prevention
Center. Additional meeting rooms, the Endowment, Bill
Kinney, and Small Dining rooms, are available and may be
scheduled for campus and community groups use.

Students, employees and community members are en-
couraged to visit the Center to meet with friends, watch TV
and movies, andto participatein activitiessuch ashilliards,
ping-pong, darts, foosball , arcade games, etc. In addition to
theindoor attractions, basketball, sand volleyball and horse-
shoes areas are located on the west side of the Center.
Student activity fees help fund the Center.

ORIENTATION

Prior to the start of the fall semester, GCCC provides a
freshman orientation program to acquaint students and par-
ents with services and resources available at GCCC. The
orientation istypically ahalf-day interactive format to ease
the students into the college environment, inform them of
resources, and answer particular questions that they may
have. All degree-seeking students having completed fewer
than 20 credit hours since high school graduation will enroll
in*“PCDE 101 - College Skills Development.” This course
is designed to increase the student’ s success in college by
assisting the student in obtaining skills necessary to reach
his/her educational objectives. Topicsinthiscourseinclude
such areas as. time management, test-taking, communica-
tion skills, study techniques, question-asking skills, critical

thinking skills, personal issuesfaced by college students, and
college related terms, procedures, and available resources.

STUDENT EMPLOYMENT

OPPORTUNITIES

On-campusjobsareavailablefor qualified studentsthrough
theFinancia Aid Office. Thejobsarefinanced either through
federally funded Work-Study programs or the college.

Off-campus employment opportunities are listed through
the Counseling/Career Resource Center located in the Saffell
Library. The Center listsjobs that are available within the
community. Studentsseeking employment canreceiveassis-
tance in learning about available positions, interviewing
skills, resume writing, and other job readiness skills.

STUDENT SCHOLARSHIPSAND OTHER

FINANCIAL ASSISTANCE

Financial aid to studentsis funded by the college, donors
to the college Endowment Association, state, and federal
government funded programs. The aid consists of scholar-
ships, grants, loans and work opportunities. The College
Endowment A ssociation makes scholarships available along
with other groups and organizations. Scholarships may be
obtained by students who maintain above average grades,
who show leadership qualities, and/or excellence in extra-
curricular activities. Information on scholarshipsand grants-
in-aid is available in the Financial Aid Office.

SERVICE MEMBERS OPPORTUNITY

COLLEGE

Garden City Community Collegeisadesignated member
of Service members Opportunity Colleges (SOC), agroup of
approximately 400 collegesand universitiesproviding volun-
tary post-secondary education to members of the military
throughout the world. SOC is jointly sponsored by the
American Association of State Colleges and Universities
(AASCU) and the American Association of Community
Colleges (AACC).

TRIO PROGRAMS

TRiO programs generally serve low-income or students
with disabilities or first-generation college students. First-
generation is defined as neither parent having a bachelor’'s
degree from a four-year university/college. Low-income is
defined as a family taxable income at or below 150% of the
federal poverty guidelines. The Educational Talent Search
(ETS) project can serveasmall percentageof participantsthat
are neither low-income nor first generation. The programs
hel p under-prepared, under-educated personsto competeand
to succeed in education. All services are free to eligible
participants. The goal isfor the ETS project participants to
complete some type of post-secondary education and for the
Upward Bound (UB) and Student Support Services (SSS)
participants isto complete no less than a bachelor’ s degree.
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Educational Talent Search

The Educationa Talent Search Project (ETS) identifies
qualified youth with potential for postsecondary education
and encourages them to complete secondary school and
undertake a program of post-secondary education at the
institution of their choice. ETS publicizes the availability of
student financial assistance for persons who seek to pursue
postsecondary education and helps potential students com-
pletethefinancial aid and scholarship applications. ETSalso
encourages persons who have not completed secondary or
postsecondary education programs to re-enter such programs.

ETSoffersaSummer Academy for sixth-through-eighth-
graders. Computer classes, sports camps, and areatrips are
included. Activities are also available for high school stu-
dents during the summer. Activitiesfor all ETS participants
are offered during the academic year. Returning adult stu-
dents can receive assistance clarifying career opportunities,
completing financia aid, scholarship and college applica-
tions, or entering aGeneral Education Devel opment program
. Bilingual staff members are available to assist those who
prefer to conversein Spanish. The ETS officesarein Saffell
Library on the GCCC campus. Call 620-276-9621 for more
information.

The ETSproject is primarily funded through a competitive
grant from the United States Department of Education. As of
September 1, 2004, the Department provides $242,758 (95%)
and GCCC provides $12,138 (5%) of thefundsto operate the
ETSproject. ETS serves 625 participants each year.

Upward Bound

The Upward Bound (UB) project generates program par-
ticipantswiththeskillsand motivation necessary to complete
aprogram of secondary education and to enter and succeedin
a program of postsecondary education. Participants must
have completed the eighth grade and be not more than 19
years of age. A summer residential component brings stu-
dents to the GCCC campus to live and learn for six weeks
each summer. Saturday Learning and Exploration Daysand
cultural tripsareprovided during theacademicyear Students
are required to take part in tutoring. Tutoring is offered
during the seminar periods, after school, and in the evening.
The UB office is located in Saffell Library on the GCCC
campus. For additional information call 620-276-9538.

The UB project isprimarily funded through acompetitive
grant fromthe United Stated Department of Education. Asof
September 1, 2004, the Department provides$246,355 (95%)
and GCCC provides $12,318 (5%) of thefundsto operatethe
UB project. UB serves 50 participants each year.

Student Support Services
The Student Support Services (SSS) project works to

increase theretention and graduation rates of eligible GCCC
students and to increase the transfer rate of these students
from atwo-year to afour-year institution. The project also
works to foster an institutional climate supportive of the
success of low-income and first-generation college students
and individual s with disabilities.

Students are provided career, transfer, academic, per-
sonal and financial aid counseling. A personal successplan
is constructed with each participant that outlines any ser-
vicesnecessary for their success. Visitsto four-year univer-
sities/colleges acrossthe state are provided for participants.
Help in completing financial aid and college admissions
formsisprovided. Tutoring and social eventsareofferedfor
participants throughout the year. The SSS offices are
located in Saffell Library on the GCCC campus. For
additional information call 620-276-9660.

The SSS project is primarily funded through a competi-
tive grant from the United Stated Department of Education.
Asof September 1, 2004, the Department provides$276,338
(89%) and GCCC provides $30,397 (11%) of the fundsto
operate the SSS project. SSS serves 200 participants each
year.

Additional information concerningthe GCCC TRiO Pro-
gramsis available by calling 620-276-9515. Interested ap-
plicants are encouraged to apply at any time throughout the
year. Each project does have a limit on the number of
participants that can be served. If necessary, waiting lists
will be maintained.

TESTING PROGRAM

The college participatesin the ACT testing program and
is designated as a state and national testing site for ACT as
well as for Educational Testing Services and the Kansas
State Department of Education. First-time or full-time stu-
dents with less than one semester of college credit are
requested to take the ACT assessment.

ThroughtheCollegeL evel Examination Program (CLEP)
and other methods of credit by examination, students may
earn a maximum of 30 hours of college credit. Students
interested in earning college credit by examination may
contact the Assessment Center in the Saffell Library. Other
group or individual testingisadministered throughtheMary
Jo Williams Assessment Center. Test scoresareinterpreted
to students in group or individual sessions.

GCCC students complete a skills assessment to deter-
mine course placement. The placement assessment deter-
mines if the student is prepared to succeed in the required
English and math courses, or if he/she would benefit from
developmental course preparation before advancing to the
required college level courses. See Placement Assessment,

page 12.

VETERAN'S SERVICE

Programs of educational benefit to veterans and war
orphans are coordinated in the Kansas Department of Hu-
man Resources by the Kansas Veterans' Commission. The
collegeisapproved for veteran training. In order to qualify
for full benefits, an undergraduate veteran or war orphan
must carry aminimum of 12 hours of credit each semester.
Pay ratesfor summer sessionsare determined on an equiva-
lency basis. Students expecting V.A. benefits must contact
the V.A. representative in the Registrar’ s Office.
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STUDENT ACTIVITIESAND
ORGANIZATIONS

ACADEMIC CHALLENGE TEAM

This organization is an interscholastic competition team
that competes with other community colleges, universities
and colleges. The organization is open to any students who
wish to challenge themselves intellectually.

ART CLUB

This group is open to anyone currently enrolled in an art
class, including al studio areas. This club will work to
promote and fund art-related activities.

ASSOCIATION OF NURSING STUDENTS

The association is comprised of al students enrolled in
nursing education coursesleading to licensing asaregistered
nurse. The purpose of the associationisto act asan informa-
tion group in thefield of study; stimulate interest in thefield
of health careers and related sciences; act as activities stimu-
lator, both socia and educational, for present and future
nursing students.

ATHLETICS

The college sponsorsintercollegiate participation in foot-
ball, baseball, basketball, cross country, track and field, and
rodeo for men, and volleyball, basketball, rodeo, softball,
cross country, track and field for women. The collegeisa
member of the Kansas Jayhawk Community College Confer-
ence and the National Junior College Athletic Association.

Theathletic programisdesigned to provide competitionin
sportsfor any student who can qualify for the teams and who
meets college, conference and national association require-
ments. Physical conditioning, teamwork and cooperation,
competitiveness, mental discipline and spectator enjoyment
are among the objectives of the program.

ATHLETIC TRAINERS

Thestudent athletictraining club promotestheeducational
advancement intheathletictraining field of student trainersat
GCCC.

BAND/INSTRUMENTAL MUSIC
Membershipinthebandisopentoall studentsfor onehour
of credit per semester. Previousband experience, adesireto
contribute to campus life, enthusiasm and pride are require-
mentsfor prospective band members. The Broncbuster Band
playsfor all home football and basketball games. The band,
along with the other college musical organizations, makesan
annual tour of Southwest Kansas high schoolsin the spring.

BLACK STUDENT UNION

The BSU club promotesthe unity, excellence and success
of the black students. The club aso provides activities to
assi st the campus community in understanding Black culture
and Black history. All students are welcometo join.

BLOCK AND BRIDLE

A nationally recognized agriculture organization, mem-
bership is open to al students wishing to learn more about
agriculture, agriculture careers and/or to further develop
agricultural skills.

BREAKAWAY

This publication is produced by the Publications Maga-
zine class. Students interested in journalism, photography
and graphic design publish the magazine three times per
academic year.

BUSINESS PROFESSIONAL S OF
AMERICA/STUDENTSIN FREE

ENTERPRISE (SIFE)

This group is a vocational organization designed to
further enhance the skills and knowledge of on-the-job
training and classroom experience through social gather-
ings.

CHEER/YELL LEADERS

Thisgroup consistsof both maleand femaleyell leaders.
Tryoutsor auditionsare heldinthe spring tofill theteam for
the following year. The leaders attend summer camp and
cheer for football, volleyball, men's and women’s basket-
ball.

CHOIR/VOCAL MUSIC

Chair is open to al students on either a credit or non-
credit basis. The college choir presents one major perfor-
mance each semester aswell as several other public appear-
ances throughout the year. Participantsin choir have many
opportunities for rewarding musical experiences.

COLLEGE PLAYERS

All students interested in all phases of theater such as
acting, directing and the technical responsibilities of theat-
rical production may join the organization. The members
sponsor several functions each year to promote social and
theatrical experiencesfor interested students. Collegeplay-
ers are affiliated with Delta Psi Omega, a national drama
fraternity, and membership isbased on invitation in consid-
eration of performance or assistance in drama production.

DECA (Distributive Education Clubs of America)

This organization is a part of the Mid-Management
Program and its activities relate to marketing and distribu-
tion. Members have a chance to gain recognition through
local, state, and national activities.
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FORENSICSCLUB

The forensics club offers students the opportunity to
increasetheir public speakingandinterpretation skillsthrough
the preparation and presentation of forensics materialsto a
variety of audiences throughout the school year. Students
will prepare original scripts, speeches, poetry and cuttings
along with special video presentations.

HALO

This group is organized for the purpose of promoting
cooperation between students of various ethnic groups and
to sponsor awareness programs that involve al studentsin
activities and social functions on campus. Membership is
open to any student.

INTERNATIONAL CLUB

The club is organized for the purpose of promoting
cooperation among students of international descent. This
club also promotes awareness programs that involve all
studentsin activities and social functions on campus.

INTRAMURALS

An intramural athletic program is available for students
who wish to participate. The program, operated by the
Division of Health, Physical Education, Recreation and
Athletics, offers various activities including co-ed beach
volleyball, wallyball, volleyball, basketball and softball,
plus men’s and women'’s basketball.

KANSAS STUDENT NATIONAL

EDUCATION ASSOCIATION

KS-NEA promotes theideals and purposes of the teach-
ing profession. The organization incorporates knowledge-
able speakers on education topicsinto their meetings. Any-
onewhoisinterested in education asacareer or any student
at GCCC iswelcome to attend.

LATIN HEAT

This group is an extracurricular dance team, open to all
students, that explores many different dance styles and
techniques.

LECTURE SERIES

The D card admits students to lectures held on campus.
SGA representatives help select nationally-known speakers
for the series.

NEWMAN CLUB

The Catholic college student organi zation’ sprimary pur-
poseisto help develop the religious and intellectual life of
the college student. The club is open to al interested
students and sponsors not only theological and religious
classes, but also socia activities.

NON-TRADITIONAL STUDENTS(TNT)

Thisorganization providesasupportive network for non-
traditional students and allows for involvement and leader-
ship opportunities as well as offering supplemental family
and adult activities.

PHI THETA KAPPA

The nationa honor society for two-year colleges pro-
motes scholarship, fellowship, and servicefor studentswho
are invited to membership. Students who earn a 3.5-4.0
cumulative grade point average and who have completed
twelve hours toward a degree program are invited to mem-
bership each semester. Active chapter members participate
in the Honors Study, chapter social activities, and service
projects for the campus and community. Opportunities are
also availablefor participation in activitieswith other chap-
ters and on the state and national level. Members of the
AlphaXi Upsilon Chapter are recognized at graduation and
in several activities during the year on campus.

RESIDENCE HALLS ASSOCIATION

Membership is composed of residence hall students. A
$25.00feeisassessedtoall residencehall studentstobeused
for promotion of hall activities.

SCIENCE & MATH CLUB

All students interested in any areas within the science/
math curriculum are welcome to participate in this organi-
zation. Highlights throughout the year include such activi-
tiesasfieldtrips, campouts, films, speakers, and discussions
in science/math fields.

SILHOUETTE

Silhouette is the campus newspaper, published by stu-
dents enrolled in the Publications Newspaper class.

STUDENT GOVERNMENT

ASSOCIATION (SGA)

SGA isthe student representative governing body of the
college. It meets each week for discussion of campus
activities, problems and necessary improvements. Mem-
bers are elected to the association from the student body.
Students are encouraged to participate in both the SGA and
the activities it sponsors.

TAU EPSILON LAMBDA

Personswho are actively engaged in thefield of criminal
justice and students pursuing acourse of study inthe area of
administration of justice are eligible for membership.
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EXTENDED EDUCATIONAL OPPORTUNITIES

EINNEY COUNTY COMMUNITY

LEARNING CENTER

PURPOSE

The mission of the Finney County Community Learning
Center (FCCLC) isto extend the resources of the collegeto
nontraditional students in the community and surrounding
area. Studentsare our customersand our primary reason for
existence. They deserve developmental options including
English as a Second Language (ESL) instruction, Adult
Basic Education/General Educational Development (ABE/
GED), and family literacy opportunities. The FCCLC is a
key resource for enriching the quality of life, promoting
economic development, and strengthening the future of our
communities. The FCCL C provides convenient and nontra-
ditional instructional delivery systems which adapt to the
schedules of working adults. USD #457 & so has programs
at the Center; they include the Alternative High School
Program and the ESL Intake Center.

LOCATIONS

The FCCLC offers classes at two locations. These loca-
tionsallow avariety of basic educational opportunitiestothe
public. The classes are located at:
Finney County Community Learning Center

1401 Buffalo Jones Avenue 276-7600
East Garden Village, lot #466 275-0221
PROGRAMS

Adult Basic Education

The Adult Basic Education program is provided in con-
junction with the Kansas State Board of Education. Instruc-
tion is designed to assist adults who lack their high school
diploma. Those who have not completed their high school
education or who desire improvement of basic skills may
enroll at no cost. Basic math and reading classes are of fered.
GED tutoring is provided in English and Spanish, days and
evenings.

General Educational Development (GED)

GCCCisanofficial testing center of the General Educa-
tional Development test. Thesetests are administered by an
authorized examiner in the Mary Jo Williams A ssessment
Center located in Saffell Library on designated test datesor
by appointment. GED tests are offered in English, Spanish,
and French. For moreinformation contact the Center at 276-
9654.

Upon successful completion of the GED test, the Kansas
State Board of Education issuesaK ansas State High School
Equivalency diploma. This diplomais widely accepted by
employers and institutions of higher education in lieu of a
high school diploma.

English asa Second L anguage Classes (ESL)

The purpose of the English as a Second Language pro-
gram is to provide students with the language skills neces-
sary to achieve educational and/or vocational goals. Basic
survival Englishisthefocusof beginning ESL classes, with
an increasing focus on academic English as a student’s
proficiency increases.

ESL classes are offered at both sites. Beginning level
classes are conducted mornings and evenings at 1401 W.
Buffalo Jones Ave. and at the East Garden Village class
room. Intermediate level s are conducted mornings and eve-
nings on the GCCC campus.

Project Open Door

Project Open Door is a volunteer tutor program spon-
sored by the FCCLC and the Finney County Library. It is
designed to assist limited or non-reading adults on aone-to-
one basis. Volunteers are trained and the resources of the
library and the center are made available to them.

Even Start

Even Start is a federally-funded program which inte-
grates adult education for parents and early childhood edu-
cation for their children. Adult Education providesinstruc-
tionin basic skills, GED preparation or ESL. Developmen-
tally appropriate experiences are provided for young chil-
dren of parents receiving education. Parent Time (PT) pro-
vides opportunities for parenting education and Parent and
Child Together (PACT) dlowstimefor childrenand parentsto
work and play together. In Garden City, matching funds are
provided by USD 457 and Garden City Community College.
Programs are available in English, Spanish, and Vietnamese.

Refugee Services

Animportant focusfor the FCCL Cissuccessful resettle-
ment for Vietnamese refugees. The FCCLC staff provides
ESL instruction, intensivevocational instruction, and social
services to new arrivals from Vietnam, many of whom
served in the South Viethamese army during the Vietnam
War. Social servicesinclude translation and interpretation,
transportation, and information about the community as
needed.

OUTREACH OPPORTUNITIES

GCCC offerscollege credit coursesin nine communities
within the college service area. Courses are offered to help
students complete requirements for a degree or to give
students the opportunity to improve their skills for better
occupational opportunities. The college strives to offer a
high level of learning in these centers, equivalent to that on
campus. Course offerings are developed primarily by stu-
dent requests to meet needs for a particular semester.

Most classes are taught by local community instructors
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who have met standards set forth by the college. Testing,
advising and other servicesareprovided at thesesitestohelp
students take the courses that will assure them the opportu-
nity to succeed. Coordinators who live in the communities
are employed by the college to assist students in planning
courses that will be most beneficial.

Outreach centersarel ocated at Deerfield, Dighton, Healy,
Holcomb, Lakin, Leoti, Scott City, Syracuse and Tribune.
Call 1-800-658-1696 and ask for Mary Olson to request
informationandto obtain namesand|ocal phonenumbersof
community coordinators.

In the spring of 1997, Garden City Community College
opened apermanent facility at Scott City, Kansas. Thenewly
remodeled Bryan Education Center at 416-418 Main Street
includesacomfortablereceptionarea, twolargeclassrooms,
and acomputer lab equipped with Internet and email access
to the college and the world. The Bryan Center maintains
both daytime and evening hours; those seeking information
may call 620-872-2155.

With access to a state-of-the-art interactive television
classroom on the main campus, the college now broadcasts
classes to Holcomb, Scott City, Lakin and Deerfield. This
enablesthe collegeto offer coursesto small groupsof two or
three students at the respective I TV outreach locations. The
college offers mediated courses using Internet, email, chat
rooms, and other technologies which makes the outreach
program even more responsive to the individual needs of
time and place bound students who cannot access on-cam-
pus programs.

BUSINESSAND INDUSTRY

INSTITUTE

The Garden City Community College Business and In-
dustry Institute mirrors the institution’s mission of produc-
ing positive contributors to the economic and social well-
being of society. To meet these challenges, the GCCC
Business and Industry Institute provides leadership and
innovativeservicesdirectedtoward essential skillsandwork
preparedness. The GCCC Business and Industry Institute
focuseson clients, offersflexible delivery, utilizes state-of -
the-art technology and provides practical solutionsto busi-
ness problems.

The GCCC Business and Industry Institute offers high-
quality and affordable seminars, workshops and classes
packed with information, techniques and tools which can
make organizations more effective. Our instruction enables
employeesto learn the skills one day and put those skillsto
use the next. The training sessions can be conveniently
scheduled for full-day, half-day, evening or weekend deliv-
ery, and can be held at client locations or GCCC facilities.

The GCCC Business and Industry Institute can train an
employer’ sworkforce and help them in gaining a competi-
tive edge. Our innovative services enable our customers to
anticipate and shapethefuture. Thelnstitute respondsto the

changing environment by helping local businesses remain
competitivein the areas of management devel opment, busi-
ness skills, computer technology and industrial training.

For moreinformation contact the director of the Business
and Industry Institute at 620-276-9536.

EDUKAN

Garden City Community Collegeis afounding member
of EduK an, theInternet community college. Thesix member
Western Kansas Virtual Education Consortium operates
EduKan, and it offers students the opportunity to complete
coursework or an associate degree over the Internet.

EduKan began offering classes in the fall of 1999, and
these on-line courses gained full accreditation from the
North Central Association of Colleges and Schools in the
spring of 2002. Itisthefirst consortium-sponsored associate
degreeprograminthestate. Classesinafull rangeof degree-
directed topics are offered each spring, summer and fall
semester, usually in three separate sessions each term.

EduKan courses may be taken concurrently with on-
campus classes. They offer particular convenience for
people who want to compl ete their coursework from home
or take advantage of college opportunities while balancing
work or family demands and schedules.

Anyone interested in enrolling in EduKan may register
onlineat www.edukan.orgor call EduK antoll-freeat 1-877-
433-8526. Information and enrollment are also available
from GCCC Admissions, 620-276-9608 or 1-800-658-1696.

The consortium also includes Barton County, Colby,
DodgeCity, Pratt and Seward County Community Colleges.
Instructors and staff members from GCCC and each of the
other ingtitutions provide online instruction and services.
Credits earned through EduKan may be granted, at the
student’ sdesignation, by any of thesix colleges. For transfer
and degree purposes, there is no difference between credits
earned through EduKan or on-campus courses.

EduKan class schedules are published prior to each
semester by all six participating institutions. Tuition and
feesareal so standardized amongall six collegesfor EduK an
COUrSES.

CONTINUING EDUCATIONAND
COMMUNITY SERVICES

The Continuing Education and Community Services
Division offers students classes, workshops, seminars, and
cultural and community eventsfor lifelong-learning oppor-
tunities. These classes and activities are self-supporting
through fees assessed to their participants. The CECS
Division will establish minimum enrollment requirements
for eachclass. If astudent officially withdrawsfromaclass,
a fee refund will be made in accordance with established
guidelines.
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DEGREES, CERTIFICATES & GRADUATION REQUIREMENTS

DEGREES

Garden City Community College awards four degrees,
each with a special emphasis to meet individual student
needs. They are:

eAssociatein Arts (AA) Degree

eAssociate in Science (AS) Degree

eAssociate in Applied Science (AAS) Degree

eAssociate in General Studies (AGS) Degree

APPLICATION FOR GRADUATION

Each student planning to graduate from GCCC is re-
quired to declare his’her intent to graduate by filing an
Application for Graduation with the Registrar's office.
Application deadlines are:

Fall completion September 1
Spring completion December 1
Summer completion February 1

DEGREE AND GRADUATION

REQUIREMENTS

Upon the successful completion of 64 credit hours in-
cluding the fulfillment of the specified General Education
Requirements, additional courses required to complete the
chosen program of study, and acumulative GPA of 2.0, the
student will be awarded an associate degree.

The requirements for the four degrees and additional
requirements for graduation are listed in the following
sections. Basic degree program outlines are on pages 43-46.

*The college retains the right to waive certain degree
requirements.

CATALOG COMPLIANCE

Studentswill follow theguidelinesof thecatal ogin effect
whenthey first enrolled, provided they remain continuously
enrolled from the semester of entry to the semester of
graduation.

Studentswho arenot continuously enrolled fromthe date
of entry to the date of graduation will follow the guidelines
of the catalog in effect when they returned.

MINIMUM GCCC CREDITS

Sixteen (16) semester hours of credit must be completed
at Garden City Community College in order to graduate
from GCCC.

PHYSICAL FITNESSREQUIREMENT

To meet graduation requirements for al associate de-
grees, a student must complete two (2) physical education
credits. Physical Fitness| (HPER 119), Physical Fitnessl|
(HPER 120), Lifetime Fitness (HPER 121), or any activity
course, will satisfy the requirements. Athletic participa-
tion cour ses cannot be used to fulfill thisrequirement.

DEVELOPMENTAL COURSES

The following developmental courses will not count
toward fulfilling degree requirements, nor do they count
toward completion of the 64 credit hour regquirement:

ENGL-091 - Basic English

MATH-006 - Beginning Algebra

READ-092 - Reading Improvement |
READ-093 - College Reading

READ-094 - Phonics, Spelling

READ-095 - Expanding Y our Vocabulary
READ-096 - Speed Readingand Comprehension
READ-091 - Developmental Reading

PERSONAL AND CAREER

DEVELOPMENT REQUIREMENT

To meet graduation requirements for al associate de-
grees, a student must complete PCDE101 (College Skills
Development) for 1 credit hour. This requirement may be
waived for studentsthat have completed at |east 20 or more
credit hours since high school graduation.

WAIVER AND SUBSTITIUTION FOR

GENERAL EDUCAION REQUIREMENTS
The College seeks to provide all students with a quality
education and equal educational opportunities. When a
student’s disability interferes with his or her potential to
complete successfully one or more of the College general
educational requirements, the Collegewill make reasonable
modifications to its academic requirements. Action will be
taken, if necessary, tocomply withlegal requirementsensur-
ing that such reguirements do not discriminate or have the
effect of discriminating on the basis of a student’s known
and adequately documented disability, unlessthe requested
modification would require alteration of essential elements
of the program or directly related licensing requirements, or
would result in undue financia or administrative burdens.

GRADUATION EXERCISES

GCCC celebrates the accomplishments of the graduating
studentswith Commencement exerciseson the Saturday prior
to the final examination period in May. Graduating students
who donot planto participatein the Commencement exercises
should indicate thischoice on the Application for Graduation.
Students participating in the commencement exercises must
wear cap and gown regaliawhichis purchased by the college.
The student will need to go to the Broncbuster Bookstore for
measurement early in February if he/she wishesto participate
in the graduation ceremonies.
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AWARDING OF DEGREES

Degrees-awarded notationswill beplaced onthestudent’ s
transcript upon completion of all requirements. Students
transferring hours from other universities/colleges to com-
plete graduation requirements must have official transcripts
from each institution on filein the Registrar’ s Office before
the degree will be awarded and noted on their transcripts.

TRANSFER OF CREDIT

GCCC maintains close contact with senior university/
college personnel in order to assist students in the transfer
process. The course offerings that students complete at
GCCC are closely parallel to the freshman/sophomore re-
quirements for the baccalaureate degrees at the four-year
institutions.

A transfer manual listing GCCC'’s course equivalencies
with those at the Kansas Regent universities, Washburn
University and Kansas Newman University hasbeen devel -
oped by the counseling department. Copies available for
student use are located in the Career Resources Center
(Seffell Library), from the student’ sadvisor, and also on the
GCCC Website.

Students planning to transfer should secure acopy of the
transfer ingtitution’s catalog and become familiar with the
requirements. Close planning with advisors or counselors
on course selection while attending GCCC will result in a
successful transfer of credits.

TRANSFER AGREEMENT AND

ARTICULATION GUIDE

KansasPublic Community Colleges- KansasRegents
Universities

A student who completesan Associatein Artsor Associ-
ate in Science degree based on a baccalaureate oriented
seguence at a state and regionally accredited Kansas public
community college, and whose program of studies has met
requirements of the Kansas Public Community College-
KansasRegentsTransfer Agreement and Articul ation Guide
will be accepted with junior standing and will have satisfied
the general education requirements of all Regents universi-
ties. Studentstransferring to Regentsinstitutionswho have
not completed an Associate in Arts or Associate of Science
degreewill begiven general education credit for any articu-
lated general education course completed at the community
college.

Though the following distribution of courses does not
necessarily correspond to the general education require-
ments at any Kansas Regentsinstitution, it will be accepted
ashaving satisfied the general education requirementsof all
KansasRegentsuniversities. A minimum of 45 credit hours
of general educationwith distributioninthefollowingfields
will berequired. General education hourstotaling lessthan
45 will be accepted, but transfer students must complete the
remainder of this requirement before graduation from the
receiving institution, which may require an additional
semester(s).

12 hour s of Basic Skills cour ses, including:
6 hours of English Composition
3 hours of Speech Communication
3 hours of college level Mathematics (College Alge-
braor higher)

12 hour s of Humanities cour sesfrom at least three of
the following disciplines:
Art*
Music*
Theater*
History
Philosophy
Literature
* Performance courses are excluded
12 hours of Social and Behavioral Science courses
from at least three of the following disciplines:
Saciology
Political Science
Geography
Psychology
Economics
Anthropology

9hoursof Natural and Physical Science coursesfrom
at least two disciplines (lecture with lab).

Transcriptsof studentsfulfilling the requirements of this
agreement will be appropriately coded by the sending insti-
tution.

TECHNICAL CERTIFICATE PROGRAMS

Each community college may provide programs of in-
struction consisting of college credit courses designed to
prepare individuals for entry into an occupation or closely
related cluster of occupations. A certificate may beawarded
on satisfactory completion of aplanned program, including
thedemonstration of attainment of predetermined and speci-
fied performance requirements. The courses must be based
in theory and be of sufficient complexity, rigor, and theory
to provide college credit. Most certificate programs should
be designed to allow a duly-enrolled full-time student to
complete the program within one school year. GCCC is
devel oping competency-based programsintechnical educa-
tion fields.

Students completing Technical Certificate programsin
Practical Nursing, Office Technology and Cosmetology
must apply for graduation to receivetheir certificates. They
may al so participate in and be recognized during the gradu-
ation ceremonies. Refer to the Application for Graduation
and Graduation Exercises sections for additional informa-
tion.

General Information - 41



GARDEN CITY COMMUNITY COLLEGE 2004-2006

REQUIREMENTS

The Associate in Arts degree is intended to enable stude
requirementsandto transfer, with advanced standing, into compg
Regents universities. Developmental cour seswill not count tg

ASSOCIATE INARTS (AA) DEGREE

be onfilein the Registrar’s Office to receive credit for transfer courses toward graduation.

The Associate in Arts degree will be awarded upon satisfact

(64) college credit hours and a cumulative GPA of 2.0 including the following distribution of credits:

Minimum AA Degree Requirements
1

2.

~

Developmental coursesdo not count as earned hoursfor gr
091, 092, 093, 094, 095, 096.

COMMUNICATIONS ...t
*English | (ENGL-101) - 3 hours
*English Il (ENGL-102) - 3 hours
*Speech | (SPCH-111) - 3 hours

*Minimum grade of C required
NATURAL SCIENCESAND MATHEMATICS.......

Must include one mathematics course and one laboratory science course

Mathematics
MATH-108 or above
Laboratory Science

Biological Science (BIOL-105, 109, 205, 206, 210, 211, 212, 213)

Chemistry (CHEM-105, 107, 108, 109, 110,
Physical Science (PHSC-105, 106*, 205)
Physics (PHY S-106*, 205, 206, 207, 208)
*Not a laboratory science course
SOCIAL SCIENCES .......oo e
General Psychology (PSY C-101)
and at least six (6) hours from two of the fol
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Psychology (PSY C-102, 104, 201, 202)
Sociology (SOCI-102, 104, 105, 110, 111, 1
HUMANITIES & FINEARTS....ccoieeeeveee
Select courses from at least three of the following are
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)

P05, 206, 207, 208)

owing areas:

13, 203, 204, 206)

Literature (LITR-210, 211, 212, 213, 215, 216, 219, 230, 231, 250, 253)

Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)
PHYSICAL FITNESS ...

Select from the following courses:

HPER-119, 120, 121

or any Activity Course (excluding athletic participatid
PERSONAL AND CAREER DEVELOPMENT ........

College Skills Development (PCDE-101)

(may be waived for students that have completed 20 h
ELECTIVESOR MAJOR COURSES.........ccoovenen.
OTHER

Outcomes assessment examination required.

16 semester hours of credit must be completed at GC(

Required General Education Courses.........cc.cc.......

Additional Cour ses Necessary to Complete Progral

Minimum Graduation Requirement ...........cccoe.....

cC

.......................... 38 hours
m of Study ........ 26 hours
........................... 64 hours

nts to satisfy equivalent lower-division college credit course
rabledisciplineareaBachel or in Artsdegreeprogramsat Kansas
ward fulfilling degr eerequirements. Official transcripts must

pry completion of aplanned program of not less than sixty-four

.9 hours

.9hours

a?uation. These coursesinclude: ENGL-091, MATH-006, READ-
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ASSOCIATE IN SCIENCE (AS) DEGREE

REQUIREMENTS
The Associate in Science degree is intended to enable stud
requirements and to transfer, with advanced standing, into com

ents to satisfy equivalent lower-division college credit course
parable discipline area Bachelor in Science degree programs at

Kansas Regents universities. Developmental courses will mot count toward fulfilling degree requirements. Officia

transcripts must be on file in the Registrar’ s Office to receive ¢
The Associate in Science degree will be awarded upon satis|
four (64) college credit hours and a cumulative GPA of 2.0 inc

Minimum AS Degree Requirements
1. COMMUNICATIONS
*English | (ENGL-101) - 3 hours
*English Il (ENGL-102) - 3 hours

*Speech | (SPCH-111) - 3 hours
*Minimum grade of C required

2. NATURAL SCIENCESAND MATHEMATICS

redit for transfer courses toward graduation.
actory completion of a planned program of not less than sixty-
uding the following distribution of credits:

Must include one mathematics course and one laboratory science course

Mathematics
MATH-108 or above
Laboratory Science

Biological Science (BIOL-105, 109, 205, 206, 210, 211, 212, 213)

Chemistry (CHEM-105, 107, 108, 109, 110,
Physical Science (PHSC-105, 106*, 205)
Physics (PHY S-106*, 205, 206, 207, 208)
*Not a laboratory science course

SOCIAL SCIENCES
General Psychology (PSY C-101)
and at least three (3) hours from one of the f
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Sociology (SOCI-102, 104, 105, 110, 111, 1]

HUMANITIES & FINE ARTS
Select courses from at least two of the following aread
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)
Literature ( LITR-210, 211, 212, 213, 215, 2
Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)
PHYSICAL FITNESS
Select from the following courses:
HPER-119, 120, 121
or any Activity Course (excluding athletic participatid
PERSONAL AND CAREER DEVELOPMENT

College Skills Development (PCDE-101)
(may be waived for students that have completed 20 h

ELECTIVESOR MAJOR COURSES

OTHER
Outcomes assessment examination required.
16 semester hours of credit must be completed at GC(
Required General Education Cour ses
Additional Cour ses Necessary to Complete Progral

.................................................................................. 9 hours
............................................................................... 11 hours
205, 206, 207, 208)
.................................................................................. 6 hours
pllowing areas:

13, 203, 204, 206)
.................................................................................. 6 hours
16, 219, 230, 231, 250, 253)
.................................................................................. 2 hours
N courses)
................................................................................... 1 hour
ours or more since high school graduation)
................................................................................ 29 hours

Minimum Graduation Requirement

cC

.......................... 35 hours
m of Study ........ 29 hours
........................... 64 hours

Developmental coursesdo not count asearned hoursfor graduation. These coursesinclude: ENGL-091, MATH-006, READ-

091, 092, 093, 094, 095, 096.
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ASSOCIATE IN GENERAL

REQUIREMENTS

TheAssociatein General Studiesisintendedtorecognizetheg
This degree is designed to provide students the opportunity to
appreciation for life long learning. Transfer students will neeg
universities. Developmental cour sesdo not count asearned |
Registrar’ s Office to receive credit for transfer courses toward

STUDIES (AGS) DEGREE

ttainment of abroad general education at thelower divisionlevel.
develop knowledge, skills, attitudes and greater philosophical

| to complete additional lower-division courses at the transfer
oursfor graduation. Official transcripts must be on filein the
graduation.

The Associate in General Studies degreewill be awarded upon satisfactory completion of aplanned program of not lessthan

sixty-four (64) college credit hours and a cumulative GPA of 2

Minimum AGS Degree Requirements
1. COMMUNICATIONS ..ottt
English | (ENGL-101) and
One of the following
Speech | (SPCH-111)
Interpersonal Communications (SPCH-113)

. NATURAL SCIENCESAND MATHEMATICS

0, including the following distribution of credits:

6 hours

Must include one mathematics course and one science course

Mathematics

MATH-105 or above
Science

any Science Course

. SOCIAL SCIENCES ......ooiieireiineene s
Select from two different areas:
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Psychology (PSY C-101, 102, 104, 201, 202)

Sociology (SOCI-102, 104, 105, 110, 111, 11

. HUMANITIES& FINEARTS ...
Select courses from two different areas
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)

6 hours

13, 203, 204, 206)
6 hours

Literature (LITR-210, 211, 212, 213, 215, 216, 219, 230, 231, 250, 253)

Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)

Select from any of the following areas:

COMMUNICATIONS, MATHEMATICS A

HUMANITIES

. PHYSICAL FITNESS
Select from any of the following courses:
HPER-119, 120, 121

or any Activity Course (excluding athletic pg

. PERSONAL AND CAREER DEVELOPMENT
College Skills Develoment (PCDE-101)
(may be waived for students that have compl
. OTHER
Outcomes assessment examination required.

16 semester hours of credit must be completed at GCC

Required General Education Cour ses

Additional Courses Necessary to Complete Progral

Minimum Graduation Requirement

. ADDITIONAL GENERAL EDUCATION HOURS...

eted 20 hours or more since high school graduation)

36 hours
28 hours
64 hours

Devel opmental coursesdo not count asearned hoursfor graduation. These coursesinclude: ENGL-091, MATH-006, READ-

091, 092, 093, 094, 095, 096.
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ASSOCIATE INAPPLIED
REQUIREMENTS
TheAssociatein Applied Science degreeis specifically designed to prepare studentsfor entry into an occupation or closely
related cluster of occupations. The technical courses are complex, rigorous, theory based; and successful completion is
determined by measured competencies. Although the objective of the AAS degree isto enhance employment opportunities,
some baccal aureate degree granting institutions have devel oped upper-division programs to recognize this degree. Develop-
mental coursesdo not count as earned hoursfor graduation. Official transcripts must be on file in the Registrar’ s Office
to receive credit for transfer courses toward graduation.
The Associate in Applied Science degree will be awarded upon satisfactory completion of a planned program of not less
than sixty-four (64) college credit hours and a cumulative GPA of 2.0 including the following distribution of credits:

|ENCE (AAS) DEGREE

Minimum AAS Degr ee Requirements
1. COMMUNICATIONS ..ottt ettt bbbt b s 6 hours
Select from the following areas:
Written Communications (ENGL-101, OFAD-206)
Oral Communications (SPCH-111, 113, 116, BSAD-124)
Applied Communications (JDAT-111, BSAD-102)

2. MATHEMATICS, NATURAL AND COMPUTER SCIENCES........ccoooiirtresere e 6 hours
Mathematics (MATH-105 or above or determined by program)
Science (any Science Course)
Computer Science (CSCI-102 or above)

3. SOCIAL SCIENCE AND/OR HUMANITIES & FINE ARTS ..o 3hours
Economics (ECON-111, 112, 113)
Geography (GEOG-101)
Political Science (POLS-104, 105)
Psychology (PSY C-101, 102, 104, 201, 202)
Sociology (SOCI-102, 104, 105, 110, 111, 113, 203, 204, 206)
Art (ARTS-120, 121)
Drama (DRAM-120, 121, 122, 150)
History (HIST-101, 102, 103, 104, 106)
Literature (LITR-210, 211, 212, 213, 215, 216, 219, 230, 231, 250, 253)
Music (MUSC-106, 108)
Philosophy (PHIL-101, 102, 103)

4, PHYSICAL FITNESS ...ttt ettt ettt et s e et e e st e e te e s st e e aeesaeeesseeenneebeesnneennenan 2 hours

Select from any of the following courses:

HPER-119, 120, 121
or any Activity Course (excluding athletic participating courses)

5. PERSONAL AND CAREER DEVELOPMENT ...ccoo ottt st st s 1 hour

College Skills Development (PCDE-101)
(may be waived for students that have completed 20 hours or more since high school graduation)

6. MAJOR SPECIALIZATION AND RELATED AREAS..... oot 46 hours
Contextual courses/competencies (determined by Program Director)

7. OTHER
Outcomes assessment examination required.
16 semester hours of credit must be completed at GCCC

Required General Education, HPER and PCDE CQUrses............... 18 hours
Additional Cour ses Necessary to Complete Program of Study ........ 46 hours
Minimum Graduation Requirement .........c.ccoccoeeeesfrenineneieieee 64 hours

Developmental courses do not count as earned hours for graduation. These courses include: ENGL-091, MATH-006,
READ-091, 092, 093, 094, 095, 096.
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BUSINESS &
INFORMATION SYSTEMS

Accounting
American Management Association Certification
Business Administration

Business Systems, Networking &
Telecommunications

Computer Science
Economics
Management/Marketing
Office Technology
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BUSINESSAND INFORMATIONSYSTEMS

Businessisan excellent major for studentsinterested in abroad
career field. Education, government, business, and industry all
require a steady flow of well-educated personnel. Students with
business degrees often find success in these fields.

Two basic areas of education for business are available. The
first areaincludes courses which provide a broad background and
knowledge about business and the economy. The second area
offers courseswhich providetechnical and vocational expertisein
afield of business.

Severa options are available for students wishing to pursue a
career in business. One option is to complete a program of study
which will provide them with basic skills and knowledge about
businesssothat they cantransfer toafour-year collegeor university
to completethe baccal aureate degreein business. Other optionsare
available for students who are interested in either a two-year
program or a certificate program which will prepare them for
immediate employability in business.

Students working in those courses using machines/computers
are provided with up-to-date equipment similar to that used in
business. Several computer labsare also availablefor student use.
Student |absare available at avariety of timesto facilitate comple-
tion of assignments and personal use. Studentswishing to develop
technical skillsfor computer networks are encouraged to enroll in
courses leading to recognized industry certification or adegreein
Business Systems, Networking and Telecommunications.

Three business oriented student groups on campus provide
businessrel ated activities, competitionsat local, state, and national
levels; and networking with business people and students from
other collegesacrossthestateand nation. Business Professional sof
America, Delta Epsilon Chi, and Students in Free Enterprise are
national student organizations dedicated to advancing students
skillsin business and in community involvement.

Business Professionals of America (BPA) prepares students
for thebusinesswork forcethrough the advancement of |eadership,
citizenship, academic and technological skills, professionalism,
poise, dependability, patriotism, and competency. Members gain
recognition through local, state, and national activities.

DeltaEpsilon Chi (DECA) isaninternational organizationfor
college students preparing for a variety of career areas. Delta
Epsilon Chi integrates and enhances the student’ s college curricu-
lum. In addition, the organization’s close ties with the business
community provide both opportunitiesfor members and an appre-
ciation of the free enterprise system. Delta Epsilon Chi member-
ship is an essential resource for future professionals that will
benefit from marketing, management and entrepreneurial skills
and knowledge.

Studentsin FreeEnter prise (Sl FE) hasgrownto becomeone
of the largest collegiate organizations in the world. Working
together as a team, SIFE students apply their classroom experi-
ences to develop and implement educational outreach programs
that teachindividual sintheir communitiesthe principlesof market
economics, entrepreneurship, personal financial success, and busi-
ness ethics.

In addition to the general education coursesrequired for gradu-
ation, the courseslisted in the following programs of study arethe
recommended coursesfor the successful completion of the identi-
fied degree or certificate program. Students should maintain regu-
lar contact with their academic advisors for additions and require-
ment changes from four-year transfer institutions.

ASSOCIATE IN SCIENCE DEGREE
Transfer Options—

The Associate in Science Degree in Business is designed to
provide the general education requirements and core business
courses for students who plan to transfer to a four-year school to
complete a bachelor’s degree in Business Administration, Ac-
counting, Business Management, Economics or Computer Sci-
ence.

ACCOUNTING, BUSINESS ADMINISTRATION, BUSI-
NESSMANAGEMENT, OR ECONOMICSEMPHASIS
Associate in Science or Associate in Arts Degree

Majors in areas such as management, marketing, finance,
international business, Management Information Systems (M1S),
etc. can be determined when the student transfers to the four-year
college.

Associate in Science Genera Education Requirements

35 hours

ACCT102 ACCOUNEING | oo 3
ACCT103 Accounting Il .... .3
ACCT105 Managerial Accounting... 3
BSAD104 BUSINESSLAW | ..o 3
CSCl102 Introduction to Programming AND
CSCI103,105,106,108 ........ccrvrrrremiririerriririereese s 3
Computer Programming Elective OR
CSCl101 Introduction to Management Information

SYSIEMS . 3

AND
CSCI1103 Introduction to Computer

Concepts and Applications OR ..........cceeeeeene 3
CsCi111 Advanced Computer Concepts

and ApPliCALIONS ......c.coeeerereeirieeerec e 3
ECON111 Economics: Macro ... w3
ECON112 ECONOMICS: MiCrO ...c.cvieireiieeciesece e 3

COMPUTER SCIENCE EMPHASIS
Associate in Science Degree

This is a transfer program for those seeking a baccalaureate
degree in computer science. *If the student plans a business
emphasis in computer science, the starred courses must be taken.

Associate in Science Genera Education Requirements

35 hours

CSCl101 Introduction to Management

Information Systems ........coeevervinenncrien 3
CSCI1103 Introduction to Computer

Concepts and Applications ..........ccccoeeirciennne 3
CSCi111 Advanced Computer

Concepts and Applications ..........ccccoeireiennne 3
CSCl102 Introduction to Programming ...
CSCI100 Keyboarding .......cocoverrineineneecneeeees
CSCI1033 Programming in BASIC
CSCI106 Programming in COBOL
CSCI105 Programming in PASCAL .....ccccveiviencinne 3
CSCl108 Programming in CH+ ..o 3
ACCT102 ACCOUNEING | oo *3
ACCT103 ACCOUNLING Tl oo *3
ECON11 ECONOMICS: MACTO .....ccvvveriiicecresieeine *3
ECON112 ECONOMICS: MiCIO.....cvivieiiiirierciseeeceas *3
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PRE-LAW EMPHASIS—Business Emphasis

This is a transfer program for those seeking a baccal aureate de-
greeinlaw. Students entering this program should have an advisor
in Business and Humanities or Social Science.

Associate in Science General Education Requirements

35 hours

BSAD101 Introduction to BUSINESS ..........ccccvereerieenenne 3
ECON111 Economics: Macro ........ccccveereneeinienecrienns 3
ECON112 Economics: MiCro.......ccoevreeenencieeec e 3
BSAD104 BusinessLaw |
BSAD105 BusinessLaw Il ......cccoceeeeecincniceicienenns 3
ACCT102 ACCOUNEING | e 3
ACCT103 ACCOUNtING Tl v 3
CSClI1103 Introduction to Computer

Concepts and ApplicationsOR ........ccceceeeene 3
CSCi111 Advanced Concepts and Applications............. 3

BUSINESSEDUCATION EMPHASI S—General
Business

This is atransfer program for those seeking a baccalaureate de-
greein business education and planning to enter the teaching pro-
fession. Students entering this program should have an advisor in
Business and Education.

Associate in Science Genera Education Requirements

BSAD101 Introduction to Business
ACCT102 Accounting | ......cccceeeennnne
ACCT103 ACCOUNtING Tl v
OFAD112 Document FOrmatting .........cccooeeererrerereneenn
OFAD207 Document Production ...........ccccceevereenenennene 3
ECON111 Economics: Macro ........ccccveereneeirienncriene 3
ECON112 Economics: MiCro.......ccoevreeineneci e 3
CSCI1103 Introduction to Computer

Concepts and Applications ..........ccccoeereiennne 3
EDUC110 Human Growth and Development .................. 3
EDUC105 Foundations of Education
EDUC106 ObServation ..........coceeereeeneneseneeeenns

BUSINESS EDUCATION EMPHASI S—Office
Technology

This is atransfer program for those seeking a baccal aureate de-
greein business education and planning to enter the teaching pro-
fession. Students entering this program should have an advisor in
Business and Education. In addition to the courses recommended
for theAssociatein Science Degree for Business Education—Gen-
era, the following courses are suggested.

35 hours
OFAD110 Word Processing Applications| ..........cc.c.c.... 3
OFAD109 Administrative Procedures
& Technology ......cccceovreeererieirieeceec e 3

HOTEL AND RESTAURANT MANAGEMENT
SPECIALIZATION

This is atransfer program for those seeking a baccal aureate de-
gree in hotel and restaurant management. Students entering this
program should have an advisor in both Business and Social Sci-
ence.

Associate in Science General Education Requirements

ACCT102 ACCOUNEING | oo
ACCT103 ACCOUNtING Tl .o
ECON111 Economics: Macro
ECON112 Economics: Micro
CSCI1103 Introduction to Computer Concepts

and ApPliCALIONS ......cccoeirerieiriese e 3
CsCi111 Advanced Computer Concepts

and ApPliCALIONS ......cccoeirereiriere e 3
HMEC115 Basic NULTIioN ......occvevveiiscceecce 3
HMEC110 Meal Planning ........cccceeeerirneneneneneeseeees 3
BSAD101 Introduction to BUSINESS ...........cccovvreerininnenes 3

Suggested General Education Courses:

CHEM105 General Chemistry .......cocoeevernineienircene 5
BIOL105 BiOlOgY ..ecveveveeriieieieieieieie e
SOCI102 Sociology

GEOG101 World Geography .........cccceeveeereienenneneeens 3

ASSOCIATE IN APPLIED SCIENCE DEGREE

The Associate in Applied Science Degree is designed for the
student who wishes to complete a basic educational program that
may prove helpful in securing, retaining or retraining employment,
or smply assi st studentsinobtaining variousindustry certification(s).

BUSINESS SYSTEM S, NETWORKING, AND
TELECOMMUNICATIONS

This is a two-year computer science Business Systems, Network-
ing and Telecommunications program to prepare the student for
entry into the networking field. All certification classes change
according to industry requirements.

BSNT103 IT Essentials |: PC Hardware

& SOftWAre (A+) .o 6
BSNT151 Network and Operating Systems

ESSentialS ..o 2
BSNT110 CISCO Academy |: Networking Basics ......... 3
BSNT111 CISCO Academy |1: Routers &

ROULING BASICS ... 3
BSNT112 CISCO Academy I11: Switching Basics

& Intermediate ROULING .....c.cccvvveeriiieiiiicene 3
BSNT113 CISCO Academy IV: WAN

TeChNOIOGIES ....c.ecveeiereeeeeree e 3
BSNT158 Supporting Microsoft Windows 2000

Professional ..o 3
BSNT159 Supporting Microsoft Windows 2000

SEIVEN ..o 3
BSNT153 Supporting a Network Infrastructure

using Microsoft Windows 2000.............ccceeueee 3
BSNT150 Designing a Secure Microsoft

Windows 2000 NEtWOrK .........cccoeevreiiinnnns 3
BSNT154 Implementing & Administering

Microsoft Windows 2000

DIrectory ServiCes.......ccocevreeerereeirenesieseeens 3
BSNT157 Designing Microsoft Windows 2000

Directory Services Infrastructure..................... 2
BSNT160 Managing Microsoft Networks...........c.ccc.c..... 3
CSCl101* Intro to Management Information

SYSIEMS . 3
CSCI110* Introduction to Computer Concepts................ 3
*as needed
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Specialization—MANAGEMENT/MARKETING
Thisisaprogram for those planning to begin their career immedi-
ately following the completion of studies at the community col-
lege. A certificate may also be obtained.

Associate in Applied Science General Education Requirements
18 hours
BSAD122 Management .........cccceeeierenininneeee 3
BSAD212 Small Business Management
BSAD125 RELaING ....oveveviieeereeee s

BSAD124 SAleSMANShIP ..cueveerieieirie e
BSAD123 Marketing
BSAD120 AQVEITISING v
ACCT101 General Accounting OR
ACCT102 Accounting | ....ccccevverencnne
BSAD101 Introduction to Business
BSAD104 BusinessLaw | .......c.cccceuee.
CSCI100 Keyboarding OR ........cccoiviiniinineeee
CSCI1103 Introduction to Computer

Concepts and Applications ..........cccoeeireeennne 3
CSCi111 Advanced Computer

Conceptsand Applications ..........cccoeeireiennne 3
CSCI109 Desktop Publishing
MIDM103 Mid-Management Internship .........cccoevreenne 3

Specialization—GRAPHIC DESIGN (Advertising and Dis-

play)
This is a program for those desiring to specialize in the area of

merchandise and service promotion. In addition to the coursesrec-
ommended for the Associate of Applied Science degree for Mid-
Management, the following courses are suggested. Students en-
tering this program should have an advisor in both Business and
FineArts.

Associate in Applied Science General Education Requirements

18 hours

CSCI109 Desktop Publishing .........ccoeeereienenincnieeneene 3

JRNL110 Mediain Free Society 3

PHOT120 Photography | .........cccceeuenee. 3

BSAD128 Entrepreneurship .......coeeeveeeeeneencnseseeneees 3
CSCI110 Intro to Computer Concepts

and ApPliCALIONS ......cccoeirereirieee e 3

ARTS107 Oil Painting | ....ccooveeieiieieiinecreeeseenes 3

ARTS108 Oil Painting 1 .c..veveiieieiinneceeecee 3

ARTS101 Drawing | .....ccooovevnciencnne
ARTS102 Drawing Il ......
ARTS124 DESIGN ..ovveiiriicieieiiias
ARTS127 Layout and Design...............
ARTS128 Commercial Design

Wwww

Specialization—RESTAURANT ADMINISTRATION

(Food Service Management)

This is a program for students interested in immediate employ-
ment in the restaurant industry upon completion of studies. In ad-
dition to the courses recommended for the Associate in Science
degree for Hotel and Restaurant Management, the following
courses are suggested.

Associate in Applied Science General Education Requirements

18 hours

BSAD101 Introduction to BUSINESS ...........cccovveveerininnees 3
BSAD104 BUSINESSLAW | ..o 3
BSAD122 Management
BSAD120 AQVEITISING .o
BSAD123 Marketing ........ccoeeeeireieniieeseeeee e
CSCI110 Introduction to Computer

Concepts and Applications ..........ccccoeereiennne
BSAD124 Salesmanship .....cccccceeeeeireiennens
BSAD212 Small Business Management
BSAD128 Entreprengurship .......coeceveeeeeneencnsesieenes
MIDM103 Management/Marketing Internship................. 3

Specialization—OFFICE TECHNOLOGY

This is a program for those students seeking immediate office
employment following completionof studies. Thefollowing courses
are suggested. In addition, students may select courses related to
either the Medical or Legal options below.

34 hours

OFAD112 Document FOrmatting .........cccoeeeveneerierennene 3
OFAD207 Document Production
OFAD108 Records Management
OFAD110 Word Processing App. |
OFAD111 Word Processing App. T ..o 2
OFAD206 Business ENglish .......cccoeiiineniiencncerce 3
CSCI110 Introduction to Computer

Concepts and ApplicationsOR ........ccccoeenee 3
CsCi111 Advanced Computer

Concepts and Applications ..........ccccoeeereeennne 3
ACCT101 General Accounting OR .......ccooeiveiiniiicienine 3
ACCT102 Accounting | .....cccceveveenenne 3
ACCT103 Accounting Il ......c.cccc...... 3
OFAD203 Machine Transcription........ 2
BSAD102 Business CommuniCation ...........c.coceeveerereenene. 3
OFAD109 Administrative Procedures

& Technology ......ccoeevrienireriirieec e 3

Option: MEDICAL EMPHASIS

Thisis aprogram for those planning to work in amedical office.
In addition to the course recommended for the Associate in Ap-
plied Science Degree for Office Specialist and Technology, the
following courses are suggested:

EMIC104
OFAD204

Medical Terminology .......cccoeceererereeererennenes 3
Medical TransCription .......c..ocoeererereeerereenenes 2

Suggested General Education Courses:
ENGL101 ENGliSh | oo 3
BIOL211 Anatomy & Physiology | .......ccccceeeveinencenns 5

Option: LEGAL EMPHASIS

Degree: Associatein Applied Science

Thisis aprogram for those planning to work in alegal office. In
addition to the course recommended for the Associate in Applied
Science Degree for Office Specialist and Technology, the follow-
ing courses are suggested:

BUSINESSLaW | ...ovviiiciiciicccceeiis 3
Legal TransCription ........coeceevveenereneeeneneenenes 2

BSAD104
OFAD205
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Certificate Options:

Theseprogramscombineboth classroom activitiesand actual work
experience for those planning to begin their careers in the field
immediately following completion of studies at the community
college. General education coreisnot required for these programs.

OFFICE SPECIALIST & TECHNOLOGY CERTIFICATE
This program combines both classroom activities and actual work
experience for those planning to begin their careers in the field
immediately following the completion of studies at the commu-
nity college. General education core is not required for this pro-
gram. A total of 34 hoursisrequired to obtain the certificate. Stu-
dents enrolled in the certificate program are encouraged to join
Business Professionals of America

Courses required for the certification:

OFAD112 Document FOrmatting .........ccoceeeerereeererennenes
OFAD207 Document ProduCtion ............ccceeevnneniiininens
OFAD108 Records Management ............coceeeeevereecrerennnes
OFAD206 Business English ........cccoveienne.
OFAD110 Word Processing Application |
OFAD109 Administrative Procedures

& TeChNOlOgY ...coovvveeenienieieenireeeeeeee e
BSAD102 Business Communication ............cccceeveeerenenns
OFAD124 Office Technology Internship

Business EIECtiVe ...
CSCI110 Introduction to Computer Concepts

and ApplicationS OR ......cccooovveveeenirireceieee 3
CsCl111 Advanced Computer Applications.................. 3
ACCT101 General ACCOUNEING ....vvevenerereeeeererieiee e
ACCT102 Accounting | .....coceoveerereeninnnnes
PCDE101 College Skills Development

AMERICAN MANAGEMENT ASSOCIATION EXTENSION
INSTITUTE

Garden City Community College, in cooperation with American
Management Association, provides courses that will enhance the
job skills of those currently employed. Students successfully com-
pleting a certificate program will be recognized at a special pre-
sentation in the spring each year.

AMA CERTIFICATE IN MANAGEMENT

To obtain the Certificatein Management, aminimum of six |-credit
hour courses shall be selected from the list of AMA Certificate in
Management program. Six of the following courses must be suc-
cessfully completed.

AMAM101 Finance and Accounting for

Non-financial Managers .......ccccceveeveesvereenenn. 1
AMAM102 First-Line SUPervision .........cccceeeeeveesvereennns 1
AMAM103 A Manager’'s Guide to

Human Behavior .........cccoevevivvcinnnecne 1
AMAM104 Communication Skills for Managers............... 1
AMAM105 What Managers DO ........cocceevveecisieciciecienenen 1
AMAM106 Managing Conflict
AMAM107 How to Build High-Performance

TEAMS ...t 1
AMAM108 Leadership Skillsfor Managers....................... 1
AMAM109 Business Writing Skills
AMAM110 GEtting ASSEITIVE ....ocveveeiieee e

AMAM111 Taking Control with Time

MaNAgEMENL .....cveverereeereieieieieieieieeereieieiereienenes 1
AMAM112 Understanding Financial Statements .............. 1
AMAM113 Getting More Done

Through Delegation ..........cccceevveeeeiiccivienienns 1
AMAM114 Fundamentals of Marketing ..........c.ccccvevevenee. 1
AMAM115 Fundamentals of Human Resources ............... 1
AMAM117 Managing Customer Service............ccevevrvenee. 1
AMAM118 How to Read & Interpret

Financia Statements........cccocveeeirereenereneenene 1

AMA ADMINISTRATIVE ASSISTANT CERTIFICATE

To obtain the Administrative Assistant Certificate, a minimum of
five I-credit hour courses must be successfully completed. Three
of the courses shall be selected from the Administrative Assistant
Certificate Program listed below. The remaining two courses may
be from the courseslisted in the AMA Certificate in Management
program (above).

AMAA101 The Grammar and

Proofreading Course ...........ccocevvvvevierecnrnennn, 1
AMAA102 How to Build Memory SKills........cccccevveuenee. 1
AMAA103 Word Power: How to Build

Your Vocabulary .......ccceeeveeivienieieiieisesianens 1
AMAA104 Fundamentals of Business Writing ................. 1
ACCOUNTING

General Accounting ACCT-101 3hours

Thisintroductory coursein accountingincludesthebasic struc-
ture of accounting through the accounting cycle, merchandise
transactions, inventory systems, special journals and subsidiary
ledgers.

Accounting | ACCT-102 3hours

Prerequisite: General Accounting, one year of high school
accounting, or the permission of the instructor. Accounting | isa
continuation of the study of accounting principles presented in
General Accounting and examinestheBal ance Sheet accountswith
particular emphasis on controlling the assets and liabilities of a
business. The use of the bank reconciliation, discounting of notes,
computation of inventory and depreciation as well as how these
items can be used to control the business assetsis also addressed.
Short-term liabilities such as the payroll liabilities, contingent
liabilitiesand other current liabilities are studied aswell as differ-
ences in the capital structure of a Sole Proprietorship and a
Partnership. The business financia reports (Balance Sheet, In-
come Statement, and Statement of Owners Equity) are analyzed to
see how achangein one of the reportswill affect the others. Both
Accounting | and Accounting |1 arerequired for studentstransfer-
ring to afour-year ingtitution.

Accounting I ACCT-103 3hours

Prerequisite: Accounting |. Accounting |1 isacourse designed
to give students an opportunity to continue their study of the
accounting principles as they apply to business. Particular atten-
tionisgiven to accounting as it applies to corporations. Included
in Accounting Il are: opening the corporation books, issuance of
stock, distribution of earnings, buying and selling stocksand bonds
and cash flows. Both Accounting | and Accounting |1 are required
for students transferring to a four-year institution.
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Computer ApplicationsIn Accounting
ACCT-104 2 hours
Prerequisite: Accounting | or permission of instructor. This
course includes hands-on experience on the personal computer
utilizing basic accounting theory with machine applications. Stu-
dents will integrate use of the electronic spreadsheet.

Income Tax: Individual Planning and M anagement
ACCT-106 1 hour
This course examines the federal incometax system as applied
to individuals. Planning, management, record keeping, tax sched-
ules, and related topics will beincluded. Long-range planning for
tax purposes will be stressed.

Fundamentals of Tax Preparation |
ACCT-107 2 hours
Thisbeginning course providesastudent with knowledgeof the
basics of income tax return preparation. Students will have a
working knowledge of income tax preparation and the forms
required.

Certified Bookkeeper Examination Review
ACCT-108 5hours
Certified Bookkeeper Examination Review is a course de-
signed to prepare students in accounting and those working in
bookkeeping positionsto take the Certified Bookkeeper Examina-
tion. The course will help prepare them for new or enhanced
careers in bookkeeping and accounting. Thefive one-credit hour
modules cover Adjusting Entries, Correction of Accounting Er-
rors, Payroll, Depreciation, and Merchandise Inventory.

Managerial Accounting ACCT-202 3hours
Prerequisite: Accountingll. Managerial Accountingisacourse
designed to give students an opportunity to increase their under-
standing of the role of accounting as it applies to information
reguirementsfor management. Studentswill gainknowledgeinthe
basics of cost accounting principles and how cost accounting
appliesto management of an organization. Studentswill alsolearn
terminology, journalizing, analyzing source documents, and finan-
cial statementsasthey apply to cost systems. Managerial Account-
ing alsoincludesthestudy of budgeting for cash, inventory control,
and capital expendituresfor plant assets. Emphasisisplaced onthe
use of accounting information systems to obtain information re-
quired by the manageria functions: planning, controlling, and
decision making. Controlling both routine and non-routine opera-
tions, policy making, long range planning, evaluating inventory,
and determining income are al so topics covered by the course. In
addition, statement analysis, cash and fund flows, cost behavior,
estimation and analysisare also covered. The graphic approach, the
high-low method and least squares method, techniques used for
fitting alineto data, are covered aswell asthe preparation of amaster
budget and supporting budgets. Cost accounting systems studied
include the job cost, process cost, and standard cost systems.

Fundamentals of Tax Preparation |1
ACCT-204 2 hours
Prerequisite: Fundamentals of Tax Preparation|. Thiscourse
isacontinuation of Fundamentals of Tax Preparation |. Students
will further devel optheir skillsinvolving preparation of incometax
formsandthemany regul ationsand changesinvolving thetax code.

AMA CERTIFICATE IN MANAGEMENT
Finance and Accounting for

Non-financial Managers AMAM-101 1 hour

This AMA course teaches a student how to read and interpret

financial statements; calculate returns on sales, gross margin per-
centages, and return on assets; get aworking knowledge of every-
day financial data, termsand tools; and devel op businessplansand
proposed budgets with solid financial facts and analyses.

First-Line Supervision AMAM-102 1 hour

This AMA course gives a student the basic skills and tech-
niques needed to handle a supervisory job and get the results
management expects.

A Manager’s Guide to Human Behavior
AMAM-103 1 hour
This AMA course helps a student interact successfully with
others: bosses, peers, subordinates, and clients. It presentsinsights
and techniques to inspire employees to higher performance and
maximize positive working relationships.

Communication Skillsfor Managers
AMAM-104 1 hour
This AMA course helps a student master the techniques of
public speaking, expressideasin writing, understand and use body
language, and evaluate listening habits.

What Managers Do AMAM-105 1 hour

ThisAMA courseoffersapractical skills-building programthat
concentrates on the functions that most often determine successin
management. Students will learn to analyze a job, break it down
intoitsfunctional components, spot weaknessesand determinethe
action to correct weaknesses.

Managing Conflict AMAM-106 1 hour

ThisAMA courseidentifiesthe strategies, tactics, and insights
needed to be firmly in control of tough conflict situations. Thisis
a results-oriented course designed specifically for shirt-sleeve
managers.

How to Build High-Performance Teams
AMAM-107 1 hour
This AMA course shows how to build and manage teams that
liveup totheir promise of higher productivity and greater problem
solving ability. It focuses on the how-to keys of team-building:
finding the right team members, empowering them to make deci-
sions, and evaluating their performance.

L eadership Skillsfor Managers AMAM-108 1 hour

This AMA course identifies the what, where, why, when and
how of on-the-job |eadership. A person can learn to be aleader by
understanding what motivates people, by learning how to plan,
manage, and communicateeffectively, and by devel opingaconsis-
tent personal leadership style that fits both the manager and the
work environment.

Business Writing Skills AMAM-109 1 hour

ThisAMA course givesthe student guidelines, techniques, and
exercisesto improve the writing of memaos, reports, and proposals
that command attention and thedesired results. Thiscoursefocuses
on the skills needed every day.
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Getting Assertive AMAM-110 1 hour

ThisAMA coursegivesthe student the skillsneeded to bemore
assertive, both on the job and in personal life. The tactics and
techniques provided will help improve a student’s ability to deal
with confrontations decisively, yet diplomatically, cope more
effectively with stressand tension, say “no” to unfair demands, and
more.

Taking Control with Time Management
AMAM-111 1 hour
This AMA course outlines basic time management strategies
for increasing profits, productivity, and chances of career success.
The courses shows how to calculate a meaningful time audit, the
uses of the SMART system for setting personal and career goals,
the effective use of delegation, and proven timesaving techniques.

Under standing Financial Statements
AMAM-112 1 hour
This AMA course provides a non-technical approach to ac-
counting. While the basic mechanics of accounting are fully
explained, the emphasisis on showing how to interpret financial
information and use this information to make better business
decisions. A student will learn how to interpret financial state-
ments, compute depreciation, and cal cul ate cash inflows and out-
flows.

Getting M ore Done Through Delegation
AMAM-113 1 hour
This AMA course helps answer the questions of what to del-
egate?, how to delegate? and to whom to delegate? This course
will show a student how to delegate but still achieve goals while
reducing the stress of doing too much.

Fundamentals of Marketing
AMAM-114 1 hour
This AMA course cuts through the jargon and getsright to the
techniquesand skillsneeded to sell productsand servicesat aprofit.
The course will identify how to target a marketing segment and
determine buyer behavior, develop new product strategies and
create opportunities for old products, evaluate market research
techniques, and gather useful marketing information.

Fundamentals of Human Resour ces
AMAM-115 1 hour
This AMA course serves as a guide to the productive manage-
ment of human resourcesincluding ideas, insights, and techniques
that a human resources manager can put to use immediately. A
student will learn how to devel op an effective human resourceplan
for acompany based on the needs of the organization.

Managing Customer Service AMAM-117 1 hour
This course helps a student organize and manage a proactive
customer-service function. It will help the student develop the
skills to turn an organization’s customer service function into a
profitable and strong marketing tool that is able to determine
customer need and satisfaction and handle customer requests.

How to Read & Interpret Financial Statements
AMAM-118 1 hour
Thiscourse explainswhat information is contained in different
financia reports, what analyses users can apply to bring out
information, and how to relate information to the overall health of

the business. Topics covered include reading income statements,
statements of cash flows from a management perspective, and
reading and interpreting balance sheets.

BUSINESSADMINISTRATION

Introduction to Business BSAD-101 3hours
This business course surveys the marketing, management,

finance and production departments of a big business operation as

well as the ownership and management of a small business.

Business Communications BSAD-102 3hours

Prerequisite: Completion of English | or Business English and
proficiency intyping. Thiscourseincludestheory, psychology, and
practiceof business correspondence. Included will be composition
of letters, email, reports, and other necessary business documents.

BusinessLaw | BSAD-104 3hours

This course includes the legal environment of business, law of
contracts, sales, and law of agency and employment. Emphasisis
placed on analysis and problem solving in these areas.

BusinessLaw Il BSAD-105 3hours

Prerequisite: BusinessLaw |. Thiscourseisastudy of partner-
ships, corporations, debtor and creditor relations, commercial
paper, and regulation of business property. Emphasisis placed on
analysis and problem solving in these areas.

Business M achines BSAD-106 2 hours

Thisis an electronic calculator course incorporating the touch
system and special function keys in solving business problems.
Calculators similar to those found in the business office will be
used.

Business Mathematics BSAD-107 3 hours

Business Mathematics is a one-semester course emphasizing
the concepts of mathematics for both business and personal use.
Selected topics in financial mathematics are chosen to provide
studentswith aninsight into the understanding of businesstransac-
tions. The development of arithmetic skillsand knowledgerel ated
tobuying and selling merchandise; payroll preparation; and invest-
ments and banking are emphasized. Although thiscourseisuseful
for students who expect to take accounting, it is not a prerequisite
or requirement.

Advertising BSAD-120 3hours

This course is a study of modern advertising principles and
practices, ethics, selection of media, copy/layout techniques, con-
sumer psychology, applications and occupations. Advertising is
studied from the viewpoint of both seller and consumer.

Insurance BSAD-121 3hours

This course includes managing risk for afamily and managing
risk for abusiness, and the principal typesof insuranceavailableto
solvetherisk needs. Business Law is desirable but not a prerequi-
site.

M anagement BSAD-122 3hours

Fundamental principlesand techniquesof management of busi-
nessactivitiesarecoveredinthiscourse. Thecourseisdesignedto
provide abasic understanding of administrative problemsthrough
the study of the functions of management. Organizing, planning,
directing, and controlling, the four functions of management, are
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studied in detail. The study of management encompasses a great
deal of territory, both conceptual ly and geographically. Therefore,
itisimportant for thosebeingintroducedtothefieldtohavereliable
guideposts to help them make sense of it all. Five maor themes
guide the study of management. Thesethemesincludean overrid-
ing focuson change, an emphasison skill development, an empha-
sison globalization, an emphasis on diversity and an emphasison
ethics.

Marketing BSAD-123 3hours
This course surveys the distribution and flow of goods and
services from producers and sellers to consumers and buyers as
well as the movement of commodities through various marketing
channels. Marketing is the study of the process of creating,
distributing, promoting, and pricing goods, services, and ideas to
facilitate satisfying exchange relationships with customers in a
dynamic environment. Mgjor areas of study involve marketing and
itsenvironment, buyer behavior and target market selection, product
decisions, distribution decisions, promotion decisions, pricing deci-
sions and the implementation and effect of electronic marketing.

Salesmanship BSAD-124 3hours

Salesmanship is designed to develop an understanding of the
principles of modern salesmanship. An unprecedented number of
students who have no plans to enter sales professions are being
exposed to selling. Therefore students will be provided sound
partnering and communication skills that will be useful in awide
range of occupations.

Retailing BSAD-125 3hours

This course examines basic practices used in retailing today.
Retail management emphasizes the analysis of practical retail
problems.

Business Field Study | BSAD-126 3hours

Prerequisite: Consent of the Businessand I nformation Systems
Division Director. This course gives actual work experience at an
approved training station under faculty supervision for those stu-
dents majoring in Business. There are required periodic meetings
with thefaculty supervisor aswell asoutsidetrai ning assignments.
A minimum of 15 hours per week in on-the-job employment is
required. Normally this courseisnot transferable. Thiscourseis
taught by arrangement.

BusinessField Study 11 BSAD-127 3hours

Prerequisite: Consent of the Businessand I nformation Systems
Division Director. This course gives actual work experience at an
approved training station under faculty supervision for those stu-
dents majoring in Business. There are required periodic meetings
with thefaculty supervisor aswell asoutsidetraining assignments.
A minimum of 15 hours per week in on-the-job employment is
required. Normally this courseisnot transferable. Thiscourseis
taught by arrangement.

Entrepreneurship BSAD-128 3hours

Entrepreneurship presents an analysis of various planning and
operational factors involved in the start-up of small businesses.
These factors include the study of entrepreneurship and entrepre-
neurial environments, development of creativity and innovation,
assessment  of new ventures, examination of legal structures for
business organi zations, devel opment and importance of acompre-
hensive business plan, marketing issues for start-ups, sources of

start-up capital, financial understanding needed by entrepreneurs,
proprietary property protection, and other relevant contemporary
issues. Students are encouraged to apply the material to their own
business ownership ambitions.

Consumer Finance BSAD-130 3hours

This course surveys various topics that are of personal value.
Personal money management, consumer credit, housing, transpor-
tation, food, clothing, insurance, savings, and consumer protection
areincluded. Consumer Financeisacoursedesigned to providethe
background for further studies or assist the student asthey embark
upon a job career. In this course the student is exposed to the
definition of Consumer Finance and why it is useful in the many
aspects of every day life. In addition the student will study some
techniques they can use in setting and obtaining their personal
financial goals. The course consists of three hours lecture/recita-
tion per week.

Money and Banking BSAD-131 3hours

This American Institute of Banking (AIB) course emphasizes
such problems as economic stabilization, types of spending, the
roleof gold, limitations of central bank control, government fiscal
policy, balance of payments, foreign exchange and their repercus-
sions on the banking industry in affecting yield curves, and the
structuring of portfolios.

Principles of Bank Operation BSAD-132 3hours

This American Insttitue of Banking course provides beginners
and newcomersin the banking field abroad overview of the nature
of convenience banking activities. The what and why of banking
arestressed rather than the how or the specific techniquesby which
the objectives are reached.

Business Financial Management BSAD-133 3hours
This is a study of the financial management of business.
Financial recordsand regul ationsfor businesseswill be discussed.

L eader ship Development BSAD-134 1 hour

This course provides instruction and hands-on experience in
leadership and civic events. It also promotes Business Profession-
as of America through involvement in local, state, and national
activitieswhich devel op leadership skills such ascommunication,
decision solving, parliamentary procedures, and teamwork. Mem-
bership in Business Professionals of Americais required for any
student wishing to compete on state and national levels but is not
required in order to bein this class.

eCommerce BSAD-135 3hours

This course will explore how fundamental business concepts
apply to theworld of e-commerce. It covers personal applications
such asonline banking, retail purchasing, and consumer education
aswell as business applications such as Internet marketing, adver-
tising, and security. The course will also teach how to build and
maintain acommercial Website and provide real-world examples
of e-commerce.

Real Estate BSAD-202 3hours
Therightsof property ownership, the papersof transfer of those

rights, operating a real estate office and selling real estate are

covered. Business Law is desirable but not a prerequisite.
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Real Estate Law BSAD-203 3 hours

The basic laws of real estate in general are studied. Represen-
tative areas are present: possessory estates, future interests, co-
ownership, rights in the land of another, title to land, landlord-
tenant law, fixtures, zoning, eminent domain, lateral and subjacent
support, condominiums, cooperatures, and townhouses.

Per sonnel Management | BSAD-210 3hours

This class helps to develop philosophy and policy consider-
ationsthat arebasicin sound personnel programswith positiveand
preventive aspects stressed. Discussion is centered on practical
application of personnel supervision practices.

Personnel Management 11 BSAD-211 3hours

Prerequisite: Personnel Management |. Emphasisis placed on
the individual and the human nature of the organization. The
objective will beto bring the individual and the organization to a
better understanding of each other.

Small Business M anagement BSAD-212 3hours

This course examines of therole of small businessesintoday’s
economy which will aid the student in preparation for business
ownershipandtoaidin present ownership of abusiness. Strategies,
objectives, dangers, management, relations, purchases, finances,
legalities, locations, facilities, budgets, risk, inventories, laws and
regulations of small business ownership are studied.

Bank Teller Operations| BSAD-213 2 hours

Bank Teller Operations | is designed for students wanting to
embark on a career in the financial industry. This course will
include the role of the teller, primary and secondary teller func-
tions, bank security, and customer service. After completing Bank
Teller Operations|, studentswill have many of the skillsnecessary
to be successful in abank teller career. Bank Teller Operations| is
an American Institute of Banking approved course.

Bank Teller Operationsl| BSAD-214 1 hour

Bank Teller Operations |1 is designed to help newly promoted
senior tellers adapt to the demands of senior teller responsibilities.
Studentswill participateinlectures, roleplay, group andindividual
activities, and case studiesto practicetheskill they will need onthe
job. Students will also be encouraged to add information about
their own bank’s policies and procedures. After completing Bank
Teller Operationsl |, studentswill havemany of theskillsnecessary
to be successful in abank teller career. Bank Teller Operations ||
isan American Institute of Banking approved course.

TheBank Credit Card Business BSAD215 2 hours
The Bank Credit Card Business course introduces the student to
the dynamics of a widely accepted payment system—the credit
card. ThisAlB approved course covers profitability models for
both issuersand acquirers; credit evaluation, application processing,
and policy reviews; the role of quality customer service; the
collection function and credit card fraud; and laws and regulations
governing credit cards.

Introduction to Mortgage Lending BSAD216 2 hours
The Introduction to Mortgage Lending course is designed for the
entry-level banker involved in mortgage credit as well as other
bankers who have a need to know the basics of residential mort-
gage lending. This AIB approved course covers the basic con-

cepts of mortgage lending, real estate law, stages of theresidential
lending process, and external relationshipsthat residential lenders
have.

Achieving Customer Servicein BanksBSAD117 1 hour
Banks are recognizing the importance of quality customer service
and are expecting more and more from bankers. This course
providesnot only the“how” of customer service, but the“why” of
customer service. Thefirst two sections of the course are devoted
the framework for understanding how customers view banking
relationships. The last section addresses the specific skills and
techniques that bankers may use to satisfy their customers and
build positive relationships. This course is designed for bank
employeeswho serve external retail customers. Itisaimed aswell
at managers of these employees. Thisisan AIB approved course.
Recommended: At least one month of customer-contact experience
within a bank.

Marketing Financial Services BSAD218 3hours
Thiscourse'spurposeisto give bankerswith little or no marketing
background the information they need to understand the role of
marketing in the business of banking. Participants should also be
able to build their skills in the marketing field. Thisis an AIB
approved course.

BUSINESS SYSTEM S, NETWORKING &
TELECOMMUNICATIONS
IT Essentials|: PC Hardware & Software (A+)
BSNT103 6 hours

Thiscourseisdesignedfor thestudent who hasbasicknowledge
and experience with PCsand who might want to pursue acareer as
acomputer service technician. Students not desiring certification
may utilize the skills learned in this class to maintain computers
and/or networks. Studentslearn the functionality of hardware and
software components as well as suggested best practicesin main-
tenance and safety issues. The students, through hands-on activi-
ties and labs, learn to assemble and configure a computer, install
operating systems and software, and troubleshoot hardware and
software problems. In addition, this course includes an introduc-
tion to networking. Successful completion prepares students with
skills to troubleshoot personal computer problems in the areas of
PC hardware devices, Windows operating systems, and network-
ing equipment. Thiscoursehel psstudentspreparefor theCompTIA
A+ certification. It isstrongly recommended that a student com-
pletethelntroductiontoManagement | nformation Systemsclassor
have experience with the Windows operating system and ageneral
knowledge of hardware and software.

Cisco Academy |: Networking Basics

BSNT110 3hours
This is the first of four semester courses designed to provide
students with classroom and |aboratory experiencein current and
emerging networking technology that will empower them to enter
employment and/or further education and training in the computer
networking field. A task analysis of current industry standardsand
occupational analysis was used to develop the content standards.
Instruction includes, but is not limited to, OSI model and industry
standards, network topologies, |P addressing, including subnet
masks, networking components, and basic network design. It is
strongly recommended that a student complete A+ Hardware and
Software and have good keyboarding skills and internet access.
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Cisco Academy |l Routersand Routing Basics

BSNT111 3hours
This is the second of four semester courses designed to provide
students with classroom and |aboratory experiencein current and
emerging networking technology that will empower them to enter
employment and/or further education and training in the computer
networking field. A task analysis of current industry standardsand
occupational analysis was used to develop the content standards.
Instruction includes, but is not limited to, beginning router
configurations and routed and routing protocols. Prerequisites:
Successful completion of Cisco Academy |.

CiscoAcademy I11: SwitchingBasicsand | nter mediateRouting
BSNT112 3hours
This is the third of four semester courses designed to provide
students with classroom and |aboratory experiencein current and
emerging networking technology that will empower them to enter
employment and/or further education and training in the computer
networking field. A task analysis of current industry standardsand
occupational analysis was used to develop the content standards.
Instruction includes, but is not limited to, advanced router
configurations, LAN switching theory and VLANS, advanced LAN
and LAN switched design, Novell IPX, and threaded case studies.
Prerequisites: Successful completion of Cisco Academy | and I1.

Cisco Academy 1V : WAN Technologies

BSNT113 3hours
This is the fourth of four semester courses designed to provide
students with classroom and |aboratory experiencein current and
emerging networking technology that will empower them to enter
employment and/or further education and training in the computer
networking field. A task analysis of current industry standardsand
occupational analysis was used to develop the content standards.
Instruction includes, but isnot limited to, WAN theory and design,
WAN technology, PPP, Frame Relay, ISDN, network
troubleshooting, national SCANS skills, and threaded case studies.
Prerequisites: Successful completion of Cisco Academy I, Il and
II.

Designing a Secure Microsoft Windows 2000 Networ k
BSNT-150 (M CN-2150) 3 hours
Prerequisites: Working knowledge of Windows2000 Directory
Services; Completion of BSNT155 (MCN1560), Upgrading Sup-
port SkillsfromMicrosoft WindowsNT 4.0to Microsoft Windows
2000; or, completion of BSNT154 (MCN2154), Implementing and
Administering Windows 2000 Directory Services; or equivalent
knowledge. Thiscourse providesstudentswith theknowledgeand
skillsnecessary to design asecurity framework for small, medium,
and enterprise networks using Microsoft® Windows® 2000 tech-
nologies.

Microsoft Windows 2000 Network & Operating System
Essentials BSNT-151 (MCN-2151) 2 hours
Thiscourseisto provideindividua swho arenew to Microsoft®

Windows® 2000 with the knowledge necessary to understand and

identify thetasksinvolved in supporting Windows 2000 networks.

Thisisan introductory course designed to provide an overview of

networking concepts and how they are implemented in Windows

2000. This course will help the student prepare for the following

Microsoft Certified Professional Exam 70-210, Installing, Config-

uring, and Administering Microsoft Windows 2000 Professional

and Exam 70-215, Installing, Configuring, and Administering
Microsoft Windows 2000 Server.

Supporting a Network Infrastructure using

Microsoft Windows 2000 BSNT-153

(MCN-2153) 3hours

Prerequisites: Successful completion of BSNT-152 (MCN-
2152), Supporting Windows 2000 Professional and Server, or
equivalent skillsand knowledge. Thiscourseisfor new-to-product
support professionals who will be responsible for installing, con-
figuring, managing and supporting a network infrastructure that
uses the Microsoft® Windows® 2000 Server products. It also
provides students with the prerequisite knowledge and skills re-
quiredfor course2154, |mplementing and Administering Microsoft
Windows 2000 Directory Services. This course will help the
student preparefor thefollowing Microsoft Certified Professional
Exam 20-216: Implementing and Administering aMicrosoft Win-
dows 2000 Network Infrastructure.

Implementing and Administering Microsoft Windows 2000
Directory Services BSNT-154 (MCN-2154) 3 hours
Prerequisites: BSNT-151 (MCN-2151) Microsoft Windows

2000 Network and Operating System Essentials, or equivalent

skillsand knowledge; and BSNT-152 (M CN-2152), Implementing

Microsoft Windows 2000 Professional and Server, or equivalent

knowledge and skills. This course is designed to provide students

with the knowledge and skills necessary to install, configure, and
administer Microsoft Windows[2000 Active Directory™ directory
services. The course also focuses on implementing Group Policy
and performing the Group Policy—related tasksthat are required to
centrally manage users and computers. This course will help the
student prepare for thefollowing Microsoft Certified Professional

Exam 70-217, Implementing and Administering aMicrosoft Win-

dows 2000 Directory Services Infrastructure.

Designing a Microsoft Windows 2000 Network Services
Infrastructure BSNT-157 (MCN-1562) 2 hours
Prerequisites; BSNT-155 (MCN-1560), Updating Support

Skills from Microsoft Windows NT® 4.0 to Microsoft Windows

2000 or BSNT-154 (MCN-2154), Implementing and Administer-

ing Windows 2000 Directory Services. This course provides

studentswith theinformationand skillsneeded to createanetwork-
ing services infrastructure design that supports the required net-
work applications. Each module provides a solution based on the

needs of the organization. Some Microsoft® Windows® 2000

network solutions require a single technology, such as DHCP, to

provide Internet Protocol (IP) address configuration support. In
other situations, several technology options exist, such as Open

Shortest Path First (OSPF), Routing Information Protocol (RIP),

and Internet Group Management Protocol (IGMP), todesignan P

routing scheme. This course will help the student prepare for the

following Microsoft Certified Professional Exam 70-221, Design-
ing a Microsoft Windows 2000 Network Infrastructure.

Supporting Microsoft Windows 2000 Pr ofessional

BSNT158 3hours
This course provides students with the knowledge and skills
necessary to install and configure Microsoft® Windows® 2000
Professional on stand-alone computers and on client computers
that are part of aworkgroup or adomain. It also provides students
with the prerequisite knowledge and skillsrequired for course 2153,
Implementing a Network Infrastructure Using Microsoft Window
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2000. This course will help the student prepare for the following
Microsoft Certified Professional Exam: 70-210, Installing,
Configuring, and Administering Microsoft Windows 2000
Professional.

Supporting Microsoft Windows 2000 Ser ver

BSNT159 3hours
This course provides the skills and knowledge necessary to install
and configure Windows 2000 Server to create file, print, and
Terminal servers. It also provides students with the prerequisite
knowledge and skills required for course 2153, Implementing a
Network Infrastructure Using Microsoft Window 2000. Thiscourse
will help the student prepare for the following Microsoft Certified
Professional Exam: 70-215, Installing, Configuring, and

Administering Microsoft Windows 2000 Server.

Managing Microsoft Networks BSNT160 3hours

Prerequisites; BSNT158,BSNT159,andBSNT157. Thiscourse
is designed to teach students how to administer, support, and
troubleshoot information systems that incorporate Microsoft/E
WindowsAE 2000. This course will help the student prepare for
Microsoft Certified Professional Exam 70-218.

COMPUTER SCIENCE

Keyboarding CSCI-100 3hours
Keyboarding is designed for students desiring to develop a

touch-typing competency on a computer keyboard. Students will

learn to operate the standard al pha-numeric keyboard and the 10-

key pad using thetouch system. Keyboarding will include comple-

tion of business documents and the development of speed.

Introduction to Management Information Systems
CSCI-101 3hours
Introduction to Management Information Systemsis an intro-
ductory classthat assists studentsin learning about computers and
how they work. Topics range from how to turn on a computer to
how to write a program. These topicsinclude an overview of how
computers are used today and how the system unit works with the
peripheral units of acomputer to produce the desired information.
Also addressed are issues on how datais stored, communications
and networks, the Internet and the worldwide web, operating
systems and system software, and information system develop-
ment. Security, privacy, and ethics issues as well as multimedia
considerations, program devel opment and program languages are
also considered. The class includes detailed discussions of com-
puter logic, data flow, number systems, memory, and data repre-
sentation in memory. The class is taught as both a lecture and
hands-on class with extensive use of transparencies, presentation
software, interactive laboratory assignments and simulations, and
sample devicesto illustrate pointsin class.

Introduction to Programming CSCI-102 3hours
This course is recommended for computer science majors. It
coversthe basic logic required to design and devel op good logical
computer programs. Coursetopicsinclude hardware and software
configurations as well asthe concepts of program logic, top down
design, and structured programs. The coursemay betaken concur-
rently with Introductionto Management I nformation Systems. The
course will require three hours lecture/demonstration per week.

Programming in BASIC (Visual) CSCI-103 3hours

Prerequisite: Introduction to Programming or permission of
instructor. Thisisanentry level programming courseintheBASIC
language. The class provides students with hands-on experience
with a computer system.

Programming in COBOL CSCI-106 3hours

Prerequisite: Introduction to Programming or permission of
instructor. This is an entry level programming course in the
COBOL language. Classistaught hands-on with particular empha-
sison thefile structure of COBOL that makesit uniquely fitted to
the business environment. This course is recommended for stu-
dentsin business and related fields.

Advanced Programming CSCI-107 3hours

Prerequisite: One of the entry level programming courses or
permission of instructor. This course covers disk file structure,
creation, and management. Emphasisis placed on logic methods of
datafileuse. Topicsinclude utility programs, and file typeswithin
a specific language. This course may be repeated as computer
languages change.

Programmingin C ++ CSCI-108 3hours

This course studies problem solving tools and techniques,
program design, and syntax and semantics of programming lan-
guagesusing C. Emphasisisplaced on structured programming using
thefollowing control structures: sequence, repetition, and selection.
Studentswill be introduced to the C editor, debugger, and compiler.

Desktop Publishing CSCI-109 3hours

This beginning course in desktop publishing is a hands-on
computer course. Layout, balance, pagination, graphics, fonts, and
other desktop elements will be studied. Special techniqueswithin
the software used will be explored.

Introduction to Computer Concepts and Applications
CSCI-110 3hours
Prerequisite: Keyboarding. Introduction to Microcomputer
Software provides an introduction to the basics of computer usage
for Internet, email, word processing, spreadsheet, database, and
presentation software programs. Thisfirst course providesinfor-
mation to the non-computer user and familiarizes the student with
thebasicsof computer usage. L ectureand hands-on experienceare
utilized in the class. Successful completion of Introduction to
Computer Concepts & Applications will enable the student to
continue studying the advanced features of the studied software.
Thiscoursemay berepeated for additional creditsassoftware used
will vary.

Advanced Computer Concepts and Applications
CsCi111 3hours
Advanced Computer Concepts and Applications will give the
opportunity for thestudent to extend their basi c knowledge of word
processing (Word), spreadsheet (Excel), database (Access), and
presentati on software (PowerPoint) software. Thiscourseacquaints
students with the proper procedures to create more advanced
documents, workbooks, databases, and presentations suitable for
course work, professional purposes, and personal use. Students
will use the concepts and techniques learned to integrate these
applications. The courseisacombination of lecture and hands-on.
A student will practice the skills developed in the course. This
course may be repeated as application software is changed.
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MOS (Microsoft Office Specialist) Word Proficient
(version specific) CSCl116 2 hours

Word is a Microsoft word processing application that enables
the student to type reports, letters, newsletters and brochures.
Studentswill learn the basic skills necessary to use Word (version
specific). They will design and create documents, tables, reports
and insert images.

This course will help the student prepare for the Microsoft
Office Specialist Exam Word (version specific) Proficient. Stu-
dents may retake this course for additional credit as the Word
version changes. Prerequisites: Students enrolling in this class
should havethefollowing skills: Windows 98, 2000 or X P (2003):
Introduction or Transition, or equivalent knowledge.

MOS (Microsoft Office Specialist) Excel Proficient
(version specific) CSCl117 2 hours
Excel isaMicrosoft spreadsheet application that enablesyouto
organize, analyze and manage data. Students will learn the basic
skills necessary to use Excel (version specific). They will design
and create spreadsheets, tables, formulas, functions, and charts.
This course will help the student prepare for the Microsoft
Office Specialist Exam Excel (version specific) Proficient. Stu-
dents may retake this course for additional credit as the Excel
version changes. Prerequisites: Students enrolling in this class
should havethefollowing skills: Windows 98, 2000 or X P (2003):
Introduction or Transition, or equivalent knowledge.

MOS (Microsoft Office Specialist) Access Proficient
(version specific) CSCl118 1 hour
Accessis aMicrosoft database application that enables you to
organize and manage database information as well as create your
own custom applications. Students will learn the basic skills
necessary to use Access (version specific). They will design and
create databases, tables, queries, forms, and reports. This course
will help the student prepare for the Microsoft Office Specialist
Exam Access (version specific) Proficient. Students may retake
this course for additional credit as the Access version changes.
Prerequisites: Students enrolling in this class should have the
following skills Windows 98, 2000 or XP (2003): Introduction or
Transition, or equivalent knowledge.

MOS (Microsoft Office Specialist) Power Point Procicient
(version specific) CSCl119 1 hour

PowerPointisaMicrosoft presentation application that enables
you to create powerful multimedia presentations. Students will
learnthebasic skillsnecessary to use PowerPoint (version specific)
Proficient. They will design and create presentations. This course
will help the student prepare for the Microsoft Office Specialist
Exam PowerPoint (version specific). Students may retake this
course for additional credit as the PowerPoint version changes.
Prerequisites: Students enrolling in this class should have the
following skills: Windows 98, 2000 or X P (2003): Introduction or
Transition, or equivalent knowledge.

Microcomputer Applications| CSCl210 1 hour

This course provides introductory-intermediate knowledge of
current business and industry recognized software for word pro-
cessing, spreadsheets, database, multimedia and operating sys-
tems. This hands-on competency based course offersindividual-
ized instruction inan open entry/open exit format with year-round,
daytime and evening enrollment available.

Microcomputer Applications|| CSCl211 1 hour

Prerequisite: Consent of instructor or prior computer software
applications course. The course provides advanced instruction in
selected software offered in Microcomputer Applications|. This
hands-on competency based course offers individualized instruc-
tioninanopenentry/openexitformat withyear-round, daytimeand
evening enrollment available.

ECONOMICS

Economics: Macro ECON-111 3hours
This courseisastudy of economic problemswith emphasison

aggregates. Particular attention will be given to general economic

problems, national incomeaccounting, businesscycles, money and

banking, international economics, and other aspectsof our economy

asawhole.

Economics: Micro ECON-112 3hours

This course covers theory of demand and supply, productivity
and costs, equilibrium of the firm, price determination, pure com-
petition, imperfect competition and monopoly, aong with other
related economic problems.

American Economic History ECON-113 3hours

This course studies the economic development of this country
from the beginning of colonial times to the present day with em-
phasis on natural resources, transportation, agriculture, industry,
commerce, territorial expansion, finance, labor and population
growth.

OFFICE TECHNOLOGY

Records M anagement OFAD-108 3hours
The basic rules of indexing, coding and filing for alphabetic,

subject, numericand other filing systemsarestudied. Studentswill

aso learn how to electronically manipulate data.

Administrative Procedures & Technology OFAD-109
3hours

Prerequisite: Document Formatting or instructor permission.
This course consists of blocks of content covering office skills
requested by today’s employers and skills that are needed by an
office professional. The content blocks are:

1) The Office Professional

2) The Work Environment

3) Project & Task Management

4) Telecommunications

5) Ergonomics

6) Records Management

7) Formatting Business Documents and Reports

8) Mail Processing Procedures

9) Travel and Conference Planning

10) Planning Y our Career

11) Leadership and Supervision

12) Casesfor Online Research

Administrative Procedures & Technology
OFAD-109R 1-3 hours
Prerequisite: Document Formatting or instructor permission.
Thiscourseconsistsof the sameblocksof content asOFAD109 but
may betaken in an open entry/open exit setting at the convenience
of the student. Four modules are equal to one credit hour. All
Twelve modules can be taken for three credit hours.
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Word Processing Applications| ~ OFAD-110 3hours

Prerequisite: Document Formatting or permission of instructor.
This course familiarizes students with various types of word
processing equipment. Transcribing machines and computerswill
be used.

Word Processing Applications|l  OFAD-111 2 hours

Prerequisite: Word Processing Applications| or permission of
instructor. Thiscourse providescompetencewith word processing
equipment. Advanced skill applications such as merging, shell
documents, and math will be addressed.

Document For matting OFAD-112 3hours

Prerequisite: Keyboarding or one semester of high school
typing/keyboarding or demonstrated competency in keyboarding.
This course provides continued devel opment of skill in speed and
accuracy, keying of the different types of business |etters, manu-
scripts, and business documents.

Office Technology I nternship OFAD-124 3hours

Prerequisite: Consent of Certificate Program Director.This
courseisrepeatable. Studentsreceive credit for work experienceat
an approved training center under faculty supervision. Periodic
meetings with faculty supervisor arerequired. Emphasisis placed
on integration and synthesis of office knowledge and on-the-job
experience. Fifteen hours per week on the job employment is
required.

Machine Transcription OFAD-203 2 hours

Prerequisite: Document Formatting or permission of instructor.
Students develop the art of keying business documents and corre-
spondence from arecorded media

Medical Transcription OFAD-204 2 hours

Prerequisite: Document Formatting and Medical Terminology
or permission of the instructor. This course provides training for
medical transcriptionistswhowishtowork inclinics, hospitalsand
medical offices. During the course studentswork with exercisesin
thefollowing areas of medical transcriptions: history and physical
reports, radiology, operations, pathology, discharge summaries,
and autopsies.

Legal Transcription OFAD-205 2 hours

Prerequisite: Document Formatting and Business Law or per-
mission of theinstructor. Thiscourseprovidestraining for students
who wish to work as transcriptionists in legal and government
offices. Students become familiar with termsused in civil, family,
probate, real estate and corporate law as well as develop profi-
ciency in the use of atranscribing machine.

Business English OFAD-206 3hours
Thecoursegivesthestudent acomplete, comprehensivereview

in the essentials of Business English including grammar, punctua-

tion, and proofreading. The emphasisis on application of skills.

Document Production OFAD-207 3hours

Prerequisite: Document Formatting or four semesters of high
school typing/keyboarding or demonstrated competency. This
course is a refinement of machine operation, and emphasisis on
development of ahigh degree of speed and accuracy with keying of
business, medical and legal documents.

Topicsin Office Technology OFAD250 1-3hours
The office technology program covers awide-range of topics
which can include the areas of legal or medical terminology,
varioussoftwareapplications, | eadership, time-management, busi-
ness ethics, etc. Topicsin Office Technology will help students
gain the skills necessary to successfully enter the work force.

MANAGEMENT/MARKETING
Management/Marketing Internship MIDM-103 3hours

Prerequisite: Consent of Program Director. This course is
repeatableuptofour timesfor atotal of 12 hourscredit. Thiscourse
gives those students in the management and marketing program
actual work experience at an approved training site under faculty
supervision. Students also explore changes going on in the work-
placeand how thisaffectsthem. Fifteen hoursper week on-the-job
employment is required.

Management/M arketing Seminar (DECA)
MIDM 125 1 hour
The course is specifically designed to identify business stu-
dents, and to provide the coordinator an opportunity to give
vocational counseling and individual personal assistance. Special
attention will be given to such unitsof instruction as DeltaEpsilon
Chi (thecollegiatelevel of DECA) and SIFE, competitive prepara-
tion, on-the-job problems, current business practices, and career
planning. This class is repeatable up to four times.

ACCOUNTING, BUSINESSADMINISTRATION,
OR ECONOMICS

Degree: Associate of Science

Hours: 35 General Education Requirements

29 Business core courses

Objective: To provide atransfer program for those seeking a
baccalaureate degree in Accounting, Business Administration, or
Economics, from acollege or university, requiring calculus. Cal-
culus requirements vary among transfer universities.

Freshman Year
First SEMESLEr ....ocooiiiierecree e 16 hours
Course No. CourseTitle Credit
ACCT-102 General Accounting
ENG-101 ENgliSh | oo
PSYC-101 General Psychology
MATH-108 College Algebra ........cccevveineninineeiccee
CSCI-103 Intro to Computer Applications & Concepts .. 3
PCDE-101 College Skills Development ..........ccccccvenieenne 1
SeCONd SEMESLEN ..o 16 hours
Course No. CourseTitle Credit
ACCT-102 ACCOUNEING | oo 3
ENG-102 English I
Humanities Elective ... 3
MATH -121  Fundamentals of Calculus...........ccccceveerennnne. 3
CSCI-101 Introduction to Management Information
SYSIEMS ..o

Physical Education Elective
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Sophomore Y ear
First SEMESLEr ...oooveceiciecee e 17 hours
Course No. CourseTitle Credit
ACCT-102 AcCoUNtiNg Tl .o 3
SPCH-111 Public Speaking | ....cccoveeenveerrecereene 3
Business Elective (BusinessLaw) .................. 3
ECON-111 Economics: Macro .......ccceeeeeveeneenee.
Sciencew/Lab Elective......c.ccceeveveevieecneenen.
SecoNd SEMESLEN ....oocviieeceecee e 16 hours
Course No. CourseTitle Credit
ACCT-105 Managerial ACCOUNtiNG ........ccovvereeirieiercreeanns 3
Humanities Elective 3
ECON-112 ECONOmIcCs. MICrO.....cccoveevveeirieie et 3
Social Science Elective
POLS-105 (American GOVernmMent) .........coceeevereeereciennens 3
BUSINESS EIECHIVE ..., 3
Physical Education Elective...........c.cccceoerunee. 1

Two-year Curriculum Guide M ar keting/M anagement
Associate of Science — M anagement

S 1= (= USRS 17 hours
Course No. CourseTitle Credit
ENG-101 10T 1S o I SO

ACCT-102 Accounting |
BSAD-122 Management
SPCH-111 Public Speaking |

Humanities elective..........coovevveeieiveecieieeiiene
Physical Fitness elective
PCDE-101 College SKillS ..o
SEMESLEN 2 oottt 16 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
MATH-108 College Algebra.........cc.ccovenenene 3
ACCT-102 Accounting Il .....ccevveeiieincnene, 3
ECON-111 Macro Economics 3
BSAD-124 SAleSMENSNIP ..cveveerieieerieeeeee e 3
Physical Fitness elective ........c.covvnceiiinnnne. 1
SEMESLEN 3 .ottt 17 hours
Course No. CourseTitle Credit
MATH-110 SHALISHCS c.vvvreveeeeereeeee e
PSYC-101 General Psychology ........coccoverieiinenicinieeniens
Humanities elective..........coovevveeveeeveecieieeciiens
Lab Science......ccoeevvveieeireecveenen,

CSCI-111 Advance Computer Applications

SEMESLEN 4 ..o

Course No. CourseTitle Credit
ACCT-102 Managerial ACCOUNtiNG ........cccvereeirieiricrieanns 3
ECON-112 MiCro ECONOMICS......ccevveeirereeiecie e 3
BSAD -104 BUSINESSLAW ...c.veeveetiecieecteccteece e 3
BSAD-123 Marketing
MIDM-101 Management/Marketing Internship................. 3

Associate of Science —[braphic Design
(Advertising and Display)

Semester 1 ...
Course No. CourseTitle

ENG-101 ENGlSN T oo

JRNL -110 Mediain Free SOCIEtY ........cccovvrerenrenieneneene

BSAD-122 Management

SPCH-111 Public Speaking | .....cccooeevviiiinciereene,
Humanities elective.........ccoovrvciinnccrinnens
Physical Fitness elective

PCDE-101 College SKillS ..o

SEMESLEr 2 .o

Course No. CourseTitle

ENG-102 ENGlish 11 oo
MATH-108 College AIgebra ........cccevveineniniieesecee

CSCI-109 Desktop Publishing

ECON-111 Macro ECONOMICS ........covvevveeireereeieeeecee s
ARTS-124 DESION .ottt

SEMESLEN 3 ..o

Course No. CourseTitle

MATH-110 SHALISHCS cuveverecreere et

PSCY-101 General Psychology ........coceoeereiinenicirieeniens
HumanitieS elective..........coovevuveeiecceecieceeciiene
Lab Science

CSCI-111 Advance Computer Applications

Course No. CourseTitle

PHOTO-121  Photography .......cccccoeeereeerererenieeseeseseseeenees

ECON-111 Micro Economics

BSAD-104 BusinessLaw ...........
BSAD-125 Marketing ........ccooeeeeireieniieeseeee e
ARTS-127 Layout and Design ........cccceeerereenienenenieeneenes

Associate of Science—Hotel and Restaurant

Course No. CourseTitle

ENG-101 ENGlish | oo

ACCT-102 Accounting | .....cccceveienenne

BSAD-101 Introduction to Business

SPCH-111 Public Speaking I ...............
HumanitieS elective..........coovevvveceeeceeiieieecieene
Physical Fitness elective ........c.covvveeiiinene

PCDE-101 College SKillS ..o

SEMESLEN 2 ..o

Course No. CourseTitle

ENG-102 ENGlish 11 oo

MATH-108 College AIgeDra ........ccovvreineinireeecee

ACCT-102 Accounting Il ...........

ECON-111 Macro Economics ....

HMEC-115 Basic NUtrition ...........c.c....
Physical Fitness elective ........c.coveveeiiiennne.
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SEMESLEN 3 .ottt e 17 hours
Course No. CourseTitle Credit
MATH -110  Statistics......ccccveeneeee.
PSCY-101 General Psychology ...
HumanitieS elective..........coovvvveeeeeveecieceeiriens
Lah SCIENCE.....ecoveeteeteetece e
BSAD-124 SAleSMENSNIP ..cvevierieieirieee e
SEMESLEN 4 ..ot 15 hours
Course No. CourseTitle Credit
ACCT-105 Managerial ACCoUNtiNg........cccvereeireeercrieaenns 3
ECON-112 MiCro ECONOMICS.......cucevvveieevieieeiecee e 3
BSAD-122 Management ...........
MIDM-222 Entrepreneurship
MIDM-101 Management/Marketing Internship................. 3

Associate of Science — Restaurant Administration

Course No.
ENG-101
ACCT-102
BSAD-122
SPCH-111

PCDE-101

Semester 2
Course No.
ENG-102

MATH-108
ACCT-103
ECON-111
HMEC-115

Semester 3
Course No.
MATH-110
PSYC-101

BSAD-212

Semester 4
Course No.
ACCT-202
ECON-112
MIDM-222
BSAD-123
MIDM-101

.................................................................... 17 hours
CourseTitle Credit
ENglish | oo 3
Accounting | ....

Management .........cccceeererenininn e
Public Speaking | .....cccooevreiniiceec
Humanities elective...........

Physical Fitness elective

College SKillS ..o

.................................................................... 16 hours
CourseTitle Credit
ENglish 1 o 3
College AIgeDra ........ccoeovrereeniereeereee 3
Accounting 11
Macro ECONOMICS .......ccovireeinieneecreeeceee 3
Basic NULFTION ..o 3
Physical Fitness elective ........c.coveveeiinnnne 1

.................................................................... 17 hours
CourseTitle Credit
SEALTSHCS ..t
General Psychology ...

Humanities elective........cccooeieiiincicicne
Lah SCIeNCe.....coveeieercee e 5
Small Business Management ..........c.ccceeenvenene 3

.................................................................... 15 hours
CourseTitle Credit
Managerial Accounting
Micro Economics..............

Entrepreneurship .......cceeeveeeeeneenenseseenenes
Marketing ........ccooeeeeireieniieseece e
Management/Marketing Internship................. 3

One Year Certificate Office Technology And Specialist

PCDE-101 College Skills Development ..........cccccceveneeene 1
SeCONd SEMESLEN ..o 18 hours
Course No. CourseTitle Credit
OFAD-207 Document Production ..........cccceereerieieneenene 3
OFAD-109 Administrative Procedures & Technology .....3
BSAD-102 Business CommuNiCations............ccoeerveereene 3
Business Elective ..o 3
OFAD-124 Office Technology Internship ........cccccccveennene 3
ACCT-101 General Accounting OR
CSCI-110 Introduction to Computer Concepts and

APPHICALIONS ... 3

Two Year — Associates of Applied Science Office Technology
Freshman Year

First SEMESLEr ..o 16 hours
Course No. CourseTitle Credit
OFAD-112 Document FOrmatting ..........ooeeeeerereecrenennenes 3
OFAD-108 Records Management ..........cococeevvneecrennnnnes 3
OFAD-206 Business ENglish® ...
ACCT-101 General Accounting
PSCY-101 Genera Psychology
PCDE-101 College Skills Development ..........cccccevvvevennne. 1
SECONA SEMESLEN ..ot 16 hours
Course No. CourseTitle Credit
OFAD-207 Document Production ..........c.cceeeerneecrenennnes 3
OFAD-109 Administrative Procedures & Technology .....3
BSAD-102 Business Communications® ...............
CSCI-110 Intro to Computer Concepts & App...
ACCT-102 Accounting | or Business Elective.................
HPER-119 Aerobic Super CirCuUit .......ooeevreeirereicene
Sophomore Y ear
Third SEMESLEr ... 16 hours
Course No. CourseTitle Credit
OFAD-110 Word Processing Applications| ..........cc.cc.c....
ACCT-103 Accounting Il or Business Elective ...
CSCI-111 Advanced Computer Applications* .......
Communication or Business Elective
Math, Natural & Computer Science ...............
Elective or Business Elective
Physical Fitness Elective .........cccocveiiinicnene 1
FoUrth SEMESLEr ... 16 hours
Course No. CourseTitle Credit
OFAD-111 Word Processing Applications || ...........cc...... 2
OFAD-124 Office Technology Internship ..........cccccevvveeee. 3
BUSINESS EIECHIVE ... 3
OFAD Machine, Legal or Medical Transcription ..... 2
BSAD-106 Business Machings..........ccccovveeirnceciennnnns

Communication Elective or Business
BUSINESS EIECHIVE ...

*Course that can count as a General Education Elective

Associate of Science—Pre-Law
Freshman Year

First SEmMester ..., 16 hours X
Course No. Course Title Credit First Semester ................. BT 17 hou_rs
OFAD-112  Document FOrMELING .............rereeesmmmrreeeeens 3 CourseNo.  CourseTitle Credit
OFAD-108 RECOrds Management ...................ccoooowweeeeeeeee 3 ENG-101 ENglish | oo 3
OFAD-206  BUSINESS ENGliS .oovcoovnrreeeeneeeeeciiesneneeens 3 MATH-108  College AlgEbra ........coommmrrrveeerrreeeeeerenenneeens 3
OFAD-110  Word Processing Applications | ................... 3 PSYC-101  General PSyCROlOgY ....ooooooovvvvnissiivss 3
ACCT-1010r General Accounting or Introduction to PCDE-101 College Skills DEVElOPMENt ..............cccvveses 1
CSCI-110 Computer Concepts & Applications........... 3 ACCT-102 Accounti ng_I .................................. 3
BSAD-101 INtro to BUSINESS .......cooovvviviiiiiiiiii 3
HPER-119 SUPES CITCUIT e
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SeCcoNd SEMESLEN ....oocviceececee et 18 hours
Course No. CourseTitle Credit
ENG-102 ENglish [T .o 3
MATH-121 or Math Elective-recommend
MATH-110 Fund. of Calculus or Fund. of Statistics ......... 3
ECON-111 Macro ECONOMICS ........covevveeireeieeieeve s 3
HumanitieS EIective.........ccoceveveeceeeciecieciene 3
BSAD-104 Business Law
Intro to Microcomputer Software ................... 3
Sophomore Y ear
First SEMESLEr ...oooveceecieceeceeceeeeeee e 15 hours
Course No. CourseTitle Credit
Laboratory SCIeNnCe ........ccooveerererienieesieeneenes 5

Social Science Elective- recommend Sociology,
American Government, or World Geography 3

HPER-120 Super CIrCUIt T ..o 1
ACCT-103 AcCoUNtiNg Tl .o 3
ECON-112 MiCro ECONOMICS......ceevveeveeveeve e 3
SeCcoNd SEMESLEN ....oocveiieceecee et 15 hours
Course No. CourseTitle Credit
INrOtOMIS ..o 3
BSAD-105 BUuSINESSLaw Il ....coeevveeiveiieciiececcececeee 3
Humanities Elective 3
SPCH-111 Public Speaking | ......cccovireeinie 3

Social Science Elective- recommend Sociology,
American Government, or World Geography 3

Associate of Applied Science - Business Systems, Networking

and Technology

Freshman Y ear

FIrst SEMESLEr ...vvveieeecece e 17 hours

Course No. CourseTitle Credit

BSNT-103 IT EssentialS | (A+) o 6

BSNT-110 CISCO I: Networking Basics .3

ENG-101 English | oo .3

PCDE-101 College SKills.....cccovieiiiienicnne el
Physical EdUCatioN ..........cccoevrerieinieniecreeenn 1

Math, Natural or Computer Science Elective-
Recommend MATH105 OR above OR

any Science Course OR

Computer Science course (CSCI102 or above)

SECONd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
BSNT-111 CISCO II: Routers & Routing Basics............ 3
BSNT-151 Networking Essentials ........c.ccocveevvenienne
CSCI-102 Introduction to Programming ....
General Psychology ........ccccoeereiinenieinieeniens

Math, natural or Computer Science Elective-
Recommend MATH105 OR above
OR Any Science Course OR Computer Science
course (CSCI102 or @hoVE) ......cccevreeereenennns 3
Communication Elective-Written, Oral or
Applied Communication course

SPCH-113 Recommend Interpersonal Communication ... 3

Sophomore Y ear
First SEMESLEr ....ocooeiiiiececee e 15-19 hours
Course No. CourseTitle Credit
BSNT-112 CISCO I1I: Switching Basics
& Intermediate ROULING .....c.cevvveereiiiiiiiceine 3
BSNT-158 Windows 2000 Professional .........c.cccccceveuene. 3
BSNT-159 Windows 2000SErVer .......cceovrereeereeiereneeenens 3
BSNT-153 Supporting a Network
INFrastructure.......cooovevcerercceec e 3
Physical Education elective ...........ccccvereenene 1
CSCI103,106 0r 108 .......ccovrveeiiriinerieenes 39
SeCONd SEMESLEN ..o 15 hours
Course No. CourseTitle Credit
BSNT-113 CISCO IV: WAN Technologi€s ...........c..o..... 3
BSNT-154 Implementing Administering
DIrectory ServiCes.......ccoevreeerereeireneseseeens 3
BSNT-160 Managing Microsoft Networks...........c.cc..c..... 3
BSNT-150 Designing a Secure Network
INFrastructure.......coooveecinieecceecee 3
CSCI-107 Advanced Programming .........cccccceveeneneenens 3
Associate of Science-Computer Sciences
Freshman Year
First SEMESLEr ....ocooieiereeee e 17 hours
Course No. CourseTitle Credit
ENG-101 ENGliSh | oo 3
MATH-108 College AIgeDra ........ccovvreineinireeecee 3
PSCY-101 General Psychology ........coccoeereiineneirieeniens 3
HPER-119 Super Circuit |
PCDE-101 College Skills
CSCI-110 Intro to Computer Concepts & Applications.. 3
ECON-111 Macro ECONOMICS .......coeireeiniieeieeeicee 3
SeCONd SEMESLEN ..o 18 hours
Course No. CourseTitle Credit
ENG-102 English Il ....cccevnnee.
Laboratory Science

Social Science Elective-recommended
Sociology, Am. Government OR World

GEOGIraPNY ..o 3

HumanitieS Elective.........ccoeeveeveeceeeieciecne 3
HPER-120 Super CIrCUIt T ..o 1
CSClI-101 INEFOtOMIS e 3
Sophomore Y ear
First SEMESLEr ....covvecveeieceecece e 15 hours
Course No. CourseTitle Credit
SPCH-11 Public Speaking | ......ccoveevivneinrrec e 3

Math or Science Elective-recommend ............ 3
MATH-110,121Statistics OR Fundamentals of Calculus
CSCI-102 Intro to Programming .........cccceeeeveneeniereneenns 3
ACCT-102 ACCOUNEING | e 3
ECON-112 MiCro ECONOMICS.......ceeoveeieeveeieeie e 3
SecoNd SEMESLEN ....occveiieciecee et 15 hours
Course No. CourseTitle Credit
ACCT-103 ACCOUNtING Tl .
CSCI-103 Programming in Basic ...
CSCI-108 ProgramminginC...............
CSCI-106 Programming in COBOL

HumanitieS EIective.........ccoveevevvecceeecieceecns
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FINE ARTS

Art
Dance
Drama
Music

Photography
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ART

Degree: Associatein Arts-38 hours of General Education

The art program is designed to meet the needs of the transfer
students as well as those individuals interested in pursuing studio
courses for personal enjoyment and enhancement. The following
suggested two-year program provides a broad range of founda-
tional coursesfor those studentsinterested in pursuing adegreein
the studio arts, art education, and commercia art. Individual
programswill vary depending on student interest and requirements
issued by the four-year transfer institution.

Art Education

Studentsinterested inworkingtowardamajor inart arerequired by
the art department to take two studio coursestheir first semester of
study, one 2-D and one 3-D.

Course No. CourseTitle Credit
ARTS121 History of World Art ..o 3
ARTS-120 Art APPreciation .......cooeereeneneeneseseseeee 3
ARTS-101 Drawing |
ARTS-124 DESIGN OR ...ooviiieiiieeeieeeee s 3-6
ARTS-129 Three-Dimensional Design
ARTS-104 Watercolor | OR ..o 3
ARTS-107 Oil Painting | w3
ARTS111 Ceramics| ....coevvvveveeiriene w3
ARTS-110 SCUIPLUIE | .. 3
Second level  Art EIECHVES ..o 3
studio courses
Graphic Design
Course No. CourseTitle Credit
ARTS 121 History of World Art ..o 3
ARTS-101 Drawing | ....ccoeoveneineneneeeseeeeeeseeee 3
ARTS-124 DESIGN ..o .3
ARTS-129 Three Dimensional Design ... .3
ARTS-128 Commercial Design ............... 3
PHOT-120 Photography | .......cccovereiniinceece 3
JRNL-111 OR PUbliCatioNS | ... 1
JRNL-113 (Magazine or Newspaper)
Second level  Art EIECHVES ....c.ccovviiiiciceee 3
studio courses
Studio Art
Course No. CourseTitle Credit
ARTS-101 Drawing | c.cooceeeenecireesecessee s 3
ARTS-124 DESIGN ..t 3
ARTS-129 Three Dimensional Design ... 3
ARTS-107 Oil Painting | OR ....cooviveiiiniecenee e 3
ARTS-104 Watercolor |
ARTS-111 CEramiCS | vt 3
ARTS-110 SCUIPLUFE | s 3
PHOT-120 Photography | ......coeeeveeirecccerees 3
Art Electives (in area of studio emphasis) .. 3-6
DRAMA

Degree: Associatein Arts-38 hours of General Education
The Department of Theatre Arts and Dance offers the first two
yearsof course work required by Kansas colleges and universities
tofulfill therequirementsfor theBachel or of Artsand the Bachelor
of Fine Arts degrees in theatre, technical theatre, and dance.
Opportunities are provided for the involvement of the entire com-
munity and student body in cultural and recreational expression as
well as educational opportunitiesin the dramatic arts. Production

isthe core of the program, and classroom theory and practice are
directed toward that end. The following curriculum programs
fulfill general education requirements for an Associate in Arts
Degree for students completing a core curriculum in drama and
pursuing a course of study in one of three special interest fields.
Dramamajors should take the following courses during their first
semester: Introduction to Theatre and Acting . They should also
consider taking Introduction to Theatre History and Literature if
their schedule permits. Studentsinterested primarily in the techni-
cal aspects of theatre, should substiture Stagecraft | for Acting |
their first semester.

Course No. CourseTitle Credit
DRAM-120 Introduction to Theatre History

and Literature | ......c.ooveeeeneenenceceseeens 3
DRAM-121 Introduction to Theatre History

and Literaturell ...........
DRAM-144 Technical Theatrel
DRAM-145 Technical Theatrell
DRAM-246 Technical Theatrelll
DRAM-247 Technical Theatre IV
DRAM-148 Makeup
DRAM-111 Acting |
DRAM-112 Acting Il
DRAM-141 SAECTAt | ..
DRAM-142 Stagecraft 1l ....cveveeereeeeecee e
DRAM-230  SceneDeSigN ......ccoeveereeierieneecnenes

DRAM-149 Introduction to Theatre Costuming
DRAM-143 Fundamentals of Stage Lighting .......
DRAM-231 Fundamentals of DIirecting .........ccccoeeevvereruene
DRAM-113 Stage Movement

DRAM-123 Reader’s Theatre
DRAM-251 Community TREALIe ........ccevvevereeireieecrieeniens
DRAM-232 Creative DramatiCs .........ccccoveeeevreeeecrnnenenns
DRAM-114 Improvisation

DRAM-250 Theatre and International Studies ...................

SPCH-117 Voice and DiCtion .........ccceeveeneneninineseenes
SPCH-118 Oral Interpretation....

HPER-145 Jazz Dance ............

HPER-122 Musical Theatre ....
HPER-149 Choreography .......cccoceeereeneieereeeeeeeine
HPER-148 Dance Production...........cccoeeevenencneienicneeeenns
HPER-142 Beginning Ballet ..o
Related Drama Electives:

Course No. CourseTitle Credit
INPR-103 Electronic CirCuitS | ......coevvvevciinniccinene 4
INPR-106 Basic Hydraulics
INED-111 EIECHIICItY | oo
INED-112 EIECtriCity Tl .o
INED-106 Wood Production Methods .... w3
INED-107 Machine Woodworking ......... w3
INPR-125 Welding | .ooceevcciiee w3
INPR-126 WEIING 1 o 3
HMEC-120 Introduction to Interior DesigN ........ccccvvvrvenee. 3
MUSC-100 Applied Music-Voice |

MUSC-101 Applied Music-Voicell

MUSC-201 Applied Music-Vaice ... 1
MUSC-202 Applied Music-VoicelV ...

HPER-144

HPER-143

HPER-141 Interpretive Dance.... 1
ARTS-104 Watercolor | ............. 3
ARTS-101 Drawing | c.ccooeeeenercinneese e 3
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MUSIC
Degree: Associatein Arts-38 hours of General Education
The music program serves two principal functions: for non-
music majors it expands the musical background through partici-
pation in ensembles and elective courses; for music majorsit pro-
vides a solid academic and performance foundation upon which
to pursue music as a career.

Recommended cour se of study for all Music majors:
Studentsseekingamajor inmusic should takethefollowing classes
during their first semester of study: Theory of Musicl, Aural Skills
I, Class Piano, an Applied coursein their major area, Ensembles,
and Recital Attendance.

Course No. CourseTitle Credit
MUSC-150 Theory of Musicl ...... 3
MUSC-151 Theory of Music I

MUSC-250 Theory of Music I

MUSC-251 Theory of MUSIC IV ..o 3
MUSC-152 Aural Skills|

MUSC-153 AUra SKillS Tl oo 2
MUSC-111 Class Piano |

MUSC-112 Class Piano |1

MUSC-000 Recital Attendance (4 units) .......coccceeeevrereenne. 0

Applied Vocal or Instrumental cour ses:

Course No. CourseTitle Credit
MUSC-100 VOICE | it
MUSC-101 Voicell
MUSC-201 Voicelll
MUSC-202 VoicelV

MUSC-102 INStrUMENtal | ...ceveeveeecece e 1
MUSC-103 Instrumental 11 .......cccvevveveeeeeece s 1
MUSC-203 Instrumental T ......oeeveeeeeeeieeieee e 1

(Al studentson music scholar shipsarerequiredto passakeyboard
proficiency exam which may necessitate taking Applied Music-
Keyboard, regardless of the student’s applied major.)

Course No. CourseTitle

MUSC-104 Keyboard Instruments| .........ccccoveeererrnnne.
MUSC-105 Keyboard Instruments 11

MUSC-205 Keyboard Instruments 11

MUSC-206 Keyboard Instruments IV ........cccovveivrrienne. 1
Ensembles, Vocal or Instrumental cour ses:

Course No. CourseTitle Credit
MUSC-120 Concert Band | ......oveeeeeeeecececececeeeeeeee 1
MUSC-121 Concert Band I .....ceeveeeeeeeecececececeeeeae 1
MUSC-210 Concert Band H1 ....eeeeeeeeeeeeeeeceeceeececee 1
MUSC-211 Concert Band 1V .....ooveeeeeeeeceeceeececeee 1
MUSC-130 (O3 1o 1
MUSC-131 (O3 1o 1 1
MUSC-212 (O3 o1 1 1 T 1
MUSC-213 (O3 1o 1 Y 1

(Itisrecommended that | nstrumental Maj or staketwo(2) semesters
of Choir, and that Vocal majors take two(2) semesters of Band.)

Recommended Electives:

Course No. CourseTitle Credit

MUSC-132 Voca Ensemble | (audition required) ............. 1

MUSC-133 Vocal Ensemble Il (audition required) ........... 1

MUSC-214 Voca Ensemble [l (audition required) ......... 1

MUSC-215 Voca Ensemble IV (audition required) .......... 1

MUSC-124 Jazz Ensemble | (audition required)

MUSC-125 Jazz Ensemble |1 (audition required)

MUSC-218 Jazz Ensemble l11 (audition required) ............. 1

MUSC-219 Jazz Ensemble | (audition required) ............... 1

MUSC-108 Music History & Appreciation

MUSC-106 TOdaY' SMUSIC ..o

HIST-101 Survey of Civilization | .......ccoceeevvevecrennnnes

HIST-102 Survey of Civilization |l ...

ARTS-120 Art Appreciation ...............

ARTS-121 History of World Art ...........

LITR-210 Introduction to Literature...........ocoeevevreeeerennnns
Any of the Language Courses...........c.........

ART

Drawing | * ARTS-101 3hours

This is a beginning course in the fundamentals of drawing.
Basic skills and techniques in drawing from life (observation)
providethefoundation for thiscourse. The student will be exposed
to avariety of drawing media.

Drawing I 1* ARTS-102 3hours

Prerequisite: Drawing . Further exploration with variousdraw-
ing mediawill be used to develop individual style and expression
in more advanced problems with emphasis on drawing the human
figure.

Water color Painting I* ARTS-104 3hours

This course provides an introduction to color theory, composi-
tion and basic watercolor techniques. Emphasis is placed on the
acquisition of basic skillsbut with acreativeapproach to mediaand
subject.

Water color Painting I1* ARTS-105 3hours

Prerequisite: Watercolor Painting | . Advanced studiesinwater-
color techniques in which the fields of creative expression and
techniques are explored.

Oil Painting I* ARTS-107 3hours

This course provides an introduction to color theory, composi-
tion, and basic oil painting techniques. Emphasisis placed on the
acquisition of basic skillsbut with acreativeapproach to mediaand
subject.

Oil Painting I1* ARTS-108 3hours

Prerequisite: Oil Painting |. Advanced studiesin painting with
exploration into the broad fields of creative expression and tech-
niques are explored.

Sculpture* ARTS-110 3hours

Thisbasic coursegivesthetechniquesand methodsof scul pture
as applied to various media and materials such as stone, wood,
metals, clay and wax.
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Ceramics* ARTS-111 3hours

This course is designed to help students discover potential for
good design as applied to pottery and scul ptural forms making use
of various methods of building and forming objectsfrom clay. The
complete process from mixing clays to firing and glazing is
covered.

Advanced Ceramics* ARTS-112 3hours

Prerequisite: Ceramics. Advanced work on the potter’s wheel
combinedwith hand-built formscomprisethisclass. Consideration
is given to the use of glaze calculations.

Art Appreciation ARTS-120 3hours

Thisisagenera coursedesignedto acquaint thestudent withthe
valuesand fundamental sof thevisual arts. Emphasisis giventothe
principles and elements of design, color, composition and the
importance of developing discriminating judgment and apprecia-
tion.

History of World Art ARTS121 3hours
This course surveys cregtive expression from earliest man
through contemporary modes of expression.

Design* ARTS-124 3hours

Thiscourse providesanintroductionto thevisua elementsand
the principlesof design asthey apply to two- dimensional art work.
Instructionwill includelecture, critiqueand specific studio projects.

Layout and Design* ARTS-127 3hours

Prerequisite: Design. This is a study in the fundamentals of
design for graphic communications. The scope of the course
includes the use of art and color printing.

Commercial Design* ARTS-128 3hours

This course will provide opportunitiesfor the student to gain a
working knowledge of desktop publishing through graphic com-
puter programs and to study their applications to the publishing
industry.

Three Dimensional Design* ARTS-129 3hours
This course includes the analysis of materials, resources and
elements necessary to accomplish a design solution necessary for
three-dimensional projects.
Colored Pencils ARTS-131 3hours
(Prismacolor)
This course includes a study of various drawing techniques.
Colored pencils are studied as the primary medium.

Acrylics ARTS132 3hours
This course includes a study of the principles of painting
techniques using acrylics as the primary medium.

Oilsand/or Qil Stains ARTS-133 3hours

This course includes a study of the principles of painting
techniques. Oilsand/or oil stainsarestudied asthe primary medium
for rendering in color.

Mixed Media ARTS135 3 hours
The student isintroduced to various mixed mediamethods and
techniques that relate to both drawing and painting problems.

Silver smithing 1* ARTS-140 3hours

This course gives the basic techniques and methods of
silversmithing as applied to the craft of jewelry making. It allows
the student to become familiar and efficient in planning, cutting,
forming and soldering silver.

Silver smithing I1* ARTS 141 3hours

Prerequisite: Silversmithing I. This is a continuing study of
silversmithing which allows the student the opportunity to gain a
greater degree of skill in the craft and freedom to experiment with
advanced methods of silversmithing.

Projects* ARTS-201 3hours

Prerequisite: permission of the instructor. Projectsis designed
for advanced study of coursesin Art. It affordsthe opportunity for
the student to achieve further skills and training in techniques
already studied.

Pastels| ARTS-215 3hours
This course includes a study of the principles of drawing and
painting techniques. Pastels are studied as the primary medium.

*Requires two contact hours per week for each credit hour.

DANCE

Inter pretive Dance HPER-141 1 hour
This course is a study of the fundamentals of movement and

rhythm with emphasis on solo and small group studiesthat explore

time, shape, space and dynamics. The course covers basic modern

dance techniques and backgrounds.

Beginning Ballet HPER-142 1 hour

This course covers basic technique at barre and center floor.
Across-the-floor combinations and floor stretches are included
Beginning Ballet serves as an introduction to ballet and does not
require previous dance training or prerequisites.

Modern Rhythms HPER-143 1 hour

This courseis a survey of modern rhythms including study of
basic positions, body alignment, stretches and strengthening exer-
cises.

Tap Dance HPER-144 1 hour
Tap Dance includes the study of basic steps, techniques and
skillsinvolved in tap dancing.

Jazz Dance HPER-145 1 hour

The basic techniques of jazz and show dance are studied with
emphasis on warm-up, barre work, center work, and basic dance
steps.

Social Dance HPER-146 1 hour
This course includesinstruction and practicein the basic skills
and steps involved in the modern ballroom dances of today.

Dance Production HPER-148 2 hours

Prerequisite: Consent of instructor. This course studies the
management of technical, business and artistic procedures in-
volved in directing a dance performance.
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Chor eography HPER-149 2 hours

Prerequisites: Beginning Ballet and Modern Rythms. This
course includes exploration and experience in the choreographic
techniques of several forms of dance.

DRAMA

Acting | DRAM-111 3hours
Acting | includes the basic techniques of acting, character

development, moving on stage, voice study, basic tools of acting,

and some history. Acting | is a lecture/lab course with activities

included.

Acting 11 DRAM-112 3hours
Prerequisites: Completion of Acting | or permission of the

instructor. The course includes the study of various acting styles,

motivation, and script scene analysis and ensemble playing.

Stage M ovement DRAM-113 2 hours
StageMovement isthestudy of movement for theatreincluding

placement, gesture, body emotion and mime. Also included are

dialect and related vocal techniques. Itisalecture/lab course.

Improvisation DRAM-114 3hours
This course includes physical, vocal and emotional exercises
which aredesignedto assist theactor in character devel opment and
scene study. The course moves from beginning improvisations to
advanced problems, including Spolin techniques and methods.

Introduction to Theatre History and Literaturel
DRAM-120 3hours
This course is the study of thestre as an art form. It covers
technical and playwriting devel opmentsfromthe pre-Greek through
the Neo-Classical and is alecture/script-reading class.

Introduction to Theatre History and Literaturell
DRAM-121 3hours
This course includes the period from mid-19th Century Resto-
ration to the present and looks at technical and writing contribu-
tions unique to each period. It is alecture/script-reading class.

Musical Theatre DRAM-122 3hours

Musical Theatreisasurvey course which includes study of the
history and styles of American musical theatre. The class is
essentially lecture with some activities included.

Reader’s Theatre DRAM-123 2 hours
The techniques and methods of reader’s thestre are covered
including choral reading, tempo and rhythm, vocal characteriza-
tion, staging methods and script preparation. Included is the
production of areader’s theatre program for public performance.
Lectureisthe format with production activities included.

Stagecraft | DRAM-141 2hours

Offered as a requirement of the core curriculum, the course
coversthe principlesof scenery and properties construction, usage
of stage equipment and scene shop tools, maintenance, and safety.
Classroom theory is transformed into |aboratory experience and
practicethrough the construction and decoration of the departmen-
tal productions and theatre maintenance. The course is lecture/
laboratory oriented.

Stagecraft |1 DRAM-142 2 hours

Prerequisite: Stagecraft | or consent of instructor. Thiscourseis
acontinuation of Stagecraft I, islecture/lab oriented, and focusis
directedtoall aspectsof technical theatre not included in Stagecraft
I. These may include, but are not limited to, audio production,
lighting, computer-aided design, costuming, makeup, and special-
ized scene painting techniques.

Fundamentals of StageLighting DRAM-143 2 hours
The theory and design of stage lighting and the mechanics of
instrument usage and control systems are covered. Lectureisthe
format with activities included. An individual design project is
required and experience in lighting a production is available.

Makeup DRAM-148 2 hours

Makeup is the study of equipment and materials used and
techniquesof applicationof makeupfor thetheatre. Facial structure
andinfluencing characteristicsare covered in selecting the makeup
design. Students will have the opportunity to design makeup for
college productions. The class is demonstration with activities
included.

Introduction to Theatre Costuming DRAM-149 2hours

Costume stylesfrom periods of theatre history are the basisfor
this class. Also included are the study of costume selection for
variousstyles, costuming equipment, constructing costumes, build-
ing acollection, rental procedures, costume care, and storage. The
classis primarily lecture with individual projects.

Introduction to Theatre DRAM-150 3hours

Thisisageneral course designed to acquaint the student with a
basic exposure and appreciation of theatre as an art form. The
course covers major historical aspects of theatre, including styles
and playwriting, and introduction to technical and performance
elements. The course work also includes theatre craft projects,
attendance of live theatre performances and limited lab time. The
courseis primarily lecture.

Scene Design DRAM-230 3hours

Prerequisite: Stagecraft Il or consent of the instructor. Scene
design is a project/lecture-oriented course. Areas covered in the
course will be types of theatres and stages, styles of scenery,
principles of stage design, designer/director concepts, scenery
analysis, aesthetics for the stage, historical architectural and inte-
rior styles, ground plans, el evations, section devel opment, perspec-
tive watercolor rendering of student designs, and model building.

Fundamentals of Directing DRAM-231 3hours

Prerequisite: Consent of the instructor. Directing is offered to
sophomores or by permission of the instructor. Principles of play
directing as well astheory and practical applications are covered.
Play selection, analysis, casting, characterization, blocking re-
hearsal, and technical proceduresareincluded. Theclassislecture
with activities.

Creative Dramatics DRAM-232 3 hours

Creative Dramatics covers three approaches to educational
theater: production and performance for young audiences and
theatrecraft projectsfor preschool through high school which offer
practical teaching experience and lesson planning. It is especially
appropriate for education as well as dramamajors.
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Introduction to Shakespeare DRAM-233 3hours

The background of the Renaissance and the life of William
Shakespearearethefoundation of thiscourse. Includedisthestudy
of four or more exemplary plays. Theclassislecturewith filmand
video assists.

Community Theatre DRAM-251 2 hours

The actual production of aplay isthe basisfor thisclass. Itis
open to any community member with students choosing the tech-
nical and/or acting responsibilities. This classislab only.

Introduction to Playwriting DRAM-252 3hours

This course provides students with the knowledge to correctly
analyze and interpret aplay script. Playwriting allows studentsto
develop their writing in anon-traditional format that isnot usually
assessed. Whilegiving studentsadeeper understanding of finearts
and literature, the course offers a structural style that enhances
creativity of written expression.

Directing Practicum DRAM-253 3hours

A continuation of Fundamentals of Directing, Directing
Practicum requires each student to select a short play, develop its
concept, cast it, and direct it for public performance. The student
isalso responsible for al production aspects and promotion. The
class consists of lectures, questions and answers, and feedback
sessions.

Stage Combat DRAM-254 3hours

Thisisanintroductory coursedesignedtoinstruct thestudentin
the basic techniques, skills, illusions, and vocabul ary of armed and
unarmed theatrical combat with an emphasis on performer safety.

Technical Theatrel DRAM-144 1 hour
Technical Theatrell DRAM-145 1 hour
Technical Theatrelll DRAM-246 1 hour
Technical TheatrelV DRAM-247 1 hour

Technical Theatre may betaken for four consecutive semesters
for atotal of four credit hours. It isrequired of all theatre/dance
students as partial fulfillment of the core curriculum. The focus of
the course is on non-performance theatre production and theatre
maintenance, operation, and procedures. Assignments include set
construction, painting, properties, costuming, lighting, box office,
house and stage management, publicity and ahost of other assign-
ments. Personal development for acareer in theatre isincluded as
theprimary focusof Technical Theatrel V. Thesecoursesareanon-
lecture/practical application oriented program.

MUSIC

Music History and Appreciation MUSC-108 3hours
Thiscourseisabhistorical survey of cultural trends and charac-

teristics from Pre-Christian times to the 20th century. Historical

stylesare examined to help devel op the student’ s understanding of

music and the Arts.

Today’'sMusic MUSC-106 3hours

Today’ sMusicisasurvey of American music progressing from
historical precedents to contemporary styles. Included are folk,
blues, jazz, rock, country and musical comedy stylesinvestigated
inrelation to social conditions. The elements of music are studied.
Aural and visual aids supplement discussions.

Applied Music

Applied Musicisaprivate vocal or instrumental study open to
al students. The course constitutes one thirty minute lesson per
week. Music majors are required to enroll in one credit hour each
semester intheir principal performing medium. Non-music majors
should contact the instructor before enrolling.

Voicel MUSC-100 1 hour
Voicell MUSC-101 1 hour
Voicelll MUSC-201 1 hour
VoicelV MUSC-202 1 hour
Instrument | MUSC-102 1 hour
Instrument 11 MUSC-103 1 hour
Instrument |11 MUSC-203 1 hour
Instrument IV MUSC-204 1 hour
Piano and Organ

Keyboard Instruments | MUSC-104 1 hour
Keyboard Instruments|| MUSC-105 1 hour
Keyboard Instruments|i| MUSC-205 1 hour
Keyboard Instruments |V MUSC-206 1 hour
ClassPiano | MUSC-111 1 hour

Thecourseincludesthedevel opment of basic pianotechniques,
sight reading, transposition, improvisation, and keyboard har-
mony. Students are grouped according to ability. Continuing en-
rollment is required for music majors until the piano proficiency
exam has been successfully completed.

ClassPiano Il MUSC-112 1 hour
This courseis a continuation of Class Piano I.

Concert Band | MUSC-120 1 hour
Concert Band |1 MUSC-121 1 hour
Concert Band |11 MUSC-210 1 hour
Concert Band |V MUSC-211 1 hour

Students with high school band experience may participate in
pep band and concert band regardless of their scholastic major. As
a spirit organization, the band plays at home athletic events. The
concert ensemble presents performances each semester featuring
traditional and contemporary wind literature.

Chair | MUSC-130 1 hour
Chair |1 MUSC-131 1 hour
Chair |11 MUSC-212 1 hour
Chair IV MUSC-213 1 hour

Concert Choair is open to al members of the student body by
audition and performsin concert two to four times per year.

Small Ensembles

Personnel for College Singers, Jazz Ensemble and Chamber
Ensembles are selected by audition from all disciplines in the
college. Participants must be concurrently enrolled in the corre-
sponding large ensemble.

Vocal Ensemblel MUSC-132 1 hour
Vocal Ensemblell MUSC-133 1 hour
Vocal Ensemblelll MUSC-214 1 hour
Vocal Ensemble IV MUSC-215 1 hour
Jazz Ensemblel MUSC-124 1 hour
Jazz Ensemblell MUSC-125 1 hour
Jazz Ensemblelll MUSC-218 1 hour
Jazz Ensemble |V MUSC-219 1 hour
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Community Chorus MUSC-134 1 hour

Community Chorusis open to areamusicians and all members
of the student body. Each concert is an extended work or a group
of smaller settings.

Theory of Musicl MUSC-150 3hours
Thisisabasic coursein the structure of music which relatesto
the rhythmic, melodic, and harmonic elements of music.

Theory of Musicll MUSC-151 3hours
Prerequisite: Theory of Music| or permission of theinstructor.

Theory of Musicll issequential to Theory of Musicl, emphasizing

part writing from a given bass, figured bass, and given melody.

Theory of Musiclll MUSC-250 3hours

Prerequisite: Theory of Musicll or permission of theinstructor.
The major thrust is toward facility in employing more advanced
harmonic concepts.

Theory of Music IV MUSC-251 3hours

Prerequisite: Theory of Music Il or permission of the instruc-
tor. Course emphasis is on advanced harmonic concepts and
original composition.

Aural Skills| MUSC-152 2 hours

Thisisarhythmic, melodic, and harmonic study whichincludes
dictation and elementary sight singing. It is intended to develop
listening skills.

Aural Skillsll MUSC-153 2 hours

This course is a continuation of Aural Skills | with emphasis
placed on recognition of cadences, chord progressions, two-part
dictation, and intermediate and advanced sight singing. It isin-
tended to develop listening skills.

PHOTOGRAPHY

Photography | PHOT-120 3hours
The course includes taking pictures, developing film, and

making contact and projection prints. The students provide their

own cameraand film.

Photography 1 PHOT-121 3hours

Prerequisite: Photography | or consent of instructor. Composi-
tion and technique in color and black and white photography are
emphasized. Course includes work in photojournalism, portrait,
and commercia photography.

Technical Photography PHOT-130 3hours

Prerequisite: Photography |1 or consent of instructor, Technical
Photography isan advanced exploration of experimental, interpre-
tive, and straight black and white photography.

Photography Seminar PHOT-200 1-3hours

Thiscourseisastudy in photography based on the needs of the
student. The student will provide acameraand film suitable to the
area of study, and the class may be repeated as topics vary.
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HEALTH, PHYSICAL EDUCATION AND

RECREATION

In addition to the general education coursesrequired for gradu-
ation with therespective associate degrees, the courseslisted inthe
following programs of study are the recommended coursesfor the
successful completion of the degree with a specific emphasisin
Health, Physical Education, Recreation and/or Athletic Training.
Electivesmust bechosento meet requirementsfor aspecific major.

NOTE: Two hours of Physical Education activity are required in
the general education requirements. Aerobic Super Circuit, Life-
time Fitness or aPhysical Education activity course can fulfill this
requirement.

HEALTH, PHYSICAL EDUCATION
& RECREATION

Freshman Year
First SEMESLEr .....oooiiiiireee e 16 hours
CourseNo. CourseTitle Credit
ENG-101 English | ..o
BIOL-105 Principles of Biology
HPER-291 History & Principles of Phys. Ed.................... 3
PSYC-101 General Psychology ........cccoeereiineneirieeniens 3
HPER-119 Physical Fitness| (Aerobic Super Circuit) ..... 1
Physical Education ACtiVity .........ccceveereenne 1
SeCONd SEMESLEN ..o 16 hours
CourseNo. CourseTitle Credit
ENG-102 ENGlish 11 oo 3
HPER-106 Health EAUCALION ........ooveviieeiiieeece 3
MATH-108 College AIgeDIra ........ccoevrereeniceecereene
EDUC-110 Development Psychology
HPER-109 FIrSt AT oo
Physical Education ACtiVIty ........cccceveereenne 2
Sophomore Y ear
First SEMESLEr .....cooiiiiiieee e 16 hours
CourseNo. CourseTitle Credit
SPCH-111 Public Speaking | .......ccccceeeeeiereccieiieicienenns
Humanities Elective
BIOL-211 Anatomy and PhySiology .........cccccverrenennees 5
History elective ... 3
Physical Education Elective...........c.cccceoenuenee. 2
SeCONd SEMESLEN ....coeviirieieirer e 16 hours
CourseNo. CourseTitle Credit
Literature Elective..........cccoeeneee.
HPER-211 Prevention and Care of Athl. Inj. ..
SOCI-102 SOCIOIOQY .vervenerierieiirieeeierie et 3
EDUC-105 Foundations of Education .............ccoceeeeereenene. 3
EDUC-106 Observation

Physical Education Elective...........c.cccceeenunen. 2

ATHLETIC TRAINING
Freshman Year
First SEMESLEr ....ccooeieiceee e 16 hours
CourseNo. CourseTitle Credit
ENG-101 ENGliSh | oo 3
PSYC-101 General Psychology ........ccccoeerieiinenicicrieienins 3
HPER-291 History and Principlesof P.E. ........c.ccc....... 3
SPCH-111 Public Speaking | ........ccccoveeenunnee w3
HPER-109 FIrst Aid ..o w2
Physical Education ACtiVity .........ccceceeereenne 2
SeCONd SEMESLEN ..o 17 hours
CourseNo. CourseTitle Credit
ENG-102 ENGlish 11 oo 3
SOCI-102 SOCIOIOQY .vvrvenerieeeierierieierie et 3
BIOL-105 Principles of Biology ...
MATH-108 College AIgeDra ........ccoevveineneniieececee 3
HMEC-115 Basic NULFTION .....cceieeeiicceeceee 3
Sophomore Y ear
First SEMESLEr ....ocooeiiiereee e 17 hours
CourseNo. CourseTitle Credit
HPER-106 Health EdUCALiON ........covvviieeiiieeee
BIOL-211 Anatomy and Physiology |
HPER-211 Care and Prevention of Athl. Inj .........cccccceee. 3
History EIeCtiVe .......ccccoeiiivenieeece 3
CSCI-102 Introduction to Programming ...
HPER-212 Athletic Training Practicum..........c.cccccoeveene. 1
SeCONd SEMESLEN ..o 17 hours
CourseNo. CourseTitle Credit
PHY S-106 Descriptive PhYSICS......cviireeeiceceeee 3
BIOL-212 Anatomy & Physiology Il ........ccccoviiieneenns 4
Computer Language Elective..........ccoccveenene 3
EDUC-110 Deveopmental Psychology
Literature Elective........ccccoveviinciicnicie
Physical Education ACtiVity ........ccccocveerenne 1
RECREATION
Freshman Year
First SEMESLEr ....coooiiiiieee e 16 hours
CourseNo. CourseTitle Credit
ENG-101 ENGliSh | oo 3
BIOL-105 Principles of Biology ........cccooeveierenniencinine 5
HPER-291 History & Principles of Phys. Ed.................... 3
PSYC-101 General Psychology ........cccoeereireneirieniniens 3
HPER-119 Physical Fitness (Aerobic Super Circuit) ....... 1
Physical Education ACtiVity .........ccceceeereenne 1
SeCONd SEMESLEN ..o 16 hours
CourseNo. CourseTitle Credit
ENG-102 ENGlish 11 oo 3
HPER-106 Health EAUCALiON ........coveviieeiiiieeee 3
MATH-108 College Algebra
HPER-109 FIrSt AT oo
HPER-202 Outdoor RECIeation ...........cccvvereeirenencreeenins 3
HPER-121 Lifetime Fitness ........cccoeverrenceneeeces 2
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Sophomore Y ear

First SEMeSLEr ..o 16 hours
CourseNo. CourseTitle Credit
SPCH-111 Public Speaking | .......ccccceeveveinnnns

HPER-201 Intro. To Community Recreation....

BIOL-211 Anatomy and PhySiology .........cccoeeereninennens

History EIeCtiVe ..o

HPER-126 Beginning Swimming
Physical Education ACtiVity ..........cccecveereenne
SeCoNd SEMESLEN ..o 16 hours
CourseNo. CourseTitle Credit
Literature Elective........ccccooevninciicincie 3
EDUC-110 Developmental Psychology ........c.cccceeveeaene 3
SOCI-102 SOCIOIOQY .vervenerierieiirienieierie st 3
PHSC-105 General Physical Science........c.ccovveveiiiceennne 5
HPER-133 Individual and Dual Sports .........c.ccoeeruerennne 1
Physical Education Elective...........c.ccccoeuenee. 1
HEALTH
Freshman Year
First SEMESLEr .....oooiieireee e 17 hours
CourseNo. CourseTitle Credit
ENG-101 ENGlish | oo 1
BIOL-105 Principles of Biology ........cccccveveinenncriene 5
HPER-291 History & Principlesof Phys. Ed................... 3
PSYC-101 General Psychology ........ccccoeereiireneinieiniens 3
HPER-119 Physical Fitness (Aerobic Super Circuit) ....... 1
Physical Education ACtiVity ..........ccceveereenne 1
HMEC-115 Basic NUItItioN ..o 3
SeCONd SEMESLEN ....c.eviirieieiereere e 16 hours
CourseNo. CourseTitle Credit
ENG-102 ENGlish 11 oo 3
HPER-106 Health EAUCALION .......cccovvviieeiiieeee 3
MATH-108 College Algebra

HPER109 First Al oooveeeeeeeceeeeecece e
HPER-107 Substance Abuse

HPER-121 Lifetime Fitness
Sophomore Y ear
First SEMESLEr ...oooveceiciecee e 16 hours
CourseNo. CourseTitle Credit
SPCH-111 Public Speaking | ....cccoveenvecinreee e 3
HMEC-114 Personal NULFItion ........ccoevveieeieccieciecieciee 3
BIOL-211 Anatomy and Physiology | ...
History EIeCtiVe ... 3
Physical Education ACtiVity ........cccceveereenne 2
SeCcoNd SEMESLEN ....ovcveiieceeecee e 17 hours
CourseNo. CourseTitle Credit
Literature EIECtiVe........covevvveeeecieccieecieciecee 3
EDUC-110 Developmental Psychology ........c.ccocceeveeeeene 3
SOCI-102 General Sociology
EDUC-105 Foundations of Education .............cccccuvevveennnnn. 3
EDUC-106 (@)1= A7 ([0 o IR 2
HPER-211 Prevention & Care of Athletic Injuries........... 3

AEROBIC SUPER CIRCUIT
Each course begins with an orientation to conceptsin physical
fitnessand an assessment of each student. The assessment includes
acardiovascular fitnesstest, flexibility, percent of body fat, strength,
pulse, and blood pressure. Each classisan open |ab, which can be
attended anytimeduring“open” hours. A physical may berequired
for individual s with certain medical conditions.

Physical Fitness| HPER-119 1 hour

Anindividualized physical fitnessprogramisdevel opedfor the
student. The student learns the value of afitness program through
classwork inavariety of activities. The programimproves muscle
tone and body movement through cardiovascular exercise. Thisis
an open lab class with attendance standards for a grade. Students
must report to the Super Circuit within the first 10 days of the
semester.

Physical Fitness|1 HPER-120 1 hour
This courseis a continuation of Physical Fitness|.

Lifetime Fitness HPER-121 2 hours

This courseisastudy of the concepts of adult physical fithess
and health. An individualized program is developed from an
assessment performed on each student. The class will meet three
days per week with one hour of lecture and two hoursin alifetime
activity.

ACTIVITY COURSES

Beginning Tennis HPER-114 1 hour
The four fundamental strokes are included as well as the

knowledgeof etiquetteand rulesof doublesand singlestennis. Two

contact hours per week.

Intermediate Tennis HPER-115 1 hour

Prerequisite: Beginning Tennis or proficiency. This course
consists of improving the four fundamental strokes plusthe learn-
ing of advanced skillsand techniques. Two contact hoursper week.

Advanced Tennis HPER-116 1 hour

Prerequisite: Intermediate tennis or proficiency. Included are
advanced techniques of strategy and racket usefor the competitive
game of tennis. Two contact hours per week.

Golf HPER-117 1 hour

Thiscourseincludesbasicgolf skills, with carry-over valuesfor
leisure time activity. This course is not designed for the accom-
plished golfer.

Bowling HPER-118 1 hour

Thiscourseincludes skill techniques, rules and terminology of
bowling. A feeischarged for each gamebowled. Two contact hours
per week.

Paddleball and Badminton HPER-123 1 hour

This course includes skill techniques, rules knowledge, strat-
egy, and terminology of paddlieball and badminton. Two contact
hours per week.

Racquetball | HPER-124 1 hour
This course includes skill techniques, rules knowledge, strat-
egy, and terminology of racquetball. Two contact hours per week.
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Racquetball 11 HPER-125 1 hour
This course is a continuation of Racquetball I. Two contact
hours per week.

Beginning Swimming HPER-126 1 hour

Thiscourseincludesstrategiesfor overcomingfear of thewater,
& skillsof moving through the water, coordinated stroking, enter-
ingthewater, breath control, staying afl oat, changing position, and
basic strokes. Two contact hours per week.

Intermediate Swimming HPER-127 1 hour

This course includes basic strategies for arm and leg strokes,
coordination of armsand legsinfour stylesof swimming, swimming
for endurance, surviva skills, and improved ability to enter water.
Two contact hours per week.

Lifesaving and Water Safety HPER-128 1 hour

Prerequisite: Intermediateswimmingor proficiency. Thiscourse
provides advanced instruction in swimming and the techniques
necessary for securing an American Red Cross Water Safety
Instructor Certificate. Special emphasisison methods of teaching
and life saving methods (Water Safety Instruction). Two contact
hours per week. Two contact hours per week.

Basketball and Softball HPER-129 1 hour

This course provides instruction in basketball passing, drib-
bling, ball handling, and shooting, and softball skills of catching,
throwing, fielding, batting, sliding and bunting. Two contact hours
per week.

Fencing and Archery HPER-131 1 hour

This course providesinstruction including basic skills of fenc-
ing, and scoring and judging techniques, aswell asarchery funda-
mentals and terminology. Two contact hours per week.

Soccer and Volleyball HPER-132 1 hour
Thiscoursecoversskills, techniques, strategy, and rulesof both
soccer and volleyball. Two contact hours per week.

Individual and Dual Sports HPER-133 1 hour

This course studiesthe devel opment of rulesand skillsfor such
sports as ping pong, pool, shuffleboard, and horseshoes. Two
contact hours per week.

Inter pretive Dance HPER-141 1 hour

Thiscourseincludesthefundamental sof movement and rhythm
andtheir usein creative danceexperience. Coursea so coversbasic
modern dancetechniquesand backgrounds. Two contact hours per
week.

Beginning Ballet HPER-142 1 hour

This course covers basic technique at barre and center floor.
Across-the-floor combinationsand floor stretcheswill beincluded
ineach class. Thecourseservesasanintroductiontoballet and does
not require previous dance training or other prerequisite. Two
contact hours per week.

Modern Rhythms HPER-143 1 hour

This course includes a survey of modern rhythms including
routines with stress on posture improvement and coordination.
Two contact hours per week.

Tap Dance HPER-144 1 hour
Thiscourseincludesastudy of basic steps, techniquesand skills
involved in tap dancing. Two contact hours per week.

Jazz Dance HPER-145 1 hour

Thiscourse providesastudy of the basic techniquesof jazz and
show dance, including warm-up, barre work, center work, and
basic dance steps. Two contact hours per week.

Social Dance HPER-146 1 hour

This course includesinstruction and practicein the basic skills
and stepsinvolved in the modern ballroom dances of today. Two
contact hours per week.

Folk and Square Dance HPER-147 1 hour
This course includes folk dancing characteristics of different
nations and of American origin. Square dancing and the various
formations will be covered. The course provides a study of the
skillsincluded in the instruction of dance and the analysis of skill
performance involved. Two contact hours per week.

Dance Production HPER-148 1 hour

Thiscourseincludesastudy of thefundamental s of movement.
Dance Production consists of learning more advanced dance skills
and using these skillsin adance program at the end of the semester.
Two contact hours per week.

Choreography HPER-149 2 hours
This courseincludes exploration and experiencein the choreo-
graphic techniques of several forms of dance.

Rhythmic Aerobics HPER-151 1 hour

Thiscourseisinvolvesafitnessprogramthat tonesand strength-
ens all body muscle groups. It is a combination of dancing and
exercise that will improve agility, balance, and coordination. Two
contact hours per week.

Jujitsu Defensive Tactics
HPER-161 2 hours
This course studies asystem of defense and control techniques
based upon well-established principles of hand-to-hand combat;
defensiveand aggressive physical maneuvers; armed and unarmed
opponents; and club maneuvers; achievement of organic develop-
ment; development of muscular skill; and prevention of injury to
the person. Four contact hours per week.

R.O.P.E.S. HPER-164 1 hour
R.O.P.E.S. (Redlity Oriented Physical Experience Service)
This unique course provides group challenge, self-confidence,

trust and interaction for participants of all ages. It places a high

level of expectation within an atmosphere of support and caring.

Threelevelsof situational activities(level onereadiness, level two

low elements/group initiatives, level three high elements) are

designed to promote persona and group responsibility, self-es-
teem, communication, goal-setting, decision-making, and prob-
lem-solving skills. This cour se has 30 contact hours.

Introduction to Backpacking HPER-165 3 hours

Areasto becovered inthelecture portionincludefirst aid, food
selection and preparation, shelter, clothing, trail and camping
practices, equipment selection, map reading, hiking etiquette and
environmental concerns.
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Bicycle Camping HPER-166 1 hour

This course is designed to promote outdoor recreation. Stu-
dentswill spend approximately 36 hours on abicycle tour during
which time they camp out. Students will be expected to provide
their own equipment.

Canoeing HPER-167 1 hour

Thiscourseintroducesthe student to sound canoeing practices.
Safety techniques and basic strokes for controlling the canoe will
belearned. Studentswill practice and develop thisknowledge on
a canoe trip down approximately a 60-mile section of river. This
course should be taken concurrently with River Ecology.

Camping HPER-168 1 hour

This course provides the student with the opportunity and
challenge of living comfortably in a wilderness environment.
Instruction includes trip planning, gear selection, outdoor-living
techniques, cooking, camping, etc. The student will have the
hands-on opportunity to utilize this knowledge as he/she plans,
preparesfor, and participatesin an extended field trip. Thiscourse
should be taken concurrently with River Ecology

Recreational Shooting HPER-171 2 hours

This course is designed to promote recreational shooting as a
lifetime leisure activity and safety with firearms and their related
equipment. This course develops the student’s ability to handle
firearms and their related equipment safely and efficiently. Actual
reloading of ammunition and range firing of pistals, rifles, and
shotgunswill be required of each student. Certain supplieswill be
furnished. Four contact hours per week.

Trap Shooting Techniques | HPER-172 1 hour

This course is designed to teach the fundamentals of Trap
Shooting, the correct and safe use of shotguns, and the rel oading of
shot shells. Emphasiswill be placed on safety in both gun handling
and shot shell reloading. Students may compete in team shooting
with other schools as well as pistol shooting on a Regiona and
National level. Two contact hours per week.

Trap Shooting Techniques|| HPER-173 1 hour
This courseis a continuation of Trap Shooting Techniques .

Trap Shooting Techniques||] HPER-274 1 hour
This courseis a continuation of Trap Shooting Techniques .

Trap Shooting Techniques 1V HPER-275 1 hour
This course is a continuation of Trap Shooting Techniques|||.

Fundamentals of Weightliftingl HPER-191 1 hour

Thiscourseincludesknowledge, understanding, and skill analy-
sis which are involved in the teaching of weight training. Two
contact hours per week.

Fundamentals of Weightlifting Il HPER-192 1 hour

This course is a continuation of Weight Lifting | with amore
individualized approach to weightlifting to gain muscular strength
and body tone.

ATHLETIC COURSES

Athletics| HPER-111 1 hour
Thiscourseincludesvarsity competitioninfootball, basketball,

wrestling, rodeo, track, golf, baseball, soccer, cross country, vol-

leyball, trap shooting. Thiscourseistaken by arrangement with the

coach. Must beontheeligibility roster to obtain credit. The student

may earn one credit per sport per season.

Athletics|1 HPER-112 1 hour
This courseis a continuation of Athleticsl|.

Cheerleading HPER-113 1 hour

Thiscourseemphasizesdevel opment of routines, cheers, chants,
and skits, all of which contribute to crowd control and collegiate
atmosphere. Thiscourseistaken by arrangement with the sponsor.

Cheerleading I HPER-122 1 hour
This courseis a continuation of Cheerleading 1.

CORE COURSES

Health Education HPER-106 3hours
Thiscourseisdesignedtogivethestudent aworking knowledge

of the fundamental principles of healthful living as applied to

physical, mental, and community life. Special attentionisgivento

sources of health materials and problems of school hygiene.

Substance Abuse HPER-107 3hours

This course is designed to give the student a foundation for
discussion and an understanding of drugs. Thecourse coverssome
of the psychological, sociological, and biological reasons people
use drugs. An emphasis will be placed on those drugs which are
most widely used and abused.

First Aid HPER-109 2 hours

Thiscoursestudiestheemergency treatment of i njuries, wounds,
hemorrhage, burns, and poisoning. The course emphasizes the
techniquesof artificial respiration and emergency bandaging. CPR
training will be required.

Advanced First Aid HPER-110 2 hours
Thiscourseisacontinuation of First Aid | for thosewho require
advanced preparation.

Fundamentals of Coaching Football
HPER-181 2 hours
Essential fundamentals are given in blocking, tackling, and
passing. Offensive and defensive formations are demonstrated.
This courseincludes acomplete study in the theoretical aspects of
the fundamentals of football.

Fundamentals of Coaching Basketball
HPER-182 2 hours
This course studies the fundamentals of floor work, ball han-
dling, passing, shooting, dribbling, etc. Time will be spent on
individual and team defense and offense.

Fundamentals of Coaching Track HPER-183 2Hours
This course emphasizes the methods of training for each event
in track and field.
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Fundamentals of Coaching Baseball
HPER-184 2 hours
This course studiesthe essential fundamentalsin hitting, field-
ing, and throwing. The course aso includes offensive and defen-
sive strategy pertaining to game situations.

Fundamentals of Coaching Wrestling
HPER 185 2 hours
This course studies the rules of wrestling and the teaching of
basic skills which include: stance, takedowns, pinning combina-
tions, and escapes.

Fundamentals of Minor Sports ~ HPER-186 2 hours
Thiscourseincludesknowledge, understanding and skill analy-
siswhich areinvolved in the teaching of minor sports.

Fundamentals of Coaching Women'’s Basketball
HPER-187 2 hours
This course includes fundamental movements of offense and
defense with regard to the coaching and teaching of women's
basketball. Specificinstruction for coaching and rulesinterpreta-
tionisgiven.

Fundamentals of Coaching Volleyball
HPER-189 2 hour
This course is designed to increase the student’s knowledge
about volleyball, and covers proper skill techniques, rules, of-
fenses, defenses, conditioning and coaching philosophies.

Introduction to Community Recreation
HPER-201 3hours
This course covers organization, supervision of playground,
interpretation of play and recreationa activities and trends with
specific stress upon the school and community recreational pro-
gram. Thiscoursestudiesabroad rangeof recreational activitiesfor
physical education and elementary teaching majors.

Outdoor Recreation HPER-202 3hours

This course is designed to acquaint the student with outdoor
recreation, recreational use of natural resources, and the back-
ground of the outdoor movement. Topicsinclude historical topog-
raphy, ecological, environmental studies and other aspects which
introduce outdoor activities to the student.

Recreation for Special Populations HPER-203 3hours

This course provides an introduction to prescribing exercise
programs for al populations. Basic techniques for screening and
assessing physical fitness and health are covered. Students gain
supervised practical experience in the Fitness Center

Prevention and Care of Athletic Injuries
HPER-211 3 hours
Students learn not only how to care for an injury, but how to
keep injuries from occurring. This course involves terminology,
nutrition, and practice recognizing and treating specific common
injuries.

Athletic Training Practicum HPER-212 1 hour

This course is a supervised clinical application of practical
methods in athletic training. A minimum of 300 hours must be
spent in the training room. Athletic Training Practicum may be
taken by arrangement with the instructor.

Officiating HPER-288 2hours

This course studies the interpretation of the rules of football,
basketball, and all minor sportswith attention givento themechan-
icsof officiating in preparation for coaching and teaching. Actual
officiating experience is a part of this course.

Intramurals HPER-289 3 hours

This course studies the organization of intramurals at the
elementary, secondary, community college, and university levels.
A study of setting up and running tournamentsisincluded. Activi-
tiesand their rulesin intramurals will be presented.

Psychology of Coaching HPER-290 3hours
Thiscourseincludesthe philosophy of coaching, the coach and
hig’her personality, the athlete and his/her personality, levels of
coaching, communication, team cohesion, motivation, discipline,
teaching techniques in athletics, outside influences on athletes,
cultural and minority problems, and psychological scouting.

History and Principles of Physical Education
HPER-291 3 hours
This couse studies the history and development of modern
physical education and the underlying principles of school and
college physical education programs.
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HUMANITIES

Humanities

English

English as a Second Language
History

Mass Communications
Languages

Literature

Philosophy

Personal and Career Development

Reading
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HUMANITIES

Humanitiesinvolves those fundamental courseswhich help to
developagreater understanding, appreci ation and enjoyment of the
humanistic resources available in our culture.

Even though an individual may not have decided on afield of
concentration, it is possible after two years of study in liberal arts
to enter any field in the humanities.

ENGLISH
Associate in Arts Degree — 38 hours of General Education

The suggested program that follows should satisfy many of the
English requirements of baccalaureate-granting institutions. This
curriculum is recommended to complete requirements at GCCC
and to meet the broadest amount of course work required by
Regents’ ingtitutions, however, students should check with their
advisorsto ensure transferability of electives.

SEMESLEr 1 .o
Course No. CourseTitle
ENGL 101 English |
SPCH 111 Public Speaking | ......ccocvevvirieiinccire 3
HIST 101 Survey of Civilization | .........ccoceeveneineniniene 3
PSYC 101 General Psychology
PHIL 101 Introduction to Philosophy ... 3
PCDE 101 College SKillS.....ccooieiireeeeceeee 1
HPER 119 Physical Fitness|:

Aerobic Super Circuit | ......coceceveierinecneene, 1
SEMESLEN 2 oo 16 hours
Course No. CourseTitle
ENGL 102 English I
MATH 108 College AIgeDra ........ccoeovvereenienreeireeie 3
LITR 253 World Lit

& the Human EXperience.........ccoeovveeerenenncns 3
ARTS 120 Art Appreciation or
MUSC 108 Music History

and APPreciation .........oeeeereereneseneecseeeins
SOCI 102 Introduction to Sociology
HPER 120 Physical Fitness:

Aerobic Super Circuit Il ... 1
SEMESLEr 3 ..o
Course No. CourseTitle .o
BIOL 105 Principles of Biology ........ccccoveveiinenicrinne
LITR 210 Introduction to Literature
EDUC 105 Foundations of Education ............cccoceeeireenene. 3
PSYC 102 Human Relations ..o 3
LITR 230 Understanding the

Old TeStamenNt ........ccoereererierereecreeec e 3
SEMESLEN 4 .o 15 hours
Course No. CourseTitle .o
LITR 240 Creative Writing
HIST 102 Survey of Civilization Il ........cccooeeeiiiiiieienne
HIST 103 American History to 1865 or
HIST 104 American History Since 1865............ccccveuenee. 3
LANG 1322  Elementary Spanish | ......cccccoeeninenireiencnene. 3
LITR 212 English Literature | or
LITR 213 English Literature |1 or
LITR 215 American Literature | or
LITR 216 American Literature Il ... 3
DRAM 150 Introduction to Drama.........cccceeevereenienennene 3

HISTORY

Associate in Arts Degree-38 hours of General Education

The History program meets the needs of the transfer student as
well asthoseindividualsinterested in pursuing history coursesfor
personal enjoyment and enhancement. The following suggested
two-year program provides a broad range of course offerings.
Individual programs will vary depending on student needs and
interests, and the requirements of the transfer institution.

SEMESLEr 1 oo 17 hours
HIST 103 American History t0 1865 .........ccccoceevrenrncnne 3
ARTS 121 History of World Art .....coooviiiiirece 3
ENGL 101 English |
SPCH 111 Public SPeaKing .........ccccvvreevirnesinrsiisns 3
(Speech )
PSYC 101 PSychology .....cceevveeriieesiereeeee e 3
PCDE 101 College SKillS ..o 1
HPER 119 Physical Fitness | ... 1
(Aerobic Super Circuit I)
SEMESLEN 2 oo 16 hours
HIST 104 American History Since 1865............ccccveuenee. 3
MUSC 108 Music History and Appreciation..................... 3
MATH 108 College Algebra

ENGL 102 ENglish 1 oo

POLS 105 American Government ..........cccceeeerereeereenees 3
HPER 120 Physical Fitness I ........ccoceeeeieieciricicienenns 1
(Aerobic Super Circuit I1)
SEMESLEr 3 ..o 17 hours
HIST 101 Survey of Civilization | .......ccoceevviccreninenes 3
PHSC 105 Physical Science
GEOG 101 World Geography .........ccoveeeirneeninseeennns 3
LITR 210 Introduction to Literature..........cccovvvevvreneennnes 3
DRAM 105 Introduction to Theater ........cocooeevvveveeririenenes 3
SEMESLEN 4 ... 15 hours
HIST 102 Survey of Civilization Il ........cccccevvveciinnnnes 3
LITR 240 Creative Writing ...... 3
SOCI 102 SOCIOIOGY ..vvveereeieiniereieene 3
EDUC 110 Developmental Psychology ..........ccccceevrenveneee. 3
(Human Growth and Development)
PHIL 101 Introduction to Philosophy ..........ccceeeeeieninnee. 3
SPEECH

Associate in Arts Degree- 38 hours of General Education

The speech major program offers asuggested first two years of
coursework to meet the Bachel or of Artsdegreein speech commu-
nication at GCCC and should satisfy most requirements for
Regent’ s baccal aureate-institutions. Students should always con-
sult with their advisors to ensure transferability of electives.

SEMESLEr 1 .o 16 hours
Course No. CourseTitle Credit
ENGL 101 ENGlish | oo
SPCH 111 Public Speaking |
HIST 103 American History to 1865 .........cocceeivrnieenne 3
PSYC101 General Psychology ........cccoveeriniicininenienenns 3
PCDE 101 College SKillS ... 1
HPER 119 Physical Fitness|: Aerobic Super Circuit| ....1
SPCH 141 Forensics Practicuml ........cccovveennicecieninnnes 1
SPCH 121 Debate Practicuml ........ccccooeeveeneneeseeene 1
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SEMESLEN 2 e 17 hours
Course No. CourseTitle Credit
ENGL 102 ENGlish 11 oo
MATH 108 College Algebra
ARTS 102 Art Appreciation or
MUSC 108 Music History and Appreciation..................... 3
SOCI 102 Introduction to SOCiOlOgY ........ccoeereeeruereennn 3
SPCH 142 Forensics Practicum I ........ccoviiinicncninne 1
SPCH 122 Debate Practicum [1 ........ccooeveveinicieiiniciciinnnns 1
SPCH 118 Oral INterpretation...........oeeeevererenieerieneeiens 3
SEMESLEr 3 oo 17 hours
Course No. CourseTitle Credit
BIOL 105 Principles of Biology ........ccccoveveineinicriene 5
DRAM 210 Introduction to Drama

(TREALIE) ... 3
LANG 1322  Elementary Spanish | ......cccccoeeevinnireiencnenne. 3
SPCH 243 Forensics Practicum I .......ccoeviinciiicnene 1
SPCH 201 Debate Practicum I11
SPCH 118 Oral INterpretation...........coeeeerererenieerieneeeens
HPER 120 Physical Fitness|:

Aerobic Super Circuit Il ......ccocooeeriineneees 1
SEMESLEN 4 .o 17 hours
Course No. CourseTitle Credit
PHSC 105 General Physical Science........c.ccocvoeveeiriceennns 5
SPCH 113 Interpersonal Communication | ............c........ 3
SPCH 112 Advanced Public Speaking ..........ccocceveneenn. 3
PHIL 101 Introduction to Philosophy ... 3
SPCH 123 Argumentation and Debate or
EDUC 105 Foundation of Education.............cccceeerereneene 3
HUMANITIES

I nter national Humanities Studies HUMA-201 1-8 hours

This course consists of travel and/or study in foreign countries
under supervised conditions. The study of cultural objects, locali-
tiesand/or languagesservesasthebulk of instruction. Coursework
and |ectures supplement the studies.

National Humanities Studies HUMA-202 1-8 hours

This course consists of travel and study in the United States
under supervised conditionsin any of the humanities disciplines.
Study of cultural objects, localitiesand events servesasthe bulk of
instruction. Coursework andlecturessupplement theclass. Enroll-
ment for all segmentsisby special arrangement only. Oneto eight
credits are available and variable contact hours are required,
depending on credit accrued.

ORAL COMMUNICATIONS

Degree: Associate in Arts-38 hours of General Education

The Department of Communications offers the first two years
of course work required by Kansas colleges and universities to
fulfill therequirementsfor the Bachel or of Scienceand Bachelor of
Arts degrees in speech communication and journalism. The re-
quirements of the transfer institution should guide a student’s
choices. Thecurriculum providesvariety andflexibility inmeeting
a broad range of academic and professional interests in human
communications.

Course No. CourseTitle
SPCH-111 Public Speaking | ..................
SPCH-112 Advanced Public Speaking

SPCH-113 Interpersonal Communications| ..................... 3
SPCH-117 Voice and Diction

SPCH-118 Oral Interpretation

SPCH-141 Forensics|

SPCH-142 Forensics |

SPCH-243 FOrensicS I ..o
SPCH-244 FOrensiCS IV ....oooeeieeceececcecceee e

MASS COMMUNICATIONS

Students seeking a major in journalism as writers should take
Reporting | and Media in a Free Society their first semester.
Photography majors should take Media in a Free Society and
Photography | their first semester, and students interested in
majoring in design should take Mediain aFree Society and either
adesign class from the art department or Photoshop. The depart-
ment also requests that Photography and Design magjors take
Reporting I.

Course No. CourseTitle

JRNL-110 Mediain Free SOCIEtY ........cccvererireienereneene
PHOT-120 Photography | ...

PHOT-121 Photography 11 ........ccoeevveenee.

JRNL-115 Reporting | or .......cccceveeneene.

SPCH-140 Introduction to Broadcasting

JRNL-117 NEeWS EAItiNG ....cceereiieericereeereeeseeeee s
JRNL-113 Publications| (Magazine) ....

JRNL-114 Publications || (Magazing) ..........c.ccoeerveenuene
JRNL-201 Publications |11 (Magazine..........c.ccceoeveenuene
JRNL-202 Publications 1V (Magazine)

JRNL-111 Publications | (Newspaper) ..........ccccovereeneene
JRNL-112 Publications [ (Newspaper) ........cccoeeerereeuenn
JRNL-203 Publications I11(Newspaper) ....

JRNL-204 Publications IV (Newspaper) .........ccccoeveereene

Recommended Electives:

Course No. CourseTitle Credit
ARTS-128 Commercial DeSIgN OF .....ccoovveeeeinerieieerenienenes 3
MIDM-105 Desk Top Publishing

JRNL-122 Photojournalism ... 3
LITR-240 Creative WIting .....coovvveerneeeinecceseereeee
PHOT-130 Technical Photography .........ccccceevvcvieninicennne

Speech or Journalism Education

Individual swho desireto major in Speech or Journalism Education
should refer to the Secondary Education program of study listed in
the Socia Science section. It is recommended that students work
closely withtheir advisorstofulfill the specific requirementsof the
institution they wish to attend.

ENGLISH

The composition courses give practice and proficiency in the
use of the language, improve perceptive ability and aid in logical
reasoning. The ability to writewith clarity and precision furnishes
the student with alifetime tool.

All students must take the ASSET or COMPASS test to deter-
mine placement in Basic English or English 101. Students scoring
below accepted levels in reading will not be allowed to enroll in
English 101 until they have successfully completed adevelopmen-
tal reading course.

In addition, all students enrolled in Basic English and English
101 must pass an in-class exit essay before enrolling in the next
course in sequence.
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Basic English ENGL-091 3hours

This course is the study of fundamentals of the composition
process, sentence structure and basic grammar and editing tech-
niques. Students must pass an in-class essay to determine if they
have met the minimum competenciesin the course syllabus before
they can enroll in English 101. (This course does not meet degree
reguirements.)

English | ENGL-101 3hours

This course applies the writing process in expressive and
expository writing. Studentsrefineskillsindiction, sentencestruc-
ture, organization and development of ideas, grammar and me-
chanics, and critical thinking. Students must pass an in-class exit
essay to determinewhether they have met minimum competencies
outlined in the syllabus before they can enroll in the next coursein
sequence.

English 11 ENGL-102 3hours

Prerequisite: English 1. Theobjectiveof thecourseisto amplify
and apply writing principleslearned in English | and to study and
apply writing principles related to persuasion/argumentation, re-
search and documentation, and critical analysis of literature. A
research paper is required.

Grammar ENGL-106 1-3 hours

This course is a study of parts of speech, grammar, sentence
structure, and mechanics. It is recommended for English majors
and elementary education majors as well as students who would
like to improve writing skills.

ENGLISH ASA SECOND LANGUAGE
Academic Vocabulary in English as a Second L anguage
LANG 205 3hours
This ESL course is designed to help students in al levels to
increasetheir knowledgeof theform, meaning, use, and pronuncia-
tion of dozens of the most common academic vocabulary words.
Students will learn how to use a variety of vocabulary learning
strategies, prefixes, roots, and suffixes. Studentswill also havethe
opportunity to encounter, practice, and review thewordsinwritten
and spoken exercises. A scoreof 55-89 ontheMichigan Placement
Exam is required.

Intermediate Speaking and Listening in English as a Second
Language
Level 5 LANG 221 3hours
This ESL course is designed to help intermediate students
improvetheir comprehensibility as speakersand their comprehen-
sion as listeners. The course focuses on many of the elements of
clear speech, such as: the pronunciation of difficult sounds and
sentence and question intonation as well as developing an under-
standing of how Englishisspokentoimprovelistening comprehen-
sion. Studentswill aso concentrate on increasing their knowledge
of vocabulary and grammar, both of which will improve their
speaking and listening. A score of 55-69 on the Michigan Place-
ment Exam is required.

Intermediate Writing and Reading in English as a Second
Language
Level 5 LANG 222 3hours
This ESL course is designed to help intermediate students
improvetheir academicwriting and reading skills. Thiscoursewill
focus on the development of high quality paragraphs leading to
short essays by theend of the semester. Studentswill study English
vocabulary and grammar in addition to devel oping an understand-
ing of academic writing conventions, styles, audience, purpose,
and formality. Studentswill also read avariety of paragraphsand
essaysand will begin to become more familiar with text structures
and to improve reading comprehension. A score of 55-69 on the
Michigan Placement Exam is required.

Intermediate Grammar in English as a Second L anguage
Level 5 LANG 223 3hours

This ESL course is designed to help intermediate students to
improve their knowledge and use of English grammar and to
increase their oral comprehension and comprehensibility, as well
astheir writing skills. Studentswill learn the parts of speech, and
the form, meaning, and use of verbs, adjectives, adverbs, modals,
nouns and articles. A score of 55-69 on the Michigan Placement
Exam is required.

High-Intermediate Speaking and Listening in English as a
Second Language
Level 6 LANG 231 3hours
This ESL course is designed to help upper-intermediate stu-
dentsfurther improvetheir comprehensibility asspeakersandtheir
comprehension as listeners. This course continues the focus on
many of the elements of clear speech, such as: rhythm, word and
sentence stress, sentence and question intonation, and the pronun-
ciation of difficult sounds aswell as developing an understanding
of how Englishis spoken to further improve listening comprehen-
sion. Studentswill also concentrate onincreasing their knowledge
of vocabulary and grammar, both of which will improve their
speaking and listening. A score of 70-89 on the Michigan Place-
ment Exam is required.

High-IntermediateWritingand Readingin English asa Second
Language
Level 6 LANG 232 3hours
ThisESL courseisdesigned to help high-intermediate students
improvetheir academicwriting and reading skills. Thiscoursewill
review paragraphs before beginning a study of several different
essay types. Studentswill study English vocabulary and grammar
in addition to developing a greater understanding of academic
writing conventions, styles, audience, purpose, and formality.
Students will also read and analyze a variety of essaysto become
more familiar with text structures and to improve reading compre-
hension. A score of 70-89 on the Michigan Placement Exam is
required.

High-IntermediateGrammar in English asa Second L anguage
Level 6 LANG 233 3hours

ThisESL courseisdesigned to help high-intermediate students
to improve their knowledge and use of English grammar and to
increase their oral comprehension and comprehensibility, as well
astheir writing skills. Studentswill learn the form, meaning, and
useof verbs, tag questions, modals, conditional s, adjectiveclauses,
indirect speech, embedded questions, and phrasal verbs. A scoreof
70-89 on the Michigan Placement Exam is required.
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Advanced Writing in English asa Second L anguage
Level 7 LANG 242 3hours
This ESL course is designed to help advanced students gain
confidence and competence in their academic writing skills. This
courseisthe study of academic writing conventions, the composi-
tion process, a variety of essay types, styles, audience, purpose,
formality, sentence structure, grammar, vocabulary, and revision
and editing techniques. This course is designed to help prepare
students for further writing courses and participation in other
college coursework. Successful completion of Lang 232 or permis-
sion of the instructor is required.

HISTORY
Survey of Civilization | HIST-101 3hours
This course covers the human experience from the dawn of
history in Mesopotamia, through the ancient civilizations of the
Egyptians, Hebrews, Greeksand Romans, to the Middle Ages, the
Renaissance, and Reformation, and ending with therise of nation
states and the age of exploration and discovery. It aids in under-
standing the forces that have shaped the present-day world.

Survey of Civilization |1 HIST-102 3hours

Thiscourse beginswith the scientific revolution and the Age of
Enlightenment and continuestothelatetwentieth century. It covers
the Old Regime and International Balance, the Industrial Revolu-
tion, theage of world wars, the Cold War and political polarization,
to the age of information. This course aids in understanding the
forces which have shaped this world of international politics,
economics, and culture. It is suggested, but not required, that the
student complete Survey of Civilization | before taking Survey of
Civilization I1.

American History to 1865 HIST-103 3hours

This course covers the American experience from the colonial
erathrough the Civil War. Itiscomprehensivein nature, covering
the political, economic, social, and cultural history of those groups
who have come together to make this nation.

American History Since 1865 HIST-104 3hours

This course covers American history from the closing shots of
the Civil War tothelatetwenty-first century. The subjectscovered
include Reconstruction, the “wild west,” the Gilded Age, the
Progressiveera, World War |, the Great Depression, World War |1,
the Cold War, the Vietnam era, to the present-day. It is suggested,
but not required, that the student complete American History to
1865 before taking American History since 1865.

Europe Since 1815 HIST-106 3hours

This course provides adetailed coverage of European political
and social history. It begins with the Congress of Vienna, then
coversthe unification of German and Italy, the Victorian Age, the
era of world war and dictators, the Cold War, to the present-day.
Survey of Civilization | and Il are recommended.

Oral History Hist-109 3hours
Oral History provides students with the opportunity to explore
therichnessof spokenhistory. It detail sthe methodsused to record
spoken histories, story telling, exploring family andlocal histories,
as well as aspects of folk culture. American History to 1865,
American History Since 1865, and Speech | are recommended.

History of Kansas HIST-110 3hours

This course presents an overview of Kansas from it earliest
writtenrecordtothepresent. Kansastopography, American Indian
cultures, immigrant peoples, Kansas politics, and agricultura
development are given special emphasis. American History to
1865 and American History Since 1865 are recommended.
Pioneer Women West of the Mississippi

HIST-111 3hours

Thiscourse places special emphasison the historic experiences
of pioneer women onthe Great Plains, in themountains, and onthe
west coast. Diaries, letters, census records and other primary
sources are used in conjunction with secondary sourcesto explore
the world of the pioneer woman; her family life, her work, her
leisure activities, and her contributions to American. American
History to 1865 and American History Since 1865 are recom-
mended.

The Great Plains Experience HIST-112 3hours
The Great Plains of the United States are rich in culture and
history. Thiscourse exploresthat richness by focusing on various
groups: American Indians, immigrants, the US army, farmers, etc.
Speciadl attentionisgivento primary sources, especially diariesand
letters. American History to 1865, American History Since 1865,
and Pioneer Women West of the Mississippi are recommended.

Special TopicsIn History HIST-114 1-3hours

This course is designed to provide a learning opportunity for
specialized topic areas. Past offerings have included The West,
TheCivil War, theVietnam War, and Biblical Archeology. Course
offerings under the Special Topics heading are dependent on
student interest and availability of qualified staff.

LANGUAGES

It isrecommended that those with one year or less of aforeign
language in high school take an elementary course in foreign
language. Those students who intend to continue their studies at a
four-year college should consult the catal og of their chosen school.
Foreign language requirements may vary considerably in different
colleges.

Conversational French LANG-100 2 hours

Thisis a limited objective course to develop understandable
pronunciationandavocabulary for travel by oral practice. Reading,
writing, and grammar are given minimal attention.

Conversational German LANG-110 2 hours

Thisisalimited objective courseto develop an understandable
pronunciation and a vocabulary for travel by oral practice. Read-
ing, writing, and grammar are given minimal attention.

Introduction to Conver sational Spanish |
LANG-130 2 hours
Thisisalimited objective course to develop a basic structure,
an understandable pronunciation and a vocabulary for travel by
oral practice. Reading, writing, and grammar are given minimal
attention.

Introduction to Conver sational Spanish I
LANG-131 2 hours
Prerequisite: Introductionto Conversational Spanishl or equiva-
lent skill. This courseisacontinuation of structure, pronunciation
practice, and vocabulary study.
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Elementary Spanish | LANG-1322 3hours
Thisclassincludesthefundamental sof pronunciation, vocabu-
lary building, practicein understanding and speaking simplephrases
of practical value and elementary reading. The coursewill include
some study of Spanish life and custom.
Elementary Spanish |1 LANG-1331 3hours
Prerequisite: Elementary Spanish | or equivalent skill. This
course is the continuation of Elementary Spanish | with further
emphasis on understanding and speaking Spanish with reading of
ordinary modern prose, including some study of periodicals.

Spanish for the Bilingual LANG-134 3hours

Thisis a course designed for students who aready speak the
regional Spanish fluently, but who wish to improve their reading
and writing skills. They will become familiar with standard Span-
ish and increase their vocabul ary through reading sel ections based
on Spanish-American history and culture.

Espanol Avanzado para Estudiantes de Habla Espanola
LANG-135 3hours
Prerequisite: Spanish for the Bilingual or permission of the
instructor. This courseisacontinuation of Spanishfor the Bilingual .

Elementary Viethamese | LANG-140 3hours

This course introduces the fundamentals of oral and written
Viethamese with particular attention to the tonal nature of spoken
Viethamese and the diacritical markings used to signal intonation
in written Vietnamese. Listening to and pronunciation of simple
words will lead into more extensive vocabulary development.
Basic Vietnamese sentences will be written, stressing correct
spelling and proper diacritical markings. There will be limited
study of Vietnamese culture.

Elementary Viethnamese || LANG-141 3hours

The prerequisiteissatisfactory completion of Elementary Viet-
namese| or equivalent skill asdetermined by theinstructor. Thisis
acontinuation of thestudy of the Vietnameselanguage, buildingon
the pronunciation, spelling and writing skills mastered in Elemen-
tary Vietnamesel. Studentswill continuevocabulary study inorder
to generate dialogue and conversational skills. Additional study of
Vietnamese culture will be stressed.

Spanish Composition and Conver sation
LANG-201 3hours
Theprerequisiteissix creditsof college Spanish or two yearsof
high school Spanish. This class is a review of Spanish with
emphasis on conversation and cultural reading.

Commercial Spanish LANG-202 3hours

The prerequisiteispermission of instructor or Spanish Compo-
sition and Conversation. Thiscourseofferstraining and practicein
effective use of spoken and written Spanish for business purposes.

LITERATURE
Theliterature coursesintroducethe student to the mastersof the
written language and furnish material for critical evaluation.

Introduction to Literature LITR-210 3 hours
Thiscourseincludesthestudy of awidevariety of literary types:
theshort story, theessay, ancient and modern drama, and thenovel.

English Literaturel LITR-212 3hours

This courseis the study of the historical and literary develop-
ment of English Literature from Anglo-Saxon origins through the
Neo-Classical Period.

English Literaturell LITR-213 3hours

This course reviews the historical and literary development of
English Literature from the Romantic Era into the twenty-first
century.

American Literaturel LITR-215 3hours

Prerequisite: English I1 or consent of theinstructor. The course
includesastudy of writersfromtheColonia PeriodtotheCivil War
and shows the religious, historical, and social thinking that influ-
enced the literature of the time.

American Literaturell LITR-216 3hours

Prerequisite: English Il or consent of theinstructor. The course
beginswith Dickinson/Whitman and continuesto the present with
emphasis on major authors and literary trends.

Introduction to Short Fiction LITR-218 3hours

Prerequisite: English | or consent of theinstructor. Examplesof
short fiction with emphasis on analysis and appreciation of the
short novel and short story are studied in this course.

TheWest in American Literature LITR-219 3hours

This survey course reviews selected regional literature. The
course examines major authors through a study of novels, short
stories, poetry, and criticism.

Under standing the Old Testament LITR-230 3hours

This course provides a general introduction to Old Testament
history and literature designed to acquaint the student with the
origins, purposes and religious quality of Old Testament books.
Attention is given to the development of the Judeo-Christian
tradition.

Under standing the New Testament LITR-231 3hours

This course provides ageneral introduction to New Testament
history and literature designed to acquai nt studentswith the context
of political, social, and cultural originsin our society. Attentionis
given to the development of Judeo-Christian tradition during the
Roman period.

Creative Writing LITR-240 1-3hours

Prerequisite: English 11 or consent of instructor. Students have
frequent practical opportunitiesto develop skillsin creativewriting
through the devel opment, organization, preparation, and composi-
tion of various pieces. This course allows students to study imagi-
native writing with particular emphasis on poetry, the short story,
and drama.

Writers' Workshop LITR-241 1-3hours

Prerequisite: English Il and/or consent of theinstructor. Thisis
an advanced writing course designed for those who are interested
inincreasing their writing skillswith the possibility of publishing
their work.
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I dentity: Woman LITR-250 3hours

Thishumanitiescourseincludesadocumentary history of Ameri-
can women and their roles and accomplishments, a study of litera-
ture by and about women, and alook at theissuesand problemsthat
women face today.

KansasLiterature LITR-251 3hours

Studentswill havetheopportunity tofamiliarizethemselveswith
the literature, including fiction, essays, poetry, drama and film of
Kansas. Thiscourselooksat the state’ s people, heritage and literary
traditions.

World Literature and the Human Experience
LITR-253 3 hours
Thiscourseincludesa study of literature from different periods,
cultures, and regions of world with emphasis on the geographic and
historical contexts of the literary texts and on the rich diversity of
socia orders and human values expressed in literary forms.

MASS COMMUNICATIONS
Media In Free Society JRNL-110 3hours
This course is designed to provide students with a comprehen-
sive understanding of the field of mass communication and its
various applicationsin contemporary society. The courseincludes
an overview of the field and a discussion of the mass media
industries and the consequences of mediamessages on individuals,
society, and culture.

Reporting | JRNL-115 3hours
Prerequisite: English| or consent of theinstructor. Thiscourseis
designed to provide students with first-hand experience in
newsgathering and reporting techniques. Students will have the
opportunity to explore research materials, interview news sources,
writevarioustypesof stories, handle pressrel eases, and write under
deadline pressure. Other topicsinclude libel and online reporting.

News Editing JRNL-117 3hours

This course introduces students to the basics of editing with an
emphasis on copy editing for a daily newspaper. Students will
explore copy editing, news judgment, headline writing, photo edit-
ing, publicationlayout and design, and legal and ethical issues. They
also learn to catch and correct mistakes in grammar.

Publications| (Magazine) JRNL-111 1 hour
Publications 11 (M agazine) JRNL-112 1 hour
Publications 111 (Magazine) JRNL-201 1 hour
Publications 1V (Magazine) JRNL-202 1 hour

Prerequisite: At least one semester of high school journalism or
permission of theinstructor. Publications (Magazine) may betaken
four semesters. Practical work will be offered in layout, design,
writing, editing, and photography on Breakaway, the college maga-
zine.

Publications | (Newspaper) JRNL-113 1 hour
Publications |1 (Newspaper) JRNL-114 1 hour
Publications 111 (Newspaper) JRNL-203 1 hour
Publications |1V (Newspaper) JRNL-204 1 hour

Publications (Newspaper) may be taken four semesters. Practi-
cal work is offered in layout, design, writing, editing, advertising,
business practice, and photography on the student newspaper. The
course may betaken by arrangement with approval of theinstructor.

Photojournalism JRNL-122 3hours
Prerequisite: Photography I. This courseis a study of waysto
cover thenews photographically. The coursewill includeshistory,
moderntrends, and classassignmentstypical of aworking journal-
ist.
Public Speaking | SPCH-111 3hours
This course includes the study of the fundamental s of commu-
nication and thecomposition, organization, and delivery of original
speeches. Five-to-seven speeches are required throughout the
semester. This course meets the speech requirement for transfer
programs and is performance based with appropriate assignments
included.

Advanced Public Speaking SPCH-112 3hours

Prerequisite: Public Speaking I. The course includes detailed
work in public speaking, such as advanced work in extemporane-
ous and impromptu style speaking, oratory, and argumentation.
Special occasion speeches are covered. Lecture with practical
experience comprise instruction.

Inter personal Communications| SPCH-113 3hours

Interpersonal Communications includes the study of commu-
nication theory and its application to interpersonal relations. The
development of insight, skills and knowledge in the process of
group interaction arethe basisfor the course. The classtransfersto
some four-year institutions as a communications/speech require-
ment. The classis experientia in the lecture mode.

Voice and Diction SPCH-117 2 hours

This classis designed to help students improve their speaking
voices and to develop accuracy and refinement in diction. Study
includesthe International Phonetic Alphabet, dialectsand accents.

Oral Interpretation SPCH-118 3hours

Oral Interpretation covers reading from the printed page of
selected portionsof stories, plays, nonfictional prose, andlyricand
dramatic poetry for different objectivessuch astoinform, impress,
entertain, and convince. Thiscourseisexcellent for any speech or
dramamajor and is primarily lecture with practical application in
performance.

Debate Practicum | SPCH-121 1 hour
Debate Practicum 11 SPCH-122 1 hour
Debate Practicum 111 SPCH-201 1 hour
Debate Practicum 1V SPCH-202 1 hour

This course may be taken each semester for a total of four
semesters. It isthe examination of advanced argumentation theory
asrelated to the current debate topi c. Participation onthecollegiate
debate squadisrequired, anditisalabformat requiringaminimum
of three hours of class time per week.

Argumentation and Debate SPCH-123 3hours

Argumentation and Debate is designed for the student desiring
theory and practicesof argumentation and formal academic debate.
The class is required for, but not limited to, members of the
collegiate debate squad. The course is essentialy lecture with
practical experiential application and meets three hours per week.
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Forensics Practicum | SPCH-141 1 hour
Forensics Practicum |11 SPCH-142 1 hour
Forensics Practicum |11 SPCH-243 1 hour
Forensics Practicum |V SPCH-244 1 hour

Forensics Practicum may be taken each of four semesters and
includes the practical study of the selection and presentation of
forensics competition materials. Students sel ect and prepare mate-
rials for presentation to the genera public, area schools, and
possible competition.

PHILOSOPHY

Philosophy is critical reflection on the justification of basic
human beliefs and analysis of how these beliefs are expressed. It
involves the rational, methodological, and systematic consider-
ation of those topics that are of central concern to human beings.

Introduction to Philosophy PHIL-101 3hours

Thiscourseintroducesstudentsto someof themajor themesand
thinkers of Western Philosophy. Areas covered include knowl-
edge, ethics, religious beliefs, and political theory. The class is
structured to develop student ability to read and write critically
using the methods of philosophical analysis.

Elementary Ethics PHIL-102 3hours

Thiscourseisan historical and topical overview of philosophi-
cal ethics. It examines some of the most important ethical theories
and thinkers. Topics studied include the nature and rationale of
ethical theories and the application of these theories to contempo-
rary ethical issues.

Logic: An Introduction to Clear Thinking
PHIL-103 3hours
Thiscourseisconcerned with the nature of rational thought and
the practice of critical thinking. It includes an overview of forms
of persuasive reasoning and examines many misleading practices
found in everyday life.

L eader ship Development
PHIL-104 3hours
This course is designed for individuals who are interested in
exploring the various philosophies of leadership and draws its
examplesfrom classic literature and film. This course is designed
to integrate theoretical concepts with the reality of application
within group exercise and discussion. Although the course's con-
cepts are applicable to any group situation, they are especialy
relevant when the participants are volunteers. Although this class
has been certified by Phi Theta Kappa, the national honor society
for community colleges, students do not have to be a member of
PTK to enroll.

PERSONAL AND CAREER DEVELOPMENT
College Skills Development PCDE-101 1hours

Thiscourseincreasesthe student’ s opportunitiesfor successin
college by helping the student obtain skills necessary to reach his/
her educational objectives. Topicsincludetime management, test-
taking, communication skills, study techniques, critical thinking
skills, library use, and personal issues that face many college
students. This courseisrequired of all full-time degree-seeking
studentswho have completed fewer than twenty (20) credit hours
at the time of enrollment.

Career Orientation PCDE-103 3hours

This course makes education practical and functional. A per-
sonalized plan brings aptitude and interest together in career
awareness, exploration, values clarification, worker traits, self-
appraisal and preparation for a career.

Career Problems& Crises PCDE-105 2 hours

This course presents overview of problems and crises in a
career: communication, work behavior, priorities, money manage-
ment, divorce, stress, time management, a coholism, health, au-
thority and leadership are discussed.

Assertiveness Training PCDE-107 1 hour

This course assists supervisory personnel with development of
apositive, assertivemanner to moreeffectively handlesupervisory
responsibilities.

Lead Challenge PCDE-108 1 hour

This course provides groups of individuals a challenge that
builds self-confidence, trust and interaction for participants of al
ages. Itisaunique approach to education and placesahigh level of
expectation with an atmosphere of support & caring. This course
consists of threelevelsof situational activitiesthat are designed to
promote leadership, trust, personal and group responsibility, self-
esteemn, communication, goal -setting, decision-making and prob-
lem-solving skills. The facilitator, based on group goals, capabili-
tiesand progress, will determine the low/high challenge elements.

READING
Development Reading READ-091 5hours
This course is designed for students who score 49-80 on the
reading portion of the COMPASStest. Anindividualized program
of competenciesfor reading basicsisfeatured. Thiscoursedoesnot
meet degree requirements. Prerequisite: Grade Level Equivalency
of 4.0 or better determined by a standardized test. Students must
demonstrate that they can read at 7.0 grade level as determined by
a standardized test before they can enroll in English 1.

Reading Improvement | READ-092 3hours

This course is designed for students who score 49 or below on
the reading portion of the COMPASS test. An individualized
program of competencies for reading basicsis featured. Does not
meet degree requirements. Prerequisite: Grade Level Equivalency
of 4.0 or better determined by a standardized test. Students must
demonstrate that they can read at 7.0 grade level as determined by
a standardized test before they can enroll in English 1.

College Reading READ-093 3hours

College Reading is for students who score from 50-80 on the
reading portion of the COMPASS test. Emphasis is higher-order
thinking and efficient reading skills at the college level with
application to college and life skills success. Prerequisite: Grade
Level Equivalency of 7.0 or better determined by a standardized
test. This course does not meet degree requirements.

Accelerated Reading READ-101 2 hours

Accelerated Reading offers preliminary instruction in various
techniques of rapid reading. Self-pacing through timed readings,
with regular checks of comprehension levels to insure that in-
creased reading speed is meaningful and beneficial.
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NURSING &
ALLIED HEALTH

Nursing
Practical Nursing
Allied Health

Emergency Medical
Services Technology
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NURSING

The Associate Degree Nursing Program prepares a person for
entry into professional nursing. The practice of nursing covers a
wide range of activities that may be viewed on a continuum,
beginning with simple nursing tasks, progressing through increas-
ingly complex responsibilities, and culminatingin critical decision
making activities. Upon graduation, the graduate is prepared to
function in various health care settings in three interrel ated roles:
provider of care; manager of care; and member of the profession.

An Associate of Applied Science Degree is granted upon
completion of the program, and the graduate is eligible to take the
National Council Licensure Examination for licensure asaRegis-
tered Nurse (RN). The legal qualifications for applying for RN
licensurein Kansas are as follows:

1. Graduated from ahigh school accredited by the appropriate
legal accrediting agency or has obtained the equivalent of a
high school education as determined by the Kansas State
Department of Education;

2. Successfully completed thebasic professional curriculumin
an accredited school of professional nursing and holds
evidence of graduation therefrom,;

3. Stisfactorily rehabilitated if the applicant has ever been
convicted of anything other than amoving traffic violation,
unlessthe crimeis as stated below. “to have been guilty of
afelony or to have been guilty of amisdemeanor involving
an illegal drug offense unless the applicant or licensee
establishes sufficient rehabilitation to warrant the public
trust, except that notwithstanding K.S.A. 74-120 nolicense,
certificate of qualification or authorization to practice nurs-
ing as alicensed professional nurse,...shall be granted to a
person with afelony conviction for acrime against persons
asspecifiedinarticle 34 of chapter 21 of the Kansas Statutes

Annotated and acts amendatory thereof or supplemental
thereto.” (From: Kansas Nurse Practice Act: Laws and

Administrative Regulations. Topeka, KS. Kansas State
Board of Nursing, 1997. Sections 65-1115 & 65-1120.)

In accordance with the Kansas Articulation Plan for Nursing
Education, the graduateisal so eligibleto articul ate into abachel or
of science in nursing program.

The Garden City Community College Nursing Program is
accredited by the Kansas State Board of Nursing and the National
Leaguefor Nursing Accrediting Commission, Inc. (NLNAC). The
NLNAC can be contacted for information about the program at:
NLNAC; 350 Hudson Street; New York, New York 10014;
telephone # (800) 669-9656, ext. 153.

Admission Requirements

Toassist studentsseeking admissionto nursing they areadvised
to obtain from the Department of Nursing acopy of the Admission
Requirements and Guidelines used in counseling applicants.

Copies of the following college admission requirements must
be on file in the Nursing Department:

1. Application to the College.

2. High school transcript and/or GED certificate.

3. College transcripts (if any).

4. COMPASS Placement Test

I'n addition to meeting the aboverequirements, the student must
complete and have on file in the Nursing Department:

1. Application to Nursing.

2. Evidence of nurse aide certification.

3. Evidence of completion of high school chemistry or one
semester of college chemistry with a C or better.

4. Completion of aprogram of study with the Director, and an
advising interview with a nursing faculty member.

5. Documentation of a12th grade reading level on the Nelson
Denny assessment.

After the above are on file, the applicants will be reviewed for
admission. The number of students selected annually depends on:
1. Availablelocal facilitiesfor clinical experience.
2. Number of qualified faculty.
3. Number of qualified applicants completing admission re-
quirements.

Clinical experiences are obtained in the Garden City area.
Students must provide transportation to and from the college, the
hospital, and other agencies.

Advanced Standing

TheGarden City Community CollegeNursing Programfollows
the Kansas Articulation Plan for Nursing Education. Qualified
licensed practical nursesand transfer studentsfrom other programs
must meet the admission requirements for the college and the
Nursing Department. LPN applicants must complete a two credit
hour transition course prior to entering Nursing 111.

NURSING

Ereshman Year

First SEMESLEr ....ocvciiiiiee e
Course No. CourseTitle

NURS-107 NUFSING | oo
PCDE-101 College Skills Devel opment
BIOL-211 Anatomy and Physiology | .........cccoceerenennns
PSYC-101 General Psychology ........ccccoeereirenieicnicneniens
SPCH-113 Interpersonal Comm. | .....ccoeoviiiiineieiirienn

SecoNd SEMESLEN ....ocoveeiecieeiece et

Course No. CourseTitle Credit

NURS-108

BIOL-212

EDUC-110

HPER-119

SUMMET oottt ettt re e ens 5hours
Course No. CourseTitle Credit

BIOL-213 MicCrobiolOgy ......ccoerverererererenieesereseeeeee s 5

Sophomore Year

First SEMESLEr ....covveeieeieceeeece e 14 hours
Course No. CourseTitle Credit
NURS-209 NUFSING T e 10
ENGL-101 ENGliSh | oo 3
HPER PE oo 1
SecoNd SEMESLEN ....occvieivecieeteceeee e 15 hours
Course No. CourseTitle Credit
NURS-210 NUISING TV o 12

SOCI-102 Sociology
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Basic Life Support for Health Care Providers
NURS-106 1/2 hour
This courseisdesigned to provideinitial certification or recer-
tification for individuals employed in health care settings. The
course includes information on risk factors, heart and lung func-
tion, heart disease, and symptoms/ signalsthat indicate action. The
student learns CPR and foreign body airway management.

Nursing | NURS-107 7 hours
Prerequisite: high school or college chemistry. Knowledge
basi c to nursing practice and to nursing asaprofession isprovided
as a foundation for all subsequent nursing courses. Scientific
foundations of nursing practice are drawn from the physical,
biological and socia sciences. Basic nursing concepts and prin-
ciplesareintroduced and devel oped. Thenursing processisused to
organize nursing content around the basic human needs.

Nursing Il NURS-108 10 hours
Prerequisites: aminimumgradeof CinNursing |, Anatomy and
Physiology I, Interpersonal Communications, General Psychol-
ogy, and College Skills Development. The development of funda-
mental nursing knowledge and principles is continued through
utilization of the nursing process. Nursing is approached with an
understanding of meeting basic human needs when an individual
experiences an emotional crisisevent, aregulatory or homeostatic
problem and/or an ateration in functioning of abody system.

LPN Transition Course NURS-110 2 hours

Thiscourseisdesignedtofacilitatethetransition of articulating
LPN students into the associate degree nursing program. The
courseintroducesthe student to the philosophies and objectives of
associatedegreenursing, the College, and theNursing Department.
Testing of content areasfrom Nursing | and 11 isutilized to aidethe
student and faculty inidentifyingindividual knowledge needs, and
to direct the development of learning strategies to meet identified
needs. Students are oriented to the clinical learning facilities and
the college campus.

Nursing I11 NURS-209 10 hours

Prerequisites: a minimum grade of C in Nursing Il, Anatomy
and Physiology |1, Microbiology, and Human Growth and Devel-
opment. The approach to nursing is continued through an under-
standing of meeting basic human needs when an individual expe-
riences an emotional crisis event, a regulatory or homeostatic
problem and/or an alteration in functioning of a body system.
Emphasis is placed on nursing care utilizing the nursing process
requiring a higher level of assessment, decision making, and
technical skills. Opportunities are provided to develop ability in
setting priorities while giving care to asmall number of acute and
chronicclientsof al agegroups. Studentswill begintodifferentiate
the functions and responsibilities of the members of the health
team.

Nursing IV NURS-210 12 hours

Prerequisite: aminimum grade of CinNursing |11 and English
Composition |. Nursing content includes knowledge of critical
aspects of neurological, pediatric, cardiovascular, respiratory and
endocrine problems. Learning opportunities are provided to de-
velop ability in setting priorities while giving care to an increased
number of acute, chronic and critical clients of al age groups.
Professional attributesand managerial skillsarefurther developed.

Special Topicsin Nursing NURS-253 1-3 hours

Thiscourseprovidesinformationonhealth caresystemsandthe
impact of those systemson health careworkersand thecommunity.
The emphasisison timely issues, topics and methods for integrat-
ing the information into their professional roles.

PRACTICAL NURSING

ThePractical Nursing Program preparesan individual for entry
into the healthcare system as a Licensed Practical Nurse. This 10
month program covers a wide range of activities that may be
viewed on a continuum, beginning with simple nursing tasks,
progressing through increasingly complex responsibilities. Upon
completion, the graduates will have astrong clinical base and will
have developed the skills necessary to function in various health
care settingsin three interrelated roles: provider of care, manager
of care, and a member of the profession.

Upon completion of the program, students will be awarded a
certificate The graduate is eligible to take the National Council
Licensure Examinationfor licensureasal.icensed Practical Nurse
(LPN). Thelegal qualificationsfor applying for LPN licensurein
Kansas are as follows:

1. Graduated from a high school accredited by the appropriate
legal accrediting agency or has obtained the equivalent of a
high school education as determined by the Kansas State
Department of Education;

2. Successfully completed the basic curriculum in an approved
school of practical nursing and hold evidence of completion
there from;

3. Stisfactorily rehabilitated if the applicant has ever been
convicted of anything other than amoving traffic violation,
unlessthe crimeis as stated below. “to have been guilty of
afelony or to have been guilty of amisdemeanor involving
an illegal drug offense unless the applicant or licensee
establishes sufficient rehabilitation to warrant the public
trust, except that notwithstanding K.S.A. 74-120 nolicense,
certificate of qualification or authorization to practice nurs-
ing as a licensed practical nurse,...shall be granted to a
person with afelony conviction for acrime against persons
asspecifiedinarticle 34 of chapter 21 of the Kansas Statutes

Annotated and acts amendatory thereof or supplemental
thereto.” (From: Kansas Nurse Practice Act: Laws and

Administrative Regulations. Topeka, KS. Kansas State
Board of Nursing, 1997. Sections 65-1115 & 65-1120.)

In accordance with the Kansas Articulation Plan for Nursing
Education, the graduateis also eligible to articulate into an associ-
ate of science in nursing program.

The Garden City Community College Practical Nursing pro-
gram is approved by the Kansas State Board of Nursing.

Admission Requirements

Students seeking admission to nursing are advised to obtain
from the Department of Nursing acopy of the Admission Require-
ments and Guidelines used in counseling applicants.

Copies of the following college admission requirements must
be on file in the Nursing Department:

1. Application for admission to the College

2. High school transcript or GED scores.

3. COMPASS Placement Test, if applicable.

4. College transcript, if applicable.
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I'n addition to meeting the aboverequirements, the student must

complete and have on file in the Nursing Department:

1. Application to Practical Nursing.

2. A Nelson-Denny reading score at the 11th grade level or
higher.

3. Evidence of completion of Anatomy & Physiology, General
Psychology, Interpersonal Communication and Develop-
mental Psychology with a“C” or better.

4. Nurse Aide Certification.

5. Personal Interview with the nursing director and a nursing
faculty member.

Application will be reviewed for admission only when all
scholastic credentialshave beenreceived. Thenumber of students
selected annually depends on:

1. Availablelocal facilities for clinical experience.

2. The number of qualified faculty.

3. The number of qualified applicants completing admissions

requirements.

Onceaccepted into the Practical Nursing Program studentswill
also need:
1. Medical examination including a positive rubellatiter and a
negative TB skin test or chest x-ray.
2. Current CPR certification by the American Heart Associa-
tion.

Clinical experiences are obtained in the Garden City area.
Students must provide transportation to and from the college, the
hospital and other area agencies.

PRACTICAL NURSING

First SESSION. ..ooviciiecieecieeeete e 12 hours
Course No. CourseTitle Credit
NURS 253 Specia TopicSin NUrSING ......ccoeeereneeirieneniens 1
PNRS 100 Fundamental of NUrsing ........c.cccvereenenennne 3
PNRS 104 Pharmacology ........ccoeeeerineneneeneeeseeeees
PNRS 101 Practical Nursing |
PNRS 105 GEONLOIOQY ...eevereenerieeeeerieesie e
SECONA SESSION ...oovvieieeitiecteecteecte ettt e ns 8 hours
Course No. CourseTitle Credit
PNRS 102 Practical NUrsing Il .......ccccooeeiiinenncnce 8
THIrd SESSION ...ttt 5hours
Course No. CourseTitle Credit
PNRS 103 Practical Nursing Hl ... 5

Fundamental of Nursing PNRS 100 3hours

This course introduces the student to the scope of prac-
ticefor thepractical nurse. Itincludesahistorical overview, ethical
and legal issues, health care delivery systems, health and wellness,
nursing process, assessment, therapeutic communication and cul-
tural awareness. Basic nurse aide skills are validated, and new
skillsaredevel oped. Practical applicationsof knowledgeand skills
areprovided in aclinical setting.

Pharmacology PNRS 104 2 hours

Pharmacol ogy introduces the student to medication classifica
tions, dosages, cal cul ations and admini stration techniquesthrough
both theory and lab experiences. The main focus is on various

factors about pharmacokinetics, drug groups, and specific drugs
from each group.

Practical Nursing | PNRS 101 5hours

This course introduces the practical nurse to the provision of
care for patients across the life span with acute and chronic
disordersof the muscul oskel etal, hematol ogical, neurological, and
lymphatic systems. Special considerationsfor thesurgical, pediat-
ric and cancer patient are also introduced. The content isfocused
on utilizing the nursing process to direct clinical decision making
in providing nursing care.

Gerontology PNRS 105 1 hour

This course introduces the practical nursing student to the
theoriesand concepts of aging, the physiological and psychosocial
changes and problems associated with the aging process, and the
appropriate nursing interventions. It will include assessments,
ethical and legal issues, and health care practices.

Practical Nursing 11 PNRS 102 8 hours

Thiscourseisthe second coursein the Practical Nursing series.
It continuesto introduce the practical nursing student to providing
nursing care to patients across the life span with acute and chronic
health disorders. Content areas focus on cardio and peripheral
vascular, respiratory, gastrointestinal systems, liver, billiary, gall-
bladder, pancreas, renal and urinary systems, reproductionand care
of the pregnant patient and neonate. Thenursing processisultilized
to present content and to facilitate clinical decision making.

Practical Nursing 111 PNRS 103 5hours

Thiscourseisthelast courseinthe Practical Nursing Series. It
completes the content on providing nursing care to patients across
thelifespanwithacuteand chronichealth careneedsinthesensory,
immune, integument, endocrine systems and mental health nurs-
ing. Students employ the nursing process to make clinical deci-
sions. Content and capstoneclinical practiceareprovided to assist
the student to transition into vocational nursing.

ALLIED HEALTH
Geriatric Aide Assistant HELR-102 5hours
The courseisdesigned to preparethe geriatric aidefor employ-
ment in aKansas nursing home or hospital. Course work includes
basic knowledge and skills necessary to help meet the psychoso-
cial, physical and environmental needs of the geriatric resident. It
includes both class and clinical experience. The geriatric aide is
prepared to give care to residents in a nursing home under the
supervision of aregistered nurse, licensed practical nurse or phy-
sician. The course will qualify the student to take the Kansas
Department of Health and Environment Geriatric Aide Certifica
tion Examination. State certification is necessary for employment
in nursing homesin Kansas.

Medical Terminology EMIC-104 3hours

Thiscourseisthestudy of Greek and Latinword parts(prefixes,
suffixes and word roots), spelling, pronounciation, and accurate
application of various medical terms related to nursing and other
health care fields.
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Nursing Home Medication Aide HELR-103 5hours
Prerequisites: A valid geriatric aide certificate for Kansas
nursing homes and evidence of an eighth-gradereading level. The
courseincludesbasic knowledgeand skillsnecessary for anaideto
prepare and administer medications under the supervision of a
registered nurse or licensed practical nurse in a nursing home. It
includes both class and clinical experiences. The course will
qualify the student to take the Kansas State Department of Educa-
tion Certification Examination for medication aide. State certifica-
tion is necessary for employment in nursing homesin Kansas.

HomeHealth Aide HELR-107 2 hours

Prerequisites: A valid geriatric aide certificate for Kansas
nursing homes and evidence of an eighth-gradereading level. The
courseisdesigned to preparethe paraprofessional for employment
in ahome health agency. Course work includes basic knowledge
and adaptation of skillsto help meet the psychosocial, physical and
environmental needs of an individual or family intheir home. The
home health aide is prepared to give patient care under the super-
vision of aregistered nurse, licensed practical nurse or physician.
The course will qualify the student to take the Kansas Department
of Health and Environment Home Health Aide Certification Ex-
amination. State certificationisnecessary for employment of aides
in Kansas home health agencies.

Activity Director HELR-108 3hours

Prerequisites: A valid geriatric aidecertificatefrom Kansasand
evidenceof an eighth-gradereading level. Thiscourse preparesthe
nurseaidetowork asan activity director inlong term carefacilities
by introducing the student to the role, function and performance
skillsof anactivity director. Course content includesexploration of
the philosophy of long term care, the aging process, and planning
and evaluating individual and group activities. At the completion
of the course, the student will be eligible to have this certification
added to their nurse aide registry.

Social Service Designee HELR-109 3hours

Prerequisites: A valid geriatric aidecertificatefrom Kansasand
evidence of an eighth grade reading level. This courseis designed
to prepare the nurse aide to work asasocia service designeein a
long term care agency. Content areas include the philosophy of
long term care, socia work, the aging process, development of
resident care plans, and the utilization of social services. At the
completion of this course, the student is eligible to have this
certification added to their nurse aide registry.

Par aprofessional Health-Team Seminar
HELR-110 1/2-3hours
Thecourseisdesignedto providesupplemental and/or refresher
programsin all areas of hospital, adult care home, medical record
assistant and paramedical specialties.

Rehabilitative Aide HELR-111 2 hours

Prerequisite: Evidence of an eighth-grade reading level. This
course prepares the student to assist residents in long term care to
attain their maximum potential for self care. Content areasfocuson
the philosophy of rehabilitation and techniques that treat and train
residents to achieve independence. The courseis endorsed by the
Kansas Chapter of the American Physical Therapy Association.
The student, upon successful completion, will receive acertificate
towork asaRehabilitative Aide under the guidance of aRegistered
Physical Therapist.

EMERGENCY MEDICAL SERVICESTECHNOL-
oGY

This series of courses prepares the student to practice in the
following areas: First Responder, Emergency Medical Technician
(EMT-B), Emergency Medical Technician-Intermediate(EMT-I),
and MobilelntensiveCare Technician Paramedic (MICT/P). Emer-
gency Medical Servicesisanemerging professionthat providesthe
individual an opportunity to practice at basic levels of emergency
care, e.g. extrication, stabilization of the sick and injured to the
advanced level of a Mobile Intensive Care Technician (MICT/
Paramedic), administering medications and endotracheal intuba-
tion.

The successful completion of the courses First Responder,
Emergency Medical Technician, and Emergency Medical Techni-
cian-Intermediate allowsthe graduate to sit for the State Certifica-
tion Examination presented by the Board of EMS.

The successful completion of the EMT-1 course prepares the
student for State Certification. Completion of the First Responder
EMT-B & MICT programs prepare the student for the National
Registry Exam.

StudentscompletingtheM1CT/Paramedic programareawarded
an Associateof Applied Science (AAS) degree. However, students
may opt to complete either an Associate of Arts (AA) or an
Associate of Science (AS) Degree.

Admission Requirements

To be considered for acceptance into an Emergency Medical
Services Technology course or program, the student must havethe
following completed:

1. Application to the College

2. Application to the desired course of study

3. Copy of high school transcript, GED and all college tran-

scripts on file in the department
4. Completion of COMPASS and Nelson Denny testing
5. Interview with Program Coordinator

Prerequisitesfor the following cour ses/programs
First Responder
1. Beeighteen (18) yearsof age at thetime of registry examina-
tion.
Emergency Medical technician Basic (EMT-B)
1. Beeighteen (18) yearsof age at thetime of registry examina-
tion.

Emergency Medical Technician Intermediate (EMT-I)
1. Completion of EMT-B with a“C” or better
2. Certification asan EMT-B in the state of Kansas
3. Beeighteen (18) yearsof age at thetime of registry examina-
tion.

M obile Intensive Care Technician (Paramedic/MICT)
1. Completion of EMT-B witha“C” or better
2. Certification asan EMT-B in the state of Kansas
3. Beeighteen (18) yearsof age at thetime of registry examina-
tion.
4. Successful completion a“C” or better, of College Chemistry,
English | and Anatomy and Physiology | and I1.
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Emergency Medical Technician (EMT-B)
EMRG-101 12 hours
Thisbasic coursein emergency medical careincludeslectures,
videos, and practical application. Students who complete this
course will have the ability to offer emergency care to victims of
medical crisis or traumatic injury. Successful completion of this
course allows the student to take the National Registry Exam.

Medical Terminology EMIC-104 3hours

Thiscourseincludesthe study of prefixes, suffixes, root words
and vocabulary including pronunciation, meaning and spelling
related to areas of nursing and medical sciences. It is designed to
enhancetheknowledgeand comprehension of nursingand medical
termsfor the paraprofessional health worker and others employed
in nursing homes, hospitals, doctors' offices, medical records, etc.

First Responder EMIC-107 4 hours

This course is designed to provide instruction in initial emer-
gency care. Studentsaretaught methodsof primary stabilization of
the sick and injured. This courseis taught according to the objec-
tives presented by the Board of EMS and allows the student to
acquire information, skills, and attitudes necessary for state certi-
fication as a First Responder.

Emergency Medical Technician-Intermediate (EMT-I)
EMIC-110 4 hours
Prerequisite: Certificationasan EMT in Kansas. Thiscourseis
designed to prepare certified EMT’s in intravenous procedures.
The course includes information on drugs and solutions, and
provides clinical opportunitiesfor the students to obtain the skills
necessary to initiate intravenous therapy. The successful comple-
tion of this program allows the student to sit for the certification
exam presented by the Board of EM S for the State of Kansas.

MOBILE INTENSIVE CARE TECHNICIAN
(MICT/Paramedic)

SEMESLEr 1 oo 14 hours
Course No. CourseTitle Credit
CHEM-108 FCEMISITY ..o 5
BIOL-211 * Anatomy & Physiology |
SPCH-113 Interpersonal Communication.............ccceceee.. 3
PCDE-101 College Skills Development ..........ccccccveneeene 1
HPER-119 Physical EdUCaLioN ..........cccvevererieinienieicriene 1
SEMESLEr 2 .o 14 hours
Course No. CourseTitle Credit
BIOL-212 *Anatomy & Physiology |1

PSYC-101 General Psychology ...............
ENGL-101 FENGHSN | oo
SOCI-102 SOCIOIOGY vttt
HPER-120 Physical EUCALTION .........cevririeieiriiecereieies
SEMESLEr 3 ..o

Course No. CourseTitle Credit
EMIC-204 Advanced Medical Terminology ........c.cccceenne 3
EMIC-207 Medical Emergencies

EMIC-105 Cardiology ...cccovveveenireeieiienine
EMIC-106 Pharmacology .......coeevreeieiineicenseeesees

SEMESLEN 4 ..ottt 14 hours
Course No. CourseTitle Credit
EMIC-208

EMIC-209

SEMESEEN 5 .ot 12 hours
Course No. CourseTitle Credit
EMIC-210 Field INternship .....ccoeeeveeereceeeceee 12

* Must be completed prior to starting first MICT/Paramedic
course

Cardiology EMIC-105 4 hours
Prerequisites: Anatomy and Physiology (6-8 credit hours),
collegechemistry, or permission of instructor. Thecourseincludes
cardiac anatomy, cardiopulmonary physiology, physiological
monitoring, medications and electrolytes and their effect on the
EK G, pathophysiology of specific acute and chronic disease pro-
cesses that affect the electrical and mechanical activities of the
heart, electrophysiology of the heart, atrial, junctional and ven-
tricular dysrhythmiasand studies of disorders of ratesand rhythms
(introduces the student to rhythm strip reading and nursing impli-
cations). The course expands to include blood gas interpretations,
aveolar ventilation, auscultation and ACLS certification.

Phar macology EMIC-106 3hours

Prerequisites: Anatomy and Physiology (6-8 credit hours),
college chemistry, or permission of instructor. This course is an
introduction to drugs that may be given by an MICT in the
management of the acutely ill. The courseincludesinformation on
the physiological effects, clinical use, desired effects, side effects,
and precautions and contraindications of drugs used in acute care
with an emphasis on cardiovascular drugs.

Advanced Medical Terminology EMIC-204 3hours

Prerequisite: Medical Terminology. Thiscourseexpandsthe
information learned in Medical Terminology EMIC-104. In-
creased skills in utilizing terminology for documentation and
communication aredevel oped through direct application to printed
material, discussion and record keeping.

M edical Emergencies EMIC-207 6 hours

Prerequisites: Anatomy and Physiology(6-8 credit hours), col-
lege chemistry, or permission of instructor. Emergency situations
such as anaphylactic shock, drug poisoning, childbirth, seizures,
cerebrovascular accidents, etc., are presented with regard to patho-
physiology of the disorder and advanced clinical management.
Practical sessionswill be provided as applicable to the emergency
situation presented.

Trauma EMIC-208 2 hours

Prerequisites: Anatomy and Physiology (6-8 credit hours),
college chemistry, or permission of instructor. This course pro-
vides the student with assessment and treatment skills utilized in
emergency situations. Fractures, wounds, hemorrhage, and blunt
trauma to the body will be discussed with regard to mechanism of
the injury, anticipated as well as overt injuries, and clinical man-
agement. Laboratory sessions for practical application will be
provided.
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Clinical Rotation EMIC-209 12 hours

Prerequisite: Completion of didactic portion of program. This
modul e provideshands-on patient contact and practice of technical
skills. Experience, supervised by physicians, nurses, and certified
MICTS, is provided in the delivery room, emergency room, oper-
ating room, pediatrics, psychiatric ward, intensive care unit, and
respiratory therapy. Overall clinical supervisionisprovided by the
course coordinator who a so arrangesfor the studentsto participate
inspecial activities. Evaluationswill bemadeby nursingand EMS
personnel with whom the students work.

Field Internship EMIC-210 12 hours

Prerequisite: Completion of clinical rotation. Thismodule will
primarily be supervised by certified MICTswho will do an evalu-
ation on each student. Thisinternship will be on arotational basis
similar to the clinical rotations, and students will be required to
spend at least 24 hours per week on call with a first response
vehicle. Two fully equipped Type | vehicles will be available 24
hours aday for this portion of the training program
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SCIENCE

Life Science
Chemistry
Physical Science
Physics
Electronics

Engineering
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SCIENCE

All programsoutlined in the Science Division meet therequire-
mentsfor an Associatein Sciencedegreeexcept thosenoted asnon-
degree programs.

In addition to the general education coursesrequired for gradu-
ation, the courseslisted in the following programs of study arethe
recommended coursesfor the successful completion of the identi-
fied degree or certificate program.

BIOLOGICAL SCIENCE

Itisrecommended that careful consideration begiventoscience
requirementsof four-year institutions so that asatisfactory transfer
can be made. A good background in chemistry is essential to the
understanding of biology and should begin the first semester.
Consultation with members of the Science Division is recom-
mended so that a program of courses will be planned to meet
specific needs.

Freshman Year
First SEMESLEr ..o 18 Hours
Course No. CourseTitle Credit
ENG-101 ENGlish | oo 3
CHEM-109 College Chemistry | ......cccoereereineneireiens 5
MATH-108 College AIgeDra ........ccoeovveneeneicecineene 3
MATH-109 Plane Trigonometry or
MATH-110 Fundamentals of StatistiCs .......ccceovreerercreenne 3
Physical Education elective ...........cccoveenee. 1
Social Science elective.........ocoveereneiiienniens 3
SeCONd SEMESLEN ....c.eviirieieerer e 17 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo
CHEM-110 Chemistry Il and Qualitative Analysis
BIOL-105, 206 Principles of Biology (or Botany) ..................
Physical Education Elective.............cccceoerunee.
Social Science or Humanities Elective............ 3
Sophomore Y ear
First SEMESLEr .....oooiiieiieecr e 16 hours
Course No. CourseTitle Credit
PHY S-205 General PhySICS| ..c.ooveieiieeeeeeeeiee 5
PSYC-101 General Psychology ........c.ccoeereoirenciniciniens 3
BIOL-203 MicCrobiolOgy .....cccoeereereeirieiriereeese e 5
LITR-215 American Literature | ........ccooeeviieiienencnnne, 3
SeCONd SEMESLEN ....cveviirieicieeer e 16 hours
Course No. CourseTitle Credit
BIOL-205 General Z0ol0gYy .....coccoveeereeiirerieireeeeseeeins 5
CHEM-206 Organic Chemistry | ..o 5
SPCH-111 Public Speaking OR
SPCH-113 Interpersonal Communication | ............c........

Social Science or Humanities Elective

FORESTRY, RANGE MANAGEMENT,
CONSERVATION OF NATURAL RESOURCES

This program prepares freshmen and sophomore students ma-
joring in one of the above areas to enter a four-year college or
university. Consultation of the four-year college or university
catalog is recommended in addition to the assistance of an advisor
to ensure that requirements are met.

Freshman Year
First SEMESLEr ....covveeiieieeeece e 17 hours
Course No. CourseTitle Credit
ENG-101 ENglish | ..o 3
CHEM-109 College Chemistry | ...b
MATH-108 College Algebra ........ccoevveeinenieinciecccee 3
MATH-109 Plane Trigonometry or
MATH-110 Fundamentals of StatistiCs ........cccceeevveieeineenns 3
ECON-111 ECONOMICS MACTO ....ccvveveeieeieeie e 3
SeCcoNd SEMESLEN ....occveiieeieeieee et 17 hours
Course No. CourseTitle Credit
ENG-102 ENglish 1 o 3
CHEM-110 Chemistry Il & QQualitative Analysis ............... 5
AGRO-103 SOIlS e
BIOL-206 General Botany
Sophomore Y ear
First SEMESLEr ....covvecieeieceece e 16 hours
Course No. CourseTitle Credit
PHY S-205 General PhySICS| ...ooveicieceeeeeciee 5
AGRO-102 Range Management ............ccoerininieneniennns 3
SPCH-111 Public Speaking | or
SPCH-113 Interpersonal Communications| ..................... 3
Social Science elective........ocovvevvveeieeiieeineennen, 3
Physical Education Electives...........cccoceevnene. 2
SecoNd SEMESLEN ....occveeiieieeteceee e 16 hours
Course No. CourseTitle Credit
CHEM-206 Organic Chemistry .......ccccoeenereineerineene 5
BIOL-205 General Zoology
Social Science elective........ocovevveereeireecneennen, 3
HumanitieS EIective.........ccovcvveviveceecieciecene 3

FISHERIES & WILDLIFE BIOLOGY

Freshman Year
First SEMESLEr ....ocooeiiiiereee e 16 hours
Course No. CourseTitle Credit
ENG-101 ENGliSh | oo 3
CHEM-109 College Chemistry | ......ccooeveevieiinenieiienne 5
BIOL-105 Principles of Biology ........cccooevvierennenieinines 5
MATH-108 College AIgeDra ........ccoeiveineiiiieeccee 3
SeCONd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
CHEM-110 College Chemistry Il & Qualitative Analysis 5
SPCH-111 Public Speaking | or
SPCH113 Interpersonal Communications..............c..e..... 3
PSYC-101 General Psychology ........ccccoeereiirieneeinieeniens 3
MATH-109 Plane Trigonometry or
MATH-110 Fundamentals of StatistiCs ........cccvevrereeenene 3
Sophomore Y ear
First SEMESLEr ....ocooiiiiiree e 17 hours
Course No. CourseTitle Credit
Literature Elective.........ccocoeviincincnccie 3
PHY S-205 General Physics|
BIOL-213 MicCrobiology ......ccoervererereririenieereeeseeeeees
SOCI-102 SOCIOIOQY .vvrvenerieieierieneeierie et

Physical Education elective ...........cccoveeenee 1
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SeCONd SEMESLES ....ooceviieececee et 17 hours
Course No. CourseTitle Credit
PHY S-206 General PhySICS I ..o 5
CHEM-206 Organic Chemistry | ....ccovvevneeennicireene 5
ECON-111 ECONomics: MaCro ........coeeeuveeveecieeceeceeeieeeiens
Humanities elective
Physical Education Elective..............cccovuenee. 1

PHYSICAL THERAPY

Physical therapy concerns the restoration of function and the
prevention of disability following disease, injury or loss of abody
part. A licenseisrequired to practice. A degree or certificate from
an approved school of physical therapy and the ability to passthe
State Board Examination are requirements to receive alicense.

Freshman Year

First SEMESLEr ...oooveceeecece et 15 hours
Course No. CourseTitle Credit
ENG-101 ENGliSh | o
CHEM-109 College Chemistry |
MATH-108 College Algebra.............
PSYC-101 Genera Psychology
Physical Education elective ..........c.cccccvrruenee. 1
SeCONd SEMESLEN ....vvceviieeceecee et 17 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
CHEM-110 College Chemistry Il or
BIOL-105 Principles of Biology .......c.cccueeeirniciierenienene 5
SPCH-111 Public Speaking | .....cccveveveeriveeeireseee e 3
Humanities electiVe..........ccvveveeveceecieceecieae 3
MATH-109 Plane Trigonometry ........ccoeevvevvevnerineecrenienenes 3
Sophomore Year
First SEMESLEr ...oooveceececee e 17 hours
Course No. CourseTitle Credit
Literature €ective .......ccccveveveeevececeeeeeenns 3
ECON-111 Economics or
POLS-105 American GOVErNMENt ........ccceveveveeeeeeeeeens 3
BIOL-213 Microbiology or
BIOL-211 Anatomy and Physiology | ........cccccevvrniecnnne 5
PHY S-205 General Physics|
Physical Education Elective.............ccccvvuenee. 1
SeCoNd SEMESLEN ....vvcviieeceecee et 17 hours
Course No. CourseTitle Credit
Literature EIECtiVe.....c..covveeeeeceeeciecceececeee 3
BIOL-205 General Z0OolOgY .....ccovveeeerirrereinininieeneaienenes 5
EDUC-110 Developmental Psychology .........ccccceevrenveneees 3
SOCI-105 SOCIOIOGY .vevvereerieieinesieiee st 3
HumanitieS EIECtiVe.........ccveeveceveceecieceece 3

RESPIRATORY THERAPY (Non-Degree Program)
This program prepares students for beginning practice in the
respiratory therapy profession. Respiratory therapy graduatesmust
earn accreditation by the Commission on Accreditation of Allied
Health Education Programs to practice in this profession. Some
programs consist of two years of course work and provide certifi-
cation as a respiratory therapy technician, but currently Garden
City Community College does not offer the clinical component
required for certification. Some programs at selected four-year
colleges offer the B.S. degree with certification in respiratory

therapy.

Studentswho wish to major inrespiratory therapy or inrespira-
tory therapy technician areas may complete some foundation
coursework at Garden City Community College. Depending upon
their degree goals, students will need to transfer to either another
two-year college or a four-year college which offers the clinical
component required to achieve certification.

Freshman year

Course No. CourseTitle Credit
First SEMESLEr ...ocovvecvieieeece e 15 hours
ENG-101 ENGliSh | oo
PHY S-205 General PhySICS| ..o
BIOL-211 Anatomy and Physiology |

MATH-208  College Algebra.......c.ccooveveiinencencincnecene

SecoNd SEMESLEN ....occveeieeecieee e

Course No. CourseTitle Credit
SPCH-111 Public Speaking | ........cccoevvveverereiniciiiieieieinns 3
BIOL-212 Anatomy and Physiology Il .........cccceveneenn. 4
CHEM-105 General Chemistry or

CHEM-108 Chemistry for Health Services..........ccccoceeenene 5
PSYC-101 General Psychology ........ccccoeereireneiricinins 3
SOCI-105 SOCIOIOQY .vvrvenerieeeerieneeierieeeie e 3

RADIOLOGIC TECHNOLOGY (X-Ray Technology)
(Non-Degree Program)

Radiologic technology involvesthe use of radiant energy inthe
field of medicineto assist physiciansin thediagnosisand treatment
of diseases. Theprimary function of radiol ogical technol ogistsisto
operatex-ray equipment under thegeneral direction of aphysician.
Preparatory courses in mathematics, chemistry, physics and biol-
ogy will better prepare students for training in radiologic technol-
ogy. To complete professional requirements, students enrolled in
the program must complete one additional year at an approved
school of x-ray technology as outlined by the American Society of
Radiological Technologists in conjunction with the American
College of Radiology and the American Medical Association.

Freshman Y ear

First SEMESLEr ..o 17 hours
Course No. CourseTitle Credit
BIOL-105 Principles of Biology ........ccccoveevirneeciennnnes 5
ENG-101 0T 1 o I TSR 3
BIOL-211 Anatomy & Physiology | .......cccoveeeininicennns 4
SPCH-111 Public Speaking | OR

SPCH-113 Interpersonal Communications...........c.c......... 3
EMIC-104 Medical Terminology .......c.coeererreeerenvenenes 3
SECONd SEMESLEN ..o 16 hours
Course No. CourseTitle Credit
PSYC-101 General Psychology ........ccccoveeriniicineneniencnes
ENG-102 ENglish 1 oo
BIOL-213 Anatomy & Physiology |1

MATH-208 College AlgebraL.......covvevnnncinisccesees

Introduction to Microcomputer Software ....... 3

Recommended Electives:

Course No. CourseTitle Credit
PHY S-106 Descriptive PhYSICS ..o 3
CHEM-105 General Chemistry

SOCI-105 SOCIOIOGY vttt
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MEDICAL TECHNOLOGY

Medical technologists perform testswhich aid in the diagnosis
and treatment of diseases. These tests include |aboratory proce-
duresused in diagnostic microbiology, immunology, hematol ogy,
blood banking, urinalysis and chemistry. Medical technologists
work in medical laboratories in hospitals, clinics, public health
agencies and in research laboratories. Admission requires enroll-
ment in the four-year degree program leading to a baccalaureate
degree. The baccalaureate program must include mathematics, at
least 18 hours in chemistry, and at least 16 hoursin life science,
including coursesin bacteriology andimmunology. Threeyearsof
collegework followed by atwel ve-monthinternship program|eads
to aBachelor of Science degree in medical technology.

Freshman Year

First SEMESLEr ...oooveceiciecee et 18 hours
Course No. CourseTitle Credit
CHEM-109 College Chemistry | ......cccoevreneiineneiienine

ENG-101 ENGlish | oo
MATH-108 College AIgeDra ........ccoevvereeneicescereee

BIOL-105 Principles of Biology .................
Physical Education Elective
SeCONd SEMESLEN ....cveviirieicereer e 17 hours
Course No. CourseTitle Credit
CHEM-110 College Chemistry Il & Qualitative Analysis. 5
ENG-102 ENglish 11 oo 3
Humanities Elective ... 3
SPCH-111 Public Speaking |
PSYC-101 General Psychology ........cccoeereineniccnienens 3
Sophomore Y ear
First SEMESLEr .....oooiieieceee e 17 hours
Course No. CourseTitle Credit
CHEM-206 Organic Chemistry | ..o
BIOL-213 MicCrobiology ......ccoeeereeneeerieirereeese e
BIOL-211 Anatomy and Physiology I ....
Humanities elective........cocoeeneiiincicncne

SecoNd SEMESLEN .....ocoveeiececie e

Course No. CourseTitle Credit
CHEM-207 Organic Chemistry Il .......ccoovoeviiniencircnene
EDUC-110 Development Psychology ......

BIOL-212 Anatomy and Physiology Il

BIOL-205 General Zoology or

PHY S-106 Descriptive PhYSICS ..o 5-3

DENTAL HYGIENE

Dental hygienists are the only dental auxiliaries who provide
servicedirectly to the patient and arerequired to obtain alicenseto
practice. The dental hygiene curriculum includes basic sciences,
dental sciences and liberal arts. The associate degree or certifica-
tion program qualifiesahygienist for clinical practice. Thelevel of
training required for leadership positions in teaching and public
health school requiresapplicantstotakeaDental Hygiene Aptitude
Test beforeadmission. Careful consideration should begiventothe
respective school’ s admission requirements.

Freshman Year
First SEMESLEr ...ocovvecieeieeeece e 15 hours
Course No. CourseTitle Credit
ENG-101 English | ..o
PSYC-101 General Psychology
CHEM-105 General Chemistry .......cocooeevernineiercneens
SPCH-111 Public Speaking | ......cccoveeriveneinreee e
Physical Education Elective...........ccccceoenuenee. 1
SecoNd SEMESLEN ....occveeieeieeeeee e 15 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
MATH-108 College Algebra ........cccevveineninineecccee 3
Humanities electives..... ...b
HMEC115 Basic Nutrition ..........cccceenee. 3
Physical Education elective ...........cccoeerenee. 1
Sophomore Y ear
First SEMESLEr ....covvecieeieeiece e 16 hours
Course No. CourseTitle Credit
BIOL-213 MicCrobiology ......coceererereririenieereere e 5
EDUC-105 Foundations of Education ...
HumanitieS elective.........coovevvecieeciecieceeciiene 3
EDUC-110 Developmental Psychology ..........ccocceevereenee 3
HPER-109 First Al ..oeeeececeececeeeeeeeee e 2
SecoNd SEMESLEN ....occveiieeieeieeeeee et 17 hours
Course No. CourseTitle Credit
BIOL-211 Anatomy and Physiology | ......c.ccccoeerennenne 5
HPER-106 Health Education
SOCI-105 SOCIOIOQY .vvveneieeeierieneeierieesie e
General studieselective ........coovvveveiieieennenn, 6

MEDICINE/DENTISTRY/OSTEOPATHY/
OPTOMETRY

The course of study leading to admission to a school of medi-
cine requires four years. A Bachelor’s degree from an accredited
college is ordinarily a prerequisite for admission to a school of
medicine.

Schools of Dentistry require prescribed preparation in the sci-
encesaswell asgeneral education. Although the entrance require-
ments to various professional schools are generally of the same
character, it is wise to place emphasis upon the sciences as early
as possible.

Careful consideration of the academic requirements of transfer
institutions is necessary for continued success.

Freshman Year

First SEMESLEr ...ocovveciieieeeece e 17 hours
Course No. CourseTitle Credit
ENG-101 ENgliSh | oo 3
CHEM-109 College Chemistry | ......cccoeeeevieenenieiienins 5
MATH-122 Calculus and Analytical Geometry I ............... 5
SPCH-11 Public Speaking | .......ccccoveeeirerinnenne

Physical Education elective

SecoNd SEMESLEN ....occviiieeiecieceeee e

Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo 3
CHEM110 College Chemistry Il & Qualitative Analysis..5

General Studies elective.........coevriiiiicenins 3
BIOL-205 General Z0ol0gy ......cccoeeuereeerenieireeeeseeeeins 5
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Sophomore Y ear

First SEMESLEr .....oooiieciee e 17 hours
Course No. CourseTitle Credit
PHY S-205 Genera Physicsl ...........

CHEM-206 Organic Chemistry |

PSYC-101 General Psychology

Humanities elective

Physical Education electives............ccccevruenene. 1
SeCcoNd SEMESLEN ....oocviiieceecee et 16 hours
Course No. CourseTitle Credit
PHY S-206 General PhySICS 1 ..o 5
CHEM-207 Organic Chemistry Il ......c.ccoeoeveinincirenene 5

General Studies electives.......cocvveveeieecneennen. 6

Recommended Electives:

Course No. CourseTitle Credit
BIOL-211 Anatomy & Physiology | .......ccccccevveirenennns 4
BIOL-212 Anatomy & Physiology Il .......cccccovineienienn. 4
CHIROPRACTIC

Entrance to most chiropractic schools requires 90 hours of
college credit. Completion of requirements for the Associate in
Science Degree with the following courses should meet require-
ments at some schools. Most states require a bachelor’s degree
before entrance to chiropractic school in order to practice in that
state. Careful consideration/consultation should be given to the
respective chiropractic school’ s admission requirements.

Freshman Year

First SEMESLEr ...ooovveviceeee e 16 hours
Course No. CourseTitle Credit
MATH-108 College Algebra or above

BIOL-105 Principles of Biology ............

CHEM-109 College Chemistry | ......ccoeeeerieineneiienne
ENG-101 ENGlish | oo

SecoNd SEMESLEN ....oocviiieceecee et

Course No. CourseTitle Credit
BIOL-211 Anatomy & Physiology | .......cccoceeeveinenccnens 4
CHEM-110  College Chemistry Il & Qualitative Analysis.5
ENG-102 ENglish 11 oo 3
Gen. Stud./Humanities Elective...........c.cc...... 3
Physical Education Elective...........c.cccceoeruenee. 1
Sophomore Y ear
Course No. CourseTitle Credit
First SEMESLEr .....cooiieiree e 17 hours
BIOL-212 Anatomy and Physiology Il .........cccceveneenns 4
PHY S-205 General PhySICS| ..o
CHEM-206 Organic Chemistry |
PSYC-101 General Psychology
SeCONd SEMESLEN ....c.eviiieeeer e 16 hours
Course No. CourseTitle Credit
PHY S-206 General PhySICS I ..o 5
CHEM-207 Organic Chemistry Il ......c.ccooeoeieniiencincnene 5
Humanities Elective ... 6
PHARMACY

Careful consideration/consultation should be given to the re-
spective pharmacy school’ s admission requirements. Studentsare
required to take the Pharmacy College Admission Test (PCAT). A

licenseisrequiredto practice pharmacy. State Boardsof Pharmacy
grant licenses to students who successfully pass board examina-
tions. In al states, eligibility to take board examinations requires
graduation from an accredited school of pharmacy and completion
of required experiential training.

Freshman Year
First SEMESLEr ....covveciieieeeece e 17 hours
Course No. CourseTitle Credit
ENG-101 ENgliSh | oo
CHEM-109 College Chemistry |
MATH-121 Fundamentals of Calculus.............cceevveveennnnn. 3
General Studies electives.......cocovveveeveecneennen. 6
SecoNd SEMESLEN ....occveicieeieeieceeee e 18 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
CHEM-110 College Chemistry Il and Qualitative Analysisb
BIOL-105 Principles of Biology ........cccooeveerennencineene 5
General Studies elective........coovvvevviieeeennenn, 3
Physical Education Elective...........c.cccceeunee. 2
Sophomore Y ear
First SEMESLEr ...ocovvecvieieciece e 16 hours
Course No. CourseTitle Credit
BIOL-213 Microbiology ........cccceveuene
CHEM-206 Organic Chemistry |
General Studies elective
SecoNd SEMESLEr ....occveiiieieeeeee et 16 hours
Course No. CourseTitle Credit
CHEM-207 Organic Chemistry I ..o
BIOL-210 Anatomy and Physiology
SPCH-111 Public Speaking | ......cccoveenireneinreeceeeine

General Studies elective........coovvveveiieeeennenn,

MORTUARY SCIENCE (Non-Degree Program)

A studentinterestedin becoming alicensed morticianin Kansas
may take 60 college credit hoursat the collegefollowed by 30 hour
at a mortuary school approved by the Kansas State Board of
Embalming.

It is also possible to take up to 32 hours at Garden City
Community College and then transfer to an approved college
which offersatwo-year program in Mortuary Science. Should the
latter route be followed, courses which will transfer to amortuary
science college include the following:

Freshman Year

First SEMESLEr ..o 16 hours
Course No. CourseTitle Credit
ENG-101 ENGlish | oo 3
CHEM-108 Chemistry for Health Services.........ccovveeee. 5
BIOL-105 Principles of Biology ........ccccoueeirncciennnnes 5
PSYC-101 General Psychology ........cooveeerinnieieienenienenes 3
SECONA SEMESLEN ... 16 hours
Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo
BIOL-210 Anatomy & Physiology ...

BIOL-213 Microbiology .......c.coeeeuene.

ACCT-101 General ACCOUNEING ....vveveeereneeecinesieiee e
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VETERINARY MEDICINE

The veterinary medicine curriculum is a professional program
seven yearsin length. Itispossibleto obtain thefirst two years at
Garden City Community College. In addition tothegeneral educa-
tion courses, the following are courses may be needed.

Freshman Year
First SEMESLEr ...ooovvceiciecee et 18 hours
Course No. CourseTitle Credit
AGRI-100 Agriculturein Our SOCIELY .......cccooveereerenennes 1
CHEM-109 College Chemistry I ...............
ENG-101 English | oo
BIOL-105 Principles of Biology
ANSJ-102 Principles of Animal Science.........c.cccceevvueuee. 3
ANSI-103 Animal Science & Industry Lab ..........c..c...... 1
SeCcoNd SEMESLEN ....oocviieececee et 17 hours
Course No. CourseTitle Credit
ANSI-106 Dairy-Poultry Production............cccccceeevereenene. 3
CHEM-110 College Chemistry Il & Qualitative Analysis. 5
ENG-102 ENglish 11 oo 3
Social Science Elective 3
SPCH-111 Public Speaking | ......ccoveevirreinrrec e 3
Sophomore Y ear
First SEMESLEr ...ooovvceeiecee et 18 hours
Course No. CourseTitle Credit
PHY S-205 General Physics|
ANSI-107 Animal Nutrition
BIOL-213 MicCrobiology .....cccoveereerererierereeere e
HumanitieS elective..........ccvevvecieeciecieceeciiene 3
Physical Education elective ...........cccoverenee. 2
SeCcoNd SEMESLEN ....oocviieececee et 16 hours
Course No. CourseTitle Credit
PHY S-206 General PhySICS I ..o
PSYC-101 General Psychology
Humanities elective

CHEM-206  Organic Chemistry |

CHEMISTRY
Freshman Year
First SEMESLEr ...oooveceeececeeceeeeeeee e 18 hours
Course No. CourseTitle Credit
ENG-101 0T 1 o I T 3
CHEM-109 College Chemistry | .....ccvevvveeciinieciisee 5
MATH-122 Calculus & Analytical Geometry | ................. 5
PSYC-101 General Psychology
Physical Education elective ..........c.cccccvrruenee. 2
SeCONd SEMESLEN ....vvcviieeceecee et 19 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
CHEM-110 College Chemistry |1 & QualltarﬂveAnalyss 5
MATH-205 Calculus & Analytical Geometry Il .
Humanities elective.......cccoveveievennnen.
SPCH-111 Public Speaking | ...ccccveveeerivieeicesece e

Sophomore Y ear
First SEMESLEr ....ocooveiiieeeee e 18 hours
Course No. CourseTitle Credit
MATH-205 Calculus & Analytical Geometry Il ....
PHY S-207 Engineering PhySICS | ....cccooveerieininne.
CHEM-206 Organic Chemistry | ......ccocoeeeneinieneircnens
Humanities elective........cocoeieinincicicn
SeCONd SEMESLEN ...o.voviieiirieieeee e
Course No. CourseTitle Credit
MATH-206 Differential EQUaLIONS.........ccceeeereenirerieenene 3
PHY S-208 Engineering PhySICS ] ..o 5
CHEM-207 Organic Chemistry Il ........cccoeiiiiiiiiicene 5
Social Science elective.........cooveeneneiincninins 3
PHYSICS
Freshman Year
First SEMESLEr ..o e
Course No. CourseTitle
ENG-101 ENGlish | oo
CHEM-109 College Chemistry |
MATH-122 Calculus & Analytical Geometry | ................. 5
PSYC-101 General Psychology ........cccoeereiirienieineiniens 3
Physical Education elective ...........cccovernenee. 1
SeCONd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo 3
CHEM-109 College Chemistry Il & Qualitative Analysis. 5
MATH-123 Calculus & Analytical Geometry Il ................ 5
SPCH-111 Public Speaking | .......cccoceeeieiemeicniircicicicnenns 3
Physical Education elective ...........ccccverenee. 1
Sophomore Y ear
First SEMESLEr ....ocooeiicree e 16 hours
Course No. CourseTitle Credit
PHY S-207 Engineering PhySICS | ..c.ooveiiiiiiiccce 5
MATH-205 Calculus & Analytical Geometry Il .... ...b
ECON-111 Economics: Macro ....... w3
Humanities elective........coooeieiiincicicne 3
SeCONd SEMESLEN ...o.oouiieiicieiceee e 14 hours
Course No. CourseTitle Credit
PHY S-206 Engineering Physics 11
MATH-206 Differential EQUaLIONS.........cccovveereerirerieenene

Social Science elective....
Humanities elective.........

PHYSICAL SCIENCE

This curriculum is designed especially for those students who
wish to pursue a degree in General Physical Science and not
necessarily obtain amajor in chemistry or physics.

Freshman Year

First SEMESLEr ....covveciieieeceeeeee e 17 hours

Course No. CourseTitle Credit

ENG-101 ENglish | oo

CHEM-109 College Chemistry |

MATH-122 Calculus & Analytical Geometry | ................. 5
HumanitieS elective..........covevveeieeceeciecieciiens 3
Physical Education elective ...........cccoverenee. 1
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SeCONd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
CHEM-110 College Chemistry Il & Qualitative Analysis. 5
MATH-123 Calculus & Analytical Geometry Il ................ 5
SPCH-111 Public SPeaKing ........ccocoeeemeeiiieeiiireeieienenns 3
Physical Education elective ...........ccccveenee. 1
Sophomore Y ear
First SEMESLEr .....oooiiiiiree e 17 hours
Course No. CourseTitle Credit
PHY S-207 Engineering PhySICS | ..c.oovviiiiiiiccce

PSYC-101 General Psychology ........ccccoeereirenieinieneniens
Humanities elective...............

General Education elective

SeCcoNd SEMESLEN ....oocviceececee et

Course No. CourseTitle Credit
BIOL-105 Principles of Biology ........ccccovereiinennciienne 5
PHY S-208 Engineering PhySICS 1 ..o 5
Social Science elective.......cocevvevveceeireecneennen, 3
Science electiVe......oviieieeiiececceecee e 3

ARCHITECTURE (Non-Degree Program)

Students interested in architecture must decide whether they
desire architectural engineering, building construction, or design
architecture. Thoseinterested in thefirst two optionsshouldfollow
the pre-engineering curriculum.

The design architecture program at most universities requires
fiveacademic years. Thefirst year may betaken at the community
college, after which the student is advised to transfer to a univer-
sity.

Course No. CourseTitle
ENGL-101 ENGlish | oo
ENGL-102 ENGlish 11 oo
MATH-108 College Algebra
MATH-120 PreCalculus OR

MATH-121 Fundamentals of Calculus

PHY S-205 General PhySICS| ..c.ooveiciieceereeiee 5
SPCH-111 Public SpeaKing | ........cccoevvveveeeriinieieiiieieicieinns 3
HIST-101 Survey of Civilization | .........ccoceevoeniinenenns 3
SOCI-102 SOCIOIOQY .vervenereereenirienieiesie e 3
PSYC-101 General Psychology ........cccoeereineneiniciniens 3
PHIL-101 Introduction to Philosophy .........c.cccceeeiinaene. 3
ARTS 121 History of World Art ... 3
ECON-111 ECONOMICS: MACTO ....ccovveeiiieieiieieceseeieees 3
GEOG-101 World Geography

ARTS-101, Suggested ElectiVeS ........cooererieireiecireee 9

ARTS-104, ARTS-129, DRAFT-104

ENGINEERING TECHNOLOGY

Engineering Technology programs emphasize a broad under-
standing of science, social sciences, and mathematicscoupled with
practical experience in applying that knowledge to the solution of
avariety of common engineering problems. Thiscourseof study is
appropriate for students interested in careers involving routine
design, production or construction management and facilities op-
erations and maintenance. The Engineering Technology program
represents approximately one half of the requirementsfor aBach-
elorsDegreein Civil, Electrical, or Mechanical Engineering Tech-
nology.

Although most Engineering Technology degree programs re-
quirelessmathematicsand physicsthan engineering programs, the
requirement for demonstrated capability in applied problem solv-
ing is as demanding as the engineering program’s emphasis on
demonstrated proficiency in understanding and use of theory.
Freshman Year

First SEMESLEr ....oovveciieieeeeee et 16 hours
Course No. CourseTitle Credit
ENG-101 ENgliSh | oo 3
CHEM-105 General Chemistry .......cooooeevernireiencrcene 5
MATH-108 College Algebra
ENGR-105 Engineering Drawing | ........ccccooeevineicncncnenn 3
Physical Education Elective...........ccccceoeruenene. 2
SecoNd SEMESLEr ....occveiieeiecieceee e 18 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
MATH-109 Plane Trigonometry .........ccoceveeerenecncrennenns 3
CSCI-101 Introduction to Management Info. Systems.... 3
SPCH-111 Public Speaking | ......cccoveerirreinereeereseine 3
Humanities elective..........ccovvvuvecieeveecieieeciiene 3
Social Science elective........ocovvevveeveeireecreennnn. 3
Sophomore Y ear
First SEMESLEr ...ccovvecieeieeeece e 17 hours
Course No. CourseTitle Credit
PHY S-205 General PhySICS| ...ooveiiiiieeeeeee 5
CSCI-102 Introduction to Programming ...........cccceeeeeene. 3
ECON-111 ECONOMICS. MaCrO .......cccecvveeeeiieeree e
MATH 121 Fundamentals of Calculus....

Humanities elective.........coovevveeiecieecieceeciiene

SeCcoNd SEMESLEN ....occveiieeieciecece e

Course No. CourseTitle Credit
PHY S-206 General PhySICS I ..o
CSCI-107 Advanced Programming
BSAD-101 Introduction to Business

Social Science elective.............

Technical eective .......coovecveveeeieciececee e
ENGINEERING ..o

Course selection for engineering should be in keeping with the
transfer university curricular requirements. College Algebra and
Trigonometry will not be counted toward a degree in any Kansas
engineering school. The lack of a high school background in
mathematics and chemistry will make it necessary to alow more
time to meet engineering requirements. Requirements for gradua-
tion vary widely within an engineering curriculum not only con-
cerning Social Scienceand Humanitiesel ectives, but also concern-
ing some of the technical courseslisted below. Courses should be
selected only after consulting the advisor.

Freshman Year

First SEMESLEr ...ocovvecvieieeeece e 17 hours
Course No. CourseTitle Credit
ENG-101 ENgliSh | oo 3
MATH-122 Calculus & Analytical Geometry | ................. 5
CHEM-105 College Chemistry | ......cccveveenieiinenieiienne

ENGR-105 Engineering Drawing |

Physical Education elective ...........ccccverenee. 1
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SeCcoNd SEMESLEN ....oocviceececee et 19 hours
Course No. CourseTitle Credit
ENG-102 ENglish [T .o
MATH-123 Calculus & Analytical Geometry Il
CHEM-110 College Chemistry Il & Qualitative Analysis. 5
Social Science elective.......ooovvevvveceeireecreennen. 3
ENGR-106 Engineering Drawing Il ........ccocooeeniniiinne. 3
Sophomore Y ear
First SEMESLEr ...ooovveeicieceeceeceeceee e 19 hours
Course No. CourseTitle Credit
PHY S-207 Engineering PhySICS | ..c.ooviiiiiiiiccce 5
MATH-205 Calculus & Analytical Geometry 111 ............... 5
ECON-112 ECONOmMICS. MICIO .....coeeveeiiieiriecie e
SPCH-111 Public Speaking I ................
Humanities elective
SeCcoNd SEMESLEN ....oocvicieceecee et 18 hours
Course No. CourseTitle Credit
PHY S-208 Engineering Physics 11
MATH-206 Differential EQUaLIONS.........ccceeeerienirerieenene

ENGR-205 SEALCS | v
Social Science elective
HumanitieS elective..........coovevveevieeceecieceeciiene
Physical Education elective ...........ccccverenee. 1

LIFE SCIENCE
Principles of Biology BIOL-105 5hours
Prerequisite: None; however, a chemistry course is recom-
mended. Thisis an introductory course dealing with the nature of
life. Course concepts include simply chemistry, cells, cell pro-
cesses, DNA processes, inheritance, plants, animlas, ecology,
reproduction and development. The course is general enough for
non-majors seeking alab science and rigorous enough for science
majors. Three hourslecture/four hours laboratory per week. (Fall/
Spring/Summer)

Principles of Wildlife Management BIOL-106 3hours

Thisis abasic coursein wildlife management. The history of
conservationintheUnited Sateswill beconsidered. Basic concepts
of modern wildlife management and management of urban and
suburban wildlife will be covered. Ecological relationships be-
tween wildlife and their physical environment will be a primary
areafor study. Wildlife management techniques and materialsfor
sustaining various species of wildlife, with special emphasis on
administration and laws pertaining to this field of work, will be
considered. Field trips may be scheduled, depending on class size
and interest. (On demand).

River Ecology BIOL-107 4 hours

Thiscourseisdesignedto provideafield biology experienceby
total immersion in the natural environment. An understanding of
the broad concepts of the field of ecology will be developed by a
study of the interactions of the various flora and fauna of the
Ozarks. This understanding will occur as the student canoes and
camps along a 60-mile section of the river. This course is a
combination of laboratory and lecture as the students encounter
various points of interest throughout thetrip. However, it does not
satisfy the laboratory science requirement in general education.
This course should be taken concurrently with the Canoeing and
Camping courses (Summer).

Introduction to Ecology BIOL-109 5hours

Prerequisite: Principles of Biology or consent of theinstructor.
Thiscourseintroducesthe broad concepts of ecology including the
ecosystem, habitat and ecological niche, biochemical cycles, food
chains, trophic structuresand ecol ogical pyramids. Population and
community ecology concepts are considered with ageneral appli-
cation of ecological conceptsto environmental conditions. Labora-
tory work predominately involves field observations with some
indoor evaluation of data involved. The course is designed for
forestry, wildlife, fisheries, biology and other major fields of study
that deal with environmental conditions. Three hours lecture/four
hours laboratory per week (offered Fall-odd year).

Special Topicsin Science BIOL-110 1-2 hours

Thiscourseistaught by arrangement. Oneor two hoursof credit
isgiven for specia problemsin any mathematics or science field
andiscarried out under thesupervision of aninstructor. Thiscourse
may be repeated.

General Zoology BIOL-205 5hours

Prerequisite: Principles of Biology or consent of theinstructor.
Thiscourseoffersthestudy of thebasic conceptsof animal biology,
beginning with the chemical and physical nature of protoplasm and
continuing through the principles of molecular and cellular biol-
ogy, theanimal anatomy and physiology, geneticsand evolution of
theanimal kingdom and asurvey of animal taxonomy. Three hours
lecture/four hours laboratory per week. (Spring)

General Botany BIOL-206 5hours
Prerequisite: Principlesof Biology or consent of theinstructor.
Thiscoursesurveysthe plant kingdom, emphasi zing mol ecul ar and
cellular concepts as related to plants and the morphology and
physiology, systematics, heredity and evolution of representatives
of the major plant groups from bacteriato the angiosperms. Three
hours lecture/four hours laboratory per week. (Fall-even year)

Anatomy and Physiology BIOL-210 5hours

Thiscourseisan elementary study of thefunctionsand structure
of the human body, including general principlesof themechanisms
of nutrition. This course is designed for education majors and
general education students, but isnot recommended for studentsin
health-related fields. Three hourslecture/four hours laboratory per
week. (Fall/Spring)

Anatomy and Physiology | BIOL-211 4 hours

Prerequisite: None; however, Chemistry for Health Services
and Principles of Biology are highly recommended. The structure
and function of cells and tissues and the skeletal, muscular and
nervous systems comprise the course content. Special attention is
given to controls and integration of the erect and moving body. A
human cadaver is used to supplement instruction in this course
designed primarily for students in health-related fields. Three
hours lecture/two hours laboratory per week. (Fall/Spring/Sum-
mer)

100 - General Information



GARDEN CITY COMMUNITY COLLEGE 2004-2006

Anatomy and Physiology |1 BIOL-212 4 hours

Prerequisite: Anatomy and Physiology | or consent of the
instructor. This course is a continuation of Anatomy and Physiol-
ogy |. Thestructuresand functions of therespiratory, cardiovascu-
lar, digestive, urinary, reproductive and endocrine systems are
studiedinthiscourse. Attentionisgivento maintai ning themetabo-
lism of the body and thefluid, el ectrolyte and acid-base bal ance of
the healthy body. A human cadaver is used to supplement instruc-
tion in this course. Three hours lecture/two hours laboratory per
week. (Fall/Spring/Summer)

Microbiology BIOL-213 5hours

Prerequisite: Principles of Biology and one semester of Chem-
istry. Thiscourseisdesigned to meet the needs of studentsentering
medically related field or other areasrequiring abasic understand-
ing of microorganisms. Course concepts include chemistry, cells,
metabolism, DNA, DNA processesand genomics, classification of
prokaryotes, survey of microorganisms, viruses (sub-cellular en-
tities), the immune system, drugs, and diseases affecting humans.
Characteristics of microorganisms (primarily bacteria, but also
Archaea, protozoans and fungi and helminthes) are studied. L abo-
ratory work predominately involves the testing of physical and
metabolic traits of bacteria that leads to the identification of an
unknown. Three hours of lecture/four and 1/2 hours of |aboratory
per week. (Fall/Spring/Summer)

CHEMISTRY
General Chemistry CHEM-105 5hours
Prerequisites: Student must score between 47-65 on the math
COMPA SStest.Thiscourseisthestudy of thegeneral principlesof
chemistry to provide genera information about the elements,
atomic structure and | aboratory methodsfor theliberal arts student
who does not expect to major in science or related fields. Students
should not takethiscourseand Inorganic Chemistry | unlessamore
thorough background isdesired; in which case, not morethan five
hours of credit toward a chemistry degree will be granted. Three
hours lecture/three hours laboratory per week. (Spring)

Chemistry for Health Services CHEM-108 5hours

Prerequisites: Student must score between 47-65 on the math
compasstest. This coursein general chemistry isdesigned prima-
rily for first-year students in various health-related programs.
Emphasis is placed on practical aspects of inorganic chemistry,
organic chemistry and biochemistry. Theoretical topics are dealt
with only asan aid to understanding human body processes. Three
hours lecture/four hours laboratory per week. (Fall/Spring/Sum-
mer)

College Chemistry | CHEM-109 5hours

Prerequisite: High school chemistry and advanced algebra or
concurrent enrollment in College Algebra. (Score on math assest
test or department pretest) This course is the study of atomic
structure with an emphasis on electronic configurations and their
effect on chemical properties. The three phases of matter are
studied through problem-solving methods. Three hours lecture/
four hours laboratory per week. (Fall)

College Chemistry Il and Qualitative Analysis
CHEM-110 5hours
Prerequisite: College Chemistry I. Thiscourseisacontinuation
of College Chemistry | withemphasison varioustypesof chemical
equilibrium, chemical kinetics, thermodynamics, electrochemis-
try, nuclear chemistry and an introduction to organic chemistry.
Approximately one-fourth of laboratory work is spent in qualita-
tive analysis. Three hours lecture/four hours laboratory per week.

(Spring)

Organic Chemistry | CHEM-206 5hours

Prerequisite: College Chemistry |1 . Thiscourseisan in-depth
study of organic chemistry with emphasis on nomenclature,
molel cular structuresand common chemical reaction mechanisms.
Three hours lecture/six hours laboratory per week. (Fall)

Organic Chemistry |1 CHEM-207 5hours

Prerequisite: Organic Chemistry I. Thiscourseisacontinuation
of Organic Chemistry | andisdevoted to the chemistry of themajor
functional groups, IR and NMR Spectroscopy, carbohydrates and
biochemical topics. Three hours lecture/six hours laboratory per

week. (Spring)

PHYSICAL SCIENCE

Current Topicsin Science PHSC-101 1-3hours
Thiscourseisdesignedto givestudentsanon-laboratory course

in science to gain familiarity with some of the current ideas in

science that are likely to be discussed in popular and scientific

publications.

General Physical Science PHSC-105 5hours

Prerequisite: Beginning Algebra or one year of high school
a gebrawould bevery helpful. Thiscourseisageneral survey of the
physical worldinwhichastronomy, chemistry, geology, meteorol-
ogy and physicsare considered. Fundamental principleshavebeen
selected from the individual disciplinesto supply the student with
abroad and basic background. Emphasisis placed on these topics
asanintegral part of theenvironment. Practical aspectsarestressed
on numerous field trips. This course is designed for liberal arts,
education and general studies students. Three hours lecture/three
hours laboratory per week. (Fall/Spring)

Descriptive Astronomy PHSC-106 3hours

A background inbasic algebrawill beuseful butisnot required.
Thiscourseisalargely qualitativestudy of thesunand planets, stars
and galaxies and a survey of what is known and how it is known.
Extensive use will be made of audio-visual materials in class.
Occasional telescopic observation sessions will be held. Three
hours lecture per week. (Fall)

Under standing Weather PHSC-110 3hours

Theobjectiveof thiscourseisto acquaint studentswiththebasic
physical laws affecting atmospheric phenomena, to study the
methodology of forecast meteorology as it applies to agriculture
and aviation, to examine causes of climatic variation and to study
casesof severeweather. Thiscourseisalso designed to develop an
appreciation for theimpact of man on climate and climate on man.

(Spring)
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Physical Geology PHSC-205 5hours

Thiscourse concernstheformation, occurrenceand structure of
minerals and rocks, actions of streams, oceans, glaciers and the
formation and modification of the landscape through mountain
building, volcanism and earthquakes. Three hours lecture/four
hours laboratory per week. (Spring)

Descriptive Physics PHY S-106 3hours

Prerequisite: One year of high school algebra. This course
serves as a three-hour elective science course for non-science
majors. It also enables students not pursuing adegreein scienceto
learn the basic concepts of physics without the need for a high
proficiency in mathematics. Areas of study include mechanics,
temperature and heat, wavesand sound, el ectricity and magnetism,
light and atomic and nuclear physics. Threehourslecture per week.
(Fdll, on demand)

General Physics| PHY S-205 5hours

Prerequisite: College Algebra or the consent of the instructor.
This course is a conceptually-oriented study of the field of basic
physics with emphasis on understanding concepts and problem
solving. Areasof study include motionin oneand two dimensions,
energy and momentum, gravity, rotation, fluid dynamics, thermo-
dynamics, and mechanical waves. Three hours lecture/four hours
|aboratory per week. (Fall)

General Physics|| PHY S-206 5hours

Prerequisite: General Physics|. Thiscourseisacontinuation of
the study of basic physics begun in General Physics |. Areas of
study includeel ectricity and magnetism, light and optics, rel ativity,
guantum mechanics, and atomic and nuclear physics. Threehours
lecture/three hours laboratory per week. (Spring)

Engineering Physics| PHY S-207 5hours

Prerequisite: Calculusand Analytical Geometry |. Topicsstud-
ied include mechanics and thermodynamics. This is a required
course for pre-engineering and science majors in the field of
chemistry, physics, mathematicsand geology. Threehourslecture/
four hours laboratory per week. (Fall)

Engineering Physics || PHY S-208 5hours

Prerequisite: Engineering Physics |. Topics studied include
mechanical waves, electricity and magnetism, and light. Three
hours lecture/four hours laboratory per week. (Spring)

ELECTRONICS

Electronic Circuits| ELEC-120 3hours
This is a beginning course in direct current and alternating

current theory. Topics covered are direct current and aternating

current sources, seriesand parallel circuits, magnetism, inductance

and capacitance and resistance in aternating current circuits.

ENGINEEERING

Engineering Concepts ENGR-100 2 hours
This course is an introduction to engineering and engineering

design. Problem-solving techniques are emphasized. Types of

problems encountered in various engineering fields are explored.

Information on types of job opportunities availableis provided to

acquaint the undecided students with these fields. (On demand)

Engineering Drawing | ENGR-105 3hours

The scope of the course includes the relation of graphics to
modernindustry, orthographic projection, size, description, instru-
mental drawing, lettering, blueprint reading, drafting tools and
techniques, pictorial drawing and geometric construction. Two
hours lecture/two hours lab per week.

Engineering Drawing || ENGR-106 3hours

Prerequisite: Engineering Drawing | is required. This course
coversmachinedrawing, sketches of machine parts, preparation of
working drawings, detailing of machines from sketches, notes,
assembly drawings and introduction to computer aided drafting.
Two hours lecture/two hours |ab per week.

Statics| ENGR-205 3hours

Offered upon demand. Prerequisites: Engineering Physicsl and
Calculusand Analytical Geometry | arerequired. Compositionand
resol ution of forces, equilibrium of force systems, applicationsand
laws of statics to engineering problems in structures, cables and
machine elements, centers of gravity and moments of inertia are
covered in this course.

Electronics| INPR-102 3hours

This course covers DC electronics including basic electron
theory, magnetism, basic physical laws, resistance, simple elec-
tronic instruments and seriesand parallel circuit analysis. Circuits
areconstructed during laboratory exercisesand testedto emphasize
concepts.

Electronicsl| INPR-117 3hours

Prerequisite: Electronics| or consent of instructor. Thiscourse
is a continuation of Electronics | and introduces AC circuit con-
cepts of inductance and capacitancein circuit analysis. The course
a so coversreactance, impedance, power in AC circuitsand trans-
former analysis. Introductory solid state device concepts are pre-
sented for power supply analysis. Circuits are constructed and
tested during laboratory exercises to emphasize concepts.
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MATHEMATICS

In addition to the general education coursesrequired for gradu-
ation with therespective associate degrees, the courseslisted inthe
following program of study are recommended for the successful
completion of the degree with an emphasisin Mathematics.

Associate of Science or Associate of Arts Degree

Students planning to major in mathematics who have excellent
gradesin at least four units of high school mathematics (including
two unitsof high school algebra, geometry, and trigonometry) and
who have shown satisfactory proficiency on arecongnized place-
ment examination should complete the following course of study.
Studentswhoinitialy place below MATH-122 must satisfactorily
complete the required prerequisite courses.

Course No. CourseTitle

MATH-122 Calculus & Analytical Geometry |

MATH-123 Calculus & Analytical Geometry Il
MATH-205 Calculus & Analytical Geometry 111 ............... 5
MATH-206 Differential EQUaLIONS.........ccoveerenieeiieenene 3
Optional, but highly recommended:

Course No. CourseTitle Credit
MATH-110 Fundamentals of Statistics .........ccovevverrienne. 3
CHEM-109 College Chemistry | 5
CHEM-110 College Chemistry |1
PHY S-207 Engineering PhySICS | ..c.ooviviiiiiiecc 5
PHY S-208 Engineering PhySICS 1 ..o 5
ECON-111 Economics: Macro

A computer programming COUrse ............... 35

Beginning Algebra MATH-006 3hours
Prerequisite: College Math with a grade of C or better or a
qualifying score on the placement exam. Thisis a developmental
course in beginning algebra intended to provide an entry course
into algebra. Beginning Algebra is the first in a sequence of two
developmental algebra courses, the second course being I nterme-
diate Algebra. Beginning Algebra includes the study of signed
numbers, solving equations and inequalities, simplifying expo-
nents, mani pul ating and factoring polynomial s, and applying prob-
lem-solving skills. Offered Fall, Spring, and Summer.

Computations| MATH-101 3hours

This course provides nursing students with the math skills
necessary to understand and cal cul ate dosagesthat are required for
apracticing nurse. The first part of the course offers a review of
basi c math operationsincluding fractionsand proportions. Thelast
part of the course deals with the dosage calculations for oral,
parenteral, and 1V administration. Offered Fall Only.

College Math MATH-105 3hours

The emphasis of this course is on the understanding and dem-
onstrated competency of computational math skills. Thisrefresher
course includes concepts and problem-solving skills with whole
numbers, fractions, decimals, proportion, percents, metrics, and
integer arithmetic. Offered Fall, Spring, and Summer.

Intermediate Algebra MATH-107 3hours

Prerequisite: Beginning Algebrawith agrade of C or better or
aqualifying score on the placement exam. Intermediate Algebrais
the second in a sequence of two courses in preparation to take
College Algebra or Topics in Contemporary Mathematics. This
course further devel ops the concepts initiated in Beginning Alge-
bra and completes the developmental algebra sequence.
Intermediate Algebra also includes the study of systems of linear
equations, functions, rational s exponents and radicals, operations
with polynomials, advanced factoring techniques, solving qua-
dratic equations, rational experssions, and appropriate application
problems. Offered Fall, Spring, and Summer.

College Algebra MATH-108 3hours

Prerequisite: I ntermediate Algebrawith agradeof C or better or
aqualifying score on the placement exam. Thiscourseisafounda-
tion course for advanced study in mathematics, business, and the
sciences. It requires adequate mastery of basic algebraic manipu-
lations. This course is a survey of topics including functions and
their graphs, polynomials and rational functions, logarithms and
exponential functions and systems of equations. Students are
required to use appropriate technology. Offered Fall, Spring, and
Summer.

Topicsin Contemporary Mathematics
MATH-108A 3-5hours
Prerequisite: Intermediate Algebra with a C or better or an
appropriate placement score. For non-calculus bound students
only. Thiscourse will serve as a prerequisite for Fundamental's of
Statisics, but it will not satisfy the prerequisite for any calculus
course. The course will provide students with an opportunity to
gain an understanding of mathematics and mathematical pro-
cesses. There will be no emphasis on remediation of arithmetic or
a gebraic manipulativeskills. Areasof study shall beselected from
numeration systems, setsand logic, functionsand graphs, personal
finance, probability and statistics, and geometry and measurement.

Plane Trigonometry MATH-109 3hours

Prerequisite: College Algebrawith agrade of C or better or a
qualifying scoreonthe placement exam. Thiscourseisthe study of
trigonometric functions including the evaluation of trigonometric
functions, the manipul ation of identities, the graphs of trigonomet-
ric functions, the solutions of triangles and trigonometric equa-
tions. This course may be taken concurrently with MATH-120
Precalculus (Offered Fall).

Fundamentals of Statistics MATH-110 3hours

Prerequisite: College Algebrawith agrade of C or better or a
qualifying scoreonthe placement exam. Thiscourseisthe study of
the methodsin mathematics used for statistical decision making. It
includes a basic introduction to descriptive and inferential statis-
tics. Some applicationsto biology, business, industry and psychol -
ogy are covered. The objectives of the courseinclude the applica-
tions of statistical inference to contemporary problem solving.
Offered Fall and Spring.
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Precalculuswith Trigonometry  MATH-111 5hours

Prerequisite: College Algebrawith a grade of C or better or a
qualifying scoreontheplacement exam. Thisisanadvanced course
in algebraand trigonometry for studentswho are preparing to take
Calculus and Analytical Geometry I. Some knowledge of basic
trigonometry is recommended, but not mandatory. Major topics
include vectors, systems of linear equations and inequalities, ma-
trices and determinants, summation notation and properties, arith-
metic and geometric sequences. Mathematical modeling is inte-
grated throughout the course. There will be brief but thorough
review of polynomial, rational, exponential and logarithmic func-
tions. This course covers trigonometric functions, identities and
equations.

Precalculus MATH-120 3hours

Prerequisite: College Algebrawith a grade of C or better or a
qualifying scoreontheplacement exam. Thisisanadvanced course
in agebra for students preparing for Calculus and Analytical
Geometry |. Mgjor topicsinclude vectors, systems of linear equa-
tions and inequalities, matrices and determinants, summation no-
tation and properties, arithmetic and geometric sequences. Math-
ematical modeling isintegrated throughout the course. There will
be brief but thorough review of polynomial, rational, exponential
and logarithmic functions. Offered Fall.

Fundamentals of Calculus MATH-121 3hours

Prerequisite: College Algebra with a grade of B or better, or
Precal culuswith agrade of C or better, or aqualifying scoreon the
placement exam. Thisis a course designed to provide studentsin
biology, business, economics, psychology and sociology with the
special concepts and techniques of cal culus which have important
usesin their respectivefields and which are needed for subsequent
calculus-based courses in probability and statistics. Topics, em-
phasis, pace and applications are somewhat different than in
Calculus and Analytical Geometry I. This course is not generally
recommended to majors in mathematics or the physical sciences.
Offered Spring only.

¥ T N T,
L

Calculusand Analytical Geometry |
MATH-122 5hours
Prerequisite: Plane Trigonometry (or high school equalivalent)
and Precalculuswith agrade of C or better or aqualifying scoreon
theplacement exam. Thetopicsincludedifferentiationandintegra-
tion of algebraic and transcendental functions and applications of
differentiation and integration. Offered Fall and Spring.

Calculusand Analytical Geometry |1
MATH-123 5hours
Prerequisite: Calculusand Analytical Geometry | with agrade
of C or better or equivalent. This course is a continuation of
Calculus and Analytical Geometry |. Topicsinclude areas; work,
fluid pressure, and centroid problems; formal integration and
application; infinite series; parametric and polar equations. Of-
fered Spring only.
Calculusand Analytical Geometry 11
MATH-205 5hours
Prerequisite: Calculusand Analytical Geometry |1 withagrade
of C or better. This course is a continuation of Calculus and
Analytical Geometry |1. Topics discussed will be vectors, solid
analytic geometry, functionsof two or moreindependent variables,
vector-valued functions, and multiple integration. Offered Fall
only.

Differential Equations MATH-206 3hours

Prerequisite: Calculusand Analytical Geometry |11 withagrade
of C or better. This is a first course in ordinary differential
equations. Topicsincludetechniquesfor solving differential equa-
tions and the basic ideas and theory behind these techniques.
Offered Spring only.
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SOCIAL
SCIENCE

Education

Early Childhood Education
Special Education
Geography

Political Science

Living Arts & Sciences/
Home Economics

Psychology
Addiction Counselor Training

Sociology
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SOCIAL SCIENCE

Each discipline in the Social Science Division provides a
particular point of view asthedivision promotesstudent outcomes.
The outcomes lead to an understanding of human nature, an
appreciation of the cultural determinants of western civilization,
participation in the function of government, an awareness of the
interaction of social institutions and the devel opment of skillsand
attitudes conducive to successful productivity in society.

Thedivision offerscourseswhich aresupportive coursesfor the
professional programs of the college.

EDUCATION

The education curriculum provides the first two years of the
state-prescribed professional education coursesandrelated general
education coursesthat will lead to the bachel or’ s degree with state
certification for teaching at the early childhood, elementary, or
secondary level. Seethe education department for more informa-
tion.

TEACHING CERTIFICATE

General and professional education requirements for early
childhood, elementary, middle school and secondary school teach-
ing are defined in the Licensure Regulations of the State Depart-
ment of Education. Classesshould beselectedto provideabasisfor
degree requirements for the school granting the baccalaureate
degree.

In addition to the core courses required for graduation, the
courseslistedinthefollowing programsof study arerecommended
for the successful completion of the identified degree program.
Students should contact transfer institutions regarding their re-
quirements. The Kansas State Board of Education requires that
pre-service teachers pass the Pre-Professional Skills Test (PPST)
forlicensure. Itisrecommended by transfer institutionsthat thetest
betaken upon completion of MATH-108. The PPST testisoffered
at GCCC threetimesayear and isnow available online. Students
should see their advisor or the education department for more
information.

CHILD CARE PROGRAM
Associate in Applied Science - 18 hours of General Education
Degree

The Child Care Program at Garden City Community Collegeis
designed for those who wish to prepare for teaching careersin day
care centers, preschools, Head Start programs or other group
programsfor young children. Oneyear of study inthisprogramwill
prepare a person for employment in a child care center. The two-
year program and additional work experience with preschool
childrenwill preparethestudent for theresponsibilitiesof directing
or teaching in a preschool situation. The usual program could be
selected from the following in addition to the 18 hour core of
General Education. Close consultation with the Early Childhood
Department recommended.

Course No. CourseTitle Credit
PSYC-101 General Psychology ........ccccovereiirencinieneniens 3
SOCI-102 Introduction to SOCiOlOgY ........ccoeevreeeeuereeane 3
ECHD-101

& 103 ChildDev. I &  c.ccuveeeeeceeecececececeeeeee 3
ECHD-102

& 104 Observation Practicum...........ccceeveeveeveecneennnn. 1
HMEC-115 Basic NULHTION .....ccveeveeiecieciece e 3

ECHD-110 Creative Experiences for

Young Children ........coceveneineiniiecreene 3
EDUC-110 Developmental Psychology ...........cccc.c.... 3
ECHD-105 Early Childhood Education (with lab) d
HMEC-110 Meal Planning ........cccceeeerinneneieneneeseeeees 4
SPED-205 Survey of Young Children

with Special Needs ... 3
HPER-109 First Aid
EDUC-104 Education for Parenthood ...........c.cocccvvrniennne. 3
EDUC-107 Children'sLiterature.........cocoeevvrirciiinennenenes 3
EDUC-105 Foundations of Education ...
EDUC-1063  ODSEIVELiON ......cccrvvveeeiririeieinesreeenesreeeseeneees 2
ECHD-109 Child Guidance & Management ............cccc..... 3
ECHD-108 Child Care Administration............ w3
SOCI-113 Marriage & Family ............. 3
EDUC-112 Story Telling Field Study .................. el
SOCI-104 Introduction to Human Sexudlity .................... 3

NANNY PROGRAM
Associate in Applied Science-18 hours of General Education
Degree

Course No. CourseTitle Credit
PSYC-101 General Psychology ........coccoeereireneirieeniens 3
SOCI-102 Introduction to SOCiOlOgY ........ccovevreererucreenne 3
ECHD-110 Creative Experiences for

Young Children ........coeeeeeneineiiniiccreee 3
ECHD-101
& 103 ChildDev. | & Il ..o 6
ECHD-102
& 104 Observation Practicum...........ccocevvveeieirennenenes
HPER-109 FIrst Aid ..o
ECHD-109 Child Guidance & Management
ECHD-106 Infant Development ..........ccccceeeee.
EDUC-110 Developmental Psychology ..........ccocceevereeeene
HMEC-110 Meal Planning ........ccccoeeerenneneieneneeseeees
EDUC-104 Education for Parenthood ...
SOCI-113 Marriage & Family ...
SPED-205 Survey of Young Children

with Special Needs ...
HMEC-115 Basic NULTIiON ......ocveiveeiececceee
EDUC-107 Children'sLiterature.........coooevvvirciivrennennnes
EDUC-112 Story Telling Field Study ..................
SOCI-104 Introduction to Human Sexuality

CHILD CARE OR NANNY PROGRAM-TWO YEAR
PROGRAM (APPLIED SCIENCE)

Freshman Year
First SEMESLEr ....ccooeiiieree e 15 hours
Course No. CourseTitle Credit
ENG-101 ENGliSh | oo 3
ECHD-101 Child Development | .........ccoeeveinieneiincninens 3
ECHD-102 Observation Practicum...........cccceeveneciicnenncns 1
SPCH-111 Public Speaking | or
SPCH-113 Interpersonal Communication.............cceeeee.. 3
Physical Education Elective....... 1
SOCI-113 Marriage & Family ...... 3
PCDE-101 College SKillS ..o 1
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SeCONd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
MATH-105 College Math ........ccovveciiiiiiircceee
ECHD-110 Creative Experiences ...............
EDUC-110 Developmental Psychology
ECHD-103 Child Development Il .......cccooeieiieiiiiiiene
ECHD-10104 Observation PractiCum ..........ccccoceeererireneeenees
Physical Education Elective
PSYC-101 General Psychology ........ccccoeerieiirenccrieeniens
Sophomore Y ear
First SEMESLEr .....cooiieciriee e 16 hours
Course No. CourseTitle Credit
SOCI-102 INtro toSOCIOIOGY ...eveveuereireeieieeeeee e 3
ECHD-108 Child Care Administration ...........cccceeerenienens 3
EDUC-107 Children’sLiterature.........ccceoeveerenieeercninnens 3
ECHD-106 Infant Development ..........occcvvrerineicncnieenn 3
ECHD-105 Early Child Education............ccccoveneencnenncne 4
SecoNd SEMESLEN ....c.ovviicieiereee e 17-19 hours
HMEC-115 Basic NULFTION .....cceuieeiiccececeece 3
HPER-109 FIrst Aid oo 2
ECHD-109 Child Guidance & Management ............cccc..... 3
Humanities, Music, Art, Dramaelective ........ 3
Any Science elective........ccovereinenencnne 3to5
CSCI-110 Intro to Computer Concepts
and ApPliCALIONS ......c.coeeerereeirieee e 3

EARLY CHILDHOOD EDUCATION
Associate in Science-35 hours of General Education Degree
The Early Childhood Education Curriculum provides courses
for students majoring in early childhood education and/or elemen-
tary education with an emphasis in teaching young children.
Courses should be selected by the student to enable efficient
transfer to the college or university granting the degreein elemen-
tary education.

CourseNo. CourseTitle ovviieceeceeceeceeceee e Credit
SOCI-102 Introduction to SOCiOlOgY ........ccovevreereruereenne 3
ECHD-101
& 103 ChildDev. I & I c.ccuveeeeeeeeececececeee e 3
ECHD-102
& 104 Observation Practicum..........ccccoeveeveeireecneennnn. 1
ECHD-110 Creative Experiences

for Young Children ..........coccoveneenennenecees 3
EDUC-110 Developmental Psychology ..........ccccceeveneeeene 3
EDUC-105 Foundations of Education .............cccccvvevveennnnn. 3
EDUC-106 Observation
POLS-105 American Government ........ccceeeeeevveeeecreeeveenne. 3
EDUC-107 Children’s Literature.........ccoeeveevreeereevreecveennen. 3
EDUC-112 Story Telling Field Study .........ccveieiiriiinnne 1
ECHD-105 Early Childhood Education (with lab) ............ 4
MATH-110 Fundamentals of StatistiCs ........ccceevevvveiveennnns 3

EARLY CHILDHOOD EDUCATION-

TRANSFERABLE

Freshman Year

First SEMester .....coovevevviecieceeceeceece e 17 hours
Course No. CourseTitle Credit
ENG-101 10T 1S o I TSR 3
ECHD-101 Child Development | .........ccoeoeveineneicncninens 3

ECHD-102
BIOL-105

Observation Practicum...........ccocevvverecrennencnes
Principles of Biology ........cccooevvirenncnicinine
Physical Education Elective
General Psychology ................

College SKillS ..o

PSYC-101
PCDE-101

SeCONd SEMESLEN ..o
Course No. CourseTitle Credit
ENG-102  ENgliSh Il .o
ECHD-103 Child Development I1
ECHD-104 Obsrvation Practicum
SPCH-111  Public SPeaking | .......cccovvveieriineieieiniceeeieicnenns
EDUC-110 Developmental Psychology ..........cccceoereeirenennns
Physical Education Elective..........
ECHD-109 Child Guidance & Management

Sophomore
First SEMeSter ..o
CourseNo. CourseTitle
PHSC-105 General Physical SCIENCe ......c.ccovvevrenieierienienns
LITR-210  INtroto Literafure .......ccovevevnvreeeireneriresenenes
ECHD-105 Early Childhood Education ....
SOCI-102  Introduction to SOCIOIOgY .......cceerveeruererienieenees
CSCI-110  Intro to Computer Concepts

& APPIICALIONS ... 3

SecoNd SEMESLEN ....occveevececee e 15 hours
CourseNo. CourseTitle ovvieeciececeeeceeceee e Credit
POLS-105 American GOVErNMENt ........c.cccueeveeveecrvesreesveene 3
MATH-108 College Algebra .........ccooereienennenceneeeseens 3

Art or Music Appreciation or Intro to Theatre... 3
EDUC-107 Children’sLiterature .......c..cooeevveeeveeveecveceesnenne 3
ECHD-106 Infant Development ..........cccooeveereereneneeinienennens 3

SPECIAL EDUCATION

Associate in Science-35 hours of General Education Degree
This program of study is designed for education majors with

special education as a field of concentration. Classes should be

selected to provide abasisfor degree requirementsfrom the school

granting the baccal aureate degree.

Course No. CourseTitle
SOCI-102 Introduction to SOCIOIOgY .......eveevrvrveerererienne
EDUC-110 Developmental Psychology
EDUC-105 Foundations of Education ........
EDUC-1063  ODSENVALiON ......ooveeeeeceeecteeereecreesveeeve e eeens
SPED-205 Survey of Young Children

with Special Needs .......cccviveinniciiiiece 3
ECHD-101
& 103 Child Dev. | & Il ..o, 3
ECHD-102
& 104 Observation Practicum...........coceeveeeeceecveennnn.
EDUC-107 Children’ s Literature..........coeeveevveeereecreecreennenn
EDUC-112 Story Telling Field Study ........cccooovvveieirinnennnes
HMEC-115 Basic Nutrition ..........ccccueeueee.
MATH-110 Fundamentals of Statistics ...
EDUC-113 Issuesin Education ..........ccccceeeeeveeveecveenenne.
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Freshman Year
First SEMESLEr .....oooiieciee e 17 hours
Course No. CourseTitle Credit
ENG-101 English | oo
SOCI-102 Introduction to Sociology
MATH-108 College AIgeDra ........ccoevvereenereseeseene
PCDE-101 College SKillS.....ccooieiirereeeceeeee
Humanities elective
Physical Education Elective...........c.cccceoeruenee. 1
CSCI-110 Intro to Computer Concepts
& APPIICAIONS ..o 3
SeCONd SEMESLEN ..o 15 hours
Course No. CourseTitle Credit
ENGL-102 English Il oo
PSYC-101 General Psychology
BIOL-105 Principles of Biology
EDUC-110 Developmental Psychology ..........ccoceevereeeene 3
Physical Education Elective...........c.cccceoerunee. 1
Sophomore Y ear
First SEMESLEr .....cooiiicireee e 16 hours
Course No. CourseTitle Credit
PHSC-105 General Physical Science........c.ccccvoeveeirienenncns 5
EDUC-105 Foundations of Education ... .3
EDUC-106 Observation.................. 2
Humanities Elective........... 3
SPCH-111 Public Speaking | ......ccccovvireiinic 3
SeCONd SEMESLEN ....cveiieieieeee e 18 hours
Course No. CourseTitle Credit
LITR-210 Introduction to Literature.........c..cccoeeveereenen. 3
Humanities Elective (History
or Philosophy) .......ccceeevnenne
EDUC-107 Children’s Literature
Art or Music Appreciation or Theater ............ 3
GEOG-101 World Geography .........ccoveeenneeenirenecenens 3
SPED-205 Survey of Young Child with Special Needs ... 3

*** See academic advisor for specific classes needed to
transfer to your college of choice.

ELEMENTARY EDUCATION

Associate in Science-35 hours of General Education Degree
This program is designed to outline typical classesthat students

should take when mgjoring in elementary education. Courses should

be selected to enable the student to efficiently transfer to a specific

college or university granting the degree in elementary education.

Course No.
PSYC-101
SOCI-102
ECHD-101
& 103
ECHD-102
& 104
ECHD-110
EDUC-110
EDUC-105
EDUC-106
EDUC-107
EDUC-112
ECHD-105
SOCI-113

CourseTitle Credit
General Psychology ........cocoveeerinieieeinenienenes 3
*ntroduction to SOCIOlOgY ........coevrvrveveeerenan. 3
ChildDev. | & Il .o 3
Observation Practicum...........cccoevieneiiinninnnne 1
Creative Experiences for Young Children...... 3
*Developmental Psychology

* Foundations of Education ........

*ODSEIVAION ...
*Children's Literature...........ccoveeeevecrenennne
Story Telling Field Study
Early Childhood Education (with l&b) ............ 4
*Marriage and Family ........ccccovveinnnciinennnn 3

SPED-205 *Survey of the Young Child

with Special Needs ...
GEOG-101 *World Geography ................
MATH-110 *Fundamentals of Statistics
EDUC-113 Issuesin Education ................
SOCI-104 Human SeXuality ........ccccoovveeneienineeiee

ARTS121 *History of World Art OR
ARTS-120 *Art Appreciation

MUSC-108 * MUSIC APPreCiation .......ccoceeveeneeereeirienennens
HIST-101 Survey of Civilization | OR ........cccoecivennnne
HIST-102 *Survey of Civilization |1 OR
HIST-103 American History t0 1865 OR ..........ccccceueeee. 3
HIST-104 American History since 1865 ............ccceveuenee. 3
CSCI-1103C  *Intro to Computer Concepts

& Applications.............
LITR-210 *Intro to Literature|
LITR-253 World Literature and Human Experience....... 3
PHIL-103 *Logic: Intro to Clear Thinking OR
PHIL-101 Intro to Philosophy ........cccceeveercinine.
POLS-105 * American GOVErnMENt ........cccveevrerieeecrennn.
ECON-111 *ECONOMICS. MBCIO .....cvvviiirieeieeceeee
ECON-112 Economics: Micro
HPER-106 Health EAUCALION .......ccoevvvreiciiiee 3
DRAM150 *INtro t0 TREALre ....ocvvvvecicrcc e 3
SOCI105 *ANtAroPolOgY ....c.eeveereeieierieirieeesee e 3
LITR230
or 231 Old or New Testament .........occceevvevrercerenrenenes 3

*Classes that are highly transferable, as required by 4 year
university education programs. Check with specific university
requirements.

Freshman Year

First SEMESLEr ..o 17 hours
Course No. CourseTitle Credit
ENG-101 ENGlish | o 3
SOCI-102 Introduction to SOCIOlOgY .......cocvrvrvevieririennes 3
MATH-108 College Algebra
PCDE-101 College Skills Development .........ccccoeevvvevennne. 1
History elective ..o 3
Physical Education Elective.............cccoruenene. 1
CSCl-110 Intro to Computer Concepts & Applications .. 3
SECONA SEMESLEN ..ot 15 hours
Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo
PSYC-101 General Psychology ........ccccoveeenineiieiienenienenes
BIOL-105 Principles of Biology ........ccccoveevirnccreninnnes

EDUC-110 Developmental Psychology
Physical Education Elective

Sophomore Y ear
First SEMESLEr ...oocveeceieveeeee e 16 hours
Course No. CourseTitle Credit
PHSC-105 General Physical SCIence.........covvveievreniencnes 5
EDUC-105 Foundations of Education .............cccecuveeurennnnn. 3
EDUC-106 (@01 < V2= 110 2
Humanities OR Socia Science Elective ........ 3
SPCH-111 Public Speaking | .....ccveveeerivieieireseee e 3
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SeCcoNd SEMESLEN ....oocviieeciecee ettt 18 hours
Course No. CourseTitle Credit
LITR-210 Introduction to Literature..........ccceeeeveeeeennenns 3
Humanities Elective (History
OF PhilOSOPNY) ..o 3
EDUC-107 Children’s Literature..........coceeveevveeereevreecveennen. 3
Art or Music Appreciation or Theater ............ 3
GEOG-101 World Geography .........ccceoeveereiinenneneeens 3
Humanities or Social Science Elective............ 3
*** See academic advisor for specific classes needed to

transfer to your college of choice.

SECONDARY EDUCATION

Associate in Science-35 hours of General Education Degree
This program of study is designed for secondary education

majors. Classes should be chosen with priority given to the mgjor

teachingfield andtofulfill abasisfor degreerequirementsfromthe

school granting the baccal aureate degree.

Course No. CourseTitle
SOCI-102 Introduction to Sociology ..............
EDUC-110 Developmental Psychology ...........
EDUC-105 Foundations of Education
EDUC-1063  Observation .........c.ccceceveereereenenn.
GEOG-101 World Geography .........cccoveerenne
POLS-105 American Government ...
SOCI-104 Human Sexudlity .......
SOCI-113 Marriage and Family .............
MATH-110 Fundamentals of Statistics .............
EDUC-103 Issuesin Education ............ccceeee.
ARTS121 History of World Art OR ..............
ARTS-120 Art Appreciation
MUSC-108 Music Appreciation ..........c.ccceeene.
HIST-101 Survey of Civilization| OR ..........
HIST-102 Survey of Civilization Il OR
HIST-103 American History to 1865 OR
HIST-104 American History Since 1865
CSCI-1103C  Intro to Micro Computer Software
LITR-210 Introto Literaturel OR .................
World Literature and
LITR-253 Human Experience or
LITR-216 American Literature
PHIL-103 Logic: Introto Clear Thinking OR
PHIL-101 Intro to Philosophy
ECON-111 Economics: Macro .......c.cccceeeveennee.
ECON-112 Economics: MiCro.......ccccceveneennee.
HPER-106 Health Education ........c.ccceeeveenneee

Freshman Year

First SEMEeSLEr ...ooovviieeeeeee e

Course No. CourseTitle

ENG-101 ENglish | ocovvieceiceeece e

SOCI-102 Introduction to Sociology

MATH-108 College Algebra.......oeeevrerieiiennns

PCDE-101 College Skills Development ..........
History elective
Physical Education Elective...........

Credit

CSCl-110 Intro to Computer Concepts & Applications .. 3

SeCONd SEMESLEN ....veiieiieieie e 15 hours
Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo
PSYC-101 General Psychology .................

BIOL-105 Principles of Biology
EDUC-110 Developmental Psychology

Physical Education Elective............cccceoerueuee. 1
Sophomore Year
First SEMESLEr ...occveeceeeeeeee e 16 hours
Course No. CourseTitle Credit

PHSC-105 Genera Physical Science
EDUC-105 Foundations of Education
EDUC-106 ODSEINVALION .....oeeveecveecteceteece e

Humanities or Social Science Elective ........... 3
SPCH-111 Public Speaking | ....ccccveveveeririeiciieseee e 3
SeCoNd SEMESLEr ....oecveeeeeeecee e 18 hours
Course No. CourseTitle Credit
LITR-210 Introduction to Literature..........ccceeveevveerennnns 3

Humanities Elective (History

or Philosophy €lective) ..o
SOCI-104 Human SeXUality ........cccooeoevrncinneieinenenes

Art or Music Appreciation or Theater ...
GEOG-101 World Geography .........cceveeerineneenirseiiennns

Humanities or Social Science Elective............

*** See academic advisor for specific classes needed to
transfer to your college of choice.

LIVING ARTS AND SCIENCE (Home Economics)
Associate in Science-35 hours General Education Degree

The Living Arts and Sciences curriculum helps prepare the
student for various professions in or related to home economics,
provides appropriate elective and required classes for students
majoring in other areas; and stimulates through Living Arts and
Sciences classesthe positive application of theartsand sciencesin
real life situations. A variety of curriculum modifications can be
made to transfer the student efficiently to the degree granting
college or university. Possible degree areas in Living Arts and
Sciences are:

Apparel Design

Fashion Merchandising

Interior Design

Interior Merchandising

Dietetics

Hotel and Restaurant M anagement

Nutrition and Exercise Science

Family & Consumer Science and Mass Communication

Family & Consumer Science and Extension

Family & Consumer Science and Teaching

Family & Consumer Science and Business

Course No. CourseTitle Credit
PSYC-101 General Psychology ........ccccoeereiirenieirieeniens 3
SOCI-102 Introduction to SOCiolOgy ........ccoevreererucreenne 3
HMEC-110 Meal Planning ........cccoeeerenneneieneneeseeeees 4
HMEC-103 Pattern Study &

Garment CONSLrUCtioN .......cccoerveireieririeenins 3
HMEC-202 TalONNG oo 3
HMEC-104 Advanced Pattern Study &

Garment CONSLrUCtioN .......ccceevveireieniieeenins 3
ECHD-101
& 103 ChildDev. | & Il oo 3
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ECHD-102

& 104 Observation Practicum...........ccoceeveneincnenncns 1
EDUC-110 Developmental Psychology ...

HMEC-115 Basic NUtrition ...........c.c....

HMEC-120 Interior Design ........cccceveneee
CHEM-105 General Chemistry ......ccooereeenenrienereseens
SOCI-104 Human SeXuality ........ccccooveenenninecicee
SOCI-113 Marriage and Family
HMEC-116 Preschool NULFtioN .......ccoeeeeercienceercee
HMEC-117 Preschool Nutrition Practicum.............ccccce.e.. 1
HMEC-114 Personal Nutrition
EDUC-104 Education for Parenthood ...........ccccoceeveireenene 3
ECHD-109 Child Guidance & Management ............cccc..... 3
HMEC-210 Fashion Merchandising Internship

HMEC-212 Interior Merchandising Internship

LIVING ARTS & SCIENCES

Freshman Year
First SEMESLEr .....oooiiicireee e 17 hours
Course No. CourseTitle Credit
ENG-101 ENGlish | oo 3
SPCH-111 Public Speaking | ........cccoeveveveeeveinicieiiieeieicnns 3
MATH-108 College AIgeDra ........ccoeovrereenierecerene 3
PSYC-101 General Psychology
SOCI-104 Human SeXUality ........ccccoovveeninnineerceee
Physical Education Elective...........c.cccceoeruenene. 1
PCDE-101 College SKillS ..o 1
SeCONd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo
SOCI-102 Introduction to Sociology
BIOL-10 Principles of Biology ........ccccoeireincnncriene
SOCI-113 Marriage and Family ........ccoccovvneincnncncenn
HMEC-103 Pattern Study & Garment Construction .......... 3
Sophomore Y ear
First SEMESLEr .....oooiiieciree e 15 hours
Course No. CourseTitle Credit
History or Political Science Elective .............. 3
CHEM-105 General Chemistry ......ccoceveeeveinennnns
ARTS-124 DESIGN ..ovveiiriieieieieiinas
ECON-111 Macro Economics ..................
Physical Education Elective...........c.cccceoerunee. 1
SeCoNd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
ARTS-120 Art APPreciation ........ccoeeveeenereneneeseenes
EDUC-110 Developmental Psychology ...
LITR-210 INtro to Literature........cooevveeenenencncercees
CHEM-206 Organic Chemistry | ......ccocooeeneineneinenne
HMEC-115  Basic NULItiON ..o

FASHION MERCHANDISING

Freshman Year
First SEMESLEr ... 18 hours
Course No. CourseTitle Credit
ENG-101 ENGliSh | oo 3
SPCH-111 Public SpeaKing | ........cccoevevevererenieiiirieieeinns 3
PSYC-101 General Psychology ........cccoeereiinenicinieiniens 3
CSCI-210 Intro to Computer Concepts & Applications.. 3
BSAD-101 INtro to BUSINESS ..o
PCDE-101 College Skills Devel opment
History elective ........ccoeveereinincceec
SECONd SEMESLEN ..ot
Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo
HMEC-103 Pattern Study & Garment Construction
BIOL-105 Principles of Biology .......c.ccoceeeveinenennns
BSAD-124 SAleSMENSNIP ..cveeeeirieiricieee e
ARTS-124 DESIGN ..t
Physical Education Elective...........c.ccccooerunee.
Sophomore Y ear
First SEMESLEr ... 17 hours
Course No. CourseTitle Credit
MATH-108 College AIgeDra ........ccceireineieniieesecee
ECON-111 Macro ECONOMICS .......covvevivirinreienieereresienenes
BSAD-120 AQVEITISING .o
EDUC-110 Developmental Psychology
MIDM-103 Management/Marketing Internship................. 3
MIDM-125 Management Marketing Seminar .................... 1
Physical Education Elective...........c.cccceoerueuee. 1
SECONd SEMESLEN ..o 17 hours
Course No. CourseTitle Credit
CHEM-105 General Chemistry .......cocooeevveneineiencreene 5
ARTS-120 Art Appreciation
SOCI-102 Introduction to SOCiOlOgY ........ccoveereerericrennnn 3
MIDM-103 Management/Marketing Internship................. 3
HMEC-104  Advanced Pattern Study
& Garment CoNnstruction...........ccceevvevveererenan 3

INTERIOR MERCHANDISING

Freshman Year
First SEMESLEr ....covveeieeieceeeece e 17 hours
Course No. CourseTitle Credit
ENG-101 ENGliSh | oo 3
PSYC-101 General Psychology ..... 3
ARTS-124,101 Designor Drawing| .... 3
HMEC-120 Interior Design ............. 3
BSAD-101 Intro to BUsiness .................... 3
Physical Education Elective....... 1
PCDE-101 College SKillS ..o 1
SecoNd SEMESLEN ....occveeiecieeieee et 18 hours
Course No. CourseTitle Credit
ENG-102 ENglish 11 oo 3
SOCI-102 Introduction to SOCIOlOgY .......cccoveereereruereenne 3
History elective.................. 3
BSAD-124 Salesmanship ........ w3
SPCH-111 Public Speaking I ......... ]
Life Science elective .......ccovevvevveceeciecciecnns 3

112 - General Information



GARDEN CITY COMMUNITY COLLEGE 2004-2006

Sophomore Y ear
First SEMeSLEr ..o 16 hours
Course No. CourseTitle Credit
MATH-108 College AIgeDra ........coeovrereeniereceseeene 3
HMEC-103 Pattern Study & Garment Construction .......... 3
BSAD-120 AQVEITISING v 3
EDUC-110 Developmental Psychology ..........ccocevereeeene 3
BSAD-103 Management/Marketing Internship................. 3
BSAD-125 Management Marketing Seminar .................... 1
SECONA SEMESLEN ... 15 hours
Course No. CourseTitle Credit
CHEM-105 General Chemistry ... 5
ARTS-120 Art ApPreciation .......oeeeeeeeeeenneeeenesseeens 3

Computer EIECtiVe .......ccovveiieirrcccrcie 3
MIDM103 Management/Marketing I nternship

Physical Education Elective..............cccovuenee. 1

INTERIOR DESIGN
Freshman Year

First SEMESLEr ..oooeeieeeee s 16 Hours
Course No. CourseTitle Credit
ENG-101 ENGlish | oo
PSYC-101 Genera Psychology
HIST-101 Survey of Civilization | .......cccccevvvceenricieene 3
CSCl-210 Intro to Computer Concepts & Applications .. 3
EDUC-110 Developmental Psychology or
SOCI-113 Marriage & Family ...
PCDE-101 College SKillS ...
SECONA SEMESLEN ....viiiiicecereeete e
Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo
SOCI-102 Introduction to Sociology
ARTS121 History of World Art ..o
Life Science elective ......ccovvveevciveicccie,
MATH-108 College Algebra
Physical Education Elective.............cccconuenee. 1
Sophomore Y ear
First SEMESLEr ....ooooiiiciece e 15 Hours
Course No. CourseTitle Credit
PHSC-105 General Physical Science........c.ccccvoeveivenennne 5
ARTS-101 Drawing | ....ccoeoeeniineieneeeseeeeseeseeeee 3
ARTS-104 Water COlOr ..o 3
HMEC-103 Pattern Study and Garment Construction ....... 3
Physical Education Elective...........c.cccceoerunee. 1
SeCONd SEMESLEN ...ocveeiiieeeree e 18 Hours
Course No. CourseTitle Credit
MATH-110 Fundamentals of StatistiCs .......cccovvereririenne. 3
ARTS111 CEIAMICS ..ottt
SPCH-111 Public Speaking |
ECON-111 Macro ECONOMICS ......ccoevvveeieierieirieeeieseees 3
ARTS-120 Art ApPreciation ........eeeeeeecennseeneseeeeens 3
DRFT-104 Computer Aided Drafting | .......cccovveeevriniennes 3

APPAREL DESIGN

Freshman Year
First SEMESLEr ....ocooiiieceeee e 16 Hours
Course No. CourseTitle Credit
ENG-101 ENGliSh | oo 3
PSYC-101 General Psychology ........ccccoeereiirencirieenins 3
HIST-101 Survey of Civilization | .........cccceoveieiiicienns 3
CSCI-110 Intro to Computer Concepts
& APPIICAIONS ..o 3
EDUC-110 Developmental Psychology or
SOCI-113 Marriage & Family ... 3
PCDE-101 College SKillS ..o 1
SeCONd SEMESLEN ..o 16 Hours
Course No. CourseTitle Credit
ENG-102 ENGlish 11 oo
SOCI-102 Introduction to Sociology
ARTS121 History of World Art ...............
Life Science elective........ccoveeericcicnnienene
MATH-108 College AIgeDraL......cccovveinnicicceees
Physical Education Elective..............cccovuenee. 1
Sophomore Y ear
First SEMEeSLEr ...oovoeieiieeee s 16 Hours
Course No. CourseTitle Credit
CHEM-105 General Chemistry .......cccovvveenneseeiesneenes 5
ARTS-101 Drawing | c.ccoceeevnercinneesecessee s 3
ACCT-1-1 General ACCOUNEING ....vveveeerereereineieiee e 3
HMEC-103 Pattern Study and Garment Construction ....... 3
Physical Education Elective..............ccconuenee. 1
CSCl-210 Microcomputer Applications |-
Spreadsheet-EXCel ... 1
SeCoNd SEMESLEN ......oeiviieceee e 18 Hours
Course No. CourseTitle Credit
MATH-110 Fundamentals of StatistiCs ........cccoeverericenennee 3
ECON-111 Economics: Macro ...............
SPCH-111 Public Speaking I ..........cccevuee.
HMEC-104 Advanced Pattern Study
ARTS-120 Art Appreciation ...............
ARTS-124 DESIGN ..t
PSYCHOLOGY

Associate in Arts-38 hours General Education Degree

Course No. CourseTitle

PSYC-101 General Psychology ........c.ccoeereiineneinieiniens
SOCI-102 Introduction to Sociology ........

EDUC-110 Developmental Psychology

PSYC-103 Psychology of Adjustment..........c.ccoeeveeneene.
PSYC-107 Fleld StUAY ..o
PSY C-104 Socia Psychology

PSY C-202 Introduction to Gerontology ............ccceereeuene 3
PSY C-201 Abnormal Psychology ........cccceeerennieneenens 3
PSY C-203 Issues in Psychology

PSY C-204 Cognitive Psychology ..........cccoevreiiireienins 3

Psychology majors are provided the following guidelines.

General Information - 113



GARDEN CITY COMMUNITY COLLEGE 2004-2006

Freshman Year
First SEMeSLEr ..o
ENG-101 English | oo
PSYC-101 General Psychology ............
BIOL-105 Principles of Biology
Physical Education Elective
MATH-108 College AIgeDra ........ccoeovrereeniereeereeie
PCDE-101 College Skills Development ..........ccccccevenieeene 1

SecoNd SEMESLEN ....oocviieceecee e
ENG-102 English 1 oo

SOCI-102 Introduction to Sociology
American or World History Elective............... 3
Physical Science Elective ....................
EDUC-110 Developmental Psychology
Sophomore Y ear
First SEMESLEr .....oooiirecieee e 18 hours
LITR-210 Intro to Literature
POLS-105 American Government ..........ccceeeeerereeeneenens 3
PSY C-102 Human Relations
PSY C-104 Socia Psychology
Humanities Elective ... 3
Psychology Elective..........occoviiiinciencienn 3
Second SEMESLEN ......ovveereeirierie e
Humanities Electives
ECON-111 Macro ECONOMICS ........covireeiniieeinieeeiceee
PHIL-101 Introduction to Philosophy ... 3
PSY C-201 Abnormal Psychology
SPCH-11 Public Speaking | .......cccoceeevciieciciricicienenns

Physical Education Elective...........ccccceeeuenee. 1

ADDICTION COUNSELING TRAINING
PROGRAM
Associate in Arts-38 hours General Education Degree

The two-year Addiction Counselor Training Program leads to
an Associate in Arts or an Associate in Science degree. It is
designed to prepare graduates for the process of certification
prepared by the Kansas Association of Addiction Professionals.
The comprehensive curriculum includes general education, theo-
retical and applied principles of counseling, chemical dependency
courses and clinical experiences in various treatment programs.
The program provides an in-depth understanding of theincidence,
theories of causation, physiology and psychosocial factors associ-
ated with substance abuse. Emphasis is placed upon developing
self-awareness, professional counseling skills, ethics, and knowl-
edge which increases the employment potential of the Addiction
Counselor Training Program graduate.

Course No. CourseTitle Credit
ADDC-100 Introduction to Alcohol and

Other Drug ADUSE ......ccocerieiiiriereieerieeeine 3
ADDC-101 Introduction to Counseling .........ccccoeevveeneene 3
ADDC-200 Group Counseling/

Self-Help Groups .......cocevvernenieireneecsieeeine 3
ADDC201 Procedures in Client-Record

Management .........cccceeerereninineneeeeee 3
ADDC-203 Counseling Special Populations

For Addictions ........cccoeveiireiincceeee 3

ADDC-103 Field Practicum |

(60 clock hours=1cr. hr.) ....ccccoeeenenene. 1-3
ADDC-204 Field Practicum 11

(60 clock hours=1cr. hr.) .....cccccoeeenenene. 1-3
ADDC-205 Addictions Counseling: Pharmacology and

Medical High Risk ISSUES ........cccccovreerncnnne 1-2
SOCI-112 Living in aMulticultural Society .................... 3

SOCIAL WELFARE
Associate in Science-35 hours General Education Degree

Course No. CourseTitle Credit
PSYC-101 General Psychology .........ccoeereirenccrieinins 3
SOCI-102 Introduction to SOCiolOgy ........ccoevreererucrienne 3
CRIM-101 Introduction to Administration of Justice OR
EDUC-110 Developmental Psychology
SOCI-113 Marriage & Family ...
HPER-109 FIrSt AT oo
PSY C-202 Introduction to Gerontol ogy
PSYC-103 Psychology of Adjustment..........c.ccceeeveennene.
POLS-105 American GOVENMENT .........cccovvveeeirenreiinnns
PSY C-104 Social Psychology ...............
BIOL-210 Anatomy and Physiology ....
HMEC-115 Basic NULTIiON ......cccveiveeiscceccce
SPED-205 Survey of Young Children

with Special Needs ... 3
SOCI-104 Human Sexuality
SOCI-205 Field Study in Socia Science ..........cccceueeeee 1-3

SOCIAL WELFARE
Freshman Year

First SEMESLEr ...oovviicice e 16 hours
ENG-101 ENGliSh | oo 3
SOCI-102 Introduction to SOCiOlOgY ........ccovevreererucreenne 3
SPCH-111 Public Speaking |
PHSC-105 General Physical Science........c.ccocvoeveirenennns 5
PCDE-101 College Skills Development ..........ccccccevenieene 1
Physical Education Elective...........c.cccceoerunee. 1
SECONA SEMESLEN ..ot 16 hours
ENG-102 ENglish [T oo 3
EDUC-110 Developmental Psychology .........cccceevrnueneees 3
SOCI-204 Social Problems
MATH-108 College AIgeDraL.......ccovvvirinicieeeese 3
PSYC-101 General Psychology ........cccoveerinieeienenienenes 3
Physical Education Elective..............cccovuenee. 1
Sophomore Y ear
First SEMESLEr ...
BIOL-210 Anatomy and Physiology .........cccccverreneenees
HIST-103 American History to 1865
MATH-110 Fundamentals of Statistics
LANG1322 Elementary Spanish | .............
PSY C-104 Socia Psychology ........ccovereerieienenieiricieiens

SECONd SEMESLEN ..o s
LANG-1331  Elementary Spanishll .....

PSY C-201 Abnormal Psychology ...........

PHIL-101 Introduction to Philosophy ...
SOCI-113 Marriage and Family .............. 3
PSYC-103 Psychology of Adjustment..........c.ccceveveennene. 3

114 - General Information



GARDEN CITY COMMUNITY COLLEGE 2004-2006

ADDICTION/COUNSELOR TRAINING
Introduction to Alcohol and Other Drug Abuse
ADDC-100 3hours

This course provides a study of theories of cause and an
overview of treatment and intervention methods. The impact of
abuse in economic, legal, social, and criminal areas is presented.
Conseguences to health and pharmacological concepts, and the
effects of abuse on behavioral and psycho-socia areas are dis-
cussed. Studentswill develop afoundation of basic knowledgein
theareaof alcohol and drug addictionthat will enhancetheir ability
to enter and advancein thefield of Alcohol and Drug Dependency
Counseling.
Introduction to Counseling ADDC-101 3hours

This course introduces the historical and theoretical aspects of
the counseling profession. Therole, functions and responsibilities
of the counselor and practical aspects of interviewing are dis-
cussed. Issues such asethical and legal standardswill beincluded,
and emphasis will be placed on understanding the cognitive and
affective elements necessary to establish professiona helping
relationshipswith clients. Studentswill gain abasic understanding
and knowledge of the historical and theoretical approachesusedin
counseling, be introduced to the basic techniques that are most
often used within a counseling session, and understand the Coun-
seling Profession’s Code of Ethics.

Addiction Counselor Training Field Practicum |
ADDC-103 3hours
Prerequisites: ADDC100, 101, 200, 201. This course offers a
supervised experience in an approved acohol and/or drug abuse
agency. For each hour of credit, 60 clock hours working in the
treatment setting are required. This practicum providestrainingin
the areas of evaluation, primary treatment, alcohol/drug education
programs, and work with families. Studentswill gain the necessary
academic and practical working experience background needed to
successfully counsel an addicted client. This course consists of
threecredit hoursand180 clock hoursandistaught by arrangement.

Addiction Counselor Training Field Practicum 11
ADDC-204 3hours
Prerequisites: ADDC103. Thiscourseisacontinuationof Field
Practicum |. The student participates in the core functions as
applied at an approved agency. The student is also expected to
evaluate the practicum experience, academic preparation, and
agency function. This practicum providestraining in the areas of
evaluation, primary treatment, alcohol/drug education programs,
andwork withfamilies. Studentswill gainthe necessary academic
and practical working experience background needed to success-
fully counsel an addicted client. For each hour of credit, 60 clock
hours working in the treatment setting are required. This course
consists of three credit hours and180 clock hours, and is taught by
arrangement. One clock hour of face-to-face supervision on cam-

pus isrequired for each 18 hours of practicum work.

Group Counseling and Self-Help Groups
ADDC-200 3hours
Prerequisite: Introduction to Counseling or permission of in-
structor. This course is astudy of the various approaches that are
most applicable to group counseling of the addicted population.
Emphasis will be placed on developing skills for effective group
facilitators. The course also includes a close look at the back-
ground, history and components of Chemical Dependency Self-
Help groups. Studentswill learn the group process, the techniques

and skills most often used in Group Counseling, the theoretical
approaches used in Group Counseling, and beintroduced to the Self-
Help Group process.

ProceduresIn Client-Record M anagement
ADDC-201 3hours

Prerequisites: Introduction to Alcohol and Other Drug Abuse -
and Introduction to Counseling. This course introduces several
formatsfor presentation of eval uation dataand includesan emphasis
on the basic paperwork required in an addition treatment setting. An
overview of the most commonly used assessment instruments and
psychological testswill also beincluded. Studentswill learn the uses
of assessment instrument in the addiction counseling treatment
setting, be provided a comprehensive introductory study of the
formats, report writing, and other client-documentation used in the
treatment setting, and gain an understanding of the core functions
used in acohol and other drug treatment programs.

Counseling Special Populationsfor Addictions
ADDC-203 3hours

Prerequisite: I ntroductionto Counseling. Thiscourseprovidesan
in-depth study of addiction counseling issues and trends as they
specifically relateto thefollowing popul ations: adolescents, women
and other minorities. Students will learn information needed to
develop treatment plansfor special population clientsandlearnskills
and techniquesthat will ensure effective and appropriate counseling
of special populations.

Addictions Counseling: Pharmacology and
Medical High Risk Issues ADDC-205 1-2 hours
This course provides abasic understanding of the pharmacol ogi-
cal effects of alcohol and drug usage based upon the main drugs of
abuse. Also coveredinthe coursewill bethe medical issuesrelated
totheshort termand chronic usageof a cohol and other mood altering
substances.

EDUCATION

Studentsof education should understand the basi c el ementsof the
public school curriculum, develop an understanding of childhood
development, and have a knowledge of their nationa heritage.
Emphasisisgivento the continuance of study and growth by teachers
through continued personal study and wholesome personal living.

Education for Parenthood EDUC-104 1-3 hours

Thiscourse providesthe student with asystematic approachinthe
study of parent- childrelationships. Thisapproachwill bebased upon
an understanding of developmental theory. The courseisintended to
aidindividual swho work with both parentsand their children aswell
as for those who are or will be parents of children. Course content
emphasizes information rather than advice.

Foundations of Education EDUC-105 3hours

Co-requisite: Developmental Psychology or permission of in-
structor. This course acquaints students with the American public
school system. It examines various motivationsfor teaching, timely
information on salaries, and employment opportunities. Instruction
focuses on the philosophy of education, the history of American
education and the dynamics of school life including curriculum
content, social issues that affect education, how schools are gov-
erned, controlled and financed, legal and ethical issues that face
teachers, what a new teacher can expect, and professionalism. This
course should be taken concurrently with Observation.
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Observation EDUC-106 1,2 or 3 hours

Prerequisite: Foundations of Education or taken concurrently
with Foundations of Education. Observation is done in the local
school district classrooms. Teaching procedures and classroom
management are studied.

Children’sLiterature EDUC-107 3hours

This course provides the student with a systematic approach to
the study of literature available for children. The student will
become knowledgeable about the relationship between a child’'s
development and the selection of appropriate literature for chil-
dren. The student will have the opportunity to read, discuss and
evaluate awide variety of children’s literature and be confronted
with issues affecting literature for children.

Developmental Psychology EDUC-110 3hours

This course provides a study of the development of the indi-
vidual from birth to maturity including physical, social, sexual,
emotional, intellectual and linguistic development. Thisis a sug-
gested coursefor teacher training, psychology majors, social work,
and health related professions.

Storytelling EDUC-112 1 hour

Co-requisite: Children’sLiterature. Thiscourse developscriti-
cal skillsnecessary in relating literature and story in the organiza-
tion of today’s classroom. Emphasis is also placed on skills and
strategies necessary to choose appropriate age level activities and
materialsfor elementary use. This course requires participationin
weekly instruction and practice sessions for thefirst five hours of
class meeting. After thefirst five sessions, field-based experience
will fulfill the class requirements.

Issuesin Education EDUC-113 1, 2, or 3hours
This course promotes relevant applications of educational is-
suesto the student preparing to teach and to the already practicing
teacher. The course will investigate timely issues such as conflict
resolution, cooperativelearning, critical thinking, PPST preparation,
classroom behavior management, wholelanguage, and other subject
matters. Issuesin Education may be repeated with different titles.

EARLY CHILDHOOD EDUCATION
Child Development | & 11 ECHD-101 and 103 3 hourseach
This is an introductory study of the principles of growth and
development of children from conceptionto six yearsof ageinthe
home as well asin group situations. Emphasis is placed upon the
integration of insights related to the physical, emotional, social
cognitive, and language devel opment of thesechildren. Concurrent
enrollment in Observation Practicum is suggested.

Observation Practicum ECHD-102 and 104 1 hour each

Co-requisite: Child Development | and I1. Thiscourse provides
an opportunity to observe Preschool children, with emphasisupon
the observation of children within agroup. Consideration isgiven
to the recording of behaviors indicative of physical, emotional,
social, and cognitive growth and development.

Early Childhood Education ECHD-105 4 hours

This course acquaints the student with important educational
theoriesrelated to young child during early years of development.
Itwill givethe student practicein educational techniquesunder the
supervision of aqualified educator with an early childhood class-

room or developmental kindergarten. The student will evaluate
educational practices and theories. This course prepares students
for more difficult studiesin the early childhood field.

Child Care Administration ECHD-108 3hours
This course provides the guideline necessary for management
and operation of achild care program. It emphasi zes the concepts
necessary for establishing a child care program, licensing, state
rules and regulations, types of child care programs, planning a
program, staffing, program management, budgets and funding,
parent involvement, food service, and other operational consider-
ations. Thiscourseisbeneficial for anyoneinterestedinworkingin,
owning, or operating a child care program of various types.

Child Guidance and Management ECHD-109 3hours
This course acquaints students with theory, skills and tech-
niquesrel ated to the guidance and direction of children’ sbehavior.

Creative Experiencesfor Young Children
ECHD-110 3hours
This course emphasizes activities which promote creative ex-
pression in children during their early childhood years. Content
areas covered includes blocks, language arts, fine arts, creative
dramatics, science and mathematics, movement, outdoor play,
social studies, sand and water play, and woodworking.

SPECIAL EDUCATION

Basic Manual Communication|  SPED-120 3hours
This course attemptsto eliminate the language barrier between

deaf and hearing people by preparing the student to communicate

with deaf people, to understand the psychological problems asso-

ciated with deafness, and to become aware of schools, equipment,

and technical advancesfor the deaf. Basic signing skillsaretaught.

Basic Manual Communication ||  SPED125 3 hours
The Basic Manual Communication Il class will increase vo-
cabulary. Thecourseoutlinewill preparethestudentsfor theBasic
Manua Communication 3 course and will familiarize the students
with body position and classifiers to devel op characterization.

Basic Manual Communication |11 SPED130 3hours

The Basic Manual Communication 111 class will increase vo-
cabulary. The course outlinewill begin to prepare the student for
theEducational Interpreter. Familiarity of interpreting processwill
be gained through presentations in front of the class.

Interpreter Mentorship Program SPED150 3hours

Thiscourseisto provide the student with an extensivelearning
experiencein Interpreter Mentoring. The student will be exposed
to all sign languages used in the area. Also, the student will be
involved in classroom interpreting, and pullout sessions. Upon
completion of this coursethe student will also begin to understand
the roles, responsibilities and guidelines of an Educational Inter-
preter.

Observation SPED1511 3hours

On sitevisitswill be made by the student to a classroom where
a deaf or hard of hearing student is present. The student will
observeclassroom and/or pullout sessions. Professionalism, punc-
tuality, and willingness to learn during these observations will be
assessed. Observations will be analyzed through written summa-
ries.
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Fundamentals of I nterpreting SPED160 3hours

This course is designed to allow the students to view educa-
tional interpreter videos. Thestudentswill then enhancetheir skill
by individually interpreting classroom material ssuch asvideosand
books.

Principles of Paraprofessionalism SPED-121 1-3hours
This introductory course provides a general orientation to the
school systems and the definitions and roles of member of the
school program. Major emphasisis placed on the roles and duties
of theinstructional paraprofessional. Alsoincluded isan overview
of exceptionalitiesaswell aslegal and ethical issuesconcerningthe
handicapped, particularly in relation to the paraprofessional.

Survey of Young Children with Special Needs
SPED-205 3hours
This course provides basic information in identifying and
understanding children with health and handicapping conditions
from birth through age eight. Content includes the importance of
early intervention, parent reaction, specific conditions and their
causes, and appropriate curriculum goals.

Par aprofessional Workshop SPED-209 1-3hours

These workshopstarget paraprofessionalsin special education
and genera education to upgrade paraprofessional skills, usualy
co-sponsored with Kansas State Department of Education and
Specia Education Administration. Workshop titles will vary de-
pending on the particular subject under study. Paraprofessional
Workshop may be repeated with different titles.

GEOGRAPHY

World Geography GEOG-101 3hours
This course provides an introduction to world regional geogra-

phy. It includesthe study of the earth with referencetoits physical

features, human and environmental systems, and regiona and

global relationships.

POLITICAL SCIENCE

Introduction to Political Science POL S-104 3hours
This course provides an analysis of the nature of political

science, the essential elements of modern government, and the

central factors and issues formative to political functioning in the

twentieth century.

American Government POL S-105 3hours

This course gives attention to the constitutional principles and
organization of thenational government. Special emphasisisgiven
to the development of the constitution, the organization of three
branches of the federal government, the protection of civil rights
and the role of political parties.

Local & State Gover nment POL S-106 3hours
This course provides a study of state, county and city govern-

ments, with special emphasis on the government of Kansas. Some

attention will be given to current local government problems.

Current Political Issues POL S-108 3hours
This course examines the content, development, conflicts and
consequencesof major public policiesand personalities. Thisclass
reviews the most significant events, trends, and issues with an
emphasis upon fact finding and interpretation of current events.

LIVING ARTS & SCIENCES'HOME ECONOMICS
Pattern Study and Gar ment Construction
HMEC-103 3hours
This course deals with the selection and fitting of commercial
patterns, development of construction techniquesrelating to various
fabrics, useand careof construction equipment, and thedevel opment
of criteriafor evaluating the quality of clothing construction.
Advanced Pattern Study and Garment Construction
HMEC -104 3hours
Prerequisite: Pattern Study and Garment Construction. This
course is a continuation of the study of the selection and fitting of
commercial patternswith emphasi supon more advanced construc-
tiontechniques, allowing thestudent opportunity to gain additional
skills in sewing construction.

Meal Planning HMEC-110 4 hours

This course is the study of food products, food preparation
techniques, meal service and meal management techniques as
applied to family meal patterns within the American culture.
Laboratory experienceswill integrate food preparation techniques
that emphasize meeting nutritional requirements and increasing
the palatability of such food, considering the economic factors
involved in the resource management of time, money and energy.

Per sonal/Nutrition HMEC-114 2 hours

This course will provide the student with accurate information
pertaining to nutrition, weight control, exercise and physical fit-
ness. Opportunities will be arranged for the student to modify,
practice, and eval uatebehavior changesrel ated todiet, exerciseand
ahedlthy lifestyle.

Basic Nutrition HMEC-115 3hours

Thiscourseisthestudy of nutritional requirementswith empha-
sis on developing judgment in the selection of foods. The course
will aso include the study of specific nutritional requirements for
special groups of individualsin order to maintain life and health.

Interior Design HMEC-120 3hours

This course studies the selection and the design of interiors
based upon aknowledge of the elements and principles of design.
The course coversinformation on design, life spacesin the home,
fabrics, floor coverings, furniture selection, furniturearrangement,
accessories and the exterior of the home.

Tailoring HMEC-202 3hours

Prerequisite: Advanced Pattern Study and Garment Construc-
tion. This course studiestailoring techniques. Basic tailoring tech-
niques will be applied in the construction of a coat or suit using a
commercial pattern.

Fashion Merchandising Internship |
HMEC-210 3hours
Prerequisite: Consent of instructor. This course gives the stu-
dent credit for work experience in an approved training situation
and under instructional supervision. Students are encouraged to
securepart-timeemployment inthefiel d of fashion merchandising.
Credit demandsaminimum of 10-to-15 hoursaweek of on-the-job
training by arrangement.
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Interior Merchandising Internship |
HMEC-212 2-3 hours

Prerequisite: Consent of instructor. This course gives the stu-
dent credit for work experiencein an aproved training situation and
under instructional supervision. Students are encouraged to secure
part-time employment in the field of interior merchandising. A
minimum of 10 to 15 hoursaweek on-the-job training by arrange-
ment is required.

Creative Use of Leisure Time (Home Cr afts)
HMEC-220 3hours
This course studies and applies various techniques used in the
creation of craft projectsthat can bedoneinthe home. Projectswill
be selected in order to acquaint the student with a broad field of
creative expression.

Seminar in Food Processing HMEC-271 3hours

The course coversvarioustypes of food processing and preser-
vation. Subjectsto beincluded are freezing, canning, dehydration,
nutrient density, safety, sanitation, and food palatability.

PSYCHOLOGY
General Psychology PSYC-101 3hours
Thiscourse presentsan overview of psychology, includingthe
study of thebrainand behavior, statesof consciousness, motivation
and emotion, sensationand perception, learning, principles, memory
and thought, human interaction, human development, theories of
personality, disturbance and treatment. Reading and writing skills
commensuratewitheligibility for concurrent enrollmentin English
| is strongly recommended.

Human Relations PSYC-102 3hours

The course provides an overview of human behavior, giving
attention to motivation, interpersonal relations, group dynamics
and group behavior. Consideration is given to employment prac-
tices, vocational and industrial efficiency, advertising and mental
health services. Classis also taught competency based.

Psychology of Adjustment PSYC-103 3hours
Thiscourse provides studentswith aframework for making the
connection between psychol ogical research and itspractical appli-
cationto everyday life. Students are taught methodsfor promoting
better mental health for themselves as well as a framework for
understanding the challenges fo adjustments others face.

Social Psychology PSYC-104 3hours

Prerequisite: General Psychology. This course presents the
study of the social behavior and the social consciousness of the
individual, especially those interests and tendencies that develop
from the community life of people.

Field Study in Psychology PSYC-107 1-3hours

Prerequisite: consent of instructor. This course provides super-
vised experiencein afield setting implementing theory and skill in
helping relationshipsin social settings.

Abnormal Psychology PSYC-201 3hours

Prerequisite: General Psychology. Thiscourseintroduces the
study of behavior pathol ogies, withemphasisonthesocial, cultural
and legal outcomes of behaviors which depart from social norms
and expectation in the community.

Introduction to Gerontology PSY C-202 3hours

This course acquaints students with the psychological, socio-
logical and physiological aspects of the aging process, with the
issuesand problemsof aging, societal responsesto theaging andto
better understand aging asanormal and positive component of the
life process.

Issuesin Psychology PSYC-203 1-3hours

Thiscoursepromotesrel evant applicationsof psychology tothe
activities of work, family, relationships, and personal understand-
ing by investigating timely issues and focusing on the integration
of the acquired knowledge into everyday experience. |Issues in
Psychology may be repeated with different titles.

Cognitive Psychology PSYC-204 3hours

Prerequisite: General Psychology or permission of theinstruc-
tor. This course provides a comprehensive examination of the
mental processes and emotional factors which influence human
behavior. Emphasis will be placed on the clinical application of
thisinformation, and will utilize cognitivetheories, neuro-psycho-
logical research, and clinical findings.

SOCIOLOGY

Sociology courses provide instruction designed to assist stu-
dents in deepening their understanding of social relations and the
social context of their lives.

Introduction to Sociology SOCI-102 3hours

Thiscourseintroducesthe study of the social livesof people. It
combines theory and application in the study of family, govern-
ment, deviance, collective behavior, and other topics. Reading and
writing skills commensurate with eligibility for concurrent enroll-
ment in English | is strongly recommended.

Human Sexuality SOCI-104 3hours

This course provides a comprehensive introduction to the
biological, psychosocial, behavioral and cultural aspects of sexu-
aity in away that is personally meaningful to students.

Introduction to Anthropology SOCI-105 3hours
This courseis an introductory course in cultural anthropology
dealing with basic conceptsin the social and technological studies
of cultures throughout the world. Emphasis is placed on the
application of learned principlesand concepts and the study of past
and present cultural development, diffusion and relationships.

Anthropology Lab SOCI-106 1 hour

This course provides supervised anthropological field work
experience that may take avariety of forms, ranging from partici-
pant observation to tool making, to field digging and excavation.
Conditionsof field work arestrictly controlled. Thiscourse cannot
betaken without credit in or concurrent enrollment in Introduction
to Anthropology.

Living In A Multicultural Society SOCI-112 3hours

This course provides valuableinformation for anyonelivingin
our multicultural society, particularly teachers, law enforcement
personnel, health care workers, socia service providers, and oth-
ers who work with multi-ethnic populations.
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Marriage and Family SOCI-113 3hours

Thiscoursestrivesto bring together knowledge about individu-
as as they function as family members. Relationships between
the family and how they relate to the rest of society’s institutions
will be discussed. The parenting curriculum, “Preparing For The
Drug FreeYears,” will beincorporated into the material presented.

Social Problems SOCI-204 3hours

This course delvesinto problems of persona and social disor-
ganization, such as adolescence, juvenile delinquency, crime,
mental illness, unemployment and family instability, methods of
prevention and treatment.

Field Study in Social Science SOCI-205 3hours

Prerequisite: consent of instructor. This course provides super-
vised experiencein afield setting implementing theory and skill in
helping relationshipsin social settings.

Criminology SOCI215/CRIM205 3hours

Prerequisite: Introduction to Administration of Justice or per-
missionof instructor. Thecriminal law anditsprocesses, thenature
and extent of crime, theories of crime causation, crimetopologies,
and the criminal justice system will be studied.
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TECHNICAL
EDUCATION

Agriculture/Agri-Economics
Agronomy
Automotive Technology
Cosmetology

» Manicurist
Aviation
Computer Engineering Technology
Drafting

Industrial Production Technology
« Electical Enginnering Technician
 Automation (Robotics)

* Industrial Ammonia Refrigeration
* Industrial Production Technology

Mechanical Engineering Technology
Environmental Engineering Technology
Welding Technology

Public Safety

» Law Enforcement & Criminal Justice
 Fire Science

Ag Equipment Technology
(John Deere Ag. Tech)

Animal Science
* Meat/Food Technology
» Meat Science
* \eterinary Medicine
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TECHNICAL PROGRAMS

The job future potential is promising for those who attain
sophisticated skills, from literacy and technology to communice-
tion and teamwork, as well as to critical thinking. To gain these
necessary skills, education beyond high schooal is required.

No matter what a student’s goal — upgrading skills to meet
changing technology or preparing to enter theworkforce—Garden
City Community College offersan effective balance of theoretical
education with real-world applied learning. Faculty advisorshelp
each student develop aplanto achieveacertificate, an Associatein
Applied Scienceor Associateof Sciencedegree, orinvestigatenew
career opportunities.

Each technical education program at Garden City Community
Collegeissubject to approva by the KansasBoard of Regents. All
programs operate with regular input from an active industry advi-
sory committeethat meetsfrequently toinsure currency in curricu-
lumandtechnology. Many programsal so maintainacloseworking
relationship with industry partners who support them through
curriculum development, paid internship, and generous donations
of state-of-the-art equipment.

AGRICULTURE

The Agricultural program is structured to alow flexibility in
choices of programs that will best suit a student’s particular
interests and goals. A student may select options in the Transfer
Agriculture programs that will lead to an Associate in Science
degree and ultimately to aBachelor of Science Degreein Agricul-
ture. On the other hand, a student may select options that are
occupationally oriented and require only one to two years of
coursework. Two years of such coursework may lead to an Asso-
ciate of Applied Science Degree.

TRANSFER AGRICULTURE
Associate in Science-35 hours General Education Degree

The following options suggest courses of study that will en-
hance transfer to four-year universities. The student should obtain
acatal og of theuniversity he/she plansto attend, and, withthehelp
of an advisor, develop a more specific program designed to meet
his/her needs.

Students who are planning to transfer to afour-year university
after attending GCCC should planto meet all the general education
and elective requirements for the Associate in Science degree.
General education requirementsarerather specific, but electivesin
major areas allow studentsto select courseswhich fit their interest
area.

Agriculture students majoring in Agronomy, Animal Science,
Agri-business, Agriculture Economics, Agriculture Education, or
any other four year mgjor should work toward the Associate in
Science degree. Consult your advisor for course transferability.

Course No. CourseTitle Credit
ENGL-101 ENGliSh | oo 3
ENGL-102 ENglish 11 oo 3
SPCH-111

MATH-108 College AIgeDra ........ccooeovrereenieireseereeene 3
CHEM-105 General Chemistry ......ccocoeveenensiencneneens 3
BIOL-105 Biology

PSYC-101 General Psychology ........cccoeerieiireneicnieiniens 3
ECON-111 Macro ECONOMICS ........covevveeirieieecieeiecee e 3

Suggested Agriculture Electives

ANSJ-102 Principles of Animal Science.........c.cccveeneene. 3
ANSI-103 Animal Science &Ind. Lab ........ 1
AGRO-101 Crops.....cccoeeeeneennens 4
AGRI-100 Aginour Society ............ el
AGEC-100 Intro to Ag ECONOMICS.......coveuervieeiirieerieeee 3
ANSI-101 Animal Diseases and Health ............ccocevene 3
ANSI-105 Cow-Calf Operations 3
AGME-111 EIECHICITY .o 3
ANSI-107 Livestock Feeding ........ccccoeveereneciniciencie 3
ANSI-106 Dairy Poultry Production .... 3
AGRO-103 SOIlS o 4
AGEC-102 Farm Management and ACCt. ........cccecerveennene 3
AGRO-102 Range Management ................... 3
ANSI-104 Commercial Feedlot Oper. .. 1
ANSI-108 Livestock Selection..........c...... w2
MEAT-105 Meat and Carcass Evaluation............c.cccccoeeee. 3
MEAT-113 Principle of Meat Evaluation .............cccccceee.. 3
MEAT-112 Classification, Grading and

Selection of MEALS .......covvvevvirciirieeieses 3
ACCT-101 General ACCOUNEING ..cvevereeirierieirienieerieeeiens 3
CSCI-210 Microcomputer Applications...........c.cceueuene 1-3

AGRONOMY/AGRI-BUSINESS
Freshman Year

First SEMESLEr ....covvevieeieeece e 15 hours
Course No. CourseTitle Credit
AGRI-100 Agriculture In Our SOCIELY ......ccccovvevererieienens 1
AGRO-101 Cropsand CropSLab ........cccveierineencninenns 4
Agriculture Elective...... 3
Math Elective..................... 3
Communications Elective........... 3
PCDE-101 College Skills Development ..........cccccceveneeene 1
SeCcoNd SEMESLEN ....occveeieeieciece et 18 hours
Course No. CourseTitle Credit
AGEC-100 Introduction to Agriculture Economics
Agriculture EIective .........cccoeeriiccncnne
Social Science Elective........covvevvveeeecieecneennen.
Science EleCtive .....ovvveceeciccecece e
Physical Fitness Elective ....
Communications Elective ..........occeeeveecneenen.
Sophomore Y ear
First SEMESLEr ....covvecveeiececeee e 16 hours
Course No. CourseTitle Credit

Agriculture EIective ...,
Agriculture EIective ...,
Humanities and Fine Arts Elective ...
Communications Elective ..........occceeeeeeneenen.
Physical Fitness Elective ..........ccccveiiinicnnne
Social Science Elective.......ocovevveeeeevieecneennen.

SecoNd SEMESLEN .....coveieeieceeceeee e
Course No. CourseTitle Credit
Agriculture Elective
Agriculture Elective
Agriculture Elective
Humanities and Fine Arts Elective.................. 3
Mathematics or Science Elective.................... 3
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TECHNICAL AGRICULTURE

Farm and Ranch Management, Feedlot Technology
Production Agriculture (Emphasis can be Agronomy, Animal
Science, Agribusiness or General)

Students who have no plans to seek a four-year degree can
pursuetheAssociatein Applied Sciencedegree. Thisoptionwill be
helpful for graduates who intend to seek employment in agricul-
tural businesses or in production agriculture. Students who com-
plete this degree will not meet the articulation agreement for
transfer to afour-year university.

Associate in Applied Science-18 hours General Education
Degree

Course No. CourseTitle Credit
ANSJ-102 Principles of Animal Science.........ccccceevrueuene. 3
ANSI-103 Animal Scienceand Ind. LaD.........ccoevvenne 1
AGRO-101 CrOPS -ttt 4
AGRI-100
AGEC-100 Intro to Ag ECONOMICS.......coveuervieiirieesicee 3
ANSI-101 Animal Health and Diseases...........cccoeevenne 3
ANSI-105 Cow-Calf Operations .........cocceererereneiereneniens 3
INED-111 EIECHIICITY oo 3
ANSI-107 Animal NULHTION ..o 3
ANSI-106 Dairy and Poultry Production .............ccccceeue.. 3
ANSI-111 Farm Animal Reproduction ...........c.ccccccevueeee. 3
AGRO-103 Soils
AGEC-102 Farm Management ...........ccccovveninienienieciiennne 3
AGRO-102 Range Management ...........cccccovvvnininenennns 3
ANSI-104 Comm. Feedlot Operations....
ANSI-108 Livestock Selection .........ccocevvveivirnciiennnnes 2
ANSI-109 Livestock Judging .......ccceereeerieneecrieiesicreeens 2
MEAT-105 Meat and Carcass Evaluation............c.c.cueeee. 3
MEAT-112 Classification, Grading and

Selection of MEALS .......cecvvvvvevvirirccieee 3
ANSI-140 HOIse SCIENCE ..o 3
ANSI-141 Horsemanship ..o 1
INPR-142 Shielded Metal Arc/Oxy Fuel Cutting ............ 3
INPR-141 CMAW/FCAW .....cooiiriiriiininieeinsere s 3
CSCI-210 Microcomputer Applications ...........cc.cc.c.... 1-3
ACCT-101 General Accounting
AGEC-103 Marketing and Hedging .........ccccoeevrenircrienne 3
MEAT-103 Introduction to Food Service ...........cccovvreenene. 3
MEAT-104 Principles of Meat Science .........c.ccoeeeveeneene 3

FARM & RANCH MANAGEMENT

Freshman Year
First SEMESLEr .....oooriiiecire e 12 hours
Course No. CourseTitle Credit
AGEC-102 Farm Management and Accounting................ 3
AGRI-100 Agriculture In Our SOCIELY ......ccccoeveverereenenens
AGRO-101 Cropsand CropsLab ............
Communications Elective.........
PCDE-101 College Skills Devel opment
SeCONd SEMESLEN ....c.eviirieieerer e 15 hours
Course No. CourseTitle Credit
AGEC-100 Introduction to Agriculture Economics .......... 3
ACCT-101 General ACCOUNEING ..cvevereeirierieerieneeieseeeeiens
Agriculture Elective.........ccccoveeee.
Mathematics or Science Elective....
Physical Fitness Elective ................
Communications Elective ...

Third Semester 4 hours

Course No. CourseTitle Credit
AGRI-121 Agricultural INternship........ccceeeeeerernieneeens 4
Sophomore Y ear
First SEMESLEr ..o 17hours
Course No. CourseTitle Credit
AGEC-103 Futures Marketing and Hedging .........c.cccc..... 3
ANSJ-102 Principles of Animal Science.........c.cccveeeneene. 3
ANSJ-103 Principles of Animal SciencelLab .................. 1

Agriculture Elective

Computer Science Elective.........ccooveiriiennnne 3

Physical Fitness Elective .........ccccocveiiireennne 1

Social Science/ Humanities/

Fine ArtSElective ... 3
SeCONd SEMESLEN ..o 6 hours
Course No. CourseTitle Credit
BSAD-124 SAleSMANSNIP ..cvevevirieericieese e
ECON-111 EConomics: Macro ........ccoccoeveneenieninenieeneenes

Agriculture Elective

Agriculture Elective

Mathematics or Science Elective.................... 3

PRODUCTION AGRICULTURE

Freshman Year
First SEMESLEr ....ocoiieiereeeree e 12 hours
Course No. CourseTitle Credit
AGEC-102 Farm Management and Accounting................ 3
AGRI-100 Agriculture In Our Society ................
AGRO-101 Cropsand CropsLab ...........
Communications Elective.........
PCDE-101 College Skills Devel opment
SeCONd SEMESLEN .....oouiieiiierieeee e
Course No. CourseTitle Credit
AGRO-105 Fertilizers ..o
Agriculture Elective
Computer Science Elective.........ccooeeiriiennnne 3
Mathematics or Science Elective.................... 3

Physical Fitness Elective
Communications Elective

Third SEMESLEr ..o e 4 hours
Course No. CourseTitle Credit
AGRI-121 Agricultural INternship.......cccceeereeerernieneeees 4
Sophomore Y ear
First SEMESLEr ....ocooeiiirecee e 17hours
Course No. CourseTitle Credit
AGRO-102 Range Management ...........ccccovvvnineneniennns
ANSJ-102 Principles of Animal Science.............
ANSJ-103 Principles of Animal Science Lab
Agriculture Elective..........cccoeenenenee.
AGRO-109 PeStiCIAES ...
Physical Fitness Elective ..........ccccveieiirecnnne.
Social Science/ Humanities/
Fine ArtSElective ... 3
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SeCONd SEMESLEN ....c.oviirieieierer e 16 hours
Course No. CourseTitle Credit
Agriculture Elective
Agriculture Elective
Agriculture Elective

Soilsand SoilSLab ....c.ccoveeevvecieeeciececeee
Mathematics or Science Elective................... 3

AGRO-103

PRE-VETERINARY MEDICINE

The veterinary medicine curriculum is a professional program
of seven years in length. Three years of restricted course work
required beforeapplication canbemadetothe School of V eterinary
Medicineat Kansas StateUniversity. Itispossibletoobtainthefirst
two years at GCCC by taking the following courses:

Course No. CourseTitle Credit
AGRI-100 Agriculturein our SOCIEtY .......ccccoevireereenne. 1
ANSJ-102 Principles of Animal Science
ANSI-103 Animal Science and Ind. Lab
ANSI-101 Animal Diseases and Health ...........cocevne
ANSI-107 Animal Nutrition ..........c.c.......
CHEM-109 College Chemistry |
CHEM-110 College Chemistry Il &

Qualitative ANalySiS......cccoereerieiirenieireeeins 5
BIOL-105 Principles of Biology ........cccccveveiinenncriene 5
BIOL-213 Microbiology
PHY S-205 General PhySICS| ...ooveieieeereecee
PHY S-206 General PhySICS I ..o
CHEM-206 Organic Chemistry |
ENGL-101 ENGlish | oo
ENGL-102 ENGlish 11 oo
SPCH-111 Public Speaking | ................
PSYC-101 General Psychology

PRE-VETERINARY MEDICINE

Freshman Year
First SEMESLEr ...oooveeeecieeeeceeceeeee et 17 hours
Course No. CourseTitle Credit
AGRI-100 Agriculture In Our SOCIELY ......ccccoevveverereeienens 1
ENG-101 English | oo .3
ANSJ-102 Principles of Animal Science............ 3
ANSJ-103 Animal Science and Industry Lab..... el
CHEM-109 College Chemistry | ......cccoeeeerieiininicinenne 5
SPCH-111 Public Speaking | ......ccoveevinreirrnecresene 3
PCDE-101 College Skills Development ..........ccccccveneeenne 1
SeCcoNd SEMESLEN ....oocviieeceeceeceeee et 17 hours
Course No. CourseTitle Credit
PHY S-205 PhYSICS | o
PSYC-101 General Psychology ............
Social Science Elective.......
BIOL-105 Principles of Biology .................
Physical Fitness Elective
Sophomore Y ear
First SEMESLEr ...oooveceiciecee e
Course No. CourseTitle Credit
ANSI-107 Animal NULFtion ......cocceveeeecece e 3
Math EIECHIVE ..o 3
Humanities and Fine Arts Elective ... 3
BIOL-213 Microbiology ......ccccoerevereneirieninicns ...b
Physical Fitness Elective .... 1
Social Science Elective........covevveeeecveecneennen, 3

SecoNd SEMESLEN ....ocovieieeieeeeceeee e 19 hours
Course No. CourseTitle Credit
ANSI-101 Animal Diseases and Health ............c..cccc........ 3
CHEM-110 College Chemistry |1
& Qualitative ANalySiS .....cccoeoerereiiniiirienieens 5
PHY S-206 General PhySICS I ..o 5
Humanities and Fine Arts Elective.................. 3
Mathematics or Science Elective.................... 3

AG PRODUCTSAND PROCESSING

Animal Science, Meat Science, Food Technology

Students may combine meat and food science courses with
other agriculture electives to create a meat and food science
curriculum. These courses can be included in either the Associate
in Science degree or the Associate in Applied Science degree
course requirements.

Course No. CourseTitle
MEAT-105 Meat and Carcass Evaluation..............ccceeven.
MEAT-113 Principles of Meat Evaluation
MEAT-112 Classification, Grading and

Selection of MEAS ........coveevvecreeiecrecieeeeen 3
MEAT-103 Introduction of Food Science...........cccevveveen. 3
MEAT-104 Principles of Meat Science .........c.ccoeeeveeeneene 3

ANIMAL SCIENCE

Freshman Year
First SEMESLEr ....ocooeiiiiereee e 15 hours
Course No. CourseTitle Credit
ANSJ-102 Principles of Animal Science.........c.cccveeeneene. 3
ANSJ-103 Animal Science & Industry Lab ..........cc..c...... 1
AGRI-100 Agriculturein Our Society
PSYC-101 General Psychology ........ccccoeereirenieicnicneniens
ENG-101 ENGliSh | oo
MATH-108 College Algebra.........ccccccvveennne
PCDE-101 College Skills Devel opment
SeCONd SEMESLEN ..o 19 hours
Course No. CourseTitle Credit
ANSI-105 Commercial Cow-Calf Operations ................. 3
ANSI-104 Commercial Feedlot Operations.............cccc.... 1
ENG-102 ENglish 11 oo
Science Elective
Physical Fitness Elective ..........cccccveiiireenene. 1
ANSI-108 Livestock Selection or
MEAT-105 Meat & Carcass Evaluation ..o

Humanities & Fine Arts Elective

Sophomore Y ear

First SEMESLEr ....ocoiiieeeeeeee e 16hours

Course No. CourseTitle Credit

ANSI-107 Animal NULHTION ... 3

ANSI-111 Farm Animal Reproduction .............ccccecevueuene. 3

SPCH-111 Public Speaking |
Social Science Elective...........ccoeevienccincnininns 3
Physical Fitness Elective ..........ccocveiienicnene 1
Agriculture EIective ... 3
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SeCcoNd SEMESLEN ....oocviieeciecee ettt 16 hours
Course No. CourseTitle Credit
ANSI-101 Animal Health & Diseases.........cceevevevevennens 3
ANSI-108 Livestock Selection....

Science Elective.........

Agriculture EIective ...,

Humanities & Fine Arts Elective.................... 3

MEAT/FOOD SCIENCE OPTION

Freshman Year
First SEMESLEr ...ooovvceecieceeceeeeceece e 15 hours
Course No. CourseTitle Credit
AGRI-100 Agriculture In Our SOCIELY ......ccccovverereniecnens 1
ANSJ-102 Principles of Animal Science.........c.ccocecvreuene. 4
ANSJ-103 Animal Scienceand Industry Lab................... 3
MEAT-105 Meat and Carcass Evaluation
Communications Elective .........cocceeeeeeeveenen.
PCDE-101 College Skills Devel opment
SeCcoNd SEMESLEN ....oocviiieceecee et 18 hours
Course No. CourseTitle Credit
MEAT-112 Classification, Grading & Selection of Meats 3
MEAT-104 Principles of Meat Science .........c.ccoeeeveennene 3
Social Science Elective
Science Elective .....ovvvveeecieceecececeece
Physical Fitness Elective ..........cccccveiinicnnne 1
Communications Elective .........cocceveveecneenen. 3
Sophomore Y ear
First SEMESLEr ...oooveceiciecee e 16 hours
Course No. CourseTitle Credit
MEAT-113 Principles of Meat Evaluation.............c.ccco...... 3
Math EIECHIVE ..o, 3
Humanities and Fine Arts Elective.................. 3

Communications Elective
Physical Fitness Elective

Social Science Elective........cooevveeeecieecneennen.
SeCcoNd SEMESLEN ....oocveceececee et 15 hours
Course No. CourseTitle Credit
MEAT-103 Introduction to Food Science........cccccveeveeneen. 3

Agriculture EIective ........cooooveicinennencees 3

Agriculture EIective ........cooooveicinennencees 3

Humanities and Fine Arts Elective.................. 3
Mathematics or Science Elective................... 3

AGRICULTURAL EQUIPMENT TECHNOLOGY
(JOHN DEERE AG TECH)

Thisisatwoyear Associatein Applied Sciencedegreeprogram
designed to educate technicians for employment in John Deere
dealerships. A minimum of 64 credit hoursis required.

Associate in Applied Science-18 hour s General Education

Degree

Freshman Year

First SEMESLEr ...oooveeeecieeeeceeceeeee et 18 hours
Course No. CourseTitle Credit
INED-130 Safety Codes (OSHA) ..o 1

JDAT-103 Agricultural Hydraulics ..........ccoceoeveincnncnn.
JDAT-102 Tractor POWer Trains .......coccovevvevreiieneneecenenns
JDAT-101 Tillage and Planting Systems.............
JDAT-112 Information Management Systems
JDAT-110 Mathematical Processes

for TEChNICIANS ......ccccoveveivireccccee
PHY S-106 Descriptive PhYSICS......cvvvieirceeeeee

Physical Education/Health
PCDE-101 College Skills Development ..........ccccccveneeene 1
SECONd SEMESLEN ..o 14 hours
Course No. CourseTitle Credit
JDAT-107 Dealer INternship | ....ccoeeveereneereseseeeeenes 3
CSCI-210 Microcomputer Applications..........ccccceeeneene. 1
JDAT-104 John Deere Agricultural

Electrical Systems........ccccovevnincinciice 4
JDAT-109 Harvesting EQuipment .........cccocooveneiencnenenn 3
JDAT-106 John Deere Consumer

Products and Systems .........ccccoeevenrieneneneene 3
Third SEMESLEr ... 10 hours
Course No. CourseTitle Credit
CSCI-210 Microcomputer Applications...........ccccoeeneene. 1
JDAT-105 John Deere Air Quality SyS. .....coeeereierenenicns 2
JDAT-201 Diagnosis of Agricultural Sys. .......c.cccveennene. 3
JDAT-111 Applied Communications ............ccccereereennes 3

Physical Education/Health.............c.cccveenene. 1
Sophomore Y ear
First SEMESLEr ..o 3hours
Course No. CourseTitle Credit
JDAT-108 Dealer INternship I ......ceeeeeeeiiercceree 3
SECONd SEMESLEN ..o 19 hours
Course No. CourseTitle Credit

EIECHIVES ..o 6
BSAD-124 SAleSMANSNIP ..cveveeirieiiieese e 3
JDAT-202 John Deere Engine Systems.........cccoeeerenennens 3
JDAT-203 Agricultural Fuel Systems

and Performance .........ccoovveevneeiinncccnenens
INPR-141 Shielded Metal Arc/Oxy Fuel Cutting
CSCI-210 Microcomputer Applications...........ccccceereene.

AUTOMOTIVE TECHNOLOGY

Associate in Applied Science-18 hours General Education
Degree

Automotive Technology is a program of study employing
modern techniquesand methods used intoday’ sautomotiveindus-
try. Satisfactory completion of the program should equip the
student for employment in the automotive field.

Major Specialization and Related Courses................ 45 hours
Course No. CourseTitle Credit
AUTO-100 Small Gasoline ENgiNeS | ........cccevveveeiriciennne 3
AUTO-101 Preventive Maint. for AUtOS ............ccceeruenene 3
AUTO-102 Auto Mechanics|

AUTO-103 ENgine REPAIT ......cccevereeeiiieeeeeeee e
AUTO-104 Manual Drive-Trainsand AXI€s ........cccccueee.
AUTO-105 Automotive Electricity & Electronics
AUTO-106 Engine Performance | .........cccooeovennicncieneene
AUTO-107 Brakes .....covveeieiieeeiee e
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AUTO-108 Engine Performance ll ... 3
AUTO-109 Heating and Air Conditioning ..........ccccceeveuene. 3
AUTO-110 Engine Performance 1 ... 3
AUTO-111 Automatic Transmissions &

TranSaXIeS .....ovcvvvveieiece e 3
AUTO-112 SUSPENSION & SEEENING ....cveuereereeirieieie e 3
AUTO-113 INterNShiP | ..o 3
AUTO-114 INEErNSNIP 1T o 3

Associate of Applied Science Degree *
Suggested Cour se Sequence

Freshman Year
First SEMESLEr ...oooveceececeececeeeee e 18 hours
Course No. CourseTitle Credit

Automotive Electricity and Electronics
AUTO-105 Brakes .....coovveveiiireiieese s
College Skills Development ..........ccccccvenieene

PCDE-101
Physical Fitness Elective .........ccccocveeiirienene
Mathematics Elective
Communications Elective ..........occcvevveeneenen. 3
SeCcoNd SEMESLEN ....oocviieeceecee et 18 hours
Course No. CourseTitle Credit
AUTO-106 Engine Performance 1.........ccccooeoevenvcnicennne
AUTO-104 Manual Drive Trains & Axles ...
AUTO-103 Engine Repair ........ccccceeenvenene
Communications Elective ..........ccccveevveeneenen.
THIird SEMESLEN ....ooveeececece et 3 hours
Course No. CourseTitle Credit
AUTO-113 INterNShiP | ..o 3
Sophomore Y ear
First SEMESLEr ....ooveeiicecee e 16 hours
Course No. CourseTitle Credit
AUTO-108 Engine Performance ll ... 5
AUTO-112 Suspension & Steering.................. ...b
Mathematics or Science Elective.. 3
Social Science Elective........covevvveeeecveecveennen. 3
SeCcoNd SEMESLEN ....oocviciececee e 16 hours
Course No. CourseTitle Credit
AUTO-110 Engine Performance 1 ... 5
AUTO-111 Automatic Transmissions & Transaxles......... 5
AUTO-109 Heating & Air Conditioning .........ccccceeeereeuene 5
Physical fitness Elective ..........ccccooveeneninnene 1
Third Semester (0ptional) ......cccooeveeerererenieieneseeerie 3hours
Course No. CourseTitle Credit
AUTO-114 INEENSNIP 11 .o 3

* Students who are seeking an Associate of Science degree with
the goal of transferring to a Baccal aureate program should work
with one of the automotive technology instructorsto design a
plan of study.

COSMETOLOGY

Thepurposeof thisprogramisto provideeducationfor menand
women interested in preparing themselves for employment in the
field of cosmetology and to prepare for the State Board examina-
tions.

The cosmetology program covers approximately 39 weeks
(1500 hours) of intensivetraining. Those enrolling in the program

can expect to obtain a certificate after successfully completing the
course. The certificateisaqualification for taking the state cosme-
tology examination to obtain alicense. After 320 hours of school-
ing have been completed, the cosmetol ogy student has an opportu-
nity to book appointments with clients the same as in a regular
salon. Those attending the School of Cosmetology may choose to
attend college during an additional school year and earn an Asso-
ciatein Applied Science Degree.

General Education Requirements:
College SkillsDevelopment ..........ccoeveeerirereneencenene 1 hour

State Board of Cosmetology Examination - License

65-1905. Examination; qualifications or applicants; temporary
permit.

(a) All examinationsheld or conducted by the board shall bein
accordance with rules and regulations adopted by the board. The
examination shall include practical demonstration and written and
oral tests.

(b) Each applicant for examination shall:

(1) Be at least 17 years of age and a graduate of an
accredited high school, or equivalent thereof;

(2) Submittotheboardacertified copy of theapplicant’s
birth certificate;

(3) Submit to the board a certificate from a person
licensed to practice medicine and surgery under the
laws of any state showing that the applicant is free
from contagious and infectious diseases; and

(4) Have served as an apprentice for the period of time
provided by K.S.A. 1983 Supp. 65-1912.

(c) Any person making application who apparently possesses
thenecessary qualificationstotakean examination provided herein,
may beissued atemporary permit by the board to practice cosme-
tology until the next regular examination conducted by the board.

65-1912. Apprentice License: practice as apprentice required
prior tolicensure ascosmetol ogist, instructor or manicurist; charge
for services of apprentice.

(a) Any persons desiring to practice as an apprentice shall be
requiredto pay to the board thefee required pursuant to K.S.A. 65-
1904 and amendments thereto and obtain a apprentice license
alowingapersonto practiceinalicensed school shall be submitted
to the board not more than 15 days after the persons’ s enrollments
in the schooal.

(b)

(1) An applicant for examination and licensure as a
cosmetologist shall berequired to have practiced as
an apprentice in alicensed school for not less than
1,500 clock hours.

(2) An applicant for examination and licensure as a
manicurist shall be required to have practiced asan
apprentice in a licensed school of cosmetology or
manicuring for not lessthan 350 clock hoursorina
licensed beauty shop for not less than 700 clock
hours.

(3) An applicant for examination and licensure as a
cosmetol ogy instructor shall belicensed asacosme-
tologist for one year and apprentice in a licensed
school of cosmetology for not less than 300 clock
hours.
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Equipment Required for Each Student

Each student shall be equipped with hair cutting equipment, a
manicuring set, combs, hair brushes, a shampoo cape, washable
uniforms, anotebook and an approved textbook covering all phases
of cosmetology.

Each student in manicure training shall be equipped with all
instruments and supplies necessary to perform all phases of
onychology, scul ptured nails and nail building. Each student shall
have washable uniforms, a notebook, and an approved textbook
covering al phases of manicuring.

School Curriculum

Thereisoneenrollmentinthe Cosmetol ogy program each year,
with enrollment in August.

Each school of cosmetology shall provide a course of training
for the profession of cosmetol ogist and manicurist. Classesshall be
scheduled for no more than eight hours per day nor more than five
daysper week. Thecourseof study shall include, asaminimum, the
following:

Cosmetology Training ................ 44 cr. hr. (1,500 clock hours)
To meet Kansas licensure requirements, students must

complete practical servicesaslisted below: Minimum Number
ShaMPOOING ...t 100

Hair Shaping:

RAZOT ... 40

SCISSOIS ...t 25
Wet Waving and Hairdressing:

WEL WAVING .t 75

COMB-0ULS ... 75
HEIT TINEING ..o 30
Hair bleaching ... 10
Eyebrow and eyelash dye ..o 10
Color rinses:

TEMPOTAIY ...ttt 15

SEMI-PEIMANENT ...t 25

Additionally, students must complete the following clock hours
of instruction, demonstration, and testing on specified topics:
L ectures and instruction on sanitation, sterilization, care and

treatment of skin, scalp and equipment ..........cccceoeveeerenieenees 150
Written and oral teStS........cocvviveiiincere s 75
Theory and demonStration ............cccoeveereneenennesecseeeins 300
Salesmanship, business training and laws

relating to COSMELOIOQY .....c.coerveuirereniereniirieese e 150
Manicurist Training .......ccccoeue... 10 cr. hrs. (350 clock hours)

Clock hours of manicurist training include:

Manicuring, scul ptured nail s, pedicuring and al methods of caring
for nails; hand and arm massage ...........coccceeueenee. 250clock hours
Sanitation, sterilization and care of equipment. Salesmanship,
business training and laws relating to manicuring,

written and oral teStS.........ccvvieveiirieee 100 clock hours

Additionally, manicure students must complete aminimum of 80
practical services including: manicuring, sculptured nails,
pedicuring and all methods of caring for nails; hand and arm
massage.

Each school of cosmetology shall meet the requirements of
paragraphs (b) (1), (2), and (3) of the regulation. Each school of
manicuring shall meet the requirements of paragraph (b) (3).

Examination Subjects

Each applicant for licensing as an manicurist shall be required
to satisfactorily pass a written examination of knowledge in the
following areas: onychology, sculptured nails, pedicuring, hand
and arm massage; sanitation, sterilization and care of equipment;
business training and laws relating to manicuring; and safety
measures. In addition, each applicant shall demonstrate an ability
to properly give amanicure, including hand and arm massage and
sculptured nails.

AVIATION

Aviation courses are offered to assist students in obtaining
primary or advanced certification. Aviation courses are offered as
electives which will apply to any degree requirements. Aviation
coursesarespecial interest coursesat GCCC and arenot considered
asan aviation program. Ground school courses are offered to help
students prepare for the FAA written exams.

ENGINEERING TECHNOLOGY

The Engineering Technologist is often the liaison between the
engineer and production. They implement the engineering design.
Students interested in a field of study in engineering technology
should plan on a minimum of two years of study. However, the
reality of arapidly changing technical environment nearly dictates
that any student of atechnical areaplan onlearning for alifetime
of work. Thefollowing optionsmay beused by studentsinthisarea
of study.
Technician Options:

Option 1. Two years or more at Garden City Community
College and then to work.

Option 2. Oneyear, two years, or more at Garden City Com-
munity Collegethentransfer into an advanced tech-
nical program leading to certification or a Bach-
elors degree.

Option 3.  Part-timeday and evening school whileworking in
field of study.

The following curriculums are a planning guide for attaining
employment skillsin the designated areas. Those listed as provid-
ing an Associate in Science degree are meant to show a transfer
possihility to a Bachelor degree program.
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COMPUTER ENGINEERING TECHNOLOGY
Degree: Associatein Science-18 hour sof Gener al Education
This program is designed to provide a basic understanding of

the areas of digital computer technology. The major emphasisin
upper division coursesison hardware aspects, but throughacourse
in computer science the student has an opportunity to become
proficient with programming aspectsaswell. GraduateswithaB.S.
degree will find initial employment with emphasis on immediate
application such as production process development, process de-
sign, technical sales and service.

Communications:

Course No. CourseTitle
ENGL-101 English |
ENGL-102 English 11
SPCH-111 Public Speaking |

Natural Science:

Course No. CourseTitle Credit
CHEM-109 College Chemistry | .....ccvovvveeciineiciiicene 5
PHY S-205 General PhySICS| ..o 5
PHY S-206 General PhySICS I ..o 5
Mathematics:
Course No. CourseTitle
MATH-108 College Algebra.......cocceevrennee
MATH-109 Plane Trigonometry
MATH-120 PrecalCulus .......c.covveeiveneiceee e
MATH-122 Calculus and Analytical

GEOMELTY | e 5

Engineering Technology:

Course No. CourseTitle

DRFT-180 RODOLICS ... 3
CSCI-102 Intro to Programming 3
INPR-102 Electronics| ......cccovveeenne 3
INPR-117 Electronics I ....covveverenenens 3
CSCI-103 BASIC Programming .3
DRFT-104 Computer Aided Drafting | .......cccovveevrinnennes 3
INPR-118 Digital Logic/CirCuitS| .....cooveeeireiiiiririenene 3

Technical Electives:

Course No. CourseTitle
CSCI-108 C Programming .......cooeeeeenneeeninesneeneneenenenes
INPR-103 Electronic Circuits Systems |

DRAFTING TECHNOLOGY

Drafting courses are offered as electives to assist students
wishing to enhance their Computer Aided Drafting skills for the
purpose of career advancement or to prepare for additional post-
secondary education.

INDUSTRIAL PRODUCTION TECHNOLOGY
Associate in Applied Science - 18 hours General Education
The core of this program is the study of maintenance, hydrau-
lics, pneumatics, el ectricity, el ectronics, instrumentation, program-
mablelogic controls(PLCs), motor controls, and industrial anmo-
niarefrigeration, andtheir applicationtoindustry. Strongemphasis
is given to providing relevant workplace knowledge and skills
needed to operate, maintain and integrate automation equipment
and control systems used in the processing and manufacturing
industry. In addition to specific technical skills, workplace skills

such as teaching people to work in teams, problem solving and
critical thinking skills are incorporated into the curriculum.

The program is offered in two formats, one in an alter native
format of short duration intensive courses and the other in the
traditional format of college semesters. Individuals seeking the
Associatein Applied Sciencedegree havetheopportunity to obtain
their degree not only through the traditional courses but also
through the alternative courses.

Because of industry demand for training that istailored to their
needs, the bulk of courses offered are in an alter native format,
consisting of classes “customized” in both content and time. They
aremost often providedinashort-term, intensivedelivery fromone
day (6-8 hours) to five days (40-45 hours) duration. Current and
prospectiveindustrial clientsare encouraged to contact the college
for the latest offerings or to inform the college of their needs.

Thetraditional for mat offerscoursework in collegesemesters
and may be part of thelndustrial Technology Center of Excellence.
In consultation with an advisor, students may select el ectivesfrom
specialized and related contextual coursesin either of the formats,
which best fit their interestsand goal s. Degreerequirementsarenot
lessthan 64 credit hoursdistributed asfollowsin aplanned course
of study. Hourslisted are minimum for specialization and general
education courses.

Industrial Production Technology Electives

Course No. CourseTitle Credit
INPR-100* Manufacturing Principles & Processes ........... 3
INPR-170* BasiC PNeUMALICS ........covevvvrereerireriiienes w3
INPR-160* Basic HydrauliCs ........cccoevevrinceneeeses 3
INED-111* Electricity |
INED-112* Electricity 11
INPR-102* Electronics|
INPR-117* EIeCtroniCS 1 ....covvvveiiicieceeeee 3
INPR-140* Industrial Maintenance | ...........ccovvevrevnnnnns 3
*Core classes for Industrial Technology Center of Excellence
INPR-161 Advanced HydrauliCs.........cccoveriineiinenncens 3
INPR-162 Electro-HydrauliCs .......cccoeeveneienenecscene 3
INPR-141 Shielded Metal Arc/Oxy Fuel Cutting
INPR-142 GMAW/FCAW ..ot
INPR-143 GTAWITIG .ottt
INPR-118 Digital Logic/Circuits |
INPR-119 Digital Logic/Circuits ||
INPR-190 Programmable Logic Controls............cccceee.. 3
INPR-2101-2103Seminar in Industrial

Production Technology ..........cccoeereincnne 1-3

Basic Electrical Motor Controls

AC Variable Frequency Drives

Advanced Electrical Motor Controls
Advanced PLC Programming
Industrial Sensors
Industrial Ammonia Refrig. Operator | & 11
Technician | for Ammonia
Refrigeration Systems
PSM/RMP
Emergency Services
Train the Trainer
Hazmat Tech 24 hour Refresher
On-Scene Incident Command
Boiler |
Please inquire at 620-276-9520. Other industry-related topics
available on request.
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ELECTRICAL ENGINEERING TECHNICIAN
Associate in Applied Science-18 hours General Education
Degree

Thisisan electrical program employing techniques and meth-
odsusedinresidential, commercial and industrial constructionand
will follow the national electrical code. Studentswho plan to work
toward a journeyman and master’s licensing should contact the
local electrical board in the city they plan to license under in order
to follow their procedure for licensing.

Course No. CourseTitle Credit
INED-111 EIECHriCItY | oo 3
INED-112 EIeCtriCity 11 .o 3
INED-113 EleCtriCity T oo 3
INED-114 Electricity IV ...

INPR-102 ElectroniCS | ....ccoovveeiiieiiceeeee
INPR-117 ElectronicS 1 ...
INPR-118 Digital Logic/Circuits |

INPR-118 Electro-Pneumatic..........ccoveevereinenccie 3
INPR-162 Electro-HydrauliCs .......ccccovvevveneinercce 3
INPR-2103 Basic Electrical Motor Controls ............c........ 3
INPR-2103 Basic Programmable Logic Controls.............. 3
DRFT-104 Computer Aided Drafting ........cccceeeneeerennncns 3
INPR-190 Programmable Logic Controls............ccccceee.. 3
INPR-2103 Journeyman Prep ......ceecveeveeenenenencsesees 3
INPR-170 Basic PNeUMatics ........ccoviveeineciecrec 3
INPRO162 Basic HydrauliCs .......cocoovvinrineeneeee 3
DRFT-180 RODOLICS ... 3
INPR-141 Shielded Metal Arc/Oxy Fuel Cutting

MECHANICAL ENGINEERING TECHNOLOGY
Associate in Science-35 hours General Education Degree
Continued industrial growth hasresulted in an increasing need
for technically trained personnel. Over one million technical jobs
are currently unfilled in this country. The mechanical engineering
technologist, a vital member of the engineering team, applies
practical approachesto problemsin many technical areas. Gradu-
ates may expect to be employed in component and system design,
product testing and development, manufacturing, technical sales
and servicesin avariety of industrial settings such as aerospace,
chemical, electrical power, farm machinery and electronics.

Communications

Course No. CourseTitle Credit
ENGL-101 ENGliSh | oo 3
ENGL-102 ENglish 11 oo 3
SPCH-111 Public Speaking | ....cccoeeenveeirreee e 3
Natural Science

Course No. CourseTitle Credit
CHEM-109 College Chemistry | ......cccoeeeeieiineniecrienns 5
PHY S-205 General PhySICS| ...ooveiciieeceeeccice 5
PHY S-206 General PhySICS 1 ...ocovieeeereeeecce e 5
Mathematics

Course No. CourseTitle

MATH-108 College AIgebra ........ccoceoevereienienreseireene
MATH-109 Plane Trigonometry ...

MATH-120 PrecalCulus ..o
MATH-122 Calculus and Analytical
GEOMELIY | e 5

Engineering Technology

Course No. CourseTitle

ENGR-105 Engineering Drawing | ........ccccoevvineienencnenn
INPR-140 Industrial Maintenance |

CSCI-102 Intro to Programming ..........

DRFT-104 Computer Aided Drafting |

INPR-160 Basic HydraulicsOR

INPR-170 PREUMELICS ... 3
Technical Electives

Course No. CourseTitle Credit
INPR-141 Shielded Metal Arc/Oxy Fuel Cutting ............ 3
CSCI-103 BASIC Programming ..........cccceeeereneeeseerereenss
ECON-111 Economics: Macro ............

INED-111 ElectriCity | ..cooeececciinnen

INPR-100 Manufacturing Processes

ENVIRONMENTAL ENGINEERING
TECHNOLOGY
Associate in Science-35 hours of General Education Degree
Concern about environmental quality has resulted in a signifi-
cant increase in the number of trained personnel needed to imple-
ment pollution prevention and control activities. This is the first
two years of afour-year program designed to train people to meet
this need. Graduates of a four-year program could expect to find
employment opportunities that include inspection and field moni-
toring to assure compliance with pollution standards, assisting
engineersin the design, construction, inspection and maintenance
of facilitiesto handlewater supplies, sanitary wastes, storm runoff,
etc., performing chemical and biological laboratory testsincidental
to the protection and restoration of the environment.

Communications

Course No. CourseTitle Credit
ENGL-101 ENGliSh | oo 3
ENGL-102 ENglish 11 oo 3
SPCH-111 Public Speaking | ......cccoveevirencirrree e 3

Natural Science

Course No. CourseTitle

CHEM-109 College Chemistry |

CHEM-110 College Chemistry Il

CHEM-205 Organic Chemistry |

PHY S-205 General PhySICS| ..o
BIOL-105 Principles of Biology

Mathematics

Course No. CourseTitle

MATH-108 College AIgebra ........ccoevreeneieniieececee
MATH-109 Plane Trigonometry

MATH-120 PrecalCulus ........cocovieiiencceeeee
MATH-122 Calculus and Analytical

GEOMELIY | i 5
Engineering Technology
Course No. CourseTitle Credit
DRFT-104 Computer Aided Drafting | ........cccooeovirciennne 3
CSCI-102 Intro to Programming .........cccceeeereneenereneenns 3

Technical Electives

Course No. CourseTitle

PHOT-120 Photography | ...
CSCI-103 Basic Programming

INED-111 EIECtriCitY | oo
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WELDING TECHNOLOGY

One-year program

Objective: to educate astudent to earn industry-based certification
and to enter into the welding industry with sufficient skill and
knowledge to successfully handle most welding techniques and
jobs.

Course No. CourseTitle Credit
INPR-141 Shielded Metal Arc/Oxy Fuel Cutting ............ 3
INPR-142 GMAW/FCAW
INPR-143 GTAWITIG....cccovvrnne.

INPR-144 Special Projects

INPR-146 Special TOPICS....cveereeerieieeireeeic e
DRFT-104 Computer Aided Drafting | ........cccooeevirciennne
JDAT-110 Math Processes for Technicians ...
PHY S-106 Descriptive PhYSICS......covvvieerceeeeees
JDAT-111 Applied Communications .............cccereereennes

Welding A.A.S. Degree Program- 64 Credit Hours

Objective: to educate astudent to earn a2-year degree, achieve
industry-based certification and to enter into the welding industry
with sufficient skill and knowledge to successfully handle most
welding techniques and jobs.

Required General Education, HPER and PCDE Courses
Suggested General Education Cour ses

Course No. CourseTitle Credit
JDAT-110 Math Processes for Technicians .................... 3
JDAT-111 Applied Communications
SPCH-113 Interpersonal Communications.............cc....... 3
ECON-111 ECONOmMICS: MACIO .....ccovvvevierieiiiicceseeeines 3
PHY S-106 Descriptive PhysSICS......cccveeee. 3
PCDE-101 College Skills Devel opment el

Physical Education/Health ............cccccceinnee. 2
Major Specialization and Related Areas
Required Technology Cour ses
INPR-141 Shielded Metal Arc/Oxy Fuel Cutting ............ 3
INPR-142 GMAW/FCAW ..ot 3
INPR-143 GTAWITIG
INPR-144 Welding-Special Projects.........c.ccovevrenecnns 3
INPR-145 Welding INternship .......ccccoeevernieneenieen 1-6
INED-111 Electricity | .o

Computer Aided Drafting | ....
INPR-160 Basic Hydraulics.........cccceue.ee
INPR-170 BasiC PNEUMBELICS ........occovevririneierrcereines
INPR-140 Industrial Maintenance | ...........ccovveevrinnnnne.
Suggested Technology Electives **
DRFT-204 Computer Aided Drafting Il ........cccooeevreninnne 3
INED-112 Electricity 11
INPR-102 Electronics|
CSCI-103 Introduction to Computer Applications.......... 3
INPR-146 Specia Topicsin Welding ........ccceoeveeerenienns 3

**The number of technology electives needed to complete the
degree program will vary depending upon the number of Welding
Internship credit hours.

DEPARTMENT OF PUBLIC SAFETY / CRIMINAL
JUSTICE & FIRE SCIENCE

Public Safety positions are numerous and the educational re-
quirement continues to be, for many agencies, a requirement for
either entry positions and/or for advancement. Career fields in
criminal justice, law enforcement and fire science have become
even morerelevant today ashomeland security issueshaverisento
the forefront.

The GCCC Department of Public Safety program (DPS) has
been in existence since 1969 and has grown tremendously over the
years. The DPS philosophy and practice of combining hands-on
instruction with appropriate theory provides program graduates
withtheabilitiesto perform aswell asunderstand variousfunctions
and processes of the public safety field.

Rapidly improving salariesand benefitshaveal soincreased the
visibility of this career field, although financial gain israrely the
reason studentschoosethisfield. Motivationsfor enteringthisfield
are more readily reflected in personal goals of keeping country,
communitiesand families safe aswell asfinding acareer field that
is challenging and exciting.

Team-T (Tactical Emergency and Management
Training) and Team-T C (Tactical and Emergency and
Management Training for Civilians)

The DPS/ Criminal Justice & Fire Science program has also
integrated a first-of-it’s kind program to provide continuity and
teaming among the various public service entities.

Team-T and Team-TC classes are open to current students and
working professionalsin thefield. Team-T incorporates dispatch
training, defensive driving and critical decision making concepts,
bringing together those components in the community who work
together when emergency (natural and man-made) situations oc-
cur. The program utilizes dispatch simulators, emergency vehicle
operation driving simulators and Range 3000 (a critical decision-
making simulator.) Team-TC classes currently involve training
TTC-Take Action instructors who then take the program back to
their communities. Thisprogramisalso currently being expanded.

Criminal Justice (General)
ASSOCIATE OF SCIENCE Degree (Transfer)
GENERAL INFORMATION:

1. To complete an Associate of Science (Transfer) Degree
program, you must compl ete the required general hoursand
the required Criminal Justice hours for a total minimum
credit hours of 64.

2. TheDepartment of Public Safety recommendsthat youtake
6-9 credit hours of Criminal Justice classes each semester
and 6-9 credit hours of required general studiesclasseseach
semester to successfully complete the degree program in a
timely manner.

3. This transfer program is designed to meet most Criminal
Justice transfer programs, however, because universities
and colleges across the country ARE NOT necessarily
uniform, this department highly recommends that you con-
tact the college(s) you are considering transfer to for a
college catalog.

4. Criminal Justice majors at GCCC have additional specia
program requirements for entrance into the program. Con-
tact the Department of Public Safety / Criminal Justice for
more information.

130 - General Information



GARDEN CITY COMMUNITY COLLEGE 2004-2006

ASSOCIATE OF SCIENCE Degree
(Transfer) for Criminal Justice General

Note Criminal Justice classes must be taken in sequence AND
inthe semesterslisted below. To beaCriminal Justice mgjor, you
will need to have a DPS Criminal Justice Advisor.

Freshman Year
First SEMESLEr ...oooveceiciecee et 16 hours
Course No. CourseTitle Credit
CRIM-101 Intro to Administration of Justice ................... 3
CRIM-108 Administration of Juvenile Justice.................. 3
PSDE-101 College Skills Development ..........ccccccvenieene 1
ENGL-101 English |
HPER -161 Defensive TactiCs/IUjitSU .....cccoevevereericrennnn 2
Criminal Justice Elective .......ccccooveevevveecneenen. 3
CRIM 2001 Strategic Team Building | .......c.cocveveiirennnns 1
SeCcoNd SEMESLEN ....oocviiieciecee et 18 hours
Course No. CourseTitle Credit
PSYC 101 General Psychology ........ccccoverieirenenciieienns
CRIM -226 CJ Computer AppS............
CRIM -111 Criminal Investigation |
ENGL -102 ENglish 1 oo
MATH -108  College Algebra
CRIM -219 SEX CIIMES ..ottt
Third SEMESLEN ...oooeececeeee e 15 hours
Course No. CourseTitle Credit
CRIM-213 Problemsin Criminal Justice ..........cccoocoveeunenn. 4
Sophomore Y ear
First SEMESLEr ...oooviceeceecee et 15hours
Course No. CourseTitle Credit
SPCH -111 Public Speaking | .....cccoovireinircieec 3
CRIM-103 Criminal Law
Science Elective (Lab) ......cooveveeireniciiens 5
CRIM- 212 Criminal Investigation Il .........c.cccveiiiiicinnns 3
CRIM -2001  Strategic Team Building Il ........ccccooeeeiinennene 1
SecoNd SEMESLEN ....oocviiieceecee et 15 hours
Course No. CourseTitle Credit
Humanities Elective (History, Literature,
MUSIC, ANL) e 3
SOCI102, Introduction to Sociology or
POLS-105 American Goverment ........cccoeeeeeeveecveccveennenne 3
Humanities Elective (History, Literature,
MUSIC, ANL) oo 3
Science Elective (3-5) ..oovvererieiieieicieeee 3
Criminal Justice Elective ........ccccoveevevvveneenen. 3
LAW ENFORCEMENT ...vviieiieeieee e
Freshman Year
First SEMESLEr ...oooveeeecieeeeceeceeeee et 17 hours
Course No. CourseTitle Credit
CRIM-101 Intro to Administration of Justice ................... 3
ENGL-101 ENglish | oo 3
PSDE-101 College Skills Development ..........ccccccevenieene 1
SPCH-111 Public Speaking | .....cccooeireiniiieec 3
HPER-161 Defensive TactiCS/IUjitSU .....cccovreveireeericrecnnne 2
Criminal Justice Elective .......cccooveeveveecneenen. 3
CRIM-121 Police Firearms | .......coeevveevviciiciecee e 1
CRIM-2001  Strategic Team Building | ........coccovveiiririenene 1

SECONd SEMESLEN ..o 18 hours
Course No. CourseTitle Credit

CRIM-111 Criminal Investigation | .........ccccecveiiiicienens 3

CRIM-226 Criminal Justice Computer Applications....... 3

MATH 105 College Math or above...........ccoceovenecininnnne 3

PSYC-101 General Psychology ........cccovereiirenieirieiniens 3

CRIM-216 SEX CIIMES ...ttt

CRIM-2001  Team-T: EVOCI|
CRIM-2001  Team-T: EVOC I

CRIM-2001 Team-T: Dispatch | ...ccooveveverveeicrecee 1
Sophomore Y ear

First SEMESLEr ...ooovveeieeieceeee e 18 hours
Course No. CourseTitle Credit
CRIM-103 Crimina Law ........cceeueee.

CRIM-212 Criminal Investigation |1
PHIL-102 Elementary Ethics........cccoovviiiniiiie
CRIM-223 Police Firearms I ...
CRIM-2002  Handcuffing
CRIM-2001  Rappelling 1-3 .....cccoiiieieiiieeieieeeeeeieeieeinas
CRIM-2001  Criminal Justice Conditioning | ..........c.cccce.u.. 1
CRIM-2001  Baton
CRIM-2001  Team-T: DispatCh I ......ccccvveueviriiciciiriicieiennns 1
CRIM-2001  Strategic Team Building Il ........cccooeieiinnnnne 1
SeCONd SEMESLEN ..o 20 hours
Course No. CourseTitle Credit
CRIM-106 Supervised Police Training ........cccoceeeeereeiennens 4
CRIM-104 Traffic Accident Investigation ............cccceeeeeene 3
CRIM -102 Law Enforcement Operations & Procedures .. 3
CRIM-2002  SWAT .o
CRIM-231 Critical Decision Making .........ccccveeveeircnenncns
CRIM-2001  Criminal Justice Conditioning Il ....
CRIM -110 Criminal Procedure............cccoeveirenencnieennns
CRIM-2001  Tactical Firearms ........ccccoceveeeneneeinenescseenens
CLET Certification
First Semester - CLET ..o 11lhours
Course No. CourseTitle Credit
CRIM-2001  Police Biking TeChniqQUES .........c.ccvvererucruenne 1
CRIM-2001  Team-T:Level | & I .ccoovveviicccne 2
CRIM-2001  Reverse Ride-a-long
CRIM-213 Problemsin Criminal Justice.........c.cccceeenuene. 4
CRIM-2001  Team-T: Command Spanish for Law
Enforcement Officers........ocvvveinennicncineene 1
FIRE SCIENCE

The Fire Science Technology program offersan A.A.S. degree
and isdesigned to prepare studentsfor employment in fireservice,
in either the public or private sector, aswell asmeet the continuing
education needs of professional fire fighters.

The program offers coursework in fire prevention, fire control
techniques, emergency medical services, and rescue techniques.
The curriculum aligns with National Firefighters Professional
Association standards and includes state and locally identified
training needs such asHazmat, Driver Operator and EMT training.
Instruction emphasizes hands-on training to assure that graduates
will not only know the theory but be able to use it.
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FIRE SCIENCE

Freshman Year

First SEMESLEr ...oooveceiciecee e 20 hours
Course No. CourseTitle Credit
FIRE-101 Fire Fighter | ..o 4
EMIC-104 Medical Terminology .........ccccoeeerereereneneene 3
EMRG-101 EMTB* (1 SEMESLEN) ...cuvveereiireeieiererieieeeas 12
CRIM-2001  Strategic Team Building | ........ccocecvveviirenene 1
SecoNd SEMESLEN ....oocviiiececee et 15 hours
Course No. CourseTitle Credit
FIRE-102 Fire Fighter 1 ..o 4
ENGL-101 English |
PSYC-101 General Psychology ........ccccovereirenicinieneniens 3
HPER-161 Defensive TactiCS/IUjitSU .....cccovreveireericreennn 2
PCDE-101 College Skills Development
FIRE-103 Technical ResCUe | ......covvevveveeieciececee e
Sophomore Y ear

First SEMESLEr ...oooveceicieceeceeeeeee et 19 hours
Course No. CourseTitle Credit
FIRE-201 Haz Mat Technician .........ccceveveeeveeeieceecniene 8
CRIM-2001 EVOC ..ot 1
CRIM-2001  High Angle Rescue
FIRE-104 Incident Management ..........cccoceoveneiencneneenn 3
SPCH -111 Public Speaking | ....ccccoeeenivrcireee e 3
CRIM-2001  Strategic Team Building Il ........ccccooeeiinnnnne 1
SecoNd SEMESLEN ....oocviieeciecee e 10 hours
Course No. CourseTitle Credit
FIRE-202 Driver OPerator ........coeeeereeeereneeeneiesieseees 4
CRIM-2001  Instructor | (Teaching Concepts) .. 1
FIRE-203 Technical Rescuell ......oceeeveeveeieeciecieecieee, 2
MATH-105 College Math ........ccoveeiinreeeeeceeene 3
Third SEMESLEr ...oocveeeeeee e 4 hours
Course No. CourseTitle Credit
CRIM-213 Problemsin Criminal Justice (Internship) ...... 4
Highly Recommended Additional Courses.................. 7 hours
Course No. CourseTitle Credit

Divel (Certification) ........cccoeeereierereecrenene
Divell (ResSCUE) ......cccecevveeereenene
CRIM-2001  Criminal Justice Conditioning

Tactical Emergency & Management Team Training
TEAM-T

TEAM-T is a comprehensive communications training program
for integrated team training. Students learn communication, deci-
sion-making, and teaming responses required to successfully meet
the demands of an emergency call from the moment it is received
by the dispatcher to the point that the emergency response opera-
tion is complete.
The program was designed through partnerships and cooperation
between the Garden City Community College Criminal Justice
Department and Southwest Kansas Public safety agenciesinclud-
ing Finney County Sheriff’s Department, Garden City Police
Department, Ford County Sheriff’s Department, Kearny County
Sheriff’ sDepartment, Garden City FireDepartment, Finney County
EMS and other agencies.
Criminal Justice students should work with their advisor to enroll
in Team-T courses.

AGRICULTURAL EQUIPMENT TECHNOLOGY
Note: All of theclassesinthisprogram havethe prerequisite of
aJohn Deeredeal er sponsor and completion of the previous course
in the series of systems courses. Permission of the instructor is
required to overrule any deviation from these prerequisites.

Tillage and Planting Systems JDAT 101 3hours

This course is designed to orient the Ag Tech student to the
equipment sold by John Deeredeal ersintheregionthat prepareand
plant the crops. General adjustment procedureswill beintroduced
with focus on the preliminary adjustments made at the deal ership.
Emphasis will be placed on the requirements of the equipment in
question when that equipment isinterfaced with the systemsonthe
tractors that provide the power. This includes the hydraulic and
electronic interfaces as well as the needs of the AMS or Precision
Farming systems.

Tractor Powertrains JDAT 102,122,212 3 hours

This series of three courses encompasses the transmission of
mechanical power from the engine or other power source to the
load. The course of study will follow from simple to complex and
will generally consist of collar shift, synchronized, powershift,
electronic controlled shift, and infinitely variable transmissions
(IVT). Emphasis will be placed on theory of operation, diagnosis
of failuresand repair procedures. JDAT 212 introducesthetheory
of operation of Engines Systems as found in Deere equipment.

Agricultural Hydraulics JDAT 103,123,213 3hours

Basic hydraulic principles — flow, pressure, and restriction
(load) will becovered. Theseprincipleswill thenbeappliedtoJohn
Deere hydraulic systems. Basic hydraulic components — radial
piston pumps, axial piston pumps, external and internal gear
pumps, selective control valvesand pilot controlled valveswill be
introduced. Basic hydraulic diagnostics will be infused with the
theory of the components listed. The electronic interface will be
introduced in Electrical Systems and theory further developed in
the Hydraulics systems series.

John Deere Agricultural Electrical Systems
JDAT 104, 124,214 4 hours
JDAT 104 4 hours
JDAT 124, 214 3hours
The basic characteristics of electricity, voltage, current flow
and resistance, and the nature of these characteristicsintypical DC
electrical circuits, and the theory of operation of aternators, start-
ers, and ignition systems will be included. The control and
application of accessory circuits such as lighting and HVAC will
follow. Theuse of SO schematicsin the diagnosis of John Deere
mobile electrical systemswill be emphasized. ThelSO diagrams,
diagnostic and repair procedures, and the CCD, CanBus, and
controller systems will be studied, tested and programmed if
alowed. Emphasiswill be placed on how the electronic systems
interface with the operator, hydraulic, powertrains and fuel sys-
tems. John Deere certification in Electrical and Electronic circuits

isincluded.

John Deere Air Quality Systems  JDAT 105 2 hours

The basics of air conditioning will be studied and repair and
diagnostic procedures practiced. Cooling, heating, and filtering
systems will be studied, and repair procedures will be practiced.
The electronic interface with the vehicle communications system
will be introduced.
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Consumer Products JDAT 106 3hours

This course covers the function, adjustment, and repair of
various Consumer and Commercia Equipment (C and CE) mar-
keted by John Deere Company. Systemsinclude mowing, ground
engagement, and residuehandling equipment. Componentsunique
to the C and CE equipment in the hydraulic, electrical, and
powertrains systems may be incorporated.

Dealer Internship | & |1 JDAT 107, 108 3 hours

This course offers a supervised work experience needed to
make courses taught on campus meaningful and useful. Students
will practicethe skillsand use the knowledge acquiredin classand
inthelab.

Harvesting Systems JDAT 109 3hours

Theory of combine operation and thrashing concepts, operation
of forage harvesters, and hay equipment will be studied and, when
possible, demonstrated. Adjustment and repair procedureswill be
outlined, studied, and practiced. Theapplicationsof thehydraulics
and powertrain systemswill becovered. Field demonstrationswill
be utilized when possible.

Mathematical Processesfor Technicians
JDAT 110 3hours
This course provides areview of arithmetic operations, prob-
lem-solving techniques, estimating, and linear algebra problems.
Emphasisison application of these skillsto technical areasinclud-
ing electricity, building trades, industrial technology, health occu-
pations, businessand marketing, aswell asagricultureand technol-
ogy. Content may be oriented to specific technical areas to meet
student needs.

Information Management Systems
JDAT 112 3 hours
The information management systemsin usein the dealership
service departments, including the technical manuals, owner’s
manuals, Service Information Bulletins, Dealer Technical Assis-
tance Center (DTAC), Service Advisor, and the Electronic Parts
Catalog areintroduced. The studentswill use each of the systems
to familiarize themselves with the system and then be able to use
them in the course of the Ag Tech program and at the deal ership.
The courseincludesan introductionto thefinancial reportsthat are
pertinent to the service department at the dealership.

Applied Communication JDAT 111 3 hours

This course is the study of basic writing and oral skill for the
vocational — technical student as these skills apply to the work-
place.

Diagnosis of Agricultural Systems JDAT 201 3hours

Using the basics of hydraulics and electrical systems and
knowledge of the operation of their components as tools, the
student will diagnose various failures in the John Deere systems
available. Anemphasiswill be placed on the procedures outlined
in the technical manual and how the basic rules of force, low, and
resistance apply to those procedures. The more difficult failures
such as low voltage, intermittent problems, and application prob-
lems will be studied.

John Deere Engine Systems JDAT 202 3hours
Disassembly and repair of JD diesel engines will be covered.
Cylinder head, valve train, piston and crankshaft, and lubrication

systems will be studied on the basis of wear, repair, and failure
prevention. A review of thebasicdiesel cyclewill beincludedwith
emphasis on its use in the diagnostic procedures.

Agricultural Fuel Systems & Performance
JDAT 203 3hours
Gas and diesel fuel systems will by studied and theory of
operation of diesel injection pumps will be covered. Testing and
repair of injectors will be covered. Electronic governors and
electronic fuel injection will be introduced. EPA regulations and
emissions rules will be introduced. Diagnosis using the Service
Advisor system will be practiced. Tractor performance and those
factorsthat affect performancewill be studied and demonstrated if
possible. This includes use of performance data, ballasting, and
proper adjustment of implements. Those factors that a customer
considerswhen judging the performance of atractor or enginewill
be discussed.

ANIMAL SCIENCE

Animal Diseases and Health ANSI-101 3hours
This course is a study of diseases that affect farm animals

including prevention, treatment, symptoms and medicines.

Principles of Animal Science ANSI-102 3hours

This course studies the basic principles of animal agriculture
including health, reproduction, genetics, nutrition, marketing, eco-
nomics, meats and systems of production. It is recommended this
classbetaken concurrently with Animal Scienceand Industry Lab.

Animal Scienceand Industry Lab ANSI-103 1 hour

This course includes field trips and laboratory exercises to
observelivestock related operationsand activities. Animal Science
and Industry Lab includes the study of feedlots, farm production
operations, meat processing, digestive systems, reproductive sys-
tems and marketing operations. This course isto be taken concur-
rently with Principles of Animal Science.

Commercial Feedlot Operations  ANSI-104 1 hour

Thiscourseisastudy of the principles, philosophy and organi-
zation of the commercial feedlot industry. Commercial Feedlot
Operations includes the economics of cattle feeding, marketing
methods and management concerns.

Cow-Calf Operations ANSI-105 2-3 hours

Thiscourseisa study of cow and calf operationsin Kansaswith
emphasis on performance, selection, methods of productions,
management problems and techniques, forage utilization and eco-
nomic situations of cow-calf enterprises.

Dairy and Poultry Production ANSI-106 3hours

This introductory course in dairying and poultry husbandry
emphasizes management, breeds, production testing, diseases,
sanitation, feeding and facilities.

Animal Nutrition (Livestock Feeding) ANSI-107 3hours

This courseincludesthe selection and preparation of feeds and
the study of the digestive system and process of nutrition, the
nutritional requirements and theory of practical economy for the
maintenance growth and finishing of all classes of farm animals.

General Information - 133



GARDEN CITY COMMUNITY COLLEGE 2004-2006

Livestock Selection ANSI-108 2 hours
This course is a study of livestock selection and evaluation

including carcassanalysis, breeding animal eval uation and estima-

tion of market animal carcass traits.

Livestock Judging ANSI-109 2 hours
Thiscourseisanadvanced study of meat animal evaluationwith

emphasis on competition preparation.

Swine Production ANSI-110 3 hours

This courseis astudy of the principles of swine production in
the areas of breeding, nutrition, health, marketing and manage-
ment.

Farm Animal Reproduction ANSI-111 3hours
This courseis a study of the concepts, history and principles of
farm animal breeding and reproduction.

Special Topicsin Livestock M anagement
ANSI-120 1-3hours
Thiscourseincludes specia problemsin livestock management,
feeding and feedlot mechanization, or meat animal evaluation.

Hor se Science ANSI-140 3hours

This course is a study of the care and management of the
different typesand breeds of horsesincluding evolution, selection,
breeding, feeding, and health.

Horsemanship ANSI-141 1 hour

Thiscourse studiessel ection, grooming and feeding of pleasure
horses and selection and care of riding equipment. Mounted ses-
sionsincludetrail riding and show arena. Student must have own
horse or access to one.

Rodeo Techniques|, I1, 11, 1V

This course is open to members of the student body with the
consent of the instructor. A complete study in theory and funda-
mental sof rodeo will be undertaken with emphasisplaced uponthe
methods of training for each event.

Rodeo Techniques | ANSI-142 1 hour

Rodeo Techniques | ANSI-143 1 hour

Rodeo Techniques 111 ANSI-144 1 hour

Rodeo Techniques IV ANSI-145 1 hour
AGRONOMY
Crops AGRO-101 4 hours

This course is a study of the principles of the production of
economic plants, including morphology, taxonomy, physiology,
ecology, propagation, preservation, storage and utilization. Three
hours recitation- lecture and two hours laboratory per week.

Range M anagement AGRO-102 3hours
Prerequisite: Botany or consent of instructor. This course stud-
iesfieldidentification of range plantsandtypes, recognition of their
value and ecological requirements, grazing and capacity survey
methods and field examination of better management practices.

Soils AGRO-103 4 hours

Prerequisite: General Chemistry or consent of instructor. This
coursestudiesfundamental principlesunderlyingformation, fertil-
ity and management of soils. Threehoursrecitation-lectureand two
hourslab per week.

Fertilizers AGRO-105 3 hours
This course provides astudy of the management of plant nutrients
in agronomic systems for economic response and environmental
protection, diagnosisof nutrient availability and prediction of crop
response to fertilizers as well as interactions between nutrient
response and properties of soil.

Pesticides AGRO-109 3 hours
Thiscourse providesastudy of the purpose, use, and safe handling of
pesticides as well as an extensive study of the different types of
pesticides available. Also addressed will bethe incorporation of best
management practices that will aid in productivity of production
systems and protect our natura resources.

Special TopicsIn Crops M anagement
AGRO-120 1-3 hours
This course will provide a variable credit course designed to
meet theneedsof studentswhoarecurrently involvedin production
agriculture as well as students who are taking courses to prepare
them to enter the field of production agriculture. The course will
providethelearner with new and most current information relating
to the management of crop production concepts and activities.

AGRI-ECONOMICS
Introduction to Agricultural Economics
AGEC-100 3hours

Thiscourse studiesthe contribution of the agricultural sector to
the national economy. Introduction to Agricultural Economics
covers production and consumption, supply and demand elastici-
ties, marketing and budgeting of agricultura products and enter-
prises.

Farm Management & Accounting AGEC-102 3hours

This course studiesthe functions and activities of management
in the organization and control of farm and ranch resources.
Activities of management emphasized are taxes, land and capital
acquisition, labor management, and estate planning. An account-
ing background is helpful but not required.

FuturesMarketing and Hedging AGEC-103 3hours

This course covers the basic mechanics of the commodity
futures markets. Fundamental analysis and technical analysis are
studied as they relate to the speculator and the hedger.

Farm Management for Practitioners
AGEC-105 3hours
The primary activity of afarm manager is making decisions.
Through the steps of the decision making process, the farm man-
ager must beabl eto useeconomic principles, budgeting procedures
and information systems as the roots from which he/she can draw
conclusions. Thiscoursewill present learning activitieswhich will
help the participant understand these principles. Exercises and
teaching activities are designed to mold the characteristics needed
in present and future farm and ranch managers.

GENERAL AGRICULTURE

AgricultureIn Our Society AGRI-100 1 hour
Thisisan orientation course with emphasis on agriculture and

agribusiness with career and vocational opportunities being ex-

plored.
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Agriculture Internship

(Spring) AGRI-120 2or 4 hours
(Summer) AGRI-121 2or 4 hours
(Fall) AGRI-122 2or 4 hours

As a supervised work experience in an agricultural operation,
this course may be a part of these programs of study:

Feedl ot Technology

Agricultural Mechanics

Meat Animal Evaluation

Production Agriculture

Sales and Services

Students may choose their areas of greatest interest or special-
ization.

Agriculture Internship involves the students in employee-em-
ployer-instructor relationships. A diary of daly activities with a
summary will be required. The student, employer and instructor
will meet to determine and plan specific educational objectivesto
be accomplished during the field study period. Prior and related
course work with departmental consent is required.

MEAT/FOOD TECHNOLOGY

Introduction to Food Science MEAT-103 3hours
Thiscourse providesan introduction and survey of therelation-

shipshbetweenfood raw material sand their methods of manufactur-

ing, distribution and consumption. Introduction to Food Science

will deal with various kinds of foods and the problems associated

with preservation, processing and whol esomeness.

Principles of Meat Science MEAT-104 3hours

Thiscourseisastudy of muscle, organ and carcasscomposition
and the processing required to produce wholesome meat products.
Principlesof Meat Sciencewill include the fundamentals of dress-
ing, curing, grading, specialty product manufacturing and by-
product utilization.

Meat and Car cass Evaluation MEAT-105 3hours

This courseisastudy of beef carcassyield and quality grades,
pork carcass grades and lamb carcass grades. Meat and Carcass
Evaluation will involve a study of the factors used to determine
gradesand how thosefactorsare determined. Eval uation of whole-
sale cuts will also beincluded.

Classification, Grading and Selection of M eats
MEAT-112 3hours
This course includes advanced grading of beef, pork and ham
carcasses with special emphasis on correlation of grading factors
with USDA. This course provides preparation for meat judging
team. Six hours recitation/lab per week. Requires consent of
instructor.

Principles of Meat Evaluation MEAT-113 3hours

This course includes the evaluation and grading of beef, pork
and lamb carcasses and whole sale cuts. This course provides
advanced preparation for meat judging team. Six hours recitation/
lab per week. Requires consent of instructor.

INDUSTRIAL EDUCATION

Wood Production Methods INED-106 3hours
(Beginning Woodworking) Thiscoursestressessafety inwood-

working and the use and care of tools, material s and the process of

woodwork in industry. Wood Production Methods involves the

production, construction and finishing processes.

M achine Woodwor king INED-107 3hours

This course includes the use of power woodworking machines
in the wood related industries, their care and maintenance, con-
struction of projects.

Electricity | INED-111 3hours

This course covers basic elements of electricity and wiring
proceduresincluding elementary DC circuit and network analysis.
Emphasis is placed on residential wiring requirements and tech-
niques. The National Electrical Code (NEC) (R) is used.

Electricity 11 INED-112 3hours

Prerequisite: Electricity | or consent of instructor. Thiscourse
is continuation of Electricity 1. This course covers additional
aspects of residential wiring, including loads and service calcula-
tions. The National Electrical Code is used extensively.

Electricity 111 INED-113 3hours

Prerequisite: Electricity |1 or consent of instructor. Thiscourse
covers AC electricity including inductance, capacitance, reac-
tance, apparent and true power and impedance. It includes basic
AC circuit and power factor analysis, aswell asan introduction to
three phase AC, transformer practices, installation sizing and
analysis.

Electricity 1V INED-114 3hours

Prerequisite: Electricity |11 or consent of instructor. Thiscourse
includes meters, motor theory, generator theory, applicable NEC
reference, conduits, boxes, special appliances, overcurrent protec-
tion, hazardous locations, and specia wiring applications.

Upholstery INED-120 3hours

The history of upholstery, the use of tools, machines, supplies
and equipment, and operationsrequired in upholstery areincluded
in this course.

Safety Codes (OSHA) INED-130 2 hours

Thisisastudy of causesand prevention of accidentsin shop and
industry. Codes and government regulations may be reviewed.
Two hours lecture per week. May be offered as seminar or work-
shop.

Projects INED-150 2 hours

Prerequisite: permission of instructor. This courseis designed
to fill the needs of students wanting additional special training or
experimentation with certain processes, techniques or materialsin
industry. This course may be repeated.

Field Study | INED-151 4-6 hours
Field Study 11 INED-152 4-6 hours
Field Study 111 INED-153 4-6 hours

The student will choose the area of specialization of greatest
interest to him or her. This course involves the students in an
employee-employer-instructor relationship. A diary of daily ac-
tivitieswith asummary will berequired. Thestudentisresponsible
for securing work, the nature and extent of which may qualify for
four-to-six credit hours. Department consent is required.
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DRAFTING
Computer Aided Drafting | DRFT-104 3hours
Prerequisite: Engineering Drawing |. Thiscoursestudiesforms
of computer graphics, identifying component partsof CAD system
and how to use menu options. Definition and operation of CAD 2-
Dimensional system using basic input and output modes, coordi-
nate types and geometric entities to create 2-D drawings are
included.

Computer Aided Drafting 11 DRFT-204 3hours
Prerequisite: Computer Aided Drafting |. This course in com-
puter aided draftingisdesigned to expand thestudent’ sunderstand-
ing and knowledge of the geometric aspects of computer graphics,
two and three-dimensional homogeneous transformations, hidden
lineand surfaceremoval, mesh modeling, menu modifications, ap-
plications, and current topics related to computer aided drafting.

Engineering Drawing | ENGR-105 3hours

This course is astudy of shape and size description of objects.
Orthographic drawing and various pictorial drawing methodswill
beemployed. Useof the equipment, reproduction methods, dimen-
sion techniques and lettering will be taught.

Engineering Drawing || ENGR-106 3hours

Prerequisite: Engineering Drawing | is required. This course
coversmachinedrawing, sketchesof machine parts, preparation of
working drawings, detailing of machines from sketches, notes,
assembly drawings and introduction to computer aided drafting.
Two hours lecture/two hours lab per week.

Robotics DRFT-180 3hours

Thisisan applied course in the fundamental s and applications
of industrial robots. Topics include microprocessors, computer
vision, drive systems, sensors, gripper design, safety, economics,
design for assembly, flexible manufacturing systems, and case
studies. A major emphasisisplaced on aterm project involving an
actual industrial problem.

INDUSTRIAL PRODUCTION TECHNOLOGY
Manufacturing Principles & Processes
INPR-100 3hours

This courseis a hands-on study of the manufacturing process.
Concepts areintroduced through a student project involving prod-
uct planning; material selection and procurement; material pro-
cessing; and product marketing and distribution. Safety, tools,
materials and processes are emphasized.

Electronics| INPR-102 3hours
ThiscoursecoversDC el ectronicsincludingbasicelectrontheory,
magnetism, basic physical laws, resistance, smpleelectronicinstru-
mentsandseriesandparallel circuitanalysis. Circuitsareconstructed
during laboratory exercises and tested to emphasize concepts.

Electronicsl| INPR117 3hours

Prerequisite: Electronics| or consent of instructor. Thiscourse
is a continuation of Electronics | and introduces AC circuit con-
ceptsof inductance and capacitanceincircuit analysis. The course
a so coversreactance, impedance, power in AC circuits and trans-
former analysis. Introductory solid state device concepts are
presented for power supply analysis. Circuits are constructed and
tested during laboratory exercises to emphasize concepts.

Electronic Circuits Systems | INPR-103 4 hours
Prerequisite: Electronicsl| or consent of instructor. Thiscourse

isastudy of thedesign and function of different electronic circuits.

Troubleshooting of these circuitsis also emphasized.

Digital Logic/Circuits| INPR-118 3hours

Prerequisite: Electronicsl| or consent of instructor. Thiscourse
studiesdigital techniques, binary and decimal number systemsand
codes, componentsof digital circuits, |ogic gates, integrated circuit
families, and anintroduction to Boolean algebraasapplied tologic
operations. Students build and test circuits.

Digital Logic/Circuits|| INPR-119 3hours

Prerequisite: Digital Logic/Circuits| or consent of instructor.
This course is a continuation of Digital Logic/Circuits . This
course covers Boolean algebra and circuit minimization tech-
niques, circuit implementations of counters, registers, memory,
combinational logic circuits, troubleshooting and more. Students
build and test circuits.

Shielded Metal Arc Welding (stick) &

Oxy Fuel Cutting (torch) INPR-141 3hours
This course covers the study of Shielded Metal Arc Welding and
Oxy Fuel Cutting (SMAW/OFC). Itincludestechnical information
based on AWS recommended competencies as well as teacher
demonstration and hands on application by the student. Thiscourse
will be hand tailored to students of all skill levels from beginning
and intermediate to advanced students who wish to work toward
SMAW certification.

GasMetal Arc Welding and Flux Core Arc Welding
(GMAW/FCAW) INPR-142 3 hours
Formerly known asMIG

This course covers the study of Gas Metal Arc Welding and Flux
Core Arc Welding (GMAW/FCAW). It includes technical
information based on AWS recommended competencies as well
asteacher demonstration and hands on application by the student.
Thiscoursewill be hand tailored to students of all skill levelsfrom
beginning and intermediate to advanced studentswho wish to work
toward GMAW/FCAW certification.

Gas Tungsten Arc Welding (GTAW/TIG)
INPR-143  3hours

Thiscourse coversthe study of Gas Tungsten Arc Welding (GTAW/
TIG). It includes technical information based on AWS
recommended competencies aswell asteacher demonstration and
hands on application by the student. This course will be hand
tailored to students of all skill levels from beginning and
intermediate to advanced studentswho wish to work toward GTAW
certification.

Special Projects INPR-144 3 hours
Prerequisite: Completion of one Welding course and consent of
the instructor. This course covers a variety of specia projects
mutually agreed upon by the instructor and student. It includes
technical information as well as teacher demonstration and hands
on application by the student. This course will be hand tailored to
students of intermediate to advanced skill. Students may use this
course to finalize preparation for the AWS Entry Level Welder
certification or to work on project construction.
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Special Topics INPR-146 3hours
Prerequisite: Completion of one Welding course and consent of
theinstructor. Thiscoursewill cover thestudy of avariety of special
welding topicsand may bedelivered in avariety of settings. It will
include technical information based on AWS recommended
competencies as well as teacher demonstration and hands on
application by the student. This course will be hand tailored to
students of al skill levels from beginning and intermediate to
advanced students who wish to work toward AWS certification.

Welding I nternship INPR-145 1-6 hours
Thiscourseisasupervised work-study program in which students
will work under the supervision of an employer and the college
instructor. Although the student will be gainfully employed, he/
shewill bein alearning environment to obtain the skills necessary
for employment in industries that require welding skills. The
student will learn workplace skillsin addition to the skills needed
for thejob. Internships provide the actual hands-on application to
an educational curriculum. The learning objectives will be
coordinated between the student and the supervising instructor. A
journal of education activities will be maintained, and student
progress will be monitored.

Industrial Maintenance | INPR-140 3hours

Hands-on exposure is provided to the most basic elements of
rotating machinery. Safety, laws on motion and properties of
material sarereviewed. Bearing, shaft couplingsand alignment and
vibrationsanalysisare covered with emphasison conditionsanaly-
sis and trouble-shooting.

Basic Hydraulics INPR-160 3hours

This courseis the study of hydraulic (oil) system components
and circuits. Students draw circuits using 1SO symbology, select
components that provide functions required by a given circuit
problem, and build working circuits. Safety, pressure-force and
flow relationships, metering for actuator speed control, ac- tuator
holding and positioning and filtration are emphasized.

Advanced Hydraulics INPR-161 3hours

Prerequisite: Basic Hydraulics or consent of instructor. Stu-
dentsareintroduced to additional hydraulic components and their
circuit applications. These components include flow dividers,
priority valves, motor controls, piloted pressure relief valves,
sequence valves, counter balance valves, and accumulators. Stu-
dents design and build circuits common in industrial and mobile
applications.

Electro-Hydraulics INPR-162 3hours

Prerequisite: Basic Hydraulics or consent of instructor. This
course introduces the use of electric controlsin conjunction with
the hydraulic circuits studied in Basic Hydraulics classes.

Basic Pneumatics INPR-170 3hours

This course includes the study of pneumatic (air) system com-
ponentsand circuits. Studentsdraw circuitsusing | SO symbol ogy,
select components that provide functions required by a given
circuit problem and build working circuits. Memory/pilot control,
logic control, speed control, timing, sequencing and coordinated
motion are emphasized.

Advanced Pneumatics INPR-171 3hours

Prerequisite: Basic Pneumatics or consent of instructor. Ad-
vanced Pneumatics continues the study of pneumatic circuits
including their design and application to industrial processes.
Emphasis is shifted to coordinated motion controls and logic
needed to operatethe pneumatic systems. Stop and emergency stop
procedures are also emphasized.

Electro-Pneumatics INPR-172 3hours

Prerequisite: Basic Pneumaticsor consent of instructor. Electro-
Pneumaticsintroducesthe use of electrical controlsin conjunction
with pneumatic circuits studied in Basic Pneumatics class.

Programmable L ogic Controls INPR-190 3hours

Prerequisite: Electro-Pneumatics or consent of instructor. This
courseintroducestheuse of ProgrammableL ogic Controls (PLCs)
inindustrial processes. Pneumatic circuitsareusedtoillustratethe
application of the PL C. Studentsareintroduced to ladder program-
ming by constructing circuits, preparing the PLC program, and
testing circuits.

Computer Integrated Manufacturing and Processing |
INPR-191 3hours
Prerequisite: Programmable Logic Controls. Thiscourseintro-
duces students to the integrated control of automated processing,
manufacturing, packaging and handling machinery in manufactur-
ing processes. Different industrial modules are provided for stu-
dents to program and operate with a PLC. Each module is then
integrated into a coordinated industrial process.

Statistical Process Control INPR-201 3hours

Prerequisite: Consent of instructor. This course providestrain-
ing in use of statistical methods to evaluate business/industrial
processes for improvement of product or service quality. This
coursewill be offered for any business/industry desiring to imple-
ment total quality management conceptsasrelated to processflow,
data collection/analysis, charting and evaluation of process capa-
bility.

Seminar in Industrial Production Technology
INPR-210 1-3 hours
Prerequisite: Consent of instructor. This seminar will provide
training on new and advanced equipment and processes of current
significance to industry.

AUTOMOTIVE TECHNOLOGY

Small Gasoline Engines AUTO-100 3hours
This course studies principles and function of two and four

cycle one-cylinder internal combustion engines. Carburetion, |u-

brication, electrical, cooling systems, maintenance, repair and

overhaul will be explained.

Preventive Maintenance AUTO-101 3hours

Prerequisite: Small Gasoline Engines or consent of instructor.
Thiscoursecoversageneral overall view of thebasic systemsinan
automobile. The objectiveisto acquaint the student with the basic
systems that are common to today’ s automotive vehicles; to de-
velop a proficiency in the use and care of hand tools and shop
equipment; to understand and practice safety procedures; to dem-
onstrate general operation of each system and the care and light
maintenance of these systems.
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Automotive M echanics | AUTO-102 3hours

Prerequisite: Preventive Maintenance or consent of instructor.
Thiscourseisacontinuation of Preventive Maintenance. Automo-
tiveMechanics| coversageneral overall view of the basic systems
inanautomobile. Theobjectivesareto acquaint thestudent withthe
basic systemsthat are common to today’ s automotive vehicles; to
develop a proficiency in the use and care of hand tools and shop
equipment; to understand and practice safety procedures; to dem-
onstrate general operation of each system and the care and light
maintenance of these systems.

Engine Repair AUTO-103 3hours

Prerequisite: Small Gasoline Engines, Automotive Mechanics |
or consent of instructor. This course provides a study of the opera-
tion, problem diagnosis and repair of the multi-cylinder internal
combustion engine. Theory of operation, problem analysis and
complete overhaul procedureswill be covered. Use of proper test
equipment, special toolsand diagnostic procedures, and appropri-
aterepair methodswill beaddressed. Emphasiswill beonthelatest
engine designs.

Manual Drive Trainsand Axles AUTO-104 3hours

Prerequisite: Automotive Mechanics| or consent of instructor.
This course is a study of the operation, diagnosis and repair of
automotive manual power trains to include RWD transmissions
and FWD transax|es, propeller shaftsand CV's, clutchesand RWD
differential assemblies. Theory of operation, problem anaysis,
replacement and complete overhaul procedures will be covered.
Use of proper test equipment, specia tools and diagnostic proce-
dures along with appropriate repair methods will be addressed.
Emphasis will be on the latest designs.

Automotive Electricity and Electronics
AUTO-105 3hours
Prerequisites. Automotive I, or consent of instructor. This
course includes a study of the operation, problem diagnosis and
repair of automotive electrical systems. Included are starting,
charging andignition systemsaswell aschassiselectrical systems.
Theory of operation, problem analysis, replacement and/or repair
procedures will be covered. Use of proper test equipment, special
tools and diagnostic procedures along with appropriate repair
methods will be addressed. Emphasis will be on the latest system
designs.

Engine Performance | AUTO-106 3hours

Prerequisite: AutomotiveElectricity and Electronicsor consent
of instructor. Thiscourseincludesastudy of theoperation, problem
diagnosis, andrepair of automotivecomputer-controlled electronic
systems. Included are computer system operation and design,
electronic ignition and engine control systems as well as chassis
electronics. Theory of operation, problem analysis, replacement
and/or repair procedures will be covered. Use of proper test
equipment, special tools and diagnostic procedures along with
appropriaterepairsmethodswill beaddressed. Emphasiswill beon
the latest designs.

Brakes AUTO-107 3hours

Prerequisites. Automotive Mechanics |, Automotive Electric-
ity and Electronics or consent of instructor. This courseis astudy
of the operation, problem diagnosis and repair of automotive
brakes systems to include conventional, power boost and ABS
brakes systems. Theory of operation, problem analysis, replace-
ment and complete overhaul procedures will be covered. Use of

proper test equipment, special tools and diagnostic procedures
aongwith appropriaterepair methodswill beaddressed. Emphasis
will be on the latest designs.

Engine Performancel| AUTO-108 3hours

Prerequisite: Engine Performance | or consent of instructor. This
courseincludesastudy of theoperation, problemdiagnosisandrepair
of automotive computer controlled electronic fuel delivery and
emission systems. Included are computer system operation and
design, computer-controlled carburetor, throttle body and multi-port
fuel injection aswell as emission control systems. Theory of opera-
tion, problem analysis, replacement and/or repair procedureswill be
c